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THERMALITO UNION ELEMENTARY SCHOOL DISTRICT

400 Grand Avenue
Oroville, CA 95965

DATE: August 30, 2024

TO: ALL EMPLOYEES

FROM: Gregory Blake, Superintendent
SUBJECT: ANNUAL NOTICE TO EMPLOYEES

To conform with state and federal guidelines, the Thermalito Union Elementary School District (TUESD) annually disseminates
the following policy reminders to all employees:

CHILD ABUSE REPORTING REQUIREMENTS (AR 5141.4

Employees shall be knowledgeable about the issues and reporting requirements of child abuse. New and substitute employees
shall be provided a copy of Section 11166 et seq. of the Penal Code and sign the appropriate verification.

Section 11166 of the Penal Code requires any child care custodian, medical practitioner, non-medical practitioner, or employee
of a child protective agency who has knowledge of or observes a child in his or her professional capacity or within the scope of
his or her employment whom he or she knows or reasonably suspects has been the victim of child abuse to report the known or
suspected instance of child abuse to a child protective agency immediately or as soon as practically possible by telephone and to
prepare and send a written report thereof within 36 hours of receiving the information concerning the incident.

Section 11166(c) of the California Penal Code states, “A mandated reporter who fails to report an incident of known or reasonably
suspected child abuse or neglect as required by this section is guilty of a misdemeanor punishable by up to six months

confinement in a county jail or by a fine of one thousand dollars ($1,000) or by both that imprisonment and fine.”

Not only is child abuse unlawful, it is not tolerated at TUESD. If you suspect child abuse, please report it immediately to your
supervisor or the Superintendent.

DRUG and ALCHOL-FREE WORKPLACE (BP 4020)

The Governing Board believes that the maintenance of a drug-and-alcohol-free workplace is essential to staff and student safety
and to help ensure a productive and safe work and learning environment.

An employee shall not unlawfully manufacture, distribute, dispense, possess, or use any controlled substance while on duty, on
district property, or at a school-related activity or event. (Government Code 8355; 41 USC 8101-8106; 34 CFR 84.205-84.210)

Employees are prohibited from being under the influence of controlled substances or alcohol while on duty. For purposes of this
policy, on duty means while an employee is on duty during both instructional and noninstructional time in the classroom or
workplace, at extracurricular or cocurricular activities, or while transporting students or otherwise supervising them. Under the
influence means that the employee's capabilities are adversely or negatively affected, impaired, or diminished to an extent that
impacts the employee's ability to safely and effectively perform his/her job.

In addition, an employee shall not use or be under the influence of any alcoholic beverage or controlled substance, as defined in
21 USC 812, while on duty, on district property, or at a district-related activity or event. The Superintendent or designee shall
notify employees of the district's prohibition against drug use and the actions that will be taken for violation of such prohibition.
(Government Code 8355; 41 USC 701) An employee shall abide by the terms of this policy and shall notify the district, within
five days, of his/her conviction for violation in the workplace of any criminal drug statute. (Government Code 8355; 41 USC
701) The Superintendent or designee shall notify the appropriate federal granting or contracting agency within 10 days after
receiving notification, from an employee or otherwise, of any conviction for a violation occurring in the workplace. (41 USC
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701) In accordance with law and the district's collective bargaining agreements, the Superintendent or designee shall take
appropriate disciplinary action, up to and including termination, against an employee for violating the terms of this policy and/or
shall require the employee to satisfactorily participate in and complete a drug assistance or rehabilitation program approved by
a federal, state, or local health or law enforcement agency or other appropriate agency.

As used in this policy "drug" and "drugs" refer to controlled substances as defined by State and Federal law

TOBACCO-FREE SCHOOLS/WORKPLACE (BP/AR 3513.3)

All individuals on TUESD premises share in the responsibility of adhering to this policy and informing appropriate school
officials of any violations. Prohibited products include any product containing tobacco or nicotine, including, but not limited to
cigarettes, cigars, miniature cigars, smokeless tobacco, snuff, chew, clove cigarettes, betel, and nicotine delivery devices such as
electronic cigarettes. Exceptions may be made for the use or possession of prescription nicotine products. Smoking or use of
any tobacco-related products and disposal of any tobacco-related waste are prohibited within 25 feet of any playground, except
on a public sidewalk located within 25 feet of the playground. (Health and Safety Code 104495) The Board prohibits the use of
tobacco products at any time in district-owned or leased buildings, on district property, and in district vehicles. (Health and
Safety Code 104420; Labor Code 6404.5; 20 USC 6083) This prohibition applies to all employees, students, and visitors at any
school-sponsored instructional program, activity, or athletic event held on or off district property. Any written joint use
agreement governing community use of district facilities or grounds shall include notice of the district's tobacco-free schools
policy and consequences for violations of the policy.

NONDISCRIMINATION IN DISTRICT PROGRAMS AND ACTIVITIES (BP 0410 & BP 4030)

The Governing Board is committed to equal opportunity for all individuals in education. District programs, activities, and
practices shall be free from unlawful discrimination, including discrimination against an individual or group based on race; color;
ancestry; nationality; national origin; immigration status; ethnic group identification; ethnicity; age; religion; pregnancy,
childbirth, termination of pregnancy, or lactation, including related medical conditions and recovery; parental, family, or marital
status; reproductive health decision making; physical or mental disability; medical condition; sex; sex stereotypes; sex
characteristics; sexual orientation; gender; gender identity; gender expression; veteran or military status; or genetic information;
a perception of one or more of such characteristics; or association with a person or group with one or more of these actual or
perceived characteristics. Pursuant to 34 CFR 104.8 and 34 CFR 106.9, the Superintendent or designee shall notify students,
parents/guardians, employees, employee organizations, applicants for admission and employment, and sources of referral for
applicants about the district's policy on nondiscrimination and related complaint procedures. Such notification shall be included
in each announcement, bulletin, catalog, application form, or other recruitment materials distributed to these groups. The district's
nondiscrimination policy and related informational materials shall be published in a format that parents/guardians can understand
and, when required by law, in a language other than English.

Access for Individuals with Disabilities

District programs and facilities, viewed in their entirety, and shall be in compliance with the Americans with Disabilities Act and
any implementing standards and/or regulations. The Superintendent or designee shall ensure that the district provides auxiliary
aids and services when necessary to afford individuals with disabilities equal opportunity to participate in or enjoy the benefits
of a service, program, or activity. These aids and services may include, but are not limited to, qualified interpreters or readers,
assistive listening devices, notetakers, written materials, taped text, and Braille or large print materials. Individuals with
disabilities shall notify the Superintendent or principal if they have a disability that requires special assistance or services.
Reasonable notification should be given prior to the school-sponsored function, program, or meeting.

UNIFORM COMPLAINT PROCEDURE (BP 1312.3)

The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable state and
federal laws and regulations governing educational programs. The district shall investigate and seek to resolve any complaints
alleging failure to comply with such laws and/or alleging unlawful discrimination, harassment, intimidation, or bullying in
accordance with the uniform complaint procedures.

The district shall use the uniform complaint procedures to resolve any complaint alleging unlawful discrimination, harassment,
intimidation, or bullying in district programs and activities based on actual or perceived characteristics of race or ethnicity, color,
ancestry, nationality, national origin, ethnic group identification, age, religion, marital or parental status, physical or mental
disability, sex, sexual orientation, gender, gender identity, gender expression, or genetic information, or any other characteristic
identified in Education Code 200 or 220, Penal Code 422.55, or Government Code 11135, or based on association with a person
or group with one or more of these actual or perceived characteristics.
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Uniform complaint procedures shall also be used to address any complaint alleging the district's failure to comply with the
prohibition against requiring students to pay fees, deposits, or other charges for participation in educational activities, the
requirements for the development and adoption of a school safety plan, and state and/or federal laws in adult education programs,
consolidated categorical aid programs, migrant education, career technical and technical education and training programs, child
care and development programs, child nutrition programs, and special education programs.

The Board prohibits any form of retaliation against any complainant in the complaint process. Participation in the complaint
process shall not in any way affect the status, grades, or work assignments of the complainant. The Board encourages the early,
informal resolution of complaints at the site level whenever possible.

The Board recognizes that a neutral mediator can often suggest a compromise that is agreeable to all parties in a dispute. In
accordance with the uniform complaint procedures, whenever all parties to a complaint agree to try resolving the problem through
mediation, the Superintendent or designee shall initiate that process. The Superintendent or designee shall ensure that the results
are consistent with state and federal laws and regulations. In investigating complaints, the confidentiality of the parties involved
and the integrity of the process shall be protected. As appropriate for any complaint alleging discrimination, harassment,
intimidation, or bullying, the Superintendent or designee may keep the identity of a complainant confidential to the extent that
the investigation of the complaint is not obstructed.

The district's Williams uniform complaint procedures, AR 1312.4, shall be used to investigate and resolve any complaint related
to the following:

1. Sufficiency of textbooks or instructional materials
2. Emergency or urgent facilities conditions that pose a threat to the health or safety of students or staff

3. Teacher vacancies and mis-assignments

REGULATION REGARDING UNIFORM COMPLAINT PROCEDURES (AR 1312.3)

Except as the Governing Board may otherwise specifically provide in other Board policies, the uniform complaint procedures
shall be used only to investigate and resolve complaints alleging violations of federal or state laws or regulations governing
specific educational programs, the prohibition against requiring students to pay fees, deposits, or other charges for participating
in educational activities, and unlawful discrimination, harassment, intimidation, or bullying, as specified in accompanying Board
policy. The district's uniform complaint procedures policy and administrative regulation shall be posted in all district schools
and offices, including staff lounges and student government meeting rooms. If 15 percent or more of students enrolled in a
particular district school speak a single primary language other than English, the district's policy, regulation, forms, and notices
concerning uniform complaint procedures shall be translated into that language. (Education Code 234.1, 48985)

Compliance Officers

The district designates the individual identified below as responsible for receiving, coordinating, and investigating complaints
and for complying with state and federal civil rights laws. The individual also serves as the compliance officer specified in
Administrative Regulation 5145.3 - Nondiscrimination/Harassment responsible for handling complaints regarding unlawful
discrimination, harassment, intimidation, or bullying and in Administrative Regulation 5145.7 - Sex Discrimination and Sex-
Based Harassment for handling complaints regarding sex discrimination and sex-based harassment.

Mr. Gregory Blake, Superintendent
400 Grand Avenue, Oroville, CA 95965
(530) 538-2900

gblake@thermalito.org

The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve the complaint.
The compliance officer shall promptly notify the complainant and respondent if another compliance officer is assigned to the
complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or conflict of
interest that would prohibit the fair investigation or resolution of the complaint. Any complaint against a compliance officer or
that raises a concern about the compliance officer's ability to investigate the complaint fairly and without bias shall be filed with
the Superintendent or designee who shall determine how the complaint will be investigated.

The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive training and
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are knowledgeable about the laws and programs at issue in the complaints to which they are assigned. Training provided to such
employees shall cover current state and federal laws and regulations governing the program; applicable processes for
investigating and resolving complaints, including those alleging unlawful discrimination, harassment, intimidation, or bullying;
applicable standards for reaching decisions on complaints; and appropriate corrective measures. Assigned employees may have
access to legal counsel as determined by the Superintendent or designee.

The compliance officer or, if necessary, an appropriate administrator shall determine whether interim measures are necessary
during an investigation and while the result is pending. If interim measures are determined to be necessary, the compliance officer
or the administrator shall consult with the Superintendent, the Superintendent's designee, or, if appropriate, the site principal to
implement one or more interim measures. The interim measures shall remain in place until the compliance officer determines
that they are no longer necessary or until the district issues its final written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including staff lounges
and student government meeting rooms. (Education Code 234.1)

In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to students,
employees, parents/guardians of district students, district advisory committee members, school advisory committee members,
appropriate private school officials or representatives, and other interested parties. (5 CCR 4622)

The notice shall include:

1. A statement that the district is primarily responsible for compliance with federal and state laws and regulations,
including those related to prohibition of unlawful discrimination, harassment, intimidation, or bullying against any
protected group, and a list of all programs and activities that are subject to UCP as identified in "Complaints Subject to
UCP" in the accompanying Board policy

2. The title of the position responsible for processing complaints, the identity of the person(s) currently occupying that
position if known, and a statement that such persons will be knowledgeable about the laws and programs that they are
assigned to investigate

3. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, harassment, intimidation, or
bullying, must be filed no later than one year from the date the alleged violation occurred.

4. A statement that a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying must be filed
no later than six months from the date of the alleged conduct or the date the complainant first obtained knowledge of
the facts of the alleged conduct.

5. A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an educational
activity that constitutes an integral fundamental part of the district's educational program, including curricular and
extracurricular activities.

6. A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be filed
anonymously if the complainant provides evidence or information leading to evidence to support the complaint.

7. A statement that the district will post a standardized notice of the educational and graduation requirements of foster
youth, students experiencing homelessness, children of military families, former juvenile court school students now
enrolled in the district, students who are migratory, and newcomer students as specified in Education Code 48645.7,
48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process.

8. A statement that complaints will be investigated in accordance with the district's UCP and a written decision will be
sent to the complainant within 60 days from the receipt of the complaint, unless this time period is extended by written
agreement of the complainant.

9. A statement that, for programs within the scope of the UCP as specified in the accompanying Board policy, the
complainant has a right to appeal the district's investigation report to the California Department of Education (CDE) by
filing a written appeal, including a copy of the original complaint and the district's decision, within 30 calendar days of
receiving the district's decision.



10. A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions, restraining
orders, or other remedies or orders that may be available under state or federal laws prohibiting discrimination,
harassment, intimidation, or bullying, if applicable.

11. A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and information related to Title IX as required
pursuant to Education Code 221.61 and 34 CFR 106.8 shall be posted on the district and district school websites, published in
handbooks, catalogs, announcements, bulletins, and application forms, and may be provided through district-supported social
media, if available.

The Superintendent or designee shall ensure that all students and parents/guardians, including students and parents/guardians
with limited English proficiency, have access to the relevant information provided in the district's policy, regulation, forms, and
notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than English, the
district's UCP policy, regulation, forms, and notices shall be translated into that language, in accordance with Education Code
234.1 and 48985. In all other instances, the district shall ensure meaningful access to all relevant UCP information for
parents/guardians with limited English proficiency.

Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing each with
a code number and a date stamp. If a site administrator not designated as a compliance officer receives a complaint, the site
administrator shall notify the compliance officer.

All complaints, except for those that allege sex discrimination, including sex-based harassment, shall be filed in writing and
signed by the complainant. If a complainant is unable to put a complaint in writing due to conditions such as a disability or
illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600; 34 CFR 106.2)

Complaints shall also be filed in accordance with the following rules, as applicable:

1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs specified
in the accompanying Board policy may be filed by any individual, public agency, or organization (5 CCR 4600)

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and charges
or any requirement related to the LCAP may be filed anonymously if the complaint provides evidence, or information
leading to evidence, to support an allegation of noncompliance

3. A complaint about a violation of the prohibition against the charging of unlawful student fees may be filed with the
principal of the school or with the Superintendent or designee.

4. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying,
shall be filed no later than one year from the date the alleged violation occurred. (5 CCR 4630).

5. For complaints related to the LCAP, the date of the alleged violation is the date when the County Superintendent of
Schools approves the LCAP that was adopted by the Governing Board. (5 CCR 4630)

6. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be filed only by a person who
alleges having personally suffered unlawful discrimination, a person who believes that any specific class of individuals
has been subjected to unlawful discrimination, or a duly authorized representative who alleges that an individual student
has been subjected to discrimination, harassment, intimidation, or bullying (5 CCR 4630)

7. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be initiated no later than six
months from the date that the alleged unlawful discrimination occurred, or six months from the date that the complainant
first obtained knowledge of the facts of the alleged unlawful discrimination (5 CCR 4630)

8. The time for filing may be extended for up to 90 days by the Superintendent or designee for good cause upon written
request by the complainant setting forth the reasons for the extension. (5 CCR 4630)
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9. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is filed anonymously, the
compliance officer shall pursue an investigation or other response as appropriate, depending on the specificity and
reliability of the information provided and the seriousness of the allegation.

10. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or the alleged victim, when not
the complainant, requests confidentiality, the compliance officer shall inform the complainant or victim that the request
may limit the district's ability to investigate the conduct or take other necessary action.

11. When honoring a request for confidentiality, the district shall nevertheless take all reasonable steps to investigate and
resolve/respond to the complaint consistent with the request.

Investigation of Complaint

The compliance officer shall begin an investigation into the complaint within 10 business days of receiving the complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or the
complainant's representative with the opportunity to present the information contained in the complaint to the compliance officer
and shall notify the complainant and/or representative of the opportunity to present the compliance officer with any evidence, or
information leading to evidence, to support the allegations in the complaint. Such evidence or information may be presented at
any time during the investigation.

In conducting the investigation, the compliance officer shall collect all available documents and review all available records,
notes, or statements related to the complaint, including any additional evidence or information received from the parties during
the course of the investigation. The compliance officer shall individually interview all available witnesses with information
pertinent to the complaint, and may visit any reasonably accessible location where the relevant actions are alleged to have taken
place. At appropriate intervals, the compliance officer shall inform the parties of the status of the investigation.

To investigate a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the compliance
officer shall interview the alleged victim(s), any alleged offender(s), and other relevant witnesses privately, separately, and in a
confidential manner. As necessary, additional staff or legal counsel may conduct or support the investigation.

A complainant's refusal to provide the district's investigator with documents or other evidence related to the allegations in the
complaint, failure or refusal to cooperate in the investigation, or any other obstruction of the investigation may result in the
dismissal of the complaint because of a lack of evidence to support the allegation. Refusal by the district to provide the
investigator with access to records and/or information related to the allegations in the complaint, failure or refusal to cooperate
in the investigation, or any other obstruction of the investigation may result in a finding based on evidence collected that a
violation has occurred and in the imposition of a remedy in favor of the complainant. (5 CCR 4631)

Investigation Report

For all complaints, the district's investigation report shall include: (5 CCR 4631)
1. The findings of fact based on the evidence gathered

2. A conclusion providing a clear determination for each allegation as to whether the district is in compliance with the
relevant law

3. Corrective action(s) whenever the district finds merit in the complaint, including, when required by law, a remedy to all
affected students and parents/guardians and, for a student fees complaint, a remedy that complies with Education Code
49013 and 5 CCR 4600

4. Notice of the complainant's right to appeal the district's investigation report to CDE, except when the district has used
the UCP to address a complaint not specified in 5 CCR 4610

5. Procedures to be followed for initiating an appeal to CDE
The investigation report may also include follow-up procedures to prevent recurrence or retaliation and for reporting any
subsequent problems.

In consultation with district legal counsel, information about the relevant part of an investigation report may be communicated
to a victim who is not the complainant and to other parties who may be involved in implementing the investigation report or are
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affected by the complaint, so long as the privacy of the parties is protected. In a complaint alleging unlawful discrimination,
harassment, intimidation, or bullying, notice of the investigation report to the alleged victim shall include information about any
sanction to be imposed upon the respondent that relates directly to the alleged victim.

If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then the district's response, if requested
by the complainant, and the investigation report shall be written in English and the primary language in which the complaint was
filed.

For complaints alleging unlawful discrimination, harassment, intimidation, or bullying based on state law, the investigation report
shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures, including, but
not limited to, injunctions, restraining orders or other remedies or orders, 60 calendar days after the filing of an appeal
with CDE (Education Code 262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to discrimination
complaints based on federal law (Education Code 262.3)

3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also be filed
with the U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of the alleged

discrimination

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action permitted by law.
Appropriate corrective actions that focus on the larger school or district environment may include, but are not limited to, actions
to reinforce district policies; training for faculty, staff, and students; updates to school policies; or school climate surveys.

For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or bullying, appropriate remedies that
may be offered to the victim but not communicated to the respondent may include, but are not limited to, the following:

1. Counseling

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or retaliation

6. Separation of the victim from any other individuals involved, provided the separation does not penalize the victim
7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation

For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying involving a student as the
respondent, appropriate corrective actions that may be provided to the student include, but are not limited to, the following:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education regarding the impact of the conduct on others
4. Positive behavior support

5. Referral to a student success team



6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law
7. Disciplinary action, such as suspension or expulsion, as permitted by law

When an employee is found to have committed retaliation or unlawful discrimination, harassment, intimidation, or bullying, the
district shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law and collective
bargaining agreement.

The district may also consider training and other interventions for the larger school community to ensure that students, staff, and
parents/guardians understand the types of behavior that constitute unlawful discrimination, harassment, intimidation, or bullying,
that the district does not tolerate it, and how to report and respond to it.

When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other affected person.

However, if a complaint alleging noncompliance with the law regarding student fees, deposits, and other charges, physical
education instructional minutes, courses without educational content, or any requirement related to the LCAP is found to have
merit, the district shall provide a remedy to all affected students and parents/guardians subject to procedures established by
regulation of the State Board of Education. (Education Code 49013, 51222, 51223, 51228.3, 52075)

For complaints alleging noncompliance with the law regarding student fees, the district, by engaging in reasonable efforts, shall
attempt in good faith to identify and fully reimburse all affected students and parents/guardians who paid the unlawful student
fees within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR 4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's investigation report on a complaint regarding any specified federal or state
educational program subject to UCP may file an appeal in writing with CDE within 30 calendar days of receiving the district's
investigation report. (5 CCR 4632)

The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the district's investigation report
for that complaint. The complainant shall specify and explain the basis for the appeal, including at least one of the following: (5
CCR 4632)

1. The district failed to follow its complaint procedures

2. Relative to the allegations of the complaint, the district's investigation report lacks material findings of fact necessary
to reach a conclusion of law

3. The material findings of fact in the district's investigation report are not supported by substantial evidence
4. The legal conclusion in the district's investigation report is inconsistent with the law
5. Inacase in which the district found noncompliance, the corrective actions fail to provide a proper remedy

Upon notification by CDE that the district's investigation report has been appealed, the Superintendent or designee shall forward
the following documents to CDE within 10 days of the date of notification: (5 CCR 4633)

1. A copy of the original complaint
2. A copy of the district's investigation report

3. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by the
parties and gathered by the investigator

4. A report of any action taken to resolve the complaint
5. A copy of the district's UCP

6. Other relevant information requested by CDE



If notified by CDE that the district's investigation report failed to address allegation(s) raised by the complaint, the district shall,
within 20 days of the notification, provide CDE and the appellant with an amended investigation report that addresses the
allegation(s) that were not addressed in the original investigation report. The amended report shall also inform the appellant of
the right to separately appeal the amended report with respect to the allegation(s) that were not addressed in the original report. (5
CCR 4632)

Health and Safety Complaints in License-Exempt Preschool Programs

Any complaint regarding health or safety issues in a license-exempt California State Preschool Program (CSPP) shall be
addressed through the procedures described in 5 CCR 4690-4694.

In order to identify appropriate subjects of CSPP health and safety issues pursuant to Health and Safety Code 1596.7925, a notice
shall be posted in each license-exempt CSPP classroom in the district notifying parents/guardians, students, and teachers of the
health and safety requirements of Title 5 regulations that apply to CSPP programs pursuant to Health and Safety Code 1596.7925
and the location at which to obtain a form to file any complaint alleging noncompliance with those requirements. For this purpose,
the Superintendent or designee may download and post a notice available from the CDE website. (Education Code 8212; 5 CCR
4691)

The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly indicate which of its CSPP programs are
operating as exempt from licensing and which CSPP programs are operating pursuant to requirements under Title 22 of the Code
of Regulations. (5 CCR 4691)

Any complaint regarding specified health or safety issues in a license-exempt CSPP program shall be filed with the preschool
program administrator or designee, and may be filed anonymously. The complaint form shall specify the location for filing the
complaint, contain a space to indicate whether the complainant desires a response to the complaint, and allow a complainant to
add as much text as desired to explain the complaint. (Education Code 8212; 5 CCR 4690)

If it is determined that the complaint is beyond the authority of the preschool program administrator, the matter shall be forwarded
to the Superintendent or designee in a timely manner, not to exceed 10 working days, for resolution. The preschool administrator
or the Superintendent or designee shall make all reasonable efforts to investigate any complaint within their authority. (Education
Code 8212; 5 CCR 4692)

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP program shall begin within 10 days of
receipt of the complaint. (Education Code 8212; 5 CCR 4692)

The preschool administrator or designee shall remedy a valid complaint within a reasonable time period not to exceed 30 working
days from the date the complaint was received. If the complainant has indicated on the complaint form a desire to receive a
response to the complaint, the preschool administrator or Superintendent's designee shall, within 45 working days of the initial
filing of the complaint, report the resolution of the complaint to the complainant and CDE's assigned field consultant. If the
preschool administrator makes this report, the information shall be reported at the same time to the Superintendent or
designee. (Education Code 8212; 5 CCR 4692)

If a complaint regarding health or safety issues in a license-exempt CSPP program involves an LEP student or parent/guardian,
then the district's response, if requested by the complainant, and the investigation report shall be written in English and the
primary language in which the complaint was filed.

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the complaint to the
Board at a regularly scheduled hearing and, within 30 days of the date of the written report, may file a written appeal of the
district's decision to the Superintendent of Public Instruction in accordance with 5 CCR 4632. (Education Code 8212; 5 CCR
4693, 4694)

All complaints and responses are public records. (5 CCR 4690)
On a quarterly basis, the Superintendent or designee shall report summarized data on the nature and resolution of all CSPP health

and safety complaints, including the number of complaints by general subject area with the number of resolved and unresolved
complaints, to the Board at a regularly scheduled Board meeting and to the County Superintendent. (5 CCR 4693)



INFECTIOUS DISEASE / BLOODBORNE PATHOGENS
(BP/AR 4119.42, 4219.42, 4319.42)

Definitions

Universal precautions are an approach to infection control. All human blood and certain human body fluids, including but not
limited to semen, vaginal secretions and any body fluid that is visibly contaminated with blood, are treated as if known to be
infectious for human immunodeficiency virus (HIV), hepatitis B virus (HBV), hepatitis C virus (HCV) and other bloodborne
pathogens. (8 CCR 5193(b)) Personal protective equipment includes specialized clothing or equipment worn or used for
protection against a hazard. General work clothes such as uniforms, pants, shirts or blouses not intended to function as protection
against a hazard are not considered to be personal protective equipment. (8 CCR 5193(b)) A sharp is any object that can be
reasonably anticipated to penetrate the skin or any other part of the body and to result in an exposure incident. (§ CCR 5193(b))
Engineered sharps injury protection is a physical attribute built into a needle device or into a non-needle sharp which effectively
reduces the risk of an exposure incident. (8 CCR 5193(b))

Universal Precautions (BP/AR 4119.43, 4219.43, 4319.43)

In order to protect employees from contact with potentially infectious blood or other body fluids, the Governing Board requires
that universal precautions be observed throughout the district. Universal precautions are appropriate for preventing the spread
of all infectious diseases and shall be used regardless of whether bloodborne pathogens are known to be present.

Employee Information

The Superintendent or designee shall distribute to employees information provided by the California Department of Education
regarding acquired immune deficiency syndrome (AIDS), AIDS-related conditions, and hepatitis B. This information shall
include, but not be limited to, any appropriate methods employees may use to prevent exposure to AIDS and hepatitis B, including
information concerning the availability of a vaccine to prevent contraction of hepatitis B, and that the cost of this vaccination
may be covered by the health plan benefits of the employees. Information shall be distributed at least annually or more frequently
if there is new information supplied by the California Department of Education. (Health and Safety Code 120875, 120880)

The Superintendent or designee shall ensure that the worksite is effectively maintained in a clean and sanitary condition, and
shall implement an appropriate written schedule for cleaning and decontamination of the worksite. (8 CCR 5193(d))

Where occupational exposure remains after the institution of engineering and work practice controls, the Superintendent or
designee shall provide appropriate personal protective equipment at no cost to the employee. Such equipment may include
gloves, gowns, masks, eye protection, and other devices that do not permit blood or other potentially infectious materials to pass
through or reach the employee's clothes, skin, eyes, mouth or other mucous membranes under normal conditions of use. The
Superintendent or designee shall maintain, repair, make accessible and require employees to use and properly handle protective
equipment. (8 CCR 5193(d))

The Superintendent or designee shall provide hand washing facilities which are readily accessible to employees. When provision
of hand washing facilities is not feasible, the Superintendent or designee shall provide an appropriate antiseptic hand cleanser in
conjunction with clean cloth or paper towels, or antiseptic towelettes. (8§ CCR 5193(d))

For the prevention of infectious disease, employees shall routinely: (8§ CCR 5193(d))

1. Perform all procedures involving blood or other potentially infectious materials in such a manner as to minimize
splashing, spraying, spattering, and generating droplets of these substances.

2. Use personal protective equipment as appropriate.

a. Appropriate clothing, including but not limited to, gowns, aprons, lab coats, clinic jackets or similar outer garments,
shall be worn in occupational exposure situations.

If a garment becomes penetrated by blood or other potentially infectious materials, the employee shall remove the
garment immediately or as soon as feasible. All personal protective equipment shall be removed prior to leaving
the work area. When removed, it shall be placed in an appropriately designated area or container for storage,
washing, decontamination or disposal.
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b. Gloves shall be worn when it can be reasonably anticipated that the employee may have hand contact with blood,
other potentially infectious materials, mucous membranes and nonintact skin, and when handling or touching
contaminated items or surfaces.

Disposable gloves shall be replaced as soon as practical when contaminated, or as soon as feasible if they are torn,
punctured, or when their ability to function as a barrier is compromised. They shall not be washed or
decontaminated for reuse. Utility gloves may be decontaminated for reuse if the integrity of the gloves is not
compromised, but must be discarded if they are cracked, peeling, torn, punctured, or exhibit other signs of
deterioration or when their ability to function as a barrier is compromised.

c. Masks in combination with eye protection devices or face shields shall be worn whenever splashes, spray spatter,
or droplets of blood or other potentially infectious materials may be generated and eye, nose or mouth contamination
can be reasonably anticipated.

3. Wash hands and other skin surfaces thoroughly with soap and running water:

a. Immediately or as soon as feasible following contact of hands or any other skin or mucous membranes
with blood or other potentially infectious materials

b. Immediately after removing gloves or other personal protective equipment

When hand washing facilities are not available, the employee shall use antiseptic hand cleanser in conjunction with
clean cloth or paper towels, or antiseptic towelettes. In such instances, hands shall be washed with soap and running
water as soon as feasible.

4. Refrain from eating, drinking, smoking, applying cosmetics or lip balm, or handling contact lenses in work areas with
a reasonable likelihood of occupational exposure.

5. Clean and decontaminate all equipment and environmental and work surfaces after contact with blood or other
potentially infectious material, no later than the end of the shift or more frequently as required by state regulations.

6. Rather than using the hands directly, use mechanical means such as a brush and dust pan, tongs or forceps to clean up
broken glassware which may be contaminated.

7. Use effective patient-handling techniques and other methods designed to minimize the risk of a sharps injury in all
procedures involving the use of sharps in patient care.

a. Needleless systems shall be used to administer medication or fluids, withdraw body fluids after initial venous or
arterial access is established, and conduct any other procedure involving the potential for an exposure incident for
which a needleless system is available as an alternative to the use of needle devices. If needleless systems are not
used, needles or non-needle sharps with engineered sharps injury protection shall be used.

b. Contaminated needles or other sharps shall not be broken, bent, recapped, removed from devices, or stored or
processed in a manner that requires employees to reach by hand into the containers where these sharps have been
placed.

c. Disposable sharps shall not be reused.

8. Handle, store, treat and dispose of regulated waste in accordance with Health and Safety Code 117600-118360 and other
applicable state and federal regulations.

a. Immediately or as soon as possible after use, contaminated sharps shall be placed in containers meeting the
requirements of 8 CCR 5193(d) (3) (D). Containers shall be easily accessible, maintained upright throughout use
where feasible, and replaced as necessary to avoid overfilling.

b. Specimens of blood or other potentially infectious material shall be placed in a container which prevents
leakage during collection, handling, processing, storage, transport or shipping.

Occupational Exposure means "reasonably anticipated skin, eye, mucous membrane, or parenteral contact with blood or other
potentially infectious materials that may result from the performance of an employee's duties." [Title 8, Section 5193(b)]

11



Exposure Incident means "a specific eye, mouth, other mucous membrane, nonintact skin, or parenteral contact with blood or
other potentially infectious materials that results from the performance of an employee's duties." Parenteral contact means
"piercing mucous membranes or the skin barrier through such events as needlesticks, human bites, cuts, and abrasions." [Title
8, Section 5193(b)]

Hepatitis B Vaccination

Hepeatitis B vaccinations shall be provided at no cost to those employees determined to have occupational exposure to blood and
other potentially infectious materials. Employees who decline to accept the vaccination shall sign the hepatitis B waiver
statement as required by law. [Title 8, Section 5193(f)]

Protective Equipment

TUESD shall provide appropriate personal protective equipment at no cost to the employee. The TUESD shall maintain, repair,
make accessible and require employees to use and properly handle protective equipment. [Title 8, Section 5193(d)]

Exposure Control Plan for Bloodborne Pathogens

As part of its commitment to provide a safe and healthful work environment, the Governing Board recognizes the importance of
developing an exposure control plan. The Superintendent or designee shall establish a written exposure control plan in
accordance with state and federal standards for dealing with potentially infectious materials in the workplace to protect employees
from possible infection due to contact with bloodborne pathogens, including but not limited to hepatitis B virus, hepatitis C virus
and human immunodeficiency virus (HIV).

The Superintendent or designee shall determine which employees have occupational exposure to bloodborne pathogens and other
potentially infectious materials. In accordance with the district's exposure control plan, employees having occupational exposure
shall be offered the hepatitis B vaccination. The Superintendent or designee may exempt designated first aid providers from pre-
exposure hepatitis B vaccination under the conditions specified by state regulations. (8§ CCR 5193(f)

Any employee not identified by the Superintendent or designee as having occupational exposure may submit a request to the
Superintendent or designee to be included in the training and hepatitis B vaccination program. The Superintendent or designee
may deny a request when there is no reasonable anticipation of contact with any infectious material. Employees shall
immediately report any exposure incident or first aid incident in accordance with the district's exposure control plan or other
safety procedures.

EMPLOYEE SAFETY (BP/AR 4157)

Safety is every employee’s responsibility. The Superintendent expects all employees to use safe work practices and to report
and correct any unsafe conditions, which may occur. Supervisors shall constantly promote safety and correct any unsafe work
practice through education, training and enforcement. No employee shall be required to work under unsafe or hazardous
conditions or to perform tasks that endanger their health, safety, or well being. Working conditions and equipment shall be
maintained in compliance with standards prescribed by federal, state, and local laws and regulations.

A written Safety Program and Injury and Illness Prevention Program is established by TUESD which includes Right to Know
Training. All employees shall be provided a written copy of the program and receive training in safe and healthful work practices
upon request.

WORKERS’ COMPENSATION
General Information
All work-related injuries or illnesses must be reported to your supervisor immediately so that the appropriate actions can be
taken. Details of the injury or illness must be provided in a written report and must be filed with the Superintendent’s office on
the date of injury or as soon as possible thereafter. Medical treatment will be provided through the Medical Provider Network

(MPN) unless you have pre-designated your personal physician to treat you in case of a work-related injury or illness. Pre-
designation must be done in writing with the physician’s signature and on file in the Payroll Department prior to the injury.
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Leave Information

Workers' Compensation benefits only cover doctor-ordered time off from work, not the time taken for medical
appointments. Therefore, sick leave will be charged for these hours. It is advised that all medical or therapy appointments be
made before or after work hours. All doctor-ordered days off from work are initially charged to available leave. Once the claim
is approved, leave hours will be credited back to your account. Be advised that if a claim is reported as “work related” and is
denied by our workers compensation carrier, you will be solely responsible for all charges incurred.

CLASSIFIED & CLASSIFIED MANAGEMENT EMPLOYEES: The 60-day count of industrial accident
leave runs concurrently with sick differential leave.

CERTIFICATED & CERTIFICATED MANAGEMENT EMPLOYEES: The 60-day count of industrial
accident leave does not run concurrently with sick differential. Once the 60-day industrial accident leave is
exhausted, sick differential begins.

SPECIAL NOTE FOR PERS MEMBERS: Service credit is earned during time off while on industrial medical
leave.

TUESD policy is to accommodate work restrictions whenever feasible. If accommodations cannot be made and you cannot
perform your regular duties, you may be temporarily assigned to an alternate duty under TUESD’s Return-To-Work Program.

ASBESTOS

The Superintendent shall designate an employee who shall ensure that the district's responsibilities related to asbestos inspection
and abatement are implemented in accordance with federal and state regulations. This employee shall receive adequate training
to perform these duties, including, as necessary, training on the health effects of asbestos; detection, identification, and
assessment of asbestos-containing building materials; options for controlling asbestos-containing building materials; asbestos
management programs; and relevant federal and state regulations. (40 CFR 763.84)

The designated employee shall ensure that the district complies with the following requirements:

1. School facilities shall be inspected for asbestos-containing building materials as necessary in accordance with the
following:

a. Any school building that is leased, acquired, or otherwise used by the district shall be inspected for asbestos-
containing building materials prior to its use as a school building, unless exempted by federal regulations. (40 CFR
763.85, 763.99)

b. At least once every six months, the district shall conduct a periodic surveillance consisting of a visual inspection of
each school building that contains or is assumed to contain asbestos-containing building materials. (40 CFR 763.92)

c. At least once every three years, the district shall conduct a re-inspection of all known or assumed asbestos-
containing building materials in each school building. (40 CFR 763.85)

2. Based on the results of the inspection, an appropriate response which is sufficient to protect human health and the
environment shall be determined from among the options specified in 40 CFR 763.90. The district may select the least
burdensome response, taking into consideration local circumstances, including occupancy and use patterns within the
school building and economic concerns such as short-term and long-term costs. (40 CFR 763.90)

3. An asbestos management plan for each school site shall be maintained and regularly updated to keep it current with
ongoing operations and maintenance, periodic surveillance, inspection, re-inspection, and response action activities.
(15 USC 2643; 40 CFR 763.93)

The asbestos management plan shall be available for inspection in district and school offices during normal business
hours. Parent/guardian, teacher, and employee organizations shall be annually informed of the availability of these plans.
(40 CFR 763.84, 763.93)

4. Staff, students, and parents/guardians shall be informed at least once each school year about any inspections, response
actions, and post-response actions, including periodic re-inspection and surveillance activities, that are planned or in
progress. (40 CFR 763.84)

5. Inspections, re-inspections, periodic surveillance, and response actions, including operations and maintenance, shall be
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conducted in compliance with state and federal regulations for the protection and safety of workers and all other
individuals. (Education Code 49410.5; 40 CFR 763.84, 763.90)

Asbestos inspection and abatement work, preparation of a management plan, and any maintenance activities that may
disturb asbestos-containing building materials, except for emergency repairs or small-scale, short-duration maintenance
activities, shall be completed by state-certified asbestos inspectors or contractors. (15 USC 2646; 40 CFR 763.84,
763.85, 763.91)

All custodial and maintenance employees shall be properly trained in accordance with applicable federal and/or state
regulations. (40 CFR 763.84)

All district maintenance and custodial staff who may work in a building that contains asbestos-containing building
materials, regardless of whether they are required to work with such materials, shall receive at least two hours of related
asbestos awareness training. New maintenance and custodial staff shall receive such training within 60 days after
beginning employment. Any maintenance or custodial staff who conduct activities that will disturb asbestos-containing
building materials shall receive 14 hours of additional training. The trainings shall address the topics specified in 40
CFR 763.92. (15 USC 2655; 40 CFR 763.84, 763.92)

Short-term workers, such as telephone repair workers, utility workers, or exterminators, who may come in contact with
asbestos in a school shall be provided information regarding the locations of known or suspected asbestos-containing
building materials. (40 CFR 763.84)

Warning labels shall be posted immediately adjacent to any known or suspected asbestos-containing building material
located in routine maintenance areas in accordance with 40 CFR 763.95. (40 CFR 763.84)

The district shall maintain, in both the district and school offices and for a period of three years, records pertaining to each
preventive measure and response action taken; staff training; periodic surveillances conducted; cleaning, operations, and
maintenance activities; and any fiber release episode. (40 CFR 763.94)

INTEGRATED PEST MANAGEMENT (Healthy Schools Act of 2000)

The TUESD in compliance with the Healthy Schools Act of 2000 utilizes a comprehensive Integrated Pest Management
Program (IPM).

Definition

Integrated Pest Management (IPM) means is a strategy that focuses on long-term prevention or suppression of pest problems
through a combination of techniques such as monitoring for pest presence and establishing treatment threshold levels, using
nonchemical practices to make the habitat less conducive to pest development, improving sanitation, and employing mechanical
and physical controls. Pesticides that pose the least possible hazard and are effective in a manner that minimizes risks to people,
property, and the environment are used only after careful monitoring indicates they are needed according to pre-established
guidelines and treatment thresholds. (Food and Agriculture Code 13181)

Procedures

The Superintendent or designee shall develop, implement, and coordinate an IPM program that incorporates effective, least
toxic management practices. The district’s program shall include the follow elements:

1. Carefully monitoring and identifying the pest populations levels and identifying practices that could affect pest
population. Strategies for managing the pest shall be influenced by the pest species and whether that species poses a
threat to people, property or the environment.

2. Setting action threshold levels to determine when pest populations or vegetation at a specific location might cause
unacceptable health or economic hazard that would indicate corrective action should be taken.

3.  Modifying or eliminating pest habitats to deter pest populations and minimize pest infestations.

4. Consider a full range of possible alternatives. Such alternatives treatments may include taking no action or controlling
the pest by physical, horticultural, or biological methods. Cost or staffing considerations alone will not be adequate
justification for use of chemical control agents.
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5. Selecting nonchemical pest management methods over chemical methods, whenever such methods are effective in
providing the desired control, or when it is determined that chemicals methods must be used, giving preference to
those chemicals that pose the least hazard to people and the environment.

6. Ensuring that persons applying pesticides follow label precautions and are trained in the principles
and practices of IPM.

7. Limiting pesticide purchases to amounts needed for the year. Pesticides shall be stored at a secure location that is not
accessible to students and unauthorized staff, and they shall be stored and disposed of in accordance with state
regulations and label directions registered with the U. S. Environmental Protection Agency (EPA) as well as any
disposal requirements indicated on the product label.

Prohibited Pesticides

The IPM Coordinator shall not use a pesticide on a school site if that pesticide has been granted a conditional or interim
registration or an experimental use permit by the California Department of Pesticide Regulation (DPR) or if the pesticide is
subject to an experimental registration issued by the EPA and either of the following conditions exists: (Education Code
17610.1)

1. The pesticide contains a new active ingredient.
2. The pesticide is for new use.

In addition, the IPM Coordinator shall not use a pesticide on a school site if DPR cancels or suspends registration or requires
that the pesticide be phased out from the use. (Education Code 17610.1)

Notifications
The IPM Coordinator shall annually notify staff and parents/guardians of students enrolled at a school site, in writing, regarding
pesticide products expected to be applied at the school facility in the upcoming year. The notification shall include at least the

following: (Education Code 17612)

1. The Internet address (http:/www.schoolipm.info) used to access information on pesticides and pesticide use reduction
developed by the DPR pursuant to Food and Agricultural Code 13184.

2. The name of each pesticide product expected to be applied in the upcoming year and the active ingredient(s) in it.

3. Anopportunity for interested persons to register to receive notification of individual pesticide application at the school
site. The IPM Coordinator shall notify such registered persons of individual pesticide applications at least 72 hours
prior to the application. The notice shall include the product name, the active ingredient(s) in the product, and the
intended date of application.

4. Other information deemed necessary by the Superintendent or IPM Coordinator. If a pesticide product not included in
the annual notification is subsequently intended for use at the school site, the IPM Coordinator shall provide written
notification of its intended use to staff and parents/guardians of students enrolled at the school, at least 72 hours prior
to the application. (Education Code 17612)

Whenever the IPM Coordinator deems that the immediate use of a pesticide is necessary to protect the health and safety of
students, staff, or other persons at the school site, he/she shall make every effort to provide the required notification prior to the
application of the pesticide. (Education Code 17612)

Posting of Warning Signs
The IPM Coordinator shall post a warning sign at each area of the school site where pesticides will be applied that shall be
visible to all persons entering the treated area. The sign shall be posted at least 24 hours prior to the application and until 72
hours after the application. The warning sign shall display the following: (Education Code 17612)

1. The term “Warning/Pesticide Treated Area".

2. The product name, manufacturer's name, and the EPA's product registration number.
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3. Intended areas and dates of applications.
4. Reason for the pesticide application.

When advance posting is not possible due to an emergency condition requiring immediate use of a pesticide, the warning sign
shall be posted immediately upon application and shall remain posted until 72 hours after the application. (Education Code
17609, 17612)

Records

Each school site shall maintain records of all pesticides use at the school for four years, and shall make the information available
to the public, upon request, in accordance with the California Public Records Act. Such records may be maintained by retaining
a copy of the warning sign posted for each pesticide application with a recording on that copy of the amount of the pesticide
used. (Education Code 17611)

Under no circumstance shall any TUESD employee apply, use, or store any pesticide (as defined by the Healthy Schools Act)
or the like in TUESD facilities.

SEXUAL HARASSMENT
(BP/AR 4119.11, 4219.11, 4319.11 & BP/AR 4119.12, 4219.12, 4319.12)

Any district employee who engages or participates in sexual harassment, or who aides, abets, incites, compels or coerces another
to commit sexual harassment against a district employee, job applicant or student, is in violation of this policy and is subject to
disciplinary action, up to and including dismissal.

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation and correction of sexual
harassment, including but not limited to:

1. Providing periodic training to all staff regarding the district’s sexual harassment policy, particularly the procedures for filing
complaints and employees’ duty to use the district’s complaint procedures.

2. Publicizing and disseminating the district’s sexual harassment policy to staff.

3. Ensuring prompt, through and fair investigation of complaints.

4. Taking timely and appropriate corrective/remedial actions. This may require interim separation of the complainant and the
alleged harasser, and subsequent monitoring of developments

All complainants and allegations of sexual harassment shall be kept confidential to the extent necessary to carry out the
investigation or take other subsequent necessary action. (5 CCR 4964) Any district employee or job applicant who feels that
he/she has been sexually harassed, or who has knowledge of any incident of sexual harassment by or against another employee,
a job applicant, or a student, shall immediately report the incident to his/her supervisor, the principal, district administrator or
Superintendent. A supervisor, principal or other district administrator who receives a harassment complaint shall promptly
notify the Superintendent.

Complaints of sexual harassment shall be filed in accordance with AR 4031 — Complaints Concerning Discrimination in
Employment. An employee may bypass his/her supervisor in filing a complaint where the supervisor is the subject of the
complaint. Complaints involving sexual harassment shall be processed by using the complaint procedures outlined in
TUESD Board Policy # 4119.11/4219.11/4319.11.

DRESS AND GROOMING (BP 4119.22, 4219.22, 4319.22)

The Governing Board believes that appropriate dress and grooming by district employees contribute to the productive learning
environment and model positive behavior. During school hours and at school activities, employees shall maintain a professional
standard of dress and grooming that demonstrates their high regard for education, present an image consistent with their job
responsibilities and assignment, and not endanger the health and safety of employees or students. All employees shall be held to
the same standards unless their assignment provides for modified dress as approved by their supervisor.

Employees shall report to work dressed in a manner that is appropriate and consistent with their job assignment. No clothing shall
be worn which:

1. Creates a safety hazard;
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2. Is excessively revealing or provocative;

3. Displays any words, pictures, or designs, which would be considered by reasonable standards, to be vulgar, profane,
and inappropriate for the workplace; or otherwise set an inappropriate example to students, parents or other employees.

EMPLOYEE USE OF TECHNOLOGY (BP 4040)

Online/Internet Services: User Obligations and Responsibilities

Employees are authorized to use district equipment to access the Internet or other online services in accordance with Board policy, the
district's Acceptable Use Agreement, and the user obligations and responsibilities specified below:

1. The employee in whose name an online services account is issued is responsible for its proper use at all times. Employees
shall keep account information, home addresses, and telephone numbers private. They shall use the system only under the
account number to which they have been assigned.

2.  Employees shall use the system safely, responsibly, and primarily for work-related purposes.

3. Employees shall not access, post, submit, publish, or display harmful or inappropriate matter that is threatening, obscene,
disruptive, or sexually explicit, or that could be construed as harassment or disparagement of others based on their race,
ethnicity, national origin, sex, gender, sexual orientation, age, disability, religion, or political beliefs.

4. Employees shall not use the system to promote unethical practices or any activity prohibited by law, Board policy, or
administrative regulations.

5. Employees shall not use the system to engage in commercial or other for-profit activities without permission of the
Superintendent or designee.

6. Copyrighted material shall be posted online only in accordance with applicable copyright laws.

7. Employees shall not attempt to interfere with other users' ability to send or receive email, nor shall they attempt to read, delete,
copy, modify, or forge other users' email.

8.  Employees shall not develop any classroom or work-related web sites, blogs, forums, or similar online communications
representing the district or using district equipment or resources without permission of the Superintendent or designee. Such
sites shall be subject to rules and guidelines established for district online publishing activities including, but not limited to,
copyright laws, privacy rights, and prohibitions against obscene, libelous, and slanderous content. Because of the unfiltered
nature of blogs, any such site shall include a disclaimer that the district is not responsible for the content of the messages. The
district retains the right to delete material on any such online communications.

9. Users shall report any security problem or misuse of the services to the Superintendent or designee.

Privileges

Users do not own accounts on District computers. District owns the accounts and grants user the privilege of using the accounts. Any
District employee or students may apply for a user ID to utilize e-mail and Internet services offered by District. Such an application
may be granted only if the applicant signs the Computer/Technology Use Agreement.

Responsibilities

As a condition of maintaining the privilege of using District computer/technology resources, each user will be held responsible for his
or her own actions which affect such resources. By signing the Computer/Technology Use Agreement, each user acknowledges and
agrees to abide by the terms of the Policy. A user who violates the terms of the Policy will be subject to revocation or suspension of
the privilege of using the computer/technology resources.

District computer/technology resources are to be used for District-related business, instruction, learning, and administrative activities.
Users shall not attempt to modify any system or network or attempt to “crash” or “hack” into District systems. Users shall not tamper
with any software protections or restrictions placed on computer applications or files. Unless properly authorized, users shall not
attempt to access restricted portions of any operating system or security software. Users shall not attempt to remove existing software
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or add their own personal software to District computers and systems unless authorized. Users shall not purchase any peripherals nor
software for any computer/technology system unless authorized.

Users shall use only their own designated computer accounts. Users are required to keep all user ID’s, passwords, and account
information confidential, and shall take responsible precautions to prevent others from obtaining this information. Accounts are not
transferable, and users shall not allow others to use their own accounts.

Users shall respect the privacy and personal rights of others, and are prohibited from accessing or copying another user’s e-mail, data,
or other files without the prior express consent of that user. Users shall send e-mail only from their own personal e-mail address. Users

are prohibited from concealing or misrepresenting their identities while using District computer resources.

Users are responsible for using software and electronic materials in accordance with copyright and licensing restrictions. The copying
of software that has not been placed in the public domain is expressly prohibited by the Policy.

No Expectation of Privacy

District computer resources and all service accounts are the property of District. There is no right to privacy in the use of the computer
resources or user accounts. In addition, users are hereby put on notice as to the lack of privacy afforded by electronic data storage and
electronic mail in general, and must apply appropriate security to protect private and confidential information from unintended
disclosure. Electronic data, including e-mails, which is transmitted through District computer resources is more analogous to an open
postcard that to a letter in a sealed envelope. Under such conditions, the transfer of information which is intended to be confidential
should not be sent through District computer resources.

District reserves the right to monitor and access information contained on its computer resources under various circumstances including,
but not limited to, the following circumstances:

Under the California Public Records Act. (“CPRA”), electronic files are treated in the same way as paper files. Public documents are
subject to inspection through CPRA. In responding to a request for information under the CPRA, District may access and provide such
data without the knowledge or consent of the user.

District will cooperate with any local, state, or federal officials investigating an alleged crime committed by any person who accesses
District computer resources, and may release information to such officials without the knowledge or consent of the users. The contents
of electronic messages may be viewed by a system administrator in the course of routine maintenance, or by the system administrator,
Superintendent or designee(s) as needed for District administrative purposes, including investigation of possible violations of the Policy
or other District policies, and monitoring of on-line activities of minor students. Electronic mail systems store messages in files. These
files are copied to back-up tapes in the course of system backups. The contents of these files and the copies on system backup tapes
are subject to disclosure as stated in the preceding paragraphs. Receipt of Offensive Material: Due to the open and decentralized design
of the Internet and networked computer systems, users are warned that they may occasionally receive materials which may be offensive
to them. Users should report all such occurrences to the system administrator.

Ethical Standards

District employees and students must abide by ethical standards of on-line behavior that assure all users equitable, effective and efficient
access and use. Such ethical standards include, but are not limited to:
e  Honesty.
o Users agree to represent themselves according to their true and accurate identities in all electronic messages, files and
transactions at all times.
e  While using District computer resources, users agree to act within District standards of conduct including the prohibition on
plagiarism.
e Respecting Rights of Others.
e Students and employees.
e Legal and ethical limitations on the use of District computer resources:

In using District computer resources, users must communicate in the same manner as is expected in the classroom or in the office (e.g.,
users should refrain from profanity and vulgarity). Users shall not use District computer systems in any unlawful manner including,
but not limited to, attempting to defraud another person or entity, threatening harm to another person, procuring or distributing obscene
material in any form, or unlawfully harassing another person.
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For the purposes of the Policy, “obscenity” means words, images or sounds which a reasonable person, applying contemporary
community standards, when considering the contents as a whole, would conclude that they appeal to prurient sexual/physical interests
or violently subordinating behavior rather than an intellectual or communicative purpose, and materials that, taken as a whole regarding
their content and their particular usage or application, lack any redeeming literacy, scientific, political, artistic or social value.

“Harassing” means to engage in a knowing and willful course of conduct directed at another person which seriously alarms, annoys,
or harasses another person, and which serves no legitimate purpose. In addition, “Harassment” also means subjecting another person
to unwelcome sexual advances, requests for sexual favors, and other verbal, visual or physical conduct of a sexual nature as set forth
in California Education Code section 212.5.

Users shall respect the integrity and content of electronic documents or records issued or posted on-line by employees or students.
Users shall have respect for the access and security procedures and systems established to ensure the security, integrity and operational

functionality of District computer resources.

Disclosure of Personal Information

Employees shall not disclose confidential student information through use of computer resources in a manner which violates either the
California pupil privacy laws (Education Code section 49060 et. seq.) or the Federal Education Rights Privacy Act (“FERPA”) (20
U.S.C. 1232g).

When accessing the Internet, communicating via e-mail, or interacting in “chat rooms” students shall not reveal personal information
about themselves, other students or employees, including but not limited to age, home address, home telephone number, and home e-

mail address.

Employees should not disclose personal information about themselves on the Internet or in e-mails as this information may be used by
third parties to invade the privacy of the user.

Appropriate and Inappropriate Uses

District computer resources exist to support the instructional, cultural, research, professional and administrative activities of the
District’s community. In general, the same guidelines that apply to the use of all District facilities apply to the use of District computer
resources. All users are required to behave in a responsible, ethical and legal manner as defined by the Policy, and other existing
District policies and regulations. The following sections define appropriate and inappropriate use of District computer resources:

Appropriate Use

Activities deemed to be appropriate uses of District computer resources include the following:

Educational use (students)

Carrying our District course assignments and activities requiring access to and use of computer resources, including:

Authorized access to and use of computer programs licensed by District available on stand-alone and networked computing stations.
Authorized access to lab and campus networks to perform and complete required course work for District courses in which the user is
currently enrolled. Authorized access to District student e-mail accounts. Authorized independent study and research

Users agree to follow any computer use policies established by individual computing labs and network systems and to obey directives
issued by authorized District personnel supervising such labs and systems.

Instructional use (teachers)

Classroom instruction, assessment (students). Research connected to academic and instructional concerns and interests
Communication with colleagues and professional organizations and institutions if such communications are related to District
educational programs and activities.

Administrative use (administrators)

District administrative and business communications and transactions. Communication with colleagues and professional organizations
and institutions if such communications are related to the operation of District. Research connected with District concerns and interests.
Request to unblock Internet site access by District employees.
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In the event that a District employee has a legitimate and job-related need to access material which is otherwise prohibited by the Policy
or cannot be accessed because of restrictions placed on the material by an Internet blocking or filtering measure, such employee may
submit a written request to the Superintendent or designee requesting permission to access specific sites for the purpose of completing
such job-related tasks or research. The employee must submit his or her request to the Superintendent at least ten (10) five (5) work
days prior to the need to access such materials.

Personal Use (Employees Only)

Employees are permitted to engage in limited personal use of computer resources only during nonduty times of the workday. Such
activities shall not interfere with the work efficiency or performance of other users. When engaging in personal use of computer
resources, employees shall comply with all other provisions of the Policy.

Inappropriate Use

Use of District computer resources for the purposes other than those identified in previous section(s) is not permitted. Users who
violate this section of the Policy by engaging in inappropriate use of District computer resources will be subject to restrictions,
suspension, or revocation of user privileges and may be subject to criminal or civil sanctions if permitted by law. Users are specifically
prohibited from using District computer resources in any manner identified in this section.

Accessing material that is obscene, child pornography, or harmful to minors. The District will utilize Internet filtering and/or clocking
measures to attempt to prevent user access to such materials. Using District computer resources for personal purposes except as
permitted. Destroying or damaging equipment, software, or data belonging to District or others. Disrupting or unauthorized use of
District accounts, access codes, or ID numbers.

Using District computer resources to unlawfully harass others. Using District computer resources in ways which intentionally or
unintentionally impede the computing activities of others are prohibited. Such activities include, but are not limited to: disrupting
another person’s use of computer resources by game playing, sending an excessive number of messages or e-mails, making or printing
excessive copies of documents, files, data, or programs, or introducing computer viruses onto District computer resources. Using
District computer resources to violate copyrights, trademarks, and/or license agreements.

Using District computer resources to violate another person’s privacy including, but not limited to, accessing or using another user’s
account, ID number, password, electronic files, data, or e-mail.

Using District computer resources in an effort to violate District’s academic policies including, but not limited to, the following types
of conduct: Copying a computer file that contains another student’s assignment and submitting it as your own work or otherwise
committing plagiarism.

Working together on an assignment, sharing the computer files or programs involved, and then submitting individual copies of the
assignment as your own individual work. Knowingly allowing another student to copy or use one of your computer files and to submit
that file, or a modification thereof, as his or her individual work. Transmitting any advertising, promotional materials or other forms
of solicitation. Impersonating any person or entity under a false or unauthorized name. Sending or storing messages and/or materials
with the intent to defraud, harass, defame, or threaten.

Inappropriate mass mailing, “spamming,” or “mail bombing.” Mass mailings directed to “All District Employees” or to any large
subgroup of District employees shall be approved by the sender’s immediate supervisor.

Tampering with any software protections or restrictions placed on computer applications or files. Knowingly or carelessly introducing
any invasive or destructive programs (e.g., viruses or worms) into District computer resources. Attempting to circumvent local or
network system security measures. Altering or attempting to alter system software or hardware configurations on either network
systems or local computing devices. Installing or purchasing unauthorized software programs on District computers or network systems
and/or using such programs. Ignoring or disobeying policies and procedures established for specific computer labs or network systems.
Copying system files, utilities and applications that expressly belong to District without authorization.

Reporting Violations - Student Violations

Users shall report any suspected violation of the Policy by a student to the Superintendent or designee, who shall refer the matter to the
system administrator for review. The system administrator shall then determine whether a violation of the Policy has occurred. If the
system administrator determines that a violation has occurred, the system administrator may restrict, suspend, or revoke the user’s
privileges. In the event a user’s privileges are restricted, suspended, or revoked, the system administrator must provide a statement of
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reasons for the actions taken. The system administrator’s determination to restrict, suspend, or revoke a student’s user privileges may
be appealed to the Superintendent or designee.

Reporting Violations - Employee Violations

Users shall report any suspected violations of the Policy by a District employee to the employee’s supervisor who shall immediately
refer the matter to the system administrator and Superintendent for review. The Superintendent shall then determine whether a violation
of the Policy has occurred. If the Superintendent determines that a violation has occurred, he or she may take immediate action to
restrict, suspend, or revoke the user’s privileges. In the event a user’s privileges are restricted, suspended, or revoked, the
Superintendent must provide the user with written reasons for the actions taken. The Superintendent’s determination to restrict,
suspend, or revoke an employee’s user privileges may be appealed to the Board of Trustees.

The employee in whose name an on-line account is issued is responsible for its proper use at all times. Users shall keep passwords,
home addresses and telephone numbers private. They shall use the system only under their own account number.

When sending electronic messages, employees shall not include inappropriate confidential information.
TUESD's system shall be used only for purposes related to education. Commercial, political and/or personal use unrelated to an
educational purpose is strictly prohibited.

Employees should have no expectation of privacy or confidentiality in the content of electronic communications or other computer
files sent and received on the TUESD's computer network or stored in his/her directory. TUESD reserves the right to monitor any on-
line communications for improper use. Electronic communications and downloaded material, including files deleted from a user's
account, may be monitored or read by TUESD officials.

The use of TUESD's system is a privilege, not a right, and inappropriate use may result in a cancellation of those privileges.
Employees are prohibited from accessing, posting, submitting, publishing or displaying harmful matter or material that is threatening,
obscene, disruptive or sexually explicit, or that could be construed as harassment or disparagement of others based on their race,
national origin, sex, sexual orientation, age, disability, religion or political beliefs. Harmful matter includes matter, taken as a whole,
which to the average person, applying contemporary statewide standards, appeals to the prurient interest and is matter which depicts
or describes in a patently offensive way sexual conduct and which lacks serious literary, artistic, political or scientific value for minors.
(Penal Code § 313). Users shall not use the system to encourage the use of drugs, alcohol or tobacco, nor shall they promote unethical
practices or any activity prohibited by law or TUESD policy.

Users may download copyrighted material for educational purposes only. Employees shall not use copyrighted material for personal
financial gain. Vandalism will result in the cancellation of user privileges and or criminal prosecution. Vandalism includes the
intentional uploading, downloading or creating computer viruses and/or any malicious deletion or reconfiguration or data or system
performance, malicious attempt to harm or destroy TUESD equipment or materials or the data of any other user. Other than in a
supervisory capacity, users shall not read other users' mail or files; they shall not attempt to interfere with other users' ability to send
or receive electronic mail, nor shall they attempt to delete, copy, modify or forge other users' mail.

Users shall report any security problem or misuse of the services to a supervisor.

The principal, supervisor, or designee shall make all decisions regarding whether or not a user has violated these regulations and may
deny, revoke or suspend a user's access at any time. The decision of the supervisor or designee shall be final.

AS A PUBLIC EMPLOYEE, DID YOU KNOW?

Use of TUESD telephones for personal long-distance and toll calls...
Use of TUESD mail system for personal use...

Use or removal of TUESD equipment for personal use...

Use or removal of TUESD supplies for personal use...

Use of TUESD facilities for personal use...

Unauthorized absence from the work place during work hours...
Collecting payment from two employers for the same work time...

ARE DEFINED AS A “GIFT OF PUBLIC FUNDS” AND SUCH PRACTICES ARE ILLEGAL!

QUESTIONS CONCERNING ANY POLICY MAY BE DIRECTED TO THE SUPERINTENDENT’S OFFICE
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Board Policy Manual
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Exhibit 4112.9-E(1): Employee Notifications Status: ADOPTED

Original Adopted Date: 05/01/2016 | Last Revised Date: 08/15/2024 | Last Reviewed Date: 08/15/2024

This exhibit is a non-exhaustive list of notices that the law explicitly requires be provided to employees. Other
notices may exist and be identified in the future.

l. To All Employees

When/Whom to Notify: At the beginning of school year or upon employment
Education or Other Legal Code: Education Code 231.5, Government Code 12950
Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11
Subject: The district's policy on sexual harassment, legal remedies, complaints

When/Whom to Notify: Annually and 72 hours before pesticide application

Education or Other Legal Code: Education Code 17612

Board Policy/Administrative Regulation #: AR 3514.2

Subject: Use of pesticide products, active ingredients, Internet address to access information on pesticides

When/Whom to Notify: Prior to implementing year-round schedule
Education or Other Legal Code: Education Code 37616

Board Policy/Administrative Regulation #: BP 6117

Subject: Public hearing on implementing year-round program schedule

When/Whom to Notify: Prior to implementing alternative schedule
Education or Other Legal Code: Education Code 46162

Board Policy/Administrative Regulation #: BP 6112

Subject: Public hearing on alternative schedule in secondary grades

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49013; 5 CCR 4622

Board Policy/Administrative Regulation #: AR 1312.3; BP 0460; BP 3260

Subject: Uniform complaint procedures, appeals, civil law remedies, coordinator, complaints about student fees and
local control accountability plan

When to Notify: Annually

Education or Other Legal Code: Education Code 49069.5, 51225.1

Board Policy/Administrative Regulation #: AR 6173, AR 6173.1, 6173.3, 6175

Subject: Transfer of coursework and credits for foster youth, students experiencing homelessness, former juvenile
court school students, children of military family, students who are migratory, and newcomer students.

When/Whom to Notify: Annually

Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained to administer epinephrine auto-injectors

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49414.7

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer stock albuterol inhalers

When/Whom to Notify: At least once per school year

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: 5141.21

Subject: Request for volunteers to be trained to administer anti-seizure medication

When/Whom to Notify: At least once per year
Education or Other Legal Code: Education Code 49414.3
Board Policy/Administrative Regulation #: AR 5141.21



Subject: Request for volunteers to be trained to administer opioid antagonist

When to Notify: When a parent/guardian requests for district designation of volunteers is received for training on
emergency use of anti-seizure medication for a student diagnosed with seizures

Education or Other Legal Code: Education Code 49468.2

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Request for volunteers to be trained in recognition and response to seizures, including administration of
emergency anti-seizure medication, description of training, right to rescind offer to volunteer, prohibition against
retaliation.

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 1126

Board Policy/Administrative Regulation #: BP 4136/4236/4336

Subject: Prohibition of activities that are inconsistent, incompatible, in conflict with, or inimical to duties; discipline;
appeal

When/Whom to Notify: To all employees

Education or Other Legal Code: Government Code 8355; 41 USC 8102; 34 CFR 84.205, 84.210

Board Policy/Administrative Regulation #: BP 4020, BP 4159/4259/4359

Subject: District's drug- and alcohol-free workplace; actions that will be taken if violated; available employee
assistance programs

When/Whom to Notify: Upon employment

Education or Other Legal Code: Government Code 21029

Board Policy/Administrative Regulation #: None

Subject: Right to purchase PERS service credit for military service performed prior to public employment

When/Whom to Notify: Upon placement of automated external defibrillator (AED) in school, annually thereafter
Education or Other Legal Code: Health and Safety Code 1797.196

Board Policy/Administrative Regulation #: AR 5141

Subject: Proper use of AED; location of all AEDs on campus, sudden cardiac arrest, school's emergency response plan

When/Whom to Notify: If the district receives Tobacco-Use Prevention Education funds
Education or Other Legal Code: Health and Safety Code 104420

Board Policy/Administrative Regulation #: AR 3513.3

Subject: District's tobacco-free schools policy and enforcement procedures

When/Whom to Notify: Annually, or more frequently if there is new information
Education or Other Legal Code: Health and Safety Code 120875, 120880

Board Policy/Administrative Regulation #: BP 4119.43/4219.43/4319.43
Subject: AIDS and hepatitis B, methods to prevent exposure

When/Whom to Notify: To new employees upon hire and other employees upon request, in districts with 25 or
more employees

Education or Other Legal Code: Labor Code 230.1

Board Policy/Administrative Regulation #: AR 4161.2/4261.2/4361.2

Subject: Rights pursuant to Labor Code 230-230.1 pertaining to leaves and accommodations for victims of crime or
abuse

When/Whom to Notify: With each paycheck

Education or Other Legal Code: Labor Code 246

Board Policy/Administrative Regulation #: AR 4161.1/4261.1/4361.1
Subject: Amount of sick leave available

When/Whom to Notify: Upon hire, in employee handbook, and upon request for parental leave
Education or Other Legal Code: Labor Code 1034

Board Policy/Administrative Regulation #: BP 4033

Subject: The district's policy on lactation accommodation

When/Whom to Notify: To covered employees and former employees
Education or Other Legal Code: Labor Code 2800.2



Board Policy/Administrative Regulation #: AR 4154/4254/4354
Subject: Availability of COBRA/Cal-COBRA continuation and conversion coverage; statement encouraging careful
examination of options before declining coverage

When/Whom to Notify: To employees participating in a flexible spending account
Education or Other Legal Code: Labor Code 2810.7

Board Policy/Administrative Regulation #: None

Subject: Deadline to withdraw funds from account before the end of the plan year

When/Whom to Notify: To every new employee, either at the time employee is hired or by end of first pay period
Education or Other Legal Code: Labor Code 3551

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Workers' compensation benefits, how to obtain medical care, role of primary physician, form for reporting
personal physician/chiropractor

When/Whom to Notify: Within one day of receiving notice of potential exposure to COVID-19, and remain posted
for not less than 15 calendar days, to employees who were on the premises during the infectious period, the
exclusive representative, and the employer of subcontracted employees as applicable

Where: Prominently display in all places where notices to employees concerning workplace rules or regulations are
customarily posted

Education or Other Legal Code: Labor Code 6409.6

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: Potential exposure to COVID-19; benefits to which employees may be entitled; available leave options;
protection against discrimination and retaliation; district's disinfection and safety plan

When/Whom to Notify: Prior to beginning employment

Education or Other Legal Code: Penal Code 11165.7, 11166.5

Board Policy/Administrative Regulation #: AR 5141.4

Subject: Status as a mandated reporter of child abuse, reporting obligations, confidentiality rights, copy of law

When/Whom to Notify: Upon employment and when leaving work due to pregnancy or nonoccupational sickness or
injury

Education or Other Legal Code: Unemployment Insurance Code 2613

Board Policy/Administrative Regulation #: AR 4154/4254/4354

Subject: Disability insurance rights and benefits

When/Whom to Notify: To principal, counselor who directly supervises or reports on student's behavior or progress,
and teacher and other administrators who directly supervise or report on student's behavior or progress when the
superintendent or designee believes the employee needs the information for the protection of self or others when
working with the student, when Superintendent or designee receives written notification that minor student has
committed a felony or misdemeanor involving specified offenses

Education or Other Legal Code: Welfare and Institutions Code 827

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Limited exception to juvenile court record confidentiality to ensure rehabilitation of juvenile criminal
offenders and protect students and staff

When/Whom to Notify: To all employees and job applicants

Education or Other Legal Code: 2 CCR 11023; 34 CFR 104.8, 106.9

Board Policy/Administrative Regulation #: BP 0410, AR 4030

Subject: District's policy on nondiscrimination and related complaint procedures

When/Whom to Notify: To all employees via employee handbook, or to each new employee

Education or Other Legal Code: 2 CCR 11091, 11095; 29 CFR 825.300

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Benefits through Family and Medical Leave Act (FMLA) and California Family Rights Act (CFRA); obligation
to provide 30 days' notice of need for leave when possible

When/Whom to Notify: To all employees

Education or Other Legal Code: 8 CCR 3203

Board Policy/Administrative Regulation #: AR 4157/4257/4357

Subject: The right and procedure to access the injury and illness prevention program



When/Whom to Notify: To all employees

Education or Other Legal Code: 34 CFR 106.8

Board Policy/Administrative Regulation #: AR 4119.11/4219.11/4319.11

Subject: Nondiscrimination on the basis of sex; contact information for district's Title IX Coordinator; referral of
inquiries to Title IX Coordinator and/or Office for Civil Rights

When/Whom to Notify: Annually

Education or Other Legal Code: 40 CFR 763.84, 763.93

Board Policy/Administrative Regulation #: AR 3514

Subject: Availability of asbestos management plan; any inspections, response actions or post-response actions
planned or in progress

When/Whom to Notify: Prior to the beginning of school year or upon employment

Education or Other Legal Code: 20 USC 2354; 34 CFR 100 Appendix B, 104.8

Board Policy/Administrative Regulation #: AR 6178

Subject: All career and technical education opportunities are offered without regard to race, color, national origin,
sex, or disability in accordance with 34 CFR 100

Il. To Certificated Employees

When/Whom to Notify: To eligible certificated employees in a timely manner, and to part-time and substitute
certificated employees within 30 days of hire

Education or Other Legal Code: Education Code 22455.5

Board Policy/Administrative Regulation #: AR 4121

Subject: Criteria for membership in retirement system; right to elect membership at any time

When/Whom to Notify: Upon employment of a retired certificated individual

Education or Other Legal Code: Education Code 22461

Board Policy/Administrative Regulation #: AR 4117.14/4317.14

Subject: Postretirement earnings limitation or employment restriction; monthly report of compensation

When/Whom to Notify: To certificated employees

Education or Other Legal Code: Education Code 35171

Board Policy/Administrative Regulation #: AR 4115, BP 4315
Subject: District regulations related to performance evaluations

When/Whom to Notify: 30 days before last day of school year for instructional staff, or by June 30 for
noninstructional certificated staff, in any year in which employee is evaluated

Education or Other Legal Code: Education Code 44663

Board Policy/Administrative Regulation #: AR 4115

Subject: Copy of employee's evaluation

When/Whom to Notify: To a certificated employee with unsatisfactory evaluation, once per year for probationary
employee or at least once every other year for permanent employee

Education or Other Legal Code: Education Code 44664

Board Policy/Administrative Regulation #: AR 4115

Subject: Notice and description of the unsatisfactory performance

When/Whom to Notify: By May 30, if district elects to issue reemployment notices to certificated employees
Education or Other Legal Code: Education Code 44842

Board Policy/Administrative Regulation #: AR 4112.1

Subject: Request that the employee notify district of intent to remain in service next year

When/Whom to Notify: To probationary and temporary certificated employees upon employment and every July
thereafter

Education or Other Legal Code: Education Code 44916

Board Policy/Administrative Regulation #: AR 4112.1, AR 4121

Subject: Employment status and salary

When/Whom to Notify: To probationary employee, by March 15



Education or Other Legal Code: Education Code 44929.21, 44929.23, 44948.5
Board Policy/Administrative Regulation #: BP 4116
Subject: Whether or not employee is reelected for next school year

When/Whom to Notify: When certificated employee is subject to disciplinary action for cause, at any time of year
or, for charge of unsatisfactory performance, during instructional year

Education or Other Legal Code: Education Code 44934, 44934.1, 44936

Board Policy/Administrative Regulation #: BP 4118; AR 4118

Subject: Notice of charges, procedures, and employee rights; intent to dismiss or suspend 30 days after notice

When/Whom to Notify: To certificated employee charged with unprofessional conduct, at least 45 days prior to
suspension/dismissal notice

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with unsatisfactory performance, at least 90 days prior to
suspension/dismissal notice or prior to last quarter of school year

Education or Other Legal Code: Education Code 44938

Board Policy/Administrative Regulation #: BP 4118

Subject: Notice of deficiency and opportunity to correct

When/Whom to Notify: To certificated employee charged with mandatory leave of absence offense, within 10 days
of entry of judgment in proceedings

Education or Other Legal Code: Education Code 44940.5

Board Policy/Administrative Regulation #: AR 4118

Subject: Notice of intent to dismiss 30 days from notice unless employee demands hearing

When/Whom to Notify: To probationary employee 30 days prior to dismissal during school year, but not later than
March 15 for a second- year probationary employee

Education or Other Legal Code: Education Code 44948.3

Board Policy/Administrative Regulation #: AR 4118

Subject: Reasons for dismissal and opportunity to appeal

When/Whom to Notify: By March 15 when necessary to reduce certificated personnel, with final notice by May 15
Education or Other Legal Code: Education Code 44949, 44955

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Reasons for personnel reduction and employees' right to hearing; final notice of Board decision re:
termination

When/Whom to Notify: Before the end of the school year to temporary employee who served 75 percent of school
year but will be released

Education or Other Legal Code: Education Code 44954

Board Policy/Administrative Regulation #: BP 4121

Subject: District's decision not to reelect employee for following school year

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to any
permanent or probationary certificated employee, including an employee holding a position that requires
administrative or supervisory credential, whose services are terminated

Education or Other Legal Code: Education Code 44955.5

Board Policy/Administrative Regulation #: BP 4117.3

Subject: Decrease in the number of permanent employees in accordance with a schedule of notice and hearing
adopted by the Board

When/Whom to Notify: To teacher, when a student engages in or is reasonably suspected of specified acts
Education or Other Legal Code: Education Code 49079

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion



When/Whom to Notify: To teacher of a student who is suspended or expelled, when Superintendent or designee
receives transfer student's record regarding acts that resulted in suspension or expulsion

Education or Other Legal Code: Education Code 48201

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Student has committed specified act that constitutes ground for suspension or expulsion

When/Whom to Notify: To certificated employee upon change in employment status due to alleged misconduct
Education or Other Legal Code: 5 CCR 80303

Board Policy/Administrative Regulation #: AR 4117.7/4317.7

Subject: Contents of state regulation re: report to Commission on Teacher Credentialing

Ill. To Classified Employees

When/Whom to Notify: When a classified employee is subject to disciplinary action for cause, in a nonmerit district
Education or Other Legal Code: Education Code 45113

Board Policy/Administrative Regulation #: AR 4218

Subject: Notice of charges, right to hearing, timeline for requesting hearing

When/Whom to Notify: By March 15, when laid off due to lack of work or lack of funds, with final notice by May 15
Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff, displacement and reemployment rights, right to hearing; final notice of Board decision
regarding termination

When/Whom to Notify: During the time between five days after the enactment of an annual Budget Act and August
15 of the fiscal year to which the Budget Act applies when the Board determines that the district's local control
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two percent, to
classified employees who are laid off due to lack of work or lack of funds

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: District Statement of Reduction in Force to affected employees in accordance with a schedule of notice and
hearing adopted by the Board

When/Whom to Notify: At least 60 days prior to the effective date of layoff, if the employee's position must be
eliminated due to the expiration of a specially funded program

Education or Other Legal Code: Education Code 45117

Board Policy/Administrative Regulation #: AR 4217.3

Subject: Notice of layoff date, displacement and reemployment rights

When/Whom to Notify: Upon employment and upon each change in classification

Education or Other Legal Code: Education Code 45169

Board Policy/Administrative Regulation #: AR 4212

Subject: Employee's class specification, salary data, assignment or work location, duty hours, prescribed workweek

When/Whom to Notify: To permanent employee whose leave is exhausted
Education or Other Legal Code: Education Code 45192, 45195

Board Policy/Administrative Regulation #: AR 4261.1, AR 4261.11

Subject: Exhaustion of leave, opportunity to request additional leave

When/Whom to Notify: To school bus drivers and school activity bus drivers prior to expiration of specified
documents

Education or Other Legal Code: 13 CCR 1234

Board Policy/Administrative Regulation #: AR 3542

Subject: Expiration date of driver's license, driver's certificate and medical certificate; need to renew

When/Whom to Notify: To school bus drivers and school activity bus drivers upon employment and at least once per
year thereafter

Education or Other Legal Code: 13 CCR 2480

Board Policy/Administrative Regulation #: AR 3542

Subject: Limitations on vehicle idling; consequences of not complying



When/Whom to Notify: To school bus drivers, prior to district drug testing program and thereafter upon
employment

Education or Other Legal Code: 49 CFR 382.113, 382.601

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42

Subject: Explanation of federal requirements for drug testing program and district's policy; prior to administration of
each drug or alcohol test

When/Whom to Notify: To school bus drivers, prior to operating school bus
Education or Other Legal Code: 49 CFR 382.303

Board Policy/Administrative Regulation #: AR 4112.42/4212.42/4312.42
Subject: Post accident information, procedures, and instruction

IV. To Administrative/Supervisory Personnel

When/Whom to Notify: To superintendent, deputy, associate, or assistant superintendent or senior manager of
classified service, at least 45 days before expiration of contract

Education or Other Legal Code: Education Code 35031

Board Policy/Administrative Regulation #: BP 2121, BP 4312.1

Subject: Decision not to reelect or reemploy upon expiration of contract or term

When/Whom to Notify: Upon request by administrative or supervisory employee transferred to teaching position
Education or Other Legal Code: Education Code 44896

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Statement of the reasons for the reassignment

When/Whom to Notify: By March 15 to employee who may be released/reassigned the following school year
Education or Other Legal Code: Education Code 44951

Board Policy/Administrative Regulation #: AR 4313.2

Subject: Notice that employee may be released or reassigned the following school year

V. To Individual Employees Under Special Circumstances

When/Whom to Notify: In the event of a breach of security of district records to affected employees

Education or Other Legal Code: Civil Code 1798.29

Board Policy/Administrative Regulation #: BP 3580

Subject: Types of records affected, date of breach, description of incident, and, as applicable, contact information for
credit reporting agencies

When/Whom to Notify: Prior to placing derogatory information in personnel file
Education or Other Legal Code: Education Code 44031

Board Policy/Administrative Regulation #: AR 4112.6/4212.6/4312.6

Subject: Notice of derogatory information, opportunity to review and comment

When/Whom to Notify: To employees who volunteer to administer epinephrine auto-injector
Education or Other Legal Code: Education Code 49414

Board Policy/Administrative Regulation #: AR 5141.21

Subject: Defense and indemnification from civil liability by the district

When/Whom to Notify: To district police officer, within 30 days of decision to impose discipline
Education or Other Legal Code: Government Code 3304

Board Policy/Administrative Regulation #: AR 3515.3

Subject: Decision to impose discipline, including the date that discipline will be imposed

When/Whom to Notify: To employee returning from military leave of absence, within 30 days of return
Education or Other Legal Code: Government Code 20997

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5

Subject: Right to receive PERS service credit for military service; application form

When/Whom to Notify: 24 hours before Board meets in closed session to hear complaints or charges against
employee
Education or Other Legal Code: Government Code 54957



Board Policy/Administrative Regulation #: BB 9321
Subject: Employee's right to have complaints/charges heard in open session

When/Whom to Notify: When taking disciplinary action against employee for disclosure of confidential information
Education or Other Legal Code: Government Code 54963

Board Policy/Administrative Regulation #: BP 4119.23/4219.23/4319.23

Subject: Law prohibiting disclosure of confidential information obtained in closed session

When/Whom to Notify: When document identifying employee who is victim of domestic violence is disclosed
Education or Other Legal Code: Labor Code 230

Board Policy/Administrative Regulation #: AR 4158/4258/4358

Subject: Accommodations and leave for victims of domestic violence

When/Whom to Notify: Within one working day of work-related injury or victimization of crime
Education or Other Legal Code: Labor Code 3553, 5401

Board Policy/Administrative Regulation #: AR 4157.1/4257.1/4357.1

Subject: Potential eligibility for workers' compensation benefits, claim form

When/Whom to Notify: When adverse employment action is based on DOJ criminal history information or
subsequent arrest notification

Education or Other Legal Code: Penal Code 11105, 11105.2

Board Policy/Administrative Regulation #: AR 4112.5/4212.5/4312.5

Subject: Copy of DOJ notification

When/Whom to Notify: To any employee with exposure to blood or potentially infectious materials, upon initial
employment and at least annually thereafter

Education or Other Legal Code: 8 CCR 3204

Board Policy/Administrative Regulation #: AR 4119.42/4219.42/4319.42

Subject: The existence, location, and availability of exposure and medical records; person responsible for maintaining
and providing access to records; right to access records

When/Whom to Notify: To any employee assigned to a work area in a laboratory setting where hazardous chemicals
are present, within 15 working days after receiving a monitoring result related to an employee exposure
determination

Education or Other Legal Code: 8 CCR 5191

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Contents of 8 CCR 5191, including location and availability of chemical hygiene plan, exposure limits, signs
and symptoms of exposure, location of reference material

When/Whom to Notify: To any employee who may be exposed to hazardous substances in the work area, upon
initial assignment and when new hazard is introduced into work area

Education or Other Legal Code: 8 CCR 5194

Board Policy/Administrative Regulation #: AR 3514.1

Subject: Requirements of 8 CCR 5194, including any presence of hazardous substances in the work area, location
and availability of hazard communication program, new material safety data sheet, employee rights

When/Whom to Notify: To employee eligible for military leave
Education or Other Legal Code: 38 USC 4334

Board Policy/Administrative Regulation #: AR 4161.5/4261.5/4361.5
Subject: Notice of rights, benefits, and obligations under military leave

When/Whom to Notify: Within five days of employee's request for family care and medical leave, receipt of
supporting information, or district's knowledge that the requested leave may qualify as FMLA leave

Education or Other Legal Code: 29 CFR 825.300; 2 CCR 11049, 11091

Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8

Subject: Designation of leave as FMLA or non-FMLA, if not eligible, reason not eligible; requirement to use paid
leave; any requirement for fitness-for-duty certification; any subsequent changes in designation notice

When/Whom to Notify: Whenever notice of eligibility for FMLA is provided to employee
Education or Other Legal Code: 29 CFR 825.300
Board Policy/Administrative Regulation #: AR 4161.8/4261.8/4361.8



Subject: Rights and responsibilities re: use of FMLA; consequences of failure to meet obligations

When/Whom to Notify: To all employees working with families experiencing homelessness
Education or Other Legal Code: Education Code 48851.3, 42 USC 11432
Board Policy/Administrative Regulation #: AR 6173

Subject: Duties of district liaison for homeless students and availability of training and services
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The following policy shall apply to all district employees, interns, volunteers, contractors, job applicants, and other
persons with an employment relationship with the district.

The Governing Board is committed to providing a safe work environment that is free of discrimination, harassment,
and intimidation. The Board prohibits sex discrimination, including sex-based harassment, as defined in the
accompanying administrative regulation, in district programs and activities by and against district employees.

Additionally, the Board prohibits retaliatory behavior or action against any person who complains or testifies about
conduct that reasonably may constitute sex discrimination, including sex-based harassment, reports such conduct, or
otherwise participates or refuses to participate in the complaint process established for the purpose of this policy.
(Education Code 220.1; 34 CFR 106.71)

The Superintendent or designee shall take all actions necessary to ensure the prevention, investigation, and
correction of sex discrimination and sex-based harassment, including but not limited to:

1. Providing training to employees in accordance with law and administrative regulation

2. Publicizing and disseminating the district's sex discrimination and sex-based harassment policy to employees
and others to whom the policy may apply

3. Publicizing, in accordance with 34 CFR 106.8 and as specified in Administrative Regulation 4030 -
Nondiscrimination in Employment, a Title IX notice of nondiscrimination to employees, applicants for
employment, and bargaining units

4. Ensuring prompt, thorough, fair, and equitable investigation of complaints through the appropriate state and/or
federal procedures

5. Taking timely and appropriate corrective/remedial action(s), which may require interim separation of the
complainant and the alleged harasser and subsequent monitoring of developments

The Superintendent or designee shall periodically evaluate the effectiveness of the district's strategies to prevent
and address sex discrimination and sex-based harassment. Such evaluation may involve conducting regular
anonymous employee surveys to assess whether sex discrimination and/or sex-based harassment is occurring or is
perceived to be tolerated, partnering with researchers or other agencies with the needed expertise to evaluate the
district's prevention strategies, and using any othaer effective tool for receiving feedback on systems and/or
processes. As necessary, changes shall be made to harassment policy(ies), complaint procedures, or training, as
appropriate and in accordance with law.

Reports and Complaints

Any district employee who has experienced sex discrimination or sex-based harassment in the district's education
program or activity may file a complaint with the district's Title IX Coordinator. (34 CFR 106.2, 106.44)

Any employee with knowledge of conduct that reasonably may constitute sex discrimination or sex-based
harassment by or against another district employee, a student, or a third party in a district education program or
activity shall notify the Title IX Coordinator within one workday. An employee may be subject to discipline for failure
to timely report such conduct. (34 CFR 106.44)

Once notified, the Title IX Coordinator shall ensure the complaint or allegation is addressed through Administrative
Regulation 4119.12/4219.12/4319.12 - Title IX Sex Discrimination and Sex-Based Harassment Complaint
Procedures.



The Title IX Coordinator shall offer and coordinate supportive measures to be provided to the complainant and, if the
district has begun grievance procedures or offered an informal resolution process to the respondent, offer and
coordinate supportive measures to be provided to the respondent as deemed appropriate under the circumstances.
(34 CFR 106.44)

Upon investigation of a sex discrimination or sex-based harassment complaint, any district employee found to have
engaged or participated in sex discrimination or sex-based harassment or to have aided, abetted, incited, compelled,
or coerced another to commit sex discrimination or sex-based harassment in violation of this policy shall be subject
to disciplinary action, up to and including dismissal, in accordance with law and the applicable collective bargaining
agreement.



Board Policy Manual
Thermalito Union Elementary School District
Printed: 08/16/2024 10:00 AM

Regulation 4119.11: Sex Discrimination and Sex-Based Harassment Status: DRAFT

Original Adopted Date: 12/14/2000 | Last Revised Date: 05/16/2024

The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations. Sex discrimination, including sex-based
harassment, is prohibited in district education programs and activities.

The following administrative regulation shall apply to all allegations of sex discrimination and sex-based harassment
by and against district employees, interns, volunteers, and job applicants, but shall not be used to resolve any
complaint by a student.

Definitions

Sex discrimination includes treating an employee differently based on the employee's sex, which includes differential
treatment based on sex stereotypes; sex characteristics; sexual orientation; gender; gender identity; gender
expression; pregnancy, childbirth, termination of pregnancy, or lactation, including related medical conditions and
recovery; parental, family, or marital status; or association with a person or group with one or more of these actual or
perceived characteristics.

Sex discrimination, including sex-based harassment, intimidation, or bullying, may result from physical, verbal,
nonverbal, or written conduct and occurs when prohibited conduct is so severe, persistent, or pervasive that it
creates an intimidating, threatening, hostile, or offensive work environment; has the effect of substantially or
unreasonably interfering with an employee's term or condition of employment; or otherwise adversely affects an
employee's employment opportunities.

Sex-based harassment is a form of sex discrimination and means sexual harassment and other harassment on the basis
of sex, sex stereotypes, sex characteristics, or other bases specified above. Conduct will constitute sex-based
harassment when it takes the form of: (34 CFR 106.2, 106.11)

1. Quid pro quo harassment: A district employee, agent, or other individual authorized by the district to provide
an aid, benefit, or service in the district's education program or activity conditioning the provision of district
aid, benefit, or service on a student's participation in unwelcome sexual conduct

2. Hostile environment harassment: Unwelcome sex-based conduct that, based on the totality of the
circumstances, is subjectively and objectively offensive and is so severe or pervasive that it limits or denies a
person's ability to participate in or benefit from the district's education program or activity

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or
activities will be regarded as sex-based harassment in violation of district policy if it has a continuing effect on
a student's ability to participate in or benefit from district educational programs or activities.

3. Sexual assault, dating violence, domestic violence, or stalking, as defined in 34 CFR 106.2

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors,
or other unwanted verbal, visual, or physical conduct of a sexual nature, regardless of whether the conduct is
motivated by sexual desire. Conduct is considered to be sexual harassment when made against another person of the
same or opposite sex in the work or educational setting under any of the following conditions: (Education Code
212.5; Government Code 12940; 2 CCR 11034)

1. Submission to the conduct is made explicitly or implicitly a term or condition of the individual's employment

2. Submission to or rejection of the conduct is used as the basis for an employment decision affecting the
individual

3. The conduct has the purpose or effect of having a negative impact upon the individual's work performance or
of creating an intimidating, hostile, or offensive work environment



4. Submission to or rejection of the conduct is used as the basis for any decision affecting the individual regarding
benefits, services, honors, programs, or activities available at or through the district

Examples of Sex Discrimination and Sex-Based Harassment

Examples of actions that might constitute sex-based harassment under state and/or federal law in accordance with
the definitions above, in the work or educational setting, whether committed by a supervisor, a co-worker, or a non-
employee, include, but are not limited to:

1. Unwelcome verbal conduct such as sex-based flirtations or propositions; graphic comments about an
individual's body; overly personal conversations or pressure for sex-based activity; sex-based jokes or stories;
unwelcome sex-based slurs, epithets, threats, innuendoes; derogatory comments; sex-based degrading
descriptions; or the spreading of sex-based rumors

2. Unwelcome visual conduct such as drawings, pictures, graffiti, or gestures; sexually explicit emails or
messaging; or displaying sexually suggestive objects

3. Unwelcome physical conduct such as massaging, grabbing, fondling, stroking, or brushing the body; touching an
individual's body or clothes in a sexual way; or cornering, blocking, leaning over, or impeding normal
movements

Title IX Coordinator/Compliance Officer

The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply
with Title IX in accordance with Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sex Discrimination
and Sex-Based Harassment Complaint Procedures, and oversee the district's response to discrimination complaints
processed under Administrative Regulation 4030 - Nondiscrimination in Employment. The Title IX Coordinator(s)
may be contacted at:

Rochelle Simmons, Principal

400 Grand Avenue, Oroville, CA 95965
(530) 538-2900
rsimmons@thermalito.org

Training

The Superintendent or designee shall ensure that all employees receive training regarding sex discrimination and sex-
based harassment in accordance with state and federal law.

Every two years, the Superintendent or designee shall ensure that supervisory employees receive at least two hours,
and nonsupervisory employees receive at least one hour, of classroom or other effective interactive training and
education regarding sexual harassment as specified in Government Code 12950.1. All newly hired employees and
employees promoted to a supervisory position shall receive training within six months of their assumption of the
new position. (Government Code 12950.1)

A supervisory employee is any employee having the authority, in the interest of the district, to hire, transfer,
suspend, lay off, promote, discharge, assign, reward, or discipline other employees, or the responsibility to direct
them, adjust their grievances, or effectively recommend such action, when the exercise of the authority is not of a
merely routine or clerical nature, but requires the use of independent judgment. (Government Code 12926)

Such training may be completed by employees individually or as part of a group presentation, may be completed in
shorter segments as long as the applicable hourly requirement is met, and may be provided in conjunction with other
training provided to the employees. The training shall be presented by trainers or educators with knowledge and
expertise in the prevention of harassment, discrimination, and retaliation. (Government Code 12950.1)

The district's sexual harassment training and education program shall include, but is not limited to, the following:
(Government Code 12950.1; 2 CCR 11024)



10.

11.

12.

13.

Information and practical guidance regarding federal and state laws concerning the prohibition, prevention, and
correction of sexual harassment

The types of conduct that constitute sexual harassment

Remedies available for victims in civil actions, and potential employer/individual exposure/liability

. Strategies to prevent harassment in the workplace

Supervisors' obligation to report sexual harassment, discrimination, and retaliation of which they become
aware

Practical examples which illustrate sexual harassment, discrimination, and retaliation using training modalities
such as role plays, case studies, and group discussions, based on factual scenarios taken from case law, news
and media accounts, and hypotheticals based on workplace situations and other sources

The limited confidentiality of the complaint process

Resources for victims of unlawful harassment, such as to whom they should report any alleged harassment

Steps necessary to take appropriate remedial measures to correct harassing behavior, which includes the
district's obligation to conduct an effective workplace investigation of a harassment complaint

What to do if the supervisor is personally accused of harassment

The essential elements of the district's anti-harassment policy, and how to use the policy if a harassment
complaint is filed

Employees shall receive a copy of the district's sexual harassment policy and administrative regulations, which
they shall read and acknowledge that they have received.

Information, including practical examples, of harassment based on gender identity, gender expression, and
sexual orientation

Prevention of abusive conduct, including a review of the definition and elements of abusive conduct pursuant
to Government Code 12950.1, the negative effects that abusive conduct has on the victim and other in the
workplace, the detrimental consequences of this conduct on employee productivity and morale, and that a
single act does not constitute abusive conduct unless the act is severe or egregious

Additionally, the Superintendent or designee shall ensure that all employees receive annual training related to their
duties under Title IX in accordance with 34 CFR 106.8, and that a newly hired employee receive training promptly
upon hire or change of position that alters the employee's duties under Title IX. (34 CFR 106.8)

The district's Title IX sex discrimination and sex-based harassment training shall include: (34 CFR 106.8)

1.

3.

The district's obligation to address sex-based discrimination, including sex-based harassment, in its education
program or activity

. The scope of conduct that constitutes sex discrimination under Title IX, including the definition of sex-based

harassment

The notification and information requirements specified in 34 CFR 106.40 and 106.44

The district's Title IX sex-based harassment training and education program shall also include additional training
required of supervisors; investigators, decisionmakers, and other persons who are responsible for implementing the
district's grievance procedures or have the authority to modify or terminate supportive measures; facilitators of an
informal resolution process; and Title IX Coordinators and designees. (34 CFR 106.8)

The Superintendent or designee shall retain for at least two years the records of any training provided to supervisory
employees. Such records shall include the names of trained employees, date of the training, type of training, and
name of the training provider. (2 CCR 11024)



Additionally, the Superintendent or designee shall retain for at least seven years the materials used to provide
training as specified in 34 CFR 106.8, and to make these materials available, upon request, to members of the public.
(34 CFR 106.8)

Notifications

To prevent unlawful sex discrimination and sex-based harassment, including retaliation, in district programs and
activities, the Superintendent or designee shall provide notifications and implement measures to prevent
discrimination and harassment as specified in Administrative Regulation 4030 - Nondiscrimination in Employment.

In addition to the measures to prevent discrimination as specified in Administrative Regulation 4030 -
Nondiscrimination in Employment, the Superintendent or designee shall ensure that a copy of the Board policy and
this administrative regulation:

1. Be displayed in a prominent location in the main administrative building, district office, or other area of the

school where notices of district rules, regulations, procedures, and standards of conduct are posted (Education
Code 231.5)

2. Be provided to every district employee at the beginning of the first quarter or semester of the school year or
whenever a new employee is hired (Education Code 231.5)

3. Appear in any school or district publication that sets forth the school's or district's comprehensive rules,

regulations, procedures, and standards of conduct (Education Code 231.5)

All employees shall receive a copy of an information sheet prepared by the California Civil Rights Department (CRD)
or the district that contains, at a minimum, components on: (Government Code 12950)

1. The illegality of sex-based harassment

2. The definition of sex-based harassment under applicable state and federal law

3. Adescription of sex-based harassment, with examples

4. The district's complaint process available to the employee

5. The legal remedies and complaint process available through CRD and the Equal Employment Opportunity
Commission (EEOC)

6. Directions on how to contact CRD and the EEOC

7. The protection against retaliation provided by 2 CCR 11021 for opposing harassment prohibited by law or for
filing a complaint with or otherwise participating in an investigation, proceeding, or hearing conducted by CRD
and the EEOC

Additionally, the district shall post, in a prominent and accessible location, the CRD poster on discrimination in
employment and the illegality of sex-based harassment, and the CRD poster regarding transgender rights.
(Government Code 12950)

Complaint Procedures

All complaints and allegations of sex discrimination and sex-based harassment by and against employees shall be
investigated and resolved as specified in 34 CFR 106.44 and 106.45 and Administrative Regulation
4119.12/4219.12/4319.12 - Title IX Sex Discrimination and Sex-Based Harassment Complaint Procedures.

If sex discrimination or sex-based harassment is found following an investigation, the Title IX Coordinator, or
designee in consultation with the Title IX Coordinator, shall take prompt action to stop the sex discrimination or sex-
based harassment, prevent recurrence, and address any continuing effects.
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The complaint procedures described in this administrative regulation shall be used to address any complaint
governed by Title IX of the Education Amendments of 1972 alleging that a district employee, while in an education
program or activity, was subjected to conduct on or after August 1, 2024, including, but not limited to, conduct that
is under the authority of the district, that constitutes sex discrimination, including sex-based harassment. For conduct
that occurred prior to this date, the district should utilize its policies in place at the time the alleged sex
discrimination, including sex-based harassment, occurred, so long as they are in accordance with the applicable
statutes and regulations.

Sex discrimination and sex-based harassment include, but are not limited to, sex-based conduct as specified in
Administrative Regulation 4119.11/4219.11/4319.11 - Sex Discrimination and Sex-Based Harassment.

Basic Requirements

When implementing Title IX grievance procedures, the district shall: (34 CFR 106.45)

1. Treat complainants and respondents equitably

2. Ensure that the Title IX Coordinator or designee, investigator, or decisionmaker not have a conflict of interest
or bias for or against complainants or respondents generally or an individual complainant or respondent

The investigator and the decisionmaker may be the same person as the Title IX Coordinator or designee.

3. Presume that the respondent is not responsible for the alleged sex discrimination, including sex-based
harassment, until a determination is made at the conclusion of the grievance procedures

4. Establish reasonably prompt timeframes for the major stages of the grievance procedures, such as evaluation
of whether to dismiss or investigate a complaint, investigation, decision, and appeals if any

5. Establish a process that allows for the reasonable extension of timeframes on a case-by-case basis for good
cause with notice to the parties that includes the reason for the delay

Additionally, the district shall not disclose personally identifiable information obtained while implementing Title IX
complaint procedures unless the district has obtained prior written consent from a person with the legal right to
consent to the disclosure; the information is disclosed to a parent/guardian or other authorized legal representative
with the legal right to receive disclosures on behalf of the person whose personally identifiable information is at
issue; to take action to address conduct that reasonably may constitute sex discrimination under Title IX, including
sex-based harassment, in the district's education program or activity; as required by federal law, regulations, or as a
condition to a federal award; as required by state or local law; or to the extent such disclosures are not otherwise in
conflict with Title IX. (34 CFR 106.44)

If the respondent is a student with a disability, the Title IX Coordinator or designee shall consult with one or more
members, as appropriate, of the student's individualized education program or 504 team, to determine how to
comply with the requirements of the Individuals with Disabilities Education Act or Section 504 of the Rehabilitation
Act of 1973.

Filing a Complaint
Upon receiving information of an allegation of sex discrimination, including sex-based harassment, the Title IX

Coordinator or designee shall notify the individual(s) specified in law of the Title IX grievance procedures, and of the
informal resolution process, if available and appropriate.

A complaint is an oral or written request that can objectively be understood by the Title IX Coordinator or designee



as a request for the district to investigate and make a determination about alleged sex discrimination, including sex-
based harassment. (34 CFR 106.2)

Complaints of sex discrimination and sex-based harassment may only be brought by an employee, or former
employee, who was participating or attempting to participate in the district's education program or activity at the
time of the alleged sex-based harassment, or the Title IX Coordinator or designee. (34 CFR 106.45)

If the alleged victim chooses not to bring a complaint, or withdraws any or all of the allegations in a complaint, and in
the absence or termination of an informal resolution process, the Title IX Coordinator or designee shall consider
whether to initiate a complaint. To do so, the Title IX Coordinator or designee shall first consider the following
factors: (34 CFR 106.44)

1. The victim's request not to proceed with initiation of a complaint
2. The victim's reasonable safety concerns regarding initiation of a complaint

3. The risk that additional acts of sex discrimination, including sex-based harassment, would occur if a complaint
is not initiated

4. The severity of the alleged sex discrimination or sex-based harassment, including whether the discrimination, if
established, would require the removal of a respondent from campus or imposition of another disciplinary
sanction to end the discrimination and prevent its recurrence

5. The age and relationship of the parties, including whether the respondent is an employee of the district

6. The scope of the alleged sex discrimination, including information suggesting a pattern; ongoing sex
discrimination, including sex-based harassment; or sex discrimination, including sex-based harassment, alleged
to have impacted multiple individuals

7. The availability of evidence to assist a decisionmaker in determining whether sex discrimination, including sex-
based harassment, occurred

8. Whether the district could end the alleged sex discrimination, including sex-based harassment, and prevent its
recurrence without initiating the Title IX grievance procedures

If, after considering these factors, the Title IX Coordinator determines that the alleged conduct presents an imminent
and serious threat to the health and safety of the complainant or another person, or that the conduct as alleged
prevents the district from ensuring equal access to a district program or activity on the basis of sex, the Title IX
Coordinator may initiate a complaint.

If the Title IX Coordinator initiates a complaint, the Title IX Coordinator shall provide the alleged victim notice of the
complaint as well as other notices as required by the Title IX regulations at specific points in the complaint process.
The Title IX Coordinator shall also address reasonable concerns about the victim's safety or the safety of others,
including providing supportive measures as described in "Supportive Measures" below, and taking other appropriate
prompt and effective steps to ensure that sex discrimination, including sex-based harassment, does not continue or
recur within the district. (34 CFR 106.44)

The Title IX Coordinator or designee, investigator, decisionmaker, other person who is responsible for implementing
the district's grievance procedures or have the authority to modify or terminate supportive measures, or a facilitator
of an informal resolution process shall not have a conflict of interest or bias for or against complainants or
respondents generally or an individual complainant or respondent. Such persons shall receive training in accordance
with 34 CFR 106.8. (34 CFR 106.44)

In order to ensure that employees are not barred from reporting information about conduct that reasonably may
constitute sex discrimination under Title IX, including sex-based harassment, the Title IX Coordinator shall monitor
the district for barriers to reporting and take steps reasonably calculated to address such barriers. (34 CFR 106.44,
106.45)



Supportive Measures

Upon receipt of a report of Title IX sex discrimination or sex-based harassment, the Title IX Coordinator or designee
shall offer and coordinate supportive measures. Supportive measures may vary depending on what the district
determines to be reasonably available and shall not unreasonably burden either the complainant or respondent.
Supportive measures shall be provided without charging a fee to the complainant or respondent and be designed to
protect the safety of the complainant, respondent, and the district's educational environment, and to provide support
during any grievance procedures implemented as specified in 34 CFR 106.45 or informal resolution process as
specified in 34 CFR 106.44. The district shall not impose such measures for punitive or disciplinary reasons.
Supportive measures may include, but are not limited to, counseling; extensions of deadlines and other course- or
work-related adjustment; changes in class, work, housing, or extracurricular or any other activity regardless of
whether there is a comparable alternative; campus escort services; modifications of class or work schedules; mutual
restrictions on contact; changes in class or work locations; leaves of absence; increased security; monitoring of
certain areas of the campus; and, training and education programs related to sex-based harassment. (34 CFR 106.2,
106.44)

Unless there is an allegation of sex-based harassment or retaliation, the district may provide supportive measures
without altering the alleged discriminatory conduct. (34 CFR 106.44)

Upon the conclusion of any grievance procedures implemented as specified in 34 CFR 106.45 or informal resolution
process as specified in 34 CFR 106.44, the district may continue with the supportive measures, or modify or
terminate such measures, as appropriate. (34 CFR 106.44)

The district shall provide a complainant or respondent for whom supportive measures have been implemented with a
timely opportunity to seek, from an impartial employee with authority to modify or reverse the supportive measures,
modification or reversal of the district's decision to provide, deny, modify, or terminate such measures, and to seek
additional modification or termination of the supportive measures if circumstances materially change. (34 CFR
106.44)

The district shall not disclose information about supportive measures to any person other than the person to whom
they apply, including informing one party of supportive measures provided to another party, unless the disclosure is
necessary to providing the supportive measures, or restoring or preserving a party's access to the district's education
program or activity. (34 CFR 106.44)

Emergency Removal

If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of
the formal complaint process. (34 CFR 106.44)

If the respondent is a student, the district may, on an emergency basis, remove the student from the district's
education program or activity, provided that the district conducts an individualized safety and risk analysis,
determines that removal is justified due to an imminent and serious threat to the health or safety of a complainant or
any student, employee, or other individual arising from the allegations, and provides the respondent with notice and
an opportunity to challenge the decision immediately following the removal. This authority to remove a student does
not modify a student's rights under the IDEA or Section 504 of the Rehabilitation Act of 1973. (34 CFR 106.44)

Dismissal of Complaint

The Title IX Coordinator or designee may dismiss a complaint if: (34 CFR 106.45)
1. The district is unable to identify the respondent after taking reasonable steps to do so

2. The respondent is not participating in the district's education program or activity and is not employed by the
district



3. The district determines that the conduct alleged in the complaint, even if proven, would not constitute sex
discrimination, including sex-based harassment, under Title IX

Before dismissing the complaint, the Title IX Coordinator shall make reasonable efforts to clarify the
allegations with the complainant.

4. The complainant voluntarily withdraws any or all of the allegations in the complaint, the Title IX Coordinator
declines to initiate a complaint, and the Title IX Coordinator determines that, without the complainant's
withdrawn allegations, the conduct that remains alleged in the complaint, if any, would not constitute sex
discrimination, including sex-based harassment, under Title IX, even if proven

The Title IX Coordinator shall determine whether to dismiss or investigate any complaint of sex discrimination,
including sex-based harassment, within 30 days, unless such timeline is extended in accordance with this
administrative regulation.

Upon dismissal, the Title IX Coordinator shall promptly notify the complainant of the dismissal and the reasons for
the dismissal. Additionally, if the dismissal occurs after the respondent has been notified of the allegations, the Title
IX Coordinator shall provide such notification to the respondent, which shall occur simultaneously to both parties if
the notification is in writing. The Title IX Coordinator shall also inform the complainant, and the respondent if the
dismissal occurs after the respondent has been notified of the allegations, of their right to appeal. Dismissals may be
appealed on the following bases: (34 CFR 106.45)

1. A procedural irregularity that would change the outcome

2. New evidence that would change the outcome and that was not reasonably available when the dismissal was
made

3. The Title IX Coordinator, investigator, or decisionmaker had a conflict of interest or bias for or against
complainants or respondents generally or the individual complainant or respondent that would change the
outcome

If the dismissal is appealed, the district shall: (34 CFR 106.45)

1. Notify the parties of any appeal, including notice of the allegations, if notice was not previously provided to
the respondent

2. Implement appeal procedures equally for the parties

3. Ensure that the decisionmaker for the appeal did not take part in an investigation of the allegations or dismissal
of the complaint

4. Ensure that the decisionmaker for the appeal has been trained consistent with the Title IX regulations

5. Provide the parties a reasonable and equal opportunity to make a statement in support of, or challenging, the
outcome

6. Notify the parties of the result of the appeal and the rationale for the result

If a complaint is dismissed, the Title IX Coordinator or designee shall offer supportive measures as described above in
"Supportive Measures" to the complainant. Additionally, the respondent shall be offered supportive measures if the
complaint was dismissed because the complainant voluntarily withdrew any or all of the allegations in the complaint
and the district determined that without the withdrawn allegations the conduct, even if proven, would not constitute
sex discrimination, including sex-based harassment, under Title IX, or if the complaint was dismissed because the
district determined, after taking reasonable efforts to clarify the allegations of the complaint, that the alleged
conduct would not constitute sex discrimination, including sex-based harassment, even if proven. The Title IX
Coordinator shall also take other appropriate prompt and effective steps to ensure that sex discrimination, including
sex-based harassment, does not continue or recur within the district's education program or activity. (34 CFR
106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to Administrative Regulation 4030 -



Nondiscrimination in Employment as applicable.

Informal Resolution Process

At any time prior to determining whether sex discrimination, including sex-based harassment, occurred under the
complaint procedures specified in 34 CFR 106.45, the district may offer, if it is determined to be appropriate upon
receiving information about conduct that reasonably may constitute sex discrimination under Title IX or when a
complaint of sex discrimination is made, an informal resolution process, such as mediation, to the complainant and
respondent. However, the district shall not offer an informal resolution process if the complaint alleges that an
employee engaged in sex-based harassment of an elementary or secondary school student or that such process
would conflict with federal, state, or local law. (34 CFR 106.44)

The district shall not require or pressure a party to participate in the informal resolution process, or to waive the
right to an investigation and determination of a complaint as a condition of employment or continuing employment,
or exercise of any other right. The district may decline to offer an informal resolution process including, but not
limited to, when the district determines that the alleged conduct would present a future risk of harm to others. (34
CFR 106.44)

The district may facilitate an informal resolution process provided that the district, prior to initiating such process:
(34 CFR 106.44)

1. Provides the parties with written notice disclosing the allegations; the requirements of the informal resolution
process; the right to withdraw from the informal process and resume the formal complaint process; the
inability to initiate or resume complaint procedures arising from the same allegations once the informal
resolution process is concluded; the potential terms that may be requested or offered in an informal resolution
agreement, including that the agreement would only be binding on the parties; and the information that the
district will maintain and whether and how the district could disclose such information for use in Title IX
grievance procedures if such procedures are initiated or resumed

2. Obtains the parties' voluntary consent to the informal resolution process

The Title IX Coordinator or designee shall ensure that the facilitator of the informal resolution process is not the
same person as the investigator or decisionmaker of any ongoing or newly initiated complaint process specified in 34
CFR 106.45, does not have a conflict of interest or bias for or against complainants or respondents generally or an
individual complainant or respondent, and receives training in accordance with 34 CFR 106.8. (34 CFR 106.44)

If the district facilitates an informal resolution process, the Title IX Coordinator shall, to the extent necessary, take
other appropriate prompt and effective steps to ensure that sex discrimination, including sex-based harassment, does
not continue or recur within the district' education program or activity. (34 CFR 106.45)

Notice of Allegations

If the district initiates a formal Title IX investigation, the Title IX Coordinator or designee shall provide the known
parties with written notice of the following: (34 CFR 106.45)

1. The district's complaint process, including any informal resolution process

2. Sufficient information, available at the time, to allow the parties to respond to the allegations, including, to the
extent available, the identity of parties involved in the incident(s), the conduct allegedly constituting sex
discrimination, including sex-based harassment, and the date(s) and location(s) of the alleged incidentSuch
notice shall be provided with sufficient time for the parties to prepare a response before any initial interview.

If, during the course of the investigation, new Title IX allegations arise about the complainant or respondent
that are not included in the initial notice, the Title IX Coordinator shall provide notice of the additional
allegations to the parties.

3. A statement that retaliation is prohibited

4. A statement that the parties are entitled to an equal opportunity to access the relevant and not otherwise



impermissible evidence or an accurate description of such evidence, as specified

The above notice may also include the name of the investigator, facilitator of an informal process, and decisionmaker
and shall inform the parties that, if at any time a party has concerns regarding conflict of interest or bias regarding
any of these persons, the party should immediately notify the Title IX Coordinator or designee.

Consolidation of Complaints

The district may consolidate complaints of sex discrimination, including sex-based harassment, against more than one
respondent; by more than one complainant against one or more respondents; or by one party against another party,
when the allegations of sex discrimination, including sex-based harassment, arise out of the same facts or
circumstances. (34 CFR 106.45)

Investigation Procedures

The district shall provide for adequate, reliable, and impartial investigation of complaints. (34 CFR 106.45)

During the investigation process, the district's designated investigator shall: (34 CFR 106.45)

1. Provide an equal opportunity for the parties to present fact witnesses and other inculpatory and exculpatory
evidence that is relevant and not otherwise impermissible

2. Review all evidence gathered through the investigation and determine which evidence is relevant and which
evidence is impermissible regardless of relevance

3. Provide each party with an equal opportunity to access evidence that is relevant, and not otherwise
impermissible, to the allegations of sex discrimination, including sex-based harassment, by:

a. Providing an equal opportunity to access either the relevant and not otherwise impermissible evidence
or an accurate description of such evidence

If an accurate description is provided, the district shall, upon request of any party, provide the parties
with an equal opportunity to access the relevant and permissible evidence.

b. Providing a reasonable opportunity to respond to the evidence or to the accurate description of the
evidence

c. Taking reasonable steps to prevent and address the parties' unauthorized disclosure of information and
evidence obtained solely through the grievance procedures

4. Take reasonable steps to protect the privacy of parties and witnesses which do not restrict the ability of the
parties to obtain and present evidence, including, by speaking to witnesses; consulting with family members,
confidential resources, or advisors; or otherwise preparing for or participating in the grievance procedures

5. Objectively evaluate all evidence that is relevant and not otherwise impermissible, including both inculpatory
and exculpatory evidence, including that credibility determinations will not be based on a person's status as
complainant, respondent, or witness

6. Exclude as impermissible the following types of evidence, and questions seeking that evidence:

a. Evidence that is protected under a privilege recognized by state or federal law or evidence that is
provided to a confidential employee, unless the person to whom the privilege or confidentiality is owed
has voluntarily waived the privilege

b. A party's or witness's records that are made or maintained by a physician, psychologist, or other
recognized professional or paraprofessional in connection with the provision of treatment to the party or
witness, unless the district obtains that party's or witness's voluntary, written consent for use in its
grievance procedures



Evidence that relates to the complainant's sexual interests or prior sexual conduct, unless evidence
about the complainant's prior sexual conduct is offered to prove that someone other than the
respondent committed the alleged conduct or is evidence about specific incidents of the complainant's
prior sexual conduct with the respondent that is offered to prove consent to the alleged sex-based
harassment.

The fact of prior consensual sexual conduct between the complainant and respondent does not by itself

demonstrate or imply the complainant's consent to the alleged sex-based harassment or preclude
determination that sex-based harassment occurred.

The district shall ensure that the decisionmaker is able to question parties and witnesses adequately to assess a
party's or witness's credibility to the extent credibility is both in dispute and relevant to evaluating one or more
allegations of sex-based harassment. (34 CFR 106.45)

If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be
applied to the extent they do not conflict with the Title IX requirements.

The investigator shall complete the investigation within 60 days after the Title IX Coordinator determines to proceed
with an investigation, unless such timeline is extended in accordance with this administrative regulation.

Written Decision

The Superintendent shall designate an employee as the decisionmaker to determine responsibility for the alleged
conduct, who may be the Title IX Coordinator or designee or the investigator so long as there is no conflict of

interest or bias. (34 CFR 106.45)

Following an investigation and evaluation of all relevant and not otherwise impermissible evidence, the district shall:
(34 CFR 106.45)

1. Use the preponderance of the evidence standard of proof to determine whether sex discrimination, including
sex-based harassment, has occurred

2. Notify the parties in writing of the determination of whether sex discrimination, including sex-based
harassment, occurred

The notification shall include the rationale for such determination and the procedures and permissible bases for
the complainant and respondent to appeal, if applicable.

The written decision shall be issued within 15 days after the investigation is completed, unless such time is extended
in accordance with this administrative regulation.

Appeal of the Decision

Either party may appeal the district's decision of a complaint or any allegation in the complaint. (34 CFR 106.45)

When conducting an appeal, the district shall follow the appeal process as specified in Administrative Regulation
4030 - Nondiscrimination in Employment.

Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil Rights within
180 days of the date of the most recently alleged misconduct.

The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, restraining
orders, or other remedies or orders that may be available under state or federal antidiscrimination laws, if applicable.



Extension of Timelines

Any timelines specified in this administrative regulation may be extended by the district for good cause, with written
notice to the parties. The written notice shall specify the reasons for the extension. (34 CFR 106.45)

Remedies

When there is a determination that sex discrimination, including sex-based harassment, has occurred, the Title IX
Coordinator shall coordinate the provision and implementation of remedies to the complainant and other persons
the district identifies as having had equal access to the district's education program or activity limited or denied by
sex discrimination, including sex-based harassment; coordinate the imposition of any disciplinary sanctions on a
respondent as described in "Disciplinary Actions" below, including notification to the complainant of any such
disciplinary sanctions; and take other appropriate prompt and effective steps to ensure that sex discrimination,
including sex-based harassment, does not continue or recur within the district's education program or activity. (34
CFR 106.45)

Disciplinary Actions

The district shall not impose any disciplinary sanctions or other actions against a respondent, other than supportive
measures as described above in the section "Supportive Measures," until the complaint procedure has been
completed and a determination of responsibility has been made. (34 CFR 106.44, 106.45)

When an employee is found to have committed sex discrimination, including sex-based harassment, or retaliation,
the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law
and collective bargaining agreement.

The district shall not discipline a party, witness, or others participating in the grievance procedures for making a false
statement or for engaging in consensual sexual conduct based solely on the district's determination of whether sex
discrimination, including sex-based harassment, occurred. (34 CFR 106.45)

Record-Keeping

The Superintendent or designee shall maintain, for at least a period of seven years: (34 CFR 106.45)

1. For each complaint of sex discrimination, including sex-based harassment, records documenting any informal
resolution process or formal investigation procedures

2. For each notification the Title IX Coordinator or designee receives of information about conduct that
reasonably may constitute sex discrimination under Title IX, including sex-based harassment, records
documenting the actions taken to fulfill the district's obligations as specified in 34 CFR 106.44, including
supportive measures offered and implemented

3. All materials used to train district employees; the Title IX Coordinator and designee(s); investigator(s),
decisionmaker(s), and other person(s) who are responsible for implementing the district's grievance procedures

or have the authority to modify or terminate supportive measures; and any person who facilitates an informal
resolution process

The district shall make such training materials available upon request by members of the public.

For complaints containing allegations of childhood sexual assault, the Superintendent or designee shall also
indefinitely maintain the following: (Code of Civil Procedure340.1):

1. A record of the allegation(s)
2. Arecord of the investigation procedures followed
3. Arecord of the written determination

4. Arecord of the corrective action implemented, if any



5. Arecord of any appeals and the outcome of the same

6. All training materials addressing the prohibition and investigation of childhood sexual assault
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The district designates the individual(s) identified below as the Compliance Officer(s). The employee(s) is responsible
for coordinating the district's efforts to comply with applicable state and federal civil rights laws and to answer
inquiries regarding the district's nondiscrimination policies. The individual(s) shall also serve as the Compliance
Officer(s) specified in Administrative Regulation 1312.3 - Uniform Complaint Procedures as the responsible
employee to handle complaints alleging unlawful discrimination of a student, and the Title IX Coordinator specified in
Administrative Regulation 5145.7 - Sex Discrimination and Sex-Based Harassment as the responsible employee to
handle complaints alleging unlawful sex discrimination and sex-based harassment, as permitted by law. The
Compliance Officer(s) may be contacted at: (Education Code 234.1; 5 CCR 4621)

Mr. Gregory Blake, Superintendent
400 Grand Avenue, Oroville, CA 95965
(530) 538-2900
gblake@thermalito.org

Measures to Prevent Discrimination

To prevent unlawful discrimination, including discriminatory harassment, intimidation, retaliation, and bullying, of
students at district schools or in school activities and to ensure equal access of all students to the educational
program, the Superintendent or designee shall implement the following measures:

1. Publicize the district's nondiscrimination policy and related complaint procedures, including the Compliance
Officer's contact information, to students, parents/guardians, employees, volunteers, and the general public by
posting them in prominent locations and providing easy access to them through district-supported
communications

2. Post the district's policies and procedures prohibiting discrimination, harassment, student sex-based
harassment, intimidation, bullying, and cyberbullying, including a section on social media bullying that includes
all of the references described in Education Code 234.6 as possible forums for social media, in a prominent
location on the district's website in a manner that is easily accessible to parents/guardians and students
(Education Code 234.1, 234.6)

3. Post the definition of sex discrimination and harassment as described in Education Code 230, including the
rights set forth in Education Code 221.8, in a prominent location on the district's website in a manner that is
easily accessible to parents/guardians and students (Education Code 234.6)

4. Post in a prominent location on the district website in a manner that is easily accessible to parents/guardians
and students information regarding Title IX prohibitions against discrimination based on a student's sex; sex
characteristics; sexual orientation; gender; gender identity; pregnancy, childbirth, termination of pregnancy or
lactation, including related medical conditions or recovery; and parental, marital, and family status, including
the following: (Education Code 221.6, 221.61, 234.6)

a. The name and contact information of the district's Title IX Coordinator, including the phone number and
email address

b. The rights of students and the public and the responsibilities of the district under Title IX, including a list
of rights as specified in Education Code 221.8 and web links to information about those rights and
responsibilities located on the websites of the Office for Equal Opportunity and the U.S. Department of
Education's Office for Civil Rights (OCR)

c. A description of how to file a complaint of noncompliance under Title IX, which shall include:
i. An explanation of the statute of limitations within which a complaint must be filed after an alleged

incident of discrimination has occurred and how a complaint may be filed beyond the statute of
limitations



ii. An explanation of how the complaint will be investigated and how the complainant may further
pursue the complaint, including web links to this information on OCR's website

iii. A web link to the OCR complaints form and the contact information for the office, including the
phone number and email address for the office

d. Alink to the Title IX information included on the California Department of Education's (CDE) website

5. By April 1, 2025, post CDE's standardized incident form to track racial discrimination, harassment, or hazing
that occurs at high school sporting games or events, including information on how to submit a completed
incident form to the district (Education Code 33353)

6. Post in a prominent location on the district's website and include in each handbook, catalog, announcement,
bulletin, and application form for students, parents/guardians or other authorized legal representative, and
employees, the Title IX notice of nondiscrimination which includes the following: (34 CFR 106.8)

a. The district does not discriminate on the basis of sex in any education program or activity that it
operates

b. Inquiries about the application of Title IX may be referred to the district's Title IX Coordinator and/or
OCR

c. The name or title, office and email address, and telephone number of the district's Title IX Coordinator

d. How to locate the district's nondiscrimination policy and the district's grievance procedures for Title IX
complaints

e. How to report conduct that may constitute sex discrimination under Title IX
f. How to make a complaint of Title IX sex discrimination

If necessary due to the format or size of any publication specified above, the district may include only
the statement that the district prohibits sex discrimination in any education program or activity that it
operates, that individuals may report concerns or questions to the Title IX Coordinator, and the location
of the complete notice on the district's website.

The district shall not distribute a publication stating that the district treats students, employees or
applicants differently on the basis of sex, unless such treatment is permitted by Title IX.

7. Post a link to statewide CDE-compiled resources, including community-based organizations, that provide
support to youth who have been subjected to school-based discrimination, harassment, intimidation, or
bullying and to their families (Education Code 234.5)

Such resources shall be posted in a prominent location on the district's website in a manner that is easily
accessible to parents/guardians and students. (Education Code 234.6)

8. Provide to students a handbook that contains age-appropriate information that clearly describes the district's
nondiscrimination policy, procedures for filing a complaint, and resources available to students who feel that
they have been the victim of any such behavior

9. Annually notify all students and parents/guardians of the district's nondiscrimination policy, including its
responsibility to provide a safe, nondiscriminatory school environment for all students

The notice shall inform students and parents/guardians that they may request to meet with the Compliance
Officer to determine how best to accommodate or resolve concerns that may arise from the district's
implementation of its nondiscrimination policies. The notice shall also inform all students and
parents/guardians that, to the extent possible, the district will address any individual student's interests and
concerns in private.

10. Ensure that students and parents/guardians, including those with limited English proficiency, are notified of



how to access the relevant information provided in the district's nondiscrimination policy and related
complaint procedures, notices, and forms in a language they can understand

If 15 percent or more of students enrolled in a particular district school speak a single primary language other
than English, the district's policy, regulation, forms, and notices concerning nondiscrimination shall be
translated into that language in accordance with Education Code 234.1 and 48985. In all other instances, the
district shall ensure meaningful access to all relevant information for parents/guardians with limited English
proficiency.

11. Provide to students, employees, volunteers, and parents/guardians age-appropriate training and/or
information regarding the district's nondiscrimination policy; what constitutes prohibited discrimination,
including discriminatory harassment, intimidation, retaliation, or bullying; how and to whom a report of an
incident should be made; and how to guard against segregating or stereotyping students when providing
instruction, guidance, supervision, or other services to them

Such training and information shall include details of guidelines the district may use to provide a discrimination-
free environment for all district students.

12. Provide to certificated employees serving students in grades 7-12 information on existing school and
community resources related to the support of lesbian, gay, bisexual, transgender, queer, and questioning
(LGBTQ+) students, or related to the support of students who may face bias or bullying on the basis of any of
the actual or perceived characteristics in Penal Code 422.55, including immigration status; Education Code
220; and disability, gender, gender identity, gender expression, nationality, race or ethnicity, religion, sexual
orientation; or association with a person or group with one or more of these actual or perceived
characteristics (Education Code 234.1)

13. For the 2025-2026 school year through the 2029-2030 school year, provide annually to certificated
employees serving students in grades 7-12 at least one hour of training to support LGBTQ+ cultural
competency in accordance with Education Code 218.3

14. At the beginning of each school year, inform school employees that any employee who witnesses any act of
unlawful discrimination, including discriminatory harassment, intimidation, or bullying, against a student is
required to intervene if it is safe to do so (Education Code 234.1)

15. At the beginning of each school year, inform each principal or designee of the district's responsibility to
provide appropriate assistance or resources to protect students from threatened or potentially discriminatory
behavior and ensure their privacy rights

Process for Initiating and Responding to Complaints

Students who feel that they have been subjected to unlawful discrimination described above or in district policy are
strongly encouraged to immediately contact the Compliance Officer, Title IX Coordinator, principal, or any other staff
member. In addition, students who observe any such incident are strongly encouraged to report the incident to the
Compliance Officer, Title IX Coordinator, or principal, regardless of whether the alleged victim files a complaint.

Any school employee who observes an incident of unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, or to whom such an incident is reported shall report the incident to the
Compliance Officer, Title IX Coordinator, or principal within one workday, regardless of whether the alleged victim
files a complaint.

Any school employee who witnesses an incident of unlawful discrimination, including discriminatory harassment,
intimidation, retaliation, or bullying, shall immediately intervene to stop the incident when it is safe to do so.
(Education Code 234.1)

When a report of unlawful discrimination, including discriminatory harassment, intimidation, retaliation, or bullying, is
made to or received by the principal, Compliance Officer, or Title IX Coordinator, the principal, Compliance officer,
or Title IX Coordinator shall notify the student or parent/guardian of the right to file a formal complaint in
accordance with Administrative Regulation 1312.3 - Uniform Complaint Procedures or, for complaints of sex



discrimination, including sex-based harassment, the right to initiate the Title IX grievance procedures as specified in
Administrative Regulation 5145.71 - Title IX Sex Discrimination and Sex-Based Harassment Complaint Procedures.
Once notified verbally or in writing, the Compliance Officer or Title IX Coordinator shall begin the investigation and
shall implement immediate measures necessary to stop the discrimination and ensure that all students have access to
the educational program and a safe school environment. Any interim measures adopted to address unlawful
discrimination shall, to the extent possible, not disadvantage the complainant or a student who is the victim of the
alleged unlawful discrimination.

Any report or complaint alleging unlawful discrimination by the principal, Compliance Officer, Title IX Coordinator, or
any other person to whom a report would ordinarily be made or complaint filed shall instead be made to or filed with
the Superintendent or designee who shall determine how the complaint will be investigated.
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The district does not discriminate on the basis of sex in any of its programs or activities and complies with Title IX of
the Education Amendments of 1972 and its implementing regulations. Sex discrimination, including sex-based
harassment, is prohibited in district education programs and activities.

Definitions

Sex discrimination includes treating a student differently with respect to the provision of opportunities to participate
in school programs or activities or the provision or receipt of educational benefits or services based on the student's
sex, sex stereotypes; sex characteristics; sexual orientation; gender; gender identity; gender expression; pregnancy,
childbirth, termination of pregnancy, or lactation, including related medical conditions and recovery; parental, family,
or marital status; or the student's association with a person or group with one or more of these actual or perceived
characteristics.

Sex discrimination, including sex-based harassment, intimidation, or bullying, may result from physical, verbal,
nonverbal, or written conduct and occurs when prohibited conduct is so severe, persistent, or pervasive that it
affects a student's ability to participate in or benefit from an educational program or activity; creates an intimidating,
threatening, hostile, or offensive educational environment; has the effect of substantially or unreasonably interfering
with a student's academic performance; or otherwise adversely affects a student's educational opportunities.

Sex-based harassment is a form of sex discrimination and means sexual harassment and other harassment on the basis
of sex, sex stereotypes, sex characteristics, or other bases specified above. Conduct will constitute sex-based
harassment when it takes the form of: (34 CFR 106.2, 106.11)

1. Quid pro quo harassment: A district employee, agent, or other individual authorized by the district to provide
an aid, benefit, or service in the district's education program or activity conditioning the provision of district
aid, benefit, or service on a student's participation in unwelcome sexual conduct

2. Hostile environment harassment: Unwelcome sex-based conduct that, based on the totality of the
circumstances, is subjectively and objectively offensive and is so severe or pervasive that it limits or denies a
person's ability to participate in or benefit from the district's education program or activity

Any prohibited conduct that occurs off campus or outside of school-related or school-sponsored programs or
activities will be regarded as sex-based harassment in violation of district policy if it has a continuing effect on
a student's ability to participate in or benefit from district educational programs or activities.

3. Sexual assault, dating violence, domestic violence, or stalking as defined in 34 CFR 106.2

Sexual harassment includes, but is not limited to, unwelcome sexual advances, unwanted requests for sexual favors,
or other unwanted verbal, visual, or physical conduct of a sexual nature made against another person of the same or
opposite sex in the educational setting, under any of the following conditions: (Education Code 212.5; 5 CCR 4916)

1. Submission to the conduct is explicitly or implicitly made a term or condition of a student's academic status or
progress

2. Submission to or rejection of the conduct by a student is used as the basis for academic decisions affecting the
student

3. The conduct has the purpose or effect of having a negative impact on the student's academic performance or
of creating an intimidating, hostile, or offensive educational environment

4. Submission to or rejection of the conduct by the student is used as the basis for any decision affecting the

student regarding benefits and services, honors, programs, or activities available at or through any district
program or activity



Examples of Sex Discrimination and Sex-Based Harassment

Examples of types of conduct which are prohibited in the district and which may constitute sex- based harassment,
under state and/or federal law, in accordance with the definitions above, include, but are not limited to:

1. Unwelcome leering, sexual flirtations, or propositions

2. Unwelcome sex-based slurs, epithets, threats, verbal abuse, derogatory comments, or sexually degrading
descriptions

3. Graphic verbal comments about an individual's body or overly personal conversation

4. Sex-based jokes, derogatory posters, notes, stories, cartoons, drawings, pictures, obscene gestures, or
computer-generated images of a sexual nature

5. Spreading sex-based rumors

6. Teasing or sexual remarks about students enrolled in a predominantly single-sex class
7. Massaging, grabbing, fondling, stroking, or brushing the body

8. Touching an individual's body or clothes in a sexual way

9. Impeding or blocking movements or any physical interference with school activities when directed at an
individual on the basis of sex

10. Displaying sexually suggestive objects
11. Sexual assault, sexual battery, or sexual coercion

12. Electronic communications containing comments, words, or images described above

Title IX Coordinator/Compliance Officer

The district designates the following individual(s) as the responsible employee(s) to coordinate its efforts to comply
with Title IX. The individual(s) shall also serve as the Compliance Officer(s) specified in Administrative Regulation
1312.3 - Uniform Complaint Procedures and Administrative Regulation 5145.3 - Nondiscrimination/Harassment as
the responsible employee(s) to handle student complaints alleging unlawful discrimination, as permitted by law. The
Title IX Coordinator(s) may be contacted at:

Rochelle Simmons

400 Grand Avenue
Oroville, CA 95965

(530) 538-2900
rsimmons@thermalito.org

Notifications

To prevent unlawful sex discrimination and sex-based harassment in district programs and activities, the
Superintendent or designee shall provide notifications and implement measures to prevent discrimination and
harassment as specified in Administrative Regulation 5145.3 - Nondiscrimination/Harassment.

In addition to the measures to prevent discrimination specified in Administrative Regulation 5145.3 -
Nondiscrimination/Harassment, the Superintendent or designee shall ensure that a copy of the district's sex
discrimination and sex-based harassment policy and regulation:

1. Is displayed in a prominent location in the main administrative building or other area where notices of district
rules, regulations, procedures, and standards of conduct are posted (Education Code 231.5)



2. Is summarized on a poster, which shall be prominently and conspicuously displayed in each bathroom and
locker room at each school

The poster may be displayed in public areas that are accessible to and frequented by students, including, but
not limited to, classrooms, hallways, gymnasiums, auditoriums, and cafeterias. The poster shall display the rules
and procedures for reporting a charge of sexual harassment; the name, phone number, and email address of an
appropriate school employee to contact to report sexual harassment; the rights of the reporting student, the
complainant, and the respondent; and the responsibilities of the school. (Education Code 231.6)

3. Is provided as part of any orientation program conducted for new and continuing students at the time the
student is enrolled or at the beginning of each quarter, semester, or summer session (Education Code 231.5)

4. Appears in any school or district publication that sets forth the school's or district's comprehensive rules,
regulations, procedures, and standards of conduct (Education Code 231.5)

Reports and Complaints

A student or a student's parent(s)/guardian(s) who believes that the student has been subjected to sex discrimination,
including sex-based harassment, in a district program or activity or who has witnessed sex discrimination, including
sex-based harassment, is strongly encouraged to report the incident to the district's Title IX Coordinator, a teacher,
the principal, or any other available school employee. Within one workday of receiving such a report, the principal or
other school employee shall forward the report to the district's Title IX Coordinator. Any school employee who
observes sex discrimination or sex-based harassment shall, within one workday, report the observation to the Title IX
Coordinator as specified in the accompanying board policy. The report shall be made regardless of whether the
alleged victim files a formal complaint or requests confidentiality.

When a report or complaint of sex discrimination or sex-based harassment involves off-campus conduct, the Title IX
Coordinator shall assess whether the conduct may create or contribute to the creation of a hostile school
environment. If the Title IX Coordinator determines that a hostile environment may be created, the complaint shall
be investigated and resolved in the same manner as if the prohibited conduct occurred at school.

Complaint Procedures

All complaints and allegations of sex discrimination and sex-based harassment shall be investigated and resolved in
accordance with 34 CFR 106.44 and 106.45 and Administrative Regulation 5145.71 - Title IX Sex Discrimination and
Sex-Based Harassment Complaint Procedures.

Issues Unique to Intersex, Nonbinary, Transgender and Gender-Nonconforming Students

Gender identity of a student means the student's gender-related identity, appearance, or behavior as determined from
the student's internal sense, regardless of whether that gender-related identity, appearance, or behavior is different

from that traditionally associated with the student's physiology or assigned sex at birth.

Gender expression means a student's gender-related appearance and behavior, whether stereotypically associated
with the student's assigned sex at birth. (Education Code 210.7)

Gender transition refers to the process in which a student changes from living and identifying as the sex assigned to
the student at birth to living and identifying as the sex that corresponds to the student's gender identity.

Gender-nonconforming student means a student whose gender expression differs from stereotypical expectations.

Intersex student means a student with natural bodily variations in anatomy, hormones, chromosomes, and other traits
that differ from expectations generally associated with female and male bodies.

Nonbinary student means a student whose gender identity falls outside of the traditional conception of strictly either
female or male, regardless of whether the student identifies as transgender, was born with intersex traits, uses
gender-neutral pronouns, or uses agender, genderqueer, pangender, gender nonconforming, gender variant, or such



other more specific term to describe their gender.

Transgender student means a student whose gender identity is different from the gender assigned at birth.

The district prohibits acts of verbal, nonverbal, or physical aggression, intimidation, or hostility that are based on sex,
sex stereotypes, sex characteristics, sexual orientation, gender identity, or gender expression, or that have the
purpose or effect of producing a negative impact on the student's academic performance or of creating an
intimidating, hostile, or offensive educational environment, regardless of whether the acts are sexual in nature.
Examples of the types of conduct that are prohibited in the district and which may constitute sex-based hostile
environment harassment include, but are not limited to:

1.

2.

Refusing to address a student by a name and the pronouns consistent with the student's gender identity
Disciplining or disparaging a student or excluding the student from participating in activities, for behavior or
appearance that is consistent with the student's gender identity or that does not conform to stereotypical
notions of masculinity or femininity, as applicable

Blocking a student's entry to the restroom that corresponds to the student's gender identity

Taunting a student because the student participates in an athletic activity more typically favored by a student
of the other sex

Revealing a student's gender identity to individuals who do not have a legitimate need for the information,
without the student's consent

Using gender-specific slurs

Assaulting a student because of the student's gender, sex characteristic, sexual orientation, gender identity, or
gender expression

To ensure that intersex, nonbinary, transgender, and gender-nonconforming students are afforded the same rights,
benefits, and protections provided to all students by law and Board policy, the district shall address each situation on
a case-by-case basis, in accordance with the following guidelines:

1.

Right to privacy: A student's intersex, nonbinary, transgender, or gender-nonconforming status is the student's
private information

The district shall develop strategies to prevent unauthorized disclosure of students' private information. Such
strategies may include, but are not limited to, collecting or maintaining information about student gender only
when relevant to the educational program or activity, protecting or revealing a student's gender identity as
necessary to protect the health or safety of the student, and keeping a student's unofficial record separate
from the official record.

The district shall only disclose the information to others with the student's prior written consent, except when
the disclosure is otherwise required by law or when the district has compelling evidence that disclosure is
necessary to preserve the student's physical or mental well-being. (Education Code 220.3, 220.5; 34 CFR
99.31, 99.36)

The district shall only allow disclosure of a student's personally identifiable information to employees in
accordance with law. Any district employee to whom a student's intersex, nonbinary, transgender, or gender-
nonconforming status is disclosed shall keep the student's information confidential. When disclosure of a
student's gender identity is made to a district employee by a student, the employee shall seek the student's
permission to notify the Compliance Officer. If the student refuses to give permission, the employee shall keep
the student's information confidential, unless the employee is required to disclose or report the student's
information pursuant to this administrative regulation, and shall inform the student that honoring the student's
request may limit the district's ability to meet the student's needs related to the student's status as an intersex,
nonbinary, transgender, or gender-nonconforming student. If the student permits the employee to notify the
Compliance Officer, the employee shall do so within three school days.



As appropriate given the student's need for support, the Compliance Officer may discuss with the student any
need to disclose the student's intersex, nonbinary, transgender, or gender-nonconformity status or gender
identity or gender expression to the student's parents/guardians and/or others, including other students,
teacher(s), or other adults on campus. The district shall offer support services, such as counseling, to students
who wish to inform their parents/guardians of their status and request assistance in doing so.

. Determining a Student's Gender Identity: The Compliance Officer shall accept the student's assertion of
gender identity and begin to treat the student consistent with that gender identity unless district personnel
present a credible and supportable basis for believing that the student's assertion is for an improper purpose

. Addressing a Student's Transition Needs: The Compliance Officer shall arrange a meeting with the student and,
if appropriate, the student's parents/guardians to identify and develop strategies for ensuring that the
student's access to educational programs and activities is maintained

The meeting shall discuss the intersex, nonbinary, transgender, or gender-nonconforming student's rights and
how those rights may affect and be affected by the rights of other students and shall address specific subjects
related to the student's access to facilities and to academic or educational support programs, services, or
activities, including, but not limited to, sports and other competitive endeavors. In addition, the Compliance
Officer shall identify specific school site employee(s) to whom the student may report any problem related to
the student's status as an intersex, nonbinary, transgender, or gender-nonconforming individual, so that prompt
action can be taken to address it. Alternatively, if appropriate and desired by the student, the school may form
a support team for the student that will meet periodically to assess whether the arrangements for the student
are meeting the student's educational needs and providing equal access to programs and activities, educate
appropriate staff about the student's transition, and serve as a resource to the student to better protect the
student from gender-based discrimination.

. Accessibility to Sex-Segregated Facilities, Programs, and Activities: When the district maintains sex-segregated
facilities, such as restrooms and locker rooms, or offers sex-segregated programs and activities, such as
physical education classes, intermural sports, and interscholastic athletic programs, students shall be permitted
to access facilities and participate in programs and activities consistent with their gender identity

To address any student's privacy concerns in using sex-segregated facilities, the district shall offer available
options such as a gender-neutral or single-use restroom or changing area, a bathroom stall with a door, an area
in the locker room separated by a curtain or screen, or use of the locker room before or after the other
students. However, the district shall not require a student to utilize these options because the student is
intersex, nonbinary, transgender, or gender-nonconforming. In addition, a student shall be permitted to
participate in accordance with the student's gender identity in other circumstances where students are
separated by gender, such as for class discussions, yearbook pictures, and field trips. A student's right to
participate in a sex-segregated activity in accordance with the student's gender identity shall not render invalid
or inapplicable any other eligibility rule established for participation in the activity.

Beginning July 1, 2026, each school shall provide and maintain at least one all-gender restroom for student use
that meets the requirements of Education Code 35292.5.

. Student Records: Upon each student's enrollment, the district is required to maintain a mandatory permanent
student record (official record) that includes the student's gender and legal name

A student's legal name as entered on the mandatory student record required pursuant to 5 CCR 432 shall only
be changed with proper documentation. A student's gender as entered on the student's official record required
pursuant to 5 CCR 432 shall only be changed with written authorization of a parent/guardian having legal
custody of the student. (Education Code 49061)

However, when proper documentation or authorization, as applicable, is not submitted with a request to
change a student's legal name or gender, any change to the student's record shall be limited to the student's
unofficial records such as attendance sheets, report cards, and school identification.

. Names and Pronouns: If a student so chooses, district personnel shall be required to address the student by a
name and the pronoun(s) consistent with the student's gender identity, without the necessity of a court order
or a change to the student's official district record

However, inadvertent slips or honest mistakes by district personnel in the use of the student's name and/or



consistent pronouns will, in general, not constitute a violation of this administrative regulation or the
accompanying board policy.

. Uniforms/Dress Code: A student has the right to dress in a manner consistent with the student's gender
identity, subject to any dress code adopted on a school site
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The complaint procedures described in this administrative regulation shall be used to address any complaint
governed by Title IX of the Education Amendments of 1972 alleging that a district student, while in an education
program or activity, was subjected to conduct on or after August 1, 2024, including, but not limited to, conduct that
is under the authority of the district, that constitutes sex discrimination, including sex-based harassment. For conduct
that occurred prior to this date, the district should utilize its policies in place at the time the alleged sex
discrimination, including sex-based harassment, occurred, so long as they are in accordance with the applicable
statutes and regulations.

Sex discrimination and sex-based harassment include, but are not limited to, sex-based conduct as specified in
Administrative Regulation 5145.7 - Sex Discrimination and Sex-Based Harassment.

Basic Requirements

When implementing Title IX grievance procedures, the district shall: (34 CFR 106.45)

1. Treat complainants and respondents equitably

2. Ensure that the Title IX Coordinator or designee, investigator, or decisionmaker not have a conflict of interest
or bias for or against complainants or respondents generally or an individual complainant or respondent

The investigator and the decisionmaker may be the same person as the Title IX Coordinator or designee.

3. Presume that the respondent is not responsible for the alleged sex discrimination, including sex-based
harassment, until a determination is made at the conclusion of the grievance procedures

4. Establish reasonably prompt timeframes for the major stages of the grievance procedures, such as evaluation
of whether to dismiss or investigate a complaint, investigation, decision, and appeals if any

5. Establish a process that allows for the reasonable extension of timeframes on a case-by-case basis for good
cause with notice to the parties that includes the reason for the delay

Additionally, the district shall not disclose personally identifiable information obtained while implementing Title IX
complaint procedures unless the district has obtained prior written consent from a person with the legal right to
consent to the disclosure; the information is disclosed to a parent/guardian or other authorized legal representative
with the legal right to receive disclosures on behalf of the person whose personally identifiable information is at
issue; to take action to address conduct that reasonably may constitute sex discrimination under Title IX, including
sex-based harassment, in the district's education program or activity; as required by federal law, regulations, or as a
condition to a federal award; as required by state or local law; or to the extent such disclosures are not otherwise in
conflict with Title IX. (34 CFR 106.44)

If either party is a student with a disability, the Title IX Coordinator or designee shall consult with one or more
members, as appropriate, of the student's individualized education program or 504 team, to determine how to
comply with the requirements of the Individuals with Disabilities Education Act (IDEA) or Section 504 of the
Rehabilitation Act of 1973.

Filing a Complaint
Upon receiving information from an allegation of sex discrimination, include sex-based harassment, the Title IX

Coordinator or designee shall notify the individual(s) specified in law of the Title IX grievance procedures, and of the
informal resolution process, if available and appropriate.

A complaint is an oral or written request that can objectively be understood by the Title IX Coordinator or designee



as a request for the district to investigate and make a determination about alleged sex discrimination, including sex-
based harassment. (34 CFR 106.21)

Complaints of sex discrimination and sex-based harassment may only be brought by a student, or former student,
who was participating or attempting to participate in the district's education program or activity at the time of the
alleged sex-based harassment, a parent/guardian or other authorized legal representative with the legal right to act
on behalf of the student, or the Title IX Coordinator or designee. (34 CFR 106.45)

If the alleged victim chooses not to bring a complaint, or withdraws any or all of the allegations in a complaint, and in
the absence or termination of an information resolution process, the Title IX Coordinator or designee shall consider
whether to initiate a complaint. To do so, the Title IX Coordinator or designee shall first consider the following
factors: (34 CFR 106.44)

1. The victim's request not to proceed with initiation of a complaint
2. The victim's reasonable safety concerns regarding initiation of a complaint

3. The risk that additional acts of sex discrimination, including sex-based harassment, would occur if a complaint
is not initiated

4. The severity of the alleged sex discrimination or sex-based harassment, including whether the discrimination, if
established, would require the removal of a respondent from campus or imposition of another disciplinary
sanction to end the discrimination and prevent its recurrence

5. The age and relationship of the parties, including whether the respondent is an employee of the district

6. The scope of the alleged sex discrimination, including information suggesting a pattern; ongoing sex
discrimination, including sex-based harassment; or sex discrimination, including sex-based harassment, alleged
to have impacted multiple individuals

7. The availability of evidence to assist a decisionmaker in determining whether sex discrimination, including sex-
based harassment, occurred

8. Whether the district could end the alleged sex discrimination, including sex-based harassment, and prevent its
recurrence without initiating the Title IX grievance procedures

If, after considering these factors, the Title IX Coordinator determines that the alleged conduct presents an imminent
and serious threat to the health and safety of the complainant or another person, or that the conduct as alleged
prevents the district from ensuring equal access to a district program or activity on the basis of sex, the Title IX
Coordinator may initiate a complaint.

If the Title IX Coordinator initiates a complaint, the Title IX Coordinator shall provide the alleged victim notice of the
complaint, as well as other notices as required by the Title IX regulations at specific points in the complaint process.
The Title IX Coordinator shall also address reasonable concerns about the victim's safety or the safety of others,
including providing supportive measures as described in "Supportive Measures" below, and taking other appropriate
prompt and effective steps to ensure that sex discrimination, including sex-based harassment, does not continue or
recur within the district. (34 CFR 106.44)

The Title IX Coordinator or designee, investigator, decisionmaker, other person who is responsible for implementing
the district's grievance procedures or have the authority to modify or terminate supportive measures, or a facilitator
of an informal resolution process shall not have a conflict of interest or bias for or against complainants or
respondents generally or an individual complainant or respondent. Such persons shall receive training in accordance
with 34 CFR 106.8. (34 CFR 106.44)

The Title IX Coordinator shall monitor the district for barriers to reporting information about conduct that reasonably
may constitute sex discrimination, including sex-based harassment, under Title IX, and take steps reasonably
calculated to address such barriers. (34 CFR 106.44, 106.45)



Supportive Measures

Upon receipt of a report of Title IX sex discrimination or sex-based harassment, the Title IX Coordinator or designee
shall offer and coordinate supportive measures. Supportive measures may vary depending on what the district
determines to be reasonably available and shall not unreasonably burden either the complainant or respondent.
Supportive measures shall be provided without charging a fee to the complainant or respondent and be designed to
protect the safety of the complainant, respondent, and the district's educational environment, and to provide support
during any grievance procedures implemented as specified in 34 CFR 106.45 or informal resolution process as
specified in 34 CFR 106.44. The district shall not impose such measures for punitive or disciplinary reasons.
Supportive measures may include, but are not limited to, counseling; extensions of deadlines and other course-
related adjustments; changes in class, work, housing, or extracurricular or any other activity regardless of whether
there is a comparable alternative; campus escort services; modifications of class schedules; mutual restrictions on
contact; changes in class locations; increased security; monitoring of certain areas of the campus; and, training and
education programs related to sex-based harassment. (34 CFR 106.2, 106.44)

Unless there is an allegation of sex-based harassment or retaliation, the district may provide supportive measures
without altering the alleged discriminatory conduct. (34 CFR 106.44)

Upon the conclusion of any grievance procedures implemented as specified in 34 CFR 106.45 or informal resolution
process as specified in 34 CFR 106.44, the district may continue with the supportive measures, or modify or
terminate such measures, as appropriate. (34 CFR 106.44)

The district shall provide a complainant or respondent for whom supportive measures have been implemented with a
timely opportunity to seek, from an impartial employee with authority to modify or reverse the supportive measures,
modification or reversal of the district's decision to provide, deny, modify, or terminate such measures, and to seek
additional modification or termination of the supportive measures if circumstances materially change. (34 CFR
106.44)

The district shall not disclose information about supportive measures to any person other than the person to whom
they apply, including informing one party of supportive measures provided to another party, unless the disclosure is
necessary to providing the supportive measures, or restoring or preserving a party's access to the district's education
program or activity. (34 CFR 106.44)

Emergency Removal from School

A student shall not be disciplined for alleged sex discrimination, including sex-based harassment, under Title IX until
the investigation has been completed. However, on an emergency basis, the district may remove a student from the
district's education program or activity, provided that the district conducts an individualized safety and risk analysis,
determines that removal is justified due to an imminent and serious threat to the health or safety of a complainant or
any student, employee, or other individual arising from the allegations, and provides the respondent with notice and
an opportunity to challenge the decision immediately following the removal. This authority to remove a student does
not modify a student's rights under the IDEA or Section 504 of the Rehabilitation Act of 1973. (34 CFR 106.44)

If a district employee is the respondent, the employee may be placed on administrative leave during the pendency of
the formal complaint process. (34 CFR 106.44)

Dismissal of Complaint

The Title IX Coordinator or designee may dismiss a complaint if: (34 CFR 106.45)

1. The district is unable to identify the respondent after taking reasonable steps to do so

2. The respondent is not participating in the district's education program or activity and is not employed by the
district

3. The district determines that the conduct alleged in the complaint, even if proven, would not constitute sex



discrimination, including sex-based harassment, under Title IX

Before dismissing the complaint, the Title IX Coordinator shall make reasonable efforts to clarify the
allegations with the complainant.

4. The complainant voluntarily withdraws any or all of the allegations in the complaint, the Title IX Coordinator
declines to initiate a complaint, and the Title IX Coordinator determines that, without the complainant's
withdrawn allegations, the conduct that remains alleged in the complaint, if any, would not constitute sex
discrimination, including sex-based harassment, under Title IX, even if proven

The Title IX Coordinator shall determine whether to dismiss or investigate any complaint of sex discrimination,
including sex-based harassment, within 30 days, unless such timeline is extended in accordance with this
administrative regulation.

Upon dismissal, the Title IX Coordinator shall promptly notify the complainant of the dismissal and the reasons for
the dismissal. Additionally, if the dismissal occurs after the respondent has been notified of the allegations, the Title
IX Coordinator shall provide such notification to the respondent, which shall occur simultaneously to both parties if
the notification is in writing. The Title IX Coordinator shall also inform the complainant, and the respondent if the
dismissal occurs after the respondent has been notified of the allegations, of their right to appeal. Dismissals may be
appealed on the following bases: (34 CFR 106.45)

1. A procedural irregularity that would change the outcome

2. New evidence that would change the outcome and that was not reasonably available when dismissal was made

3. The Title IX Coordinator, investigator, or decisionmaker had a conflict of interest or bias for or against
complainants or respondents generally or the individual complainant or respondent that would change the
outcome

If the dismissal is appealed, the district shall: (34 CFR 106.45)

1. Notify the parties of any appeal, including notice of the allegations, if notice was not previously provided to
the respondent

2. Implement appeal procedures equally for the parties

3. Ensure that the decisionmaker for the appeal did not take part in an investigation of the allegations or dismissal
of the complaint

N

. Ensure that the decisionmaker for the appeal has been trained consistent with the Title IX regulations

5. Provide the parties a reasonable and equal opportunity to make a statement in support of, or challenging, the
outcome

6. Notify the parties of the result of the appeal and the rationale for the result

If a complaint is dismissed, the Title IX Coordinator or designee shall offer supportive measures as described above in
"Supportive Measures" to the complainant. Additionally, the respondent shall be offered supportive measures if the
complaint was dismissed because the complainant voluntarily withdrew any or all of the allegations in the complaint
and the district determined that without the withdrawn allegations the conduct, even if proven, would not constitute
sex discrimination, including sex-based harassment, under Title IX, or if the complaint was dismissed because the
district determined, after taking reasonable efforts to clarify the allegations of the complaint, that the alleged
conduct would not constitute sex discrimination, including sex-based harassment, even if proven. The Title IX
Coordinator shall also take other appropriate prompt and effective steps to ensure that sex discrimination, including
sex-based harassment, does not continue or recur within the district's education program or activity. (34 CFR
106.45)

If a complaint is dismissed, the conduct may still be addressed pursuant to Board Policy/Administrative Regulation
1312.3 - Uniform Complaint Procedures as applicable.



Informal Resolution Process

At any time prior to determining whether sex discrimination, including sex-based harassment, occurred under the
complaint procedures specified in 34 CFR 106.45, the district may offer, if it is determined to be appropriate upon
receiving information about conduct that reasonably may constitute sex discrimination under Tite IX or when a
complaint of sex discrimination is made, an informal resolution process, such as mediation, to the complainant and
respondent. However, the district shall not offer an informal resolution process if the complaint alleges that an
employee engaged in sex-based harassment of an elementary or secondary school student or that such process
would conflict with federal, state, or local law. (34 CFR 106.44)

The district shall not require or pressure a party to participate in the informal resolution process, or to waive the
right to an investigation and determination of a complaint as a condition of participation in the district's education
program or activity, or exercise of any other right. The district may decline to offer an informal resolution process
including, but not limited to, when the district determines that the alleged conduct would present a future risk of
harm to others. (34 CFR 106.44)

The district may facilitate an informal resolution process provided that the district, prior to initiating such process:
(34 CFR 106.44)

1. Provides the parties with written notice disclosing the allegations; the requirements of the informal resolution
process; the right to withdraw from the informal process and resume the formal complaint process; the
inability to initiate or resume complaint procedures arising from the same allegations once the informal
resolution process is concluded; the potential terms that may be requested or offered in an informal resolution
agreement, including that the agreement would only be binding on the parties; and the information that the
district will maintain and whether and how the district could disclose such information for use in Title IX
grievance procedures if such procedures are initiated or resumed

2. Obtains the parties' voluntary consent to the informal resolution process

3. Does not offer or facilitate an informal resolution process to resolve allegations that an employee sexually
harassed a student

The Title IX Coordinator or designee shall ensure that the facilitator of the informal resolution process is not the
same person as the investigator or decisionmaker of any ongoing or newly initiated complaint process specified in 34
CFR 106.45, does not have a conflict of interest or bias for or against complainants or respondents generally or an
individual complainant or respondent, and receives training in accordance with 34 CFR 106.8. (34 CFR 106.44)

If the district facilitates an informal resolution process, the Title IX Coordinator shall, to the extent necessary, take
other appropriate prompt and effective steps to ensure that sex discrimination, including sex-based harassment, does
not continue or recur within the district' education program or activity. (34 CFR 106.45)

Notice of Allegations

If the district initiates a formal Title IX investigation, the Title IX Coordinator or designee shall provide the known
parties with written notice of the following: (34 CFR 106.45)

1. The district's complaint process, including any informal resolution process

2. Sufficient information, available at the time, to allow parties to respond to the allegations, including, to the
extent available, the identity of parties involved in the incident(s), the conduct allegedly constituting sex
discrimination, including sex-based harassment, and the date(s) and location(s) of the alleged incident

Such notice shall be provided with sufficient time for the parties to prepare a response before any initial
interview.

If, during the course of the investigation, new Title IX allegations arise about the complainant or respondent
that are not included in the initial notice, the Title IX Coordinator shall provide notice of the additional
allegations to the parties.

3. A statement that retaliation is prohibited



4. A statement that the parties are entitled to an equal opportunity to access the relevant and not otherwise
impermissible evidence or an accurate description of such evidence, as specified

The above notice may also include the name of the investigator, facilitator of an informal process, and decisionmaker
and shall inform the parties that, if at any time a party has concerns regarding conflict of interest or bias regarding
any of these persons, the party should immediately notify the Title IX Coordinator or designee.

Consolidation of Complaints

The district may consolidate complaints of sex discrimination, including sex-based harassment, against more than one
respondent; by more than one complainant against one or more respondents; or by one party against another party,
when the allegations of sex discrimination, including sex-based harassment, arise out of the same facts or
circumstances. (34 CFR 106.45)

Investigation Procedures

The district shall provide for adequate, reliable, and impartial investigation of complaints. (34 CFR 106.45)

During the investigation process, the district's designated investigator shall: (34 CFR 106.45)

1. 1. Provide an equal opportunity for the parties to present fact witnesses, and other inculpatory and
exculpatory evidence that is relevant and not otherwise impermissible

2. 2. Review all evidence gathered through the investigation and determine which evidence is relevant and
which evidence is impermissible regardless of relevance

3. 3. Provide each party with an equal opportunity to access evidence that is relevant, and not otherwise
impermissible, to the allegations of sex discrimination, including sex-based harassment, by:

a. Providing an equal opportunity to access either the relevant and not otherwise impermissible evidence
or an accurate description of such evidence

If an accurate description is provided, the district shall, upon request of any party, provide the parties
with an equal opportunity to access the relevant and permissible evidence.

b. Providing a reasonable opportunity to respond to the evidence or to the accurate description of the
evidence

c. Taking reasonable steps to prevent and address the parties' unauthorized disclosure of information and
evidence obtained solely through the grievance procedures

4. Take reasonable steps to protect the privacy of parties and witnesses which do not restrict the ability of the
parties to obtain and present evidence, including, by speaking to witnesses; consulting with family members,
confidential resources, or advisors; or otherwise preparing for or participating in the grievance procedures

5. Objectively evaluate all evidence that is relevant and not otherwise impermissible, including both inculpatory
and exculpatory evidence, including that credibility determinations will not be based on a person's status as
complainant, respondent, or witness

6. Exclude as impermissible the following types of evidence, and questions seeking that evidence:
a. Evidence that is protected under a privilege recognized by state or federal law or evidence that is
provided to a confidential employee, unless the person to whom the privilege or confidentiality is owed

has voluntarily waived the privilege

b. A party's or witness's records that are made or maintained by a physician, psychologist, or other
recognized professional or paraprofessional in connection with the provision of treatment to the party or



witness, unless the district obtains that party's or witness's voluntary, written consent for use in its
grievance procedures

c. Evidence that relates to the complainant's sexual interests or prior sexual conduct, unless evidence
about the complainant's prior sexual conduct is offered to prove that someone other than the
respondent committed the alleged conduct or is evidence about specific incidents of the complainant's
prior sexual conduct with the respondent that is offered to prove consent to the alleged sex-based
harassment

The fact of prior consensual sexual conduct between the complainant and respondent does not by itself
demonstrate or imply the complainant's consent to the alleged sex-based harassment or preclude
determination that sex-based harassment occurred.

The district shall ensure that the decisionmaker is able to question parties and witnesses adequately to assess a
party's or witness's credibility to the extent credibility is both in dispute and relevant to evaluating one or more
allegations of sex-based harassment. (34 CFR 106.45)

If the complaint is against an employee, rights conferred under an applicable collective bargaining agreement shall be
applied to the extent they do not conflict with the Title IX requirements.

The investigator shall complete the investigation within 60 days after the Title IX Coordinator determines to proceed
with an investigation, unless such timeline is extended in accordance with this administrative regulation.

Written Decision

The Superintendent shall designate an employee as the decisionmaker to determine responsibility for the alleged
conduct, who may be the Title IX Coordinator or designee or the investigator so long as there is no conflict of
interest or bias. (34 CFR 106.45)

Following an investigation and evaluation of all relevant and not otherwise impermissible evidence, the district shall:
(34 CFR 106.45)

1. Use the preponderance of the evidence standard of proof to determine whether sex discrimination, including
sex-based harassment, has occurred

2. Notify the parties in writing of the determination of whether sex discrimination, including sex-based
harassment, occurred

The notification shall include the rationale for such determination and the procedures and permissible bases for the
complainant and respondent to appeal, if applicable.

The written decision shall be issued within 15 days after the investigation is completed, unless such time is extended
in accordance with this administrative regulation.

Appeal of the Decision

Either party may appeal the district's decision of a complaint or any allegation in the complaint. (34 CFR 106.45)

When conducting an appeal, the district shall permit a final appeal to the Governing Board using a process that is in
accordance with law and otherwise consistent with the appeal process as specified in Administrative Regulation
1312.3 - Uniform Complaint Procedures.

Either party has the right to file a complaint with the U.S. Department of Education's Office for Civil Rights within
180 days of the date of the most recently alleged misconduct.



The complainant shall be advised of any civil law remedies, including, but not limited to, injunctions, restraining
orders, or other remedies or orders that may be available under state or federal antidiscrimination laws, if applicable.

Extension of Timelines

Any timelines specified in this administrative regulation may be extended by the district for good cause, with written
notice to the parties. The written notice shall specify the reasons for the extension. (34 CFR 106.45)

Remedies

When there is a determination that sex discrimination, including sex-based harassment, has occurred, the Title IX
Coordinator shall coordinate the provision and implementation of remedies to the complainant and other persons
the district identifies as having had equal access to the district's education program or activity limited or denied by
sex discrimination, including sex-based harassment; coordinate the imposition of any disciplinary sanctions on a
respondent described in "Disciplinary Actions" below, including notification to the complainant of any such
disciplinary actions; and take other appropriate prompt and effective steps to ensure that sex discrimination,
including sex-based harassment, does not continue or recur within the district's education program or activity. (34
CFR 106.45)

Corrective/Disciplinary Actions
The district shall not impose any disciplinary sanctions or other actions against a respondent, other than supportive

measures as described above in the section "Supportive Measures," until the complaint procedure has been
completed and a determination of responsibility has been made. (34 CFR 106.44, 106.45)

For students in grades 4-12, discipline for sexual harassment may include suspension and/or expulsion. After the
completion of the complaint procedure, if it is determined that a student at any grade level has committed sexual
assault or sexual battery at school or at a school activity off school grounds, the principal or Superintendent shall
immediately suspend the student and shall recommend expulsion. (Education Code 48900.2, 48915)

Other actions that may be taken with a student who is determined to be responsible for sex discrimination and/or
sex-based harassment include, but are not limited to:

1. Transfer from a class or school as permitted by law

2. Parent/guardian conference

3. Education of the student regarding the impact of the conduct on others
4. Positive behavior support

5. Referral of the student to a student success team

6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law

When an employee is found to have committed sex discrimination, including sex-based harassment, or retaliation,
the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with applicable law
and collective bargaining agreement.

The district shall not discipline a party, witness, or others participating in the grievance procedures for making a false
statement or for engaging in consensual sexual conduct based solely on the district's determination of whether sex
discrimination, including sex-based harassment, occurred. (34 CFR 106.45)

Record-Keeping

The Superintendent or designee shall maintain, for at least a period of seven years: (34 CFR 106.45)

1. For each complaint of sex discrimination, including sex-based harassment, records documenting any informal
resolution process or formal investigation procedures



2. For each notification the Title IX Coordinator or designee receives of information about conduct that
reasonably may constitute sex discrimination under Title IX, including sex-based harassment, records
documenting the actions taken to fulfill the district's obligations as specified in 34 CFR 106.44, including
supportive measures offered and implemented

3. All materials used to train district employees; the Title IX Coordinator and designee(s); investigator(s),
decisionmaker(s), and other person(s) who are responsible for implementing the district's grievance procedures
or have the authority to modify or terminate supportive measures; and any person who facilitates an informal
resolution process

The district shall make such training materials available upon request by members of the public.

For complaints containing allegations of childhood sexual assault, the Superintendent or designee shall also
indefinitely maintain the following: (Code of Civil Procedure340.1):

1. A record of the allegation(s)

2. Arecord of the investigation procedures followed

3. Arecord of the written determination

4. Arecord of the corrective action implemented, if any

5. Arecord of any appeals and the outcome of the same

o

. All training materials addressing the prohibition and investigation of childhood sexual assault
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Definitions

Integrated pest management (IPM) means a strategy that focuses on long-term prevention or suppression of pest
problems through a combination of techniques such as monitoring for pest presence and establishing treatment
threshold levels, using nonchemical practices to make the habitat less conducive to pest development, improving
sanitation, and employing mechanical and physical controls. (Education Code 17609; Food and Agricultural Code
13181)

School site means any facility used as a child day care facility or for kindergarten, elementary, or secondary school
purposes and includes the buildings or structures, playgrounds, athletic fields, vehicles, or any other area of property
visited or used by students. (Education Code 17609)

Program Components

The Superintendent or designee shall designate an employee at the district office and/or school site to develop,
implement, and coordinate an IPM strategy that incorporates effective, least toxic pest management practices.

The IPM coordinator shall prepare and annually update a districtwide or school site IPM plan based on the template
provided by the California Department of Pesticide Regulation (DPR).

The IPM plan shall include the name of the district and/or school IPM coordinator, the pesticides expected to be
applied at the school site by district employees and/or pest control applicators, and a date that the plan shall be
reviewed and, if necessary, updated. (Education Code 17611.5)

The district shall use pesticides that pose the least possible hazard and are effective in a manner that minimizes risks
to people, property, and the environment. Such pesticides shall only be used after careful monitoring indicates they
are needed according to pre-established guidelines and treatment thresholds. (Food and Agricultural Code 13181)

The IPM plan and this administrative regulation shall not apply to reduced-risk pesticides, including self-contained
baits or traps, gels or pastes used for crack and crevice treatments, antimicrobials, and pesticides exempt from
registration by law. (Education Code 17610.5; 3 CCR 6147)

The district's program shall include, but not necessarily be limited to, the following components:

1. Identifying and monitoring pest population levels and identifying practices that could affect pest populations.
Strategies for managing the pest shall be influenced by the pest species and whether that species poses a
threat to people, property, or the environment.

2. Setting action threshold levels to determine when pest populations or vegetation at a specific location might
cause unacceptable health or economic hazards that would indicate corrective action should be taken

3. Modifying or eliminating pest habitats to deter pest populations and minimize pest infestations.

4. Considering a full range of possible alternative cost-effective treatments. Such alternative treatments may
include taking no action or controlling the pest by physical, horticultural, or biological methods. Cost or staffing
considerations alone will not be adequate justification for the use of chemical control agents.

5. Selecting nonchemical pest management methods over chemical methods whenever such methods are
effective in providing the desired control or, when it is determined that chemical methods must be used, giving
preference to those chemicals that pose the least hazardous effects to people and the environment.

No pesticide that is prohibited by DPR or the U.S. Environmental Protection Agency, as listed on the DPR web
site, shall be used at a school site. (Education Code 17610.1)

6. Limiting pesticide purchases to amounts needed for the year. Pesticides shall be stored at a secure location
that is not accessible to students and unauthorized staff. They shall be stored and disposed of in accordance



with state regulations and product label directions.

7. Informing parents/guardians and employees regarding pesticide use as described in the sections "Notifications"
and "Warning Signs" below.

8. Ensuring that persons applying pesticides follow label precautions and are sufficiently trained in the principles
and practices of IPM as described in the section "Training" below.

9. Evaluating the effectiveness of treatments to determine if revisions to the IPM plan are needed.

Training

The IPM coordinator and any employee or contractor who may be designated to apply a pesticide at a school site
shall annually complete a DPR-approved training course on IPM and the safe use of pesticides in relation to the
unique nature of school sites and children's health. (Education Code 17614; Food and Agricultural Code 13186.5)

Any district employee who handles pesticides shall also receive pesticide-specific safety training prior to applying
pesticides and annually thereafter in accordance with 3 CCR 6724.

Notifications

Staff and parents/guardians of students enrolled at a school site shall be annually notified, in writing, regarding
pesticide products expected to be applied at the school site in the upcoming year. The notification shall include at
least the following: (Education Code 17612)

1. The name of each pesticide product expected to be applied in the upcoming year and the active ingredient(s) in
it

2. The Internet address (http://www.cdpr.ca.gov/schoolipm) used to access information on pesticides and
pesticide use reduction developed by the DPR pursuant to Food and Agricultural Code 13184

3. If the school has posted its IPM plan, the Internet address where the plan may be found
4. The opportunity to view a copy of the IPM plan in the school office

5. An opportunity for interested persons to register to receive prior notification of each application of a pesticide
at the school site

6. Other information deemed necessary by the IPM coordinator

Whenever a person registers to receive notice of individual pesticide application pursuant to item #5 above, the IPM
coordinator shall notify such registered persons of individual pesticide applications at least 72 hours prior to the
application. The notice shall include the product name, the active ingredient(s) in the product, and the intended date
of application. (Education Code 17612)

If a pesticide product not included in the annual notification is subsequently intended for use at a school site, the IPM
coordinator shall provide written notification of its intended use to staff and parents/guardians of students enrolled
at the school, at least 72 hours prior to the application. (Education Code 17612)

If a school chooses to use a pesticide not exempted pursuant to Education Code 17610.5, it shall post the school or
district IPM plan on the school's web site or, if the school does not have a web site, then on the district web site. If
neither the school nor district has a web site, then the IPM plan shall be included with the annual notification sent to
staff and parents/guardians pursuant to Education Code 17612 as described above. When not required, the IPM
coordinator may post or distribute the IPM plan at his/her discretion. (Education Code 17611.5)

Whenever the IPM coordinator deems that the immediate use of a pesticide is necessary to protect the health and
safety of students, staff, or other persons at the school site, he/she shall make every effort to provide the required
notifications prior to the application of the pesticide. (Education Code 17612)

Warning Signs



The IPM coordinator shall post a warning sign at each area of the school site where pesticides will be applied that
shall be visible to all persons entering the treated area. The sign shall be posted at least 24 hours prior to the
application and shall remain posted until 72 hours after the application. The warning sign shall prominently display
the following information: (Education Code 17612)

1. The term "Warning/Pesticide Treated Area"
2. The product name, manufacturer's name, and the EPA's product registration number
3. Intended areas and dates of application

4. Reason for the pesticide application

When advance posting is not possible due to an emergency condition requiring immediate use of a pesticide to
protect the health and safety of students, staff, or other persons or the school site, the warning sign shall be posted
immediately upon application and shall remain posted until 72 hours after the application. (Education Code 17609,
17612)

Records

At the end of each calendar year, the IPM coordinator shall submit to DPR, on a form provided by DPR, a copy of the
records of all pesticide use at the school site for that year, excluding any pesticides exempted by law and any
pesticide use reported by the pest control operator pursuant to Food and Agricultural Code 13186. The IPM
coordinator may submit more frequent reports at his/her discretion. (Education Code 17611)

Each school site shall maintain records of all pesticide use at the school for four years, and shall make the information
available to the public, upon request, in accordance with the California Public Records Act. A school may meet this
requirement by retaining a copy of the warning sign posted for each pesticide application with a recording on that
copy of the amount of the pesticide used. (Education Code 17611)

Pesticide Use near School Site

Upon receiving notification pursuant to 3 CCR 6692 that a grower expects to use agricultural pesticides within one-
quarter mile of a school site Monday through Friday from 6:00 a.m. to 6:00 p.m., the principal or designee shall
notify the Superintendent or designee, IPM coordinator, staff at the school site, and parents/guardians of students
enrolled at the school.

The principal or designee may communicate with any grower within one-quarter mile of the school to request that
the grower not apply pesticides during evenings or weekends when school activities are scheduled.
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The Governing Board recognizes that the district has the primary responsibility to ensure compliance with applicable
state and federal laws and regulations governing educational programs. The Board encourages the early resolution of
complaints whenever possible. To resolve complaints which may require a more formal process, the Board adopts
the uniform system of complaint processes specified in 5 CCR 4600-4670 and the accompanying administrative
regulation.

Complaints Subject to UCP

The district's uniform complaint procedures (UCP) shall be used to investigate and resolve complaints regarding the
following programs and activities:

1.

2.

3.

4.

10.

11.

Accommodations for pregnant and parenting students (Education Code 46015)
Adult education programs (Education Code 8500-8538, 52334.7, 52500-52617)
After School Education and Safety programs (Education Code 8482-8484.65)
Agricultural career technical education (Education Code 52460-52462)

Career technical and technical education and career technical and technical training programs (Education Code
52300-52462)

. Child care and development programs (Education Code 8200-8488)

Compensatory education (Education Code 54400)

. Consolidated categorical aid programs (Education Code 33315; 34 CFR 299.10-299.12)

Course periods without educational content (Education Code 51228.1-51228.3)

Discrimination, harassment, intimidation, or bullying in district programs and activities, including in those
programs or activities funded directly by or that receive or benefit from any state financial assistance, based on
a person's actual or perceived characteristics of race or ethnicity, color, ancestry, nationality, national origin,
immigration status, ethnic group identification, age, religion, physical or mental disability, medical condition, or
genetic information; any other characteristic identified in Education Code 200 or 220, Government Code
11135, or Penal Code 422.55; or based on the person's association with a person or group with one or more of
these actual or perceived characteristics (5 CCR 4610)

Discrimination includes, but is not limited to, the Board's refusal to approve the use or prohibit the use of any
textbook, instructional material, supplemental instructional material, or other curriculum for classroom
instruction, or any book or other resource in a school library, on the basis that it includes a study of the role
and contributions of any individual or group consistent with the requirements of Education Code 51204.5 and
60040, unless such study would violate Education Code 51501 or 60044. Additionally, discrimination includes,
but is not limited to, the Board's adoption or approval of use of any textbook, instructional material,
supplemental instructional material, or other curriculum for classroom instruction, or any book or other
resource in a school library if the use would subject a student to unlawful discrimination pursuant to Education
Code 220. A complaint alleging such unlawful discrimination may, in addition to or in lieu of being filed with
the district, be directly filed with the Superintendent of Public Instruction (SPI). (Education Code 243, 244)

The UCP shall not be used to investigate and resolve employment discrimination complaints. (5 CCR 4611)

Educational and graduation requirements for students in foster care, students experiencing homelessness,
students from military families, students formerly in a juvenile court school, students who are migratory, and



newcomer students (Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, 51225.2)
12. Every Student Succeeds Act (Education Code 52059.5; 20 USC 6301 et seq.)
13. Local control and accountability plan (Education Code 52075)
14. Migrant education (Education Code 54440-54445
15. Physical education instructional minutes (Education Code 51210, 51222, 51223)
16. Student fees (Education Code 49010-49013)
17. Reasonable accommodations to a lactating student (Education Code 222)
18. Regional occupational centers and programs (Education Code 52300-52334.7)

19. School plans for student achievement as required for the consolidated application for specified federal and/or
state categorical funding (Education Code 64001)

20. School site councils as required for the consolidated application for specified federal and/or state categorical
funding (Education Code 65000)

21. State preschool programs (Education Code 8207-8225)
22. State preschool health and safety issues in license-exempt programs (Education Code 8212)

23. Any complaint alleging retaliation against a complainant or other participant in the complaint process or
anyone who has acted to uncover or report a violation subject to this policy

24. Any other state or federal educational program the SPI or designee deems appropriate

The Board recognizes that alternative dispute resolution (ADR) can, depending on the nature of the allegations, offer
a process for resolving a complaint in a manner that is acceptable to all parties. An ADR process such as mediation
may be offered to resolve complaints that involve more than one student and no adult. However, mediation shall not
be offered or used to resolve any complaint where there is a reasonable risk that a party to the mediation would feel
compelled to participate. The Superintendent or designee shall ensure that the use of ADR is consistent with federal,
state, and local laws and regulations.

The district shall protect all complainants from retaliation. In investigating complaints, the confidentiality of the
parties involved shall be protected as required by law. For any complaint alleging retaliation or unlawful
discrimination (such as discriminatory harassment, intimidation, or bullying), the Superintendent or designee shall
keep the identity of the complainant, and/or the subject of the complaint if different from the complainant,
confidential when appropriate and as long as the integrity of the complaint process is maintained.

When an allegation that is not subject to UCP is included in a UCP complaint, the district shall refer the non-UCP
allegation to the appropriate staff or agency and shall investigate and, if appropriate, resolve the UCP-related
allegation(s) through the district's UCP.

The Superintendent or designee shall provide training to district staff to ensure awareness and knowledge of current

law and requirements related to UCP, including the steps and timelines specified in this policy and the accompanying
administrative regulation.

The Superintendent or designee shall maintain a record of each complaint and subsequent related actions, including
steps taken during the investigation and all information required for compliance with 5 CCR 4631 and 4633.
Non-UCP Complaints

The following complaints shall not be subject to the district's UCP but shall be investigated and resolved by the



specified agency or through an alternative process:

1. Any complaint alleging child abuse or neglect shall be referred to the County Department of Social Services
Protective Services Division or the appropriate law enforcement agency (5 CCR 4611)

2. Any complaint alleging health and safety violations by a child development program shall, for licensed facilities,
be referred to Department of Social Services (5 CCR 4611)

3. Any complaint alleging that a student, while in an education program or activity, was subjected to conduct
known to the district that may reasonably constitute sex discrimination under Title IX, including sex-based
harassment, as defined in 34 CFR 106.2

Discrimination on the basis of sex includes sex stereotypes; sex characteristics; sexual orientation; gender;
gender identity; gender expression; pregnancy, childbirth, termination of pregnancy, or lactation, including
related medical conditions or recovery; and parental, marital, and family status. Such a complaint shall be
addressed through the federal Title IX complaint procedures adopted pursuant to 34 CFR 106.44-106.45, as
specified in Administrative Regulation 5145.71 - Title IX Sex Discrimination and Sex-Based Harassment
Complaint Procedures. (34 CFR 106.2, 106.10, 106.11, 106.44)

4. Except for complaints alleging sex discrimination, including sex-based harassment, any complaint alleging
employment discrimination or harassment shall be investigated and resolved by the district in accordance with
the procedures specified in Administrative Regulation 4030 - Nondiscrimination in Employment, including the
right to file the complaint with the California Civil Rights Department

Employment complaints alleging sex discrimination, including sex-based harassment, shall be investigated and
resolved as specified in 34 CFR 106.44 and 106.45 and Administrative Regulation 4119.12/4219.12/4319.12
- Title IX Sex Discrimination and Sex-Based Harassment Complaint Procedures.

5. Any complaint alleging a violation of a state or federal law or regulation related to special education, a
settlement agreement related to the provision of a free appropriate public education (FAPE), failure or refusal
to implement a due process hearing order to which the district is subject, or a physical safety concern that
interferes with the district's provision of FAPE shall be submitted to the California Department of Education
(CDE) in accordance with Administrative Regulation 6159.1 - Procedural Safeguards and Complaints for
Special Education (5 CCR 3200-3205)

6. Any complaint alleging noncompliance of the district's food service program with laws regarding meal counting
and claiming, reimbursable meals, eligibility of children or adults, or use of cafeteria funds and allowable
expenses shall be filed with or referred to CDE in accordance with Board Policy 3555 - Nutrition Program
Compliance (5 CCR 15580-15584)

7. Any allegation of discrimination based on race, color, national origin, sex, age, or disability in the district's food
service program shall be filed with or referred to the U.S. Department of Agriculture in accordance with Board
Policy 3555 - Nutrition Program Compliance (5 CCR 15582)

8. Any complaint related to sufficiency of textbooks or instructional materials, emergency or urgent facilities
conditions that pose a threat to the health or safety of students or staff, or teacher vacancies and
misassignments shall be investigated and resolved in accordance with Administrative Regulation 1312.4 -
Williams Uniform Complaint Procedures (Education Code 35186)
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Except as may otherwise be specifically provided in other district policies, these uniform complaint procedures (UCP)
shall be used to investigate and resolve only the complaints specified in the accompanying Board policy.

Compliance Officers

The district designates the individual(s), position(s), or unit(s) identified below as responsible for receiving,
coordinating, and investigating complaints and for complying with state and federal civil rights laws. The individualf(s),
position(s), or unit(s) also serve as the compliance officer(s) specified in Administrative Regulation 5145.3 -
Nondiscrimination/Harassment responsible for handling complaints regarding unlawful discrimination, harassment,
intimidation, or bullying and in Administrative Regulation 5145.7 - Sex Discrimination and Sex-Based Harassment for
handling complaints regarding sex discrimination and sex-based harassment.

Mr. Gregory Blake, Superintendent
400 Grand Avenue, Oroville, CA 95965
(530) 538-2900
gblake@thermalito.org

The compliance officer who receives a complaint may assign another compliance officer to investigate and resolve
the complaint. The compliance officer shall promptly notify the complainant and respondent if another compliance
officer is assigned to the complaint.

In no instance shall a compliance officer be assigned to a complaint in which the compliance officer has a bias or
conflict of interest that would prohibit the fair investigation or resolution of the complaint. Any complaint against a
compliance officer or that raises a concern about the compliance officer's ability to investigate the complaint fairly
and without bias shall be filed with the Superintendent or designee who shall determine how the complaint will be
investigated.

The Superintendent or designee shall ensure that employees assigned to investigate and resolve complaints receive
training and are knowledgeable about the laws and programs at issue in the complaints to which they are assigned.
Training provided to such employees shall cover current state and federal laws and regulations governing the
program; applicable processes for investigating and resolving complaints, including those alleging unlawful
discrimination, harassment, intimidation, or bullying; applicable standards for reaching decisions on complaints; and
appropriate corrective measures. Assigned employees may have access to legal counsel as determined by the
Superintendent or designee.

The compliance officer or, if necessary, an appropriate administrator shall determine whether interim measures are
necessary during an investigation and while the result is pending. If interim measures are determined to be
necessary, the compliance officer or the administrator shall consult with the Superintendent, the Superintendent's
designee, or, if appropriate, the site principal to implement one or more interim measures. The interim measures shall
remain in place until the compliance officer determines that they are no longer necessary or until the district issues
its final written decision, whichever occurs first.

Notifications

The district's UCP policy and administrative regulation shall be posted in all district schools and offices, including
staff lounges and student government meeting rooms. (Education Code 234.1)

In addition, the Superintendent or designee shall annually provide written notification of the district's UCP to
students, employees, parents/guardians of district students, district advisory committee members, school advisory
committee members, appropriate private school officials or representatives, and other interested parties. (5 CCR
4622)



The notice shall include:

1.

10.

11.

A statement that the district is primarily responsible for compliance with federal and state laws and
regulations, including those related to prohibition of unlawful discrimination, harassment, intimidation, or
bullying against any protected group, and a list of all programs and activities that are subject to UCP as
identified in "Complaints Subject to UCP" in the accompanying Board policy

. The title of the position responsible for processing complaints, the identity of the person(s) currently occupying

that position if known, and a statement that such persons will be knowledgeable about the laws and programs
that they are assigned to investigate

. A statement that a UCP complaint, except a complaint alleging unlawful discrimination, harassment,

intimidation, or bullying, must be filed no later than one year from the date the alleged violation occurred

. A statement that a UCP complaint alleging unlawful discrimination, harassment, intimidation, or bullying must

be filed no later than six months from the date of the alleged conduct or the date the complainant first
obtained knowledge of the facts of the alleged conduct

A statement that a student enrolled in a public school shall not be required to pay a fee for participation in an
educational activity that constitutes an integral fundamental part of the district's educational program,
including curricular and extracurricular activities

A statement that a complaint regarding student fees or the local control and accountability plan (LCAP) may be
filed anonymously if the complainant provides evidence or information leading to evidence to support the
complaint

A statement that the district will post a standardized notice of the educational and graduation requirements of
foster youth, students experiencing homelessness, children of military families, former juvenile court school
students now enrolled in the district, students who are migratory, and newcomer students as specified in
Education Code 48645.7, 48853, 48853.5, 49069.5, 51225.1, and 51225.2, and the complaint process

. A statement that complaints will be investigated in accordance with the district's UCP and a written decision

will be sent to the complainant within 60 days from the receipt of the complaint, unless this time period is
extended by written agreement of the complainant

A statement that, for programs within the scope of the UCP as specified in the accompanying Board policy, the
complainant has a right to appeal the district's investigation report to the California Department of Education
(CDE) by filing a written appeal, including a copy of the original complaint and the district's decision, within 30
calendar days of receiving the district's decision

A statement advising the complainant of any civil law remedies, including, but not limited to, injunctions,
restraining orders, or other remedies or orders that may be available under state or federal laws prohibiting
discrimination, harassment, intimidation, or bullying, if applicable

A statement that copies of the district's UCP are available free of charge

The annual notification, complete contact information of the compliance officer(s), and information related to Title IX
as required pursuant to Education Code 221.61 and 34 CFR 106.8 shall be posted on the district and district school
websites, published in handbooks, catalogs, announcements, bulletins, and application forms, and may be provided
through district-supported social media, if available.

The Superintendent or designee shall ensure that all students and parents/guardians, including students and
parents/guardians with limited English proficiency, have access to the relevant information provided in the district's
policy, regulation, forms, and notices concerning the UCP.

If 15 percent or more of students enrolled in a particular district school speak a single primary language other than
English, the district's UCP policy, regulation, forms, and notices shall be translated into that language, in accordance



with Education Code 234.1 and 48985. In all other instances, the district shall ensure meaningful access to all
relevant UCP information for parents/guardians with limited English proficiency.

Filing of Complaints

The complaint shall be presented to the compliance officer who shall maintain a log of complaints received, providing
each with a code number and a date stamp. If a site administrator not designated as a compliance officer receives a
complaint, the site administrator shall notify the compliance officer.

All complaints, except for those that allege sex discrimination, including sex-based harassment, shall be filed in
writing and signed by the complainant. If a complainant is unable to put a complaint in writing due to conditions such
as a disability or illiteracy, district staff shall assist in the filing of the complaint. (5 CCR 4600; 34 CFR 106.2)

Complaints shall also be filed in accordance with the following rules, as applicable:

1. A complaint alleging district violation of applicable state or federal law or regulations governing the programs
specified in the accompanying Board policy may be filed by any individual, public agency, or organization (5
CCR 4600)

2. Any complaint alleging noncompliance with law regarding the prohibition against student fees, deposits, and
charges or any requirement related to the LCAP may be filed anonymously if the complaint provides evidence,
or information leading to evidence, to support an allegation of noncompliance

A complaint about a violation of the prohibition against the charging of unlawful student fees may be filed with
the principal of the school or with the Superintendent or designee.

3. A UCP complaint, except for a UCP complaint alleging unlawful discrimination, harassment, intimidation, or
bullying, shall be filed no later than one year from the date the alleged violation occurred (5 CCR 4630)

For complaints related to the LCAP, the date of the alleged violation is the date when the County
Superintendent of Schools approves the LCAP that was adopted by the Governing Board. (5 CCR 4630)

4. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying may be filed only by a
person who alleges having personally suffered unlawful discrimination, a person who believes that any specific
class of individuals has been subjected to unlawful discrimination, or a duly authorized representative who
alleges that an individual student has been subjected to discrimination, harassment, intimidation, or bullying (5
CCR 4630)

5. A complaint alleging unlawful discrimination, harassment, intimidation, or bullying shall be initiated no later
than six months from the date that the alleged unlawful discrimination occurred, or six months from the date
that the complainant first obtained knowledge of the facts of the alleged unlawful discrimination (5 CCR 4630)

The time for filing may be extended for up to 90 days by the Superintendent or designee for good cause upon
written request by the complainant setting forth the reasons for the extension. (5 CCR 4630)

6. When a complaint alleging unlawful discrimination, harassment, intimidation, or bullying is filed anonymously,
the compliance officer shall pursue an investigation or other response as appropriate, depending on the
specificity and reliability of the information provided and the seriousness of the allegation

7. When a complainant of unlawful discrimination, harassment, intimidation, or bullying or the alleged victim,
when not the complainant, requests confidentiality, the compliance officer shall inform the complainant or
victim that the request may limit the district's ability to investigate the conduct or take other necessary action

When honoring a request for confidentiality, the district shall nevertheless take all reasonable steps to
investigate and resolve/respond to the complaint consistent with the request.

Mediation

Within three business days after receiving the complaint, the compliance officer may informally discuss with all the



parties the possibility of using mediation to resolve the complaint. Mediation shall be offered to resolve complaints
that involve more than one student and no adult. However, mediation shall not be offered or used to resolve any
complaint where there is a reasonable risk that a party to the mediation would feel compelled to participate. If the
parties agree to mediation, the compliance officer shall make all arrangements for this process.

Before initiating the mediation of a complaint alleging retaliation or unlawful discrimination, harassment, intimidation,
or bullying, the compliance officer shall ensure that all parties agree to permit the mediator access to all relevant
confidential information. The compliance officer shall also notify all parties of the right to end the informal process at
any time.

If the mediation process does not resolve the problem within the parameters of law, the compliance officer shall
proceed with an investigation of the complaint.

The use of mediation shall not extend the district's timelines for investigating and resolving the complaint unless the
complainant agrees in writing to such an extension of time. If mediation is successful and the complaint is withdrawn,
then the district shall take only the actions agreed upon through the mediation. If mediation is unsuccessful, the
district shall then continue with subsequent steps specified in this administrative regulation.

Investigation of Complaint

The compliance officer shall begin an investigation into the complaint within 10 business days of receiving the
complaint.

Within one business day of initiating the investigation, the compliance officer shall provide the complainant and/or
the complainant's representative with the opportunity to present the information contained in the complaint to the
compliance officer and shall notify the complainant and/or representative of the opportunity to present the
compliance officer with any evidence, or information leading to evidence, to support the allegations in the complaint.
Such evidence or information may be presented at any time during the investigation.

In conducting the investigation, the compliance officer shall collect all available documents and review all available
records, notes, or statements related to the complaint, including any additional evidence or information received
from the parties during the course of the investigation. The compliance officer shall individually interview all
available witnesses with information pertinent to the complaint, and may visit any reasonably accessible location
where the relevant actions are alleged to have taken place. At appropriate intervals, the compliance officer shall
inform the parties of the status of the investigation.

To investigate a complaint alleging retaliation or unlawful discrimination, harassment, intimidation, or bullying, the
compliance officer shall interview the alleged victim(s), any alleged offender(s), and other relevant witnesses
privately, separately, and in a confidential manner. As necessary, additional staff or legal counsel may conduct or
support the investigation.

A complainant's refusal to provide the district's investigator with documents or other evidence related to the
allegations in the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of the
investigation may result in the dismissal of the complaint because of a lack of evidence to support the allegation.
Refusal by the district to provide the investigator with access to records and/or information related to the allegations
in the complaint, failure or refusal to cooperate in the investigation, or any other obstruction of the investigation may
result in a finding based on evidence collected that a violation has occurred and in the imposition of a remedy in
favor of the complainant. (5 CCR 4631)

Timeline for Investigation Report

Unless extended by written agreement with the complainant, the investigation report shall be sent to the
complainant within 60 calendar days of the district's receipt of the complaint.

Within 30 calendar days of receiving the complaint, the compliance officer shall prepare and send to the complainant

a written report, as described in the section "Investigation Report" below. If the complainant is dissatisfied with the
compliance officer's decision, the complainant may, within five business days, file the complaint in writing with the



Board.

The Board may consider the matter at its next regular Board meeting or at a special Board meeting convened in
order to meet the 60-day time limit within which the complaint must be answered. When required by law, the matter
shall be considered in closed session. The Board may decide not to hear the complaint, in which case the compliance
officer's decision shall be final.

If the Board hears the complaint, the compliance officer shall send the Board's decision to the complainant within 60
calendar days of the district's initial receipt of the complaint or within the time period that has been specified in a
written agreement with the complainant. (5 CCR 4631)

For any complaint alleging unlawful discrimination, harassment, intimidation, or bullying, the respondent shall be
informed of any extension of the timeline agreed to by the complainant, and, in the same manner as the complainant,
may file a complaint with the Board if dissatisfied with the decision.

Investigation Report

For all complaints, the district's investigation report shall include: (5 CCR 4631)

1. The findings of fact based on the evidence gathered

2. A conclusion providing a clear determination for each allegation as to whether the district is in compliance with
the relevant law

3. Corrective action(s) whenever the district finds merit in the complaint, including, when required by law, a
remedy to all affected students and parents/guardians and, for a student fees complaint, a remedy that
complies with Education Code 49013 and 5 CCR 4600

4. Notice of the complainant's right to appeal the district's investigation report to CDE, except when the district
has used the UCP to address a complaint not specified in 5 CCR 4610

5. Procedures to be followed for initiating an appeal to CDE

The investigation report may also include follow-up procedures to prevent recurrence or retaliation and for reporting
any subsequent problems.

In consultation with district legal counsel, information about the relevant part of an investigation report may be
communicated to a victim who is not the complainant and to other parties who may be involved in implementing the
investigation report or are affected by the complaint, so long as the privacy of the parties is protected. In a complaint
alleging unlawful discrimination, harassment, intimidation, or bullying, notice of the investigation report to the alleged
victim shall include information about any sanction to be imposed upon the respondent that relates directly to the
alleged victim.

If the complaint involves a limited-English-proficient (LEP) student or parent/guardian, then the district's response, if
requested by the complainant, and the investigation report shall be written in English and the primary language in
which the complaint was filed.

For complaints alleging unlawful discrimination, harassment, intimidation, or bullying based on state law, the
investigation report shall also include a notice to the complainant that:

1. The complainant may pursue available civil law remedies outside of the district's complaint procedures,
including, but not limited to, injunctions, restraining orders or other remedies or orders, 60 calendar days after
the filing of an appeal with CDE (Education Code 262.3)

2. The 60 days moratorium does not apply to complaints seeking injunctive relief in state courts or to
discrimination complaints based on federal law (Education Code 262.3)



3. Complaints alleging discrimination based on race, color, national origin, sex, gender, disability, or age may also
be filed with the U.S. Department of Education, Office for Civil Rights at www.ed.gov/ocr within 180 days of
the alleged discrimination

Corrective Actions

When a complaint is found to have merit, the compliance officer shall adopt any appropriate corrective action
permitted by law. Appropriate corrective actions that focus on the larger school or district environment may include,
but are not limited to, actions to reinforce district policies; training for faculty, staff, and students; updates to school
policies; or school climate surveys.

For complaints involving retaliation or unlawful discrimination, harassment, intimidation, or bullying, appropriate
remedies that may be offered to the victim but not communicated to the respondent may include, but are not limited
to, the following:

1. Counseling

2. Academic support

3. Health services

4. Assignment of an escort to allow the victim to move safely about campus

5. Information regarding available resources and how to report similar incidents or retaliation

6. Separation of the victim from any other individuals involved, provided the separation does not penalize the
victim

7. Restorative justice

8. Follow-up inquiries to ensure that the conduct has stopped and there has been no retaliation

For complaints of retaliation or unlawful discrimination, harassment, intimidation, or bullying involving a student as
the respondent, appropriate corrective actions that may be provided to the student include, but are not limited to,
the following:

1. Transfer from a class or school as permitted by law

N

. Parent/guardian conference

3. Education regarding the impact of the conduct on others

4. Positive behavior support

5. Referral to a student success team

6. Denial of participation in extracurricular or cocurricular activities or other privileges as permitted by law

7. Disciplinary action, such as suspension or expulsion, as permitted by law

When an employee is found to have committed retaliation or unlawful discrimination, harassment, intimidation, or
bullying, the district shall take appropriate disciplinary action, up to and including dismissal, in accordance with
applicable law and collective bargaining agreement.

The district may also consider training and other interventions for the larger school community to ensure that
students, staff, and parents/guardians understand the types of behavior that constitute unlawful discrimination,
harassment, intimidation, or bullying, that the district does not tolerate it, and how to report and respond to it.



When a complaint is found to have merit, an appropriate remedy shall be provided to the complainant or other
affected person.

However, if a complaint alleging noncompliance with the law regarding student fees, deposits, and other charges,
physical education instructional minutes, courses without educational content, or any requirement related to the
LCAP is found to have merit, the district shall provide a remedy to all affected students and parents/guardians
subject to procedures established by regulation of the State Board of Education. (Education Code 49013, 51222,
51223,51228.3, 52075)

For complaints alleging noncompliance with the law regarding student fees, the district, by engaging in reasonable
efforts, shall attempt in good faith to identify and fully reimburse all affected students and parents/guardians who
paid the unlawful student fees within one year prior to the filing of the complaint. (Education Code 49013; 5 CCR
4600)

Appeals to the California Department of Education

Any complainant who is dissatisfied with the district's investigation report on a complaint regarding any specified
federal or state educational program subject to UCP may file an appeal in writing with CDE within 30 calendar days
of receiving the district's investigation report. (5 CCR 4632)

The appeal shall be sent to CDE with a copy of the original locally filed complaint and a copy of the district's
investigation report for that complaint. The complainant shall specify and explain the basis for the appeal, including
at least one of the following: (5 CCR 4632)

1. The district failed to follow its complaint procedures

2. Relative to the allegations of the complaint, the district's investigation report lacks material findings of fact
necessary to reach a conclusion of law

3. The material findings of fact in the district's investigation report are not supported by substantial evidence

4. The legal conclusion in the district's investigation report is inconsistent with the law

5. In a case in which the district found noncompliance, the corrective actions fail to provide a proper remedy
Upon notification by CDE that the district's investigation report has been appealed, the Superintendent or designee
shall forward the following documents to CDE within 10 days of the date of notification: (5 CCR 4633)

1. A copy of the original complaint

2. A copy of the district's investigation report

3. A copy of the investigation file including, but not limited to, all notes, interviews, and documents submitted by
the parties and gathered by the investigator

4. Areport of any action taken to resolve the complaint
5. A copy of the district's UCP

6. Other relevant information requested by CDE

If notified by CDE that the district's investigation report failed to address allegation(s) raised by the complaint, the
district shall, within 20 days of the notification, provide CDE and the appellant with an amended investigation report
that addresses the allegation(s) that were not addressed in the original investigation report. The amended report shall
also inform the appellant of the right to separately appeal the amended report with respect to the allegation(s) that
were not addressed in the original report. (5 CCR 4632)

Health and Safety Complaints in License-Exempt Preschool Programs



Any complaint regarding health or safety issues in a license-exempt California State Preschool Program (CSPP) shall
be addressed through the procedures described in 5 CCR 4690-4694.

In order to identify appropriate subjects of CSPP health and safety issues pursuant to Health and Safety Code
1596.7925, a notice shall be posted in each license-exempt CSPP classroom in the district notifying
parents/guardians, students, and teachers of the health and safety requirements of Title 5 regulations that apply to
CSPP programs pursuant to Health and Safety Code 1596.7925 and the location at which to obtain a form to file any
complaint alleging noncompliance with those requirements. For this purpose, the Superintendent or designee may
download and post a notice available from the CDE website. (Education Code 8212; 5 CCR 4691)

The district's annual UCP notification distributed pursuant to 5 CCR 4622 shall clearly indicate which of its CSPP
programs are operating as exempt from licensing and which CSPP programs are operating pursuant to requirements
under Title 22 of the Code of Regulations. (5 CCR 4691)

Any complaint regarding specified health or safety issues in a license-exempt CSPP program shall be filed with the
preschool program administrator or designee, and may be filed anonymously. The complaint form shall specify the
location for filing the complaint, contain a space to indicate whether the complainant desires a response to the
complaint, and allow a complainant to add as much text as desired to explain the complaint. (Education Code 8212;
5 CCR 4690)

If it is determined that the complaint is beyond the authority of the preschool program administrator, the matter shall
be forwarded to the Superintendent or designee in a timely manner, not to exceed 10 working days, for resolution.
The preschool administrator or the Superintendent or designee shall make all reasonable efforts to investigate any
complaint within their authority. (Education Code 8212; 5 CCR 4692)

Investigation of a complaint regarding health or safety issues in a license-exempt CSPP program shall begin within 10
days of receipt of the complaint. (Education Code 8212; 5 CCR 4692)

The preschool administrator or designee shall remedy a valid complaint within a reasonable time period not to
exceed 30 working days from the date the complaint was received. If the complainant has indicated on the complaint
form a desire to receive a response to the complaint, the preschool administrator or Superintendent's designee shall,
within 45 working days of the initial filing of the complaint, report the resolution of the complaint to the complainant
and CDE's assigned field consultant. If the preschool administrator makes this report, the information shall be
reported at the same time to the Superintendent or designee. (Education Code 8212; 5 CCR 4692)

If a complaint regarding health or safety issues in a license-exempt CSPP program involves an LEP student or
parent/guardian, then the district's response, if requested by the complainant, and the investigation report shall be
written in English and the primary language in which the complaint was filed.

If a complainant is not satisfied with the resolution of a complaint, the complainant has the right to describe the
complaint to the Board at a regularly scheduled hearing and, within 30 days of the date of the written report, may
file a written appeal of the district's decision to the Superintendent of Public Instruction in accordance with 5 CCR
4632. (Education Code 8212; 5 CCR 4693, 4694)

All complaints and responses are public records. (5 CCR 4690)

On a quarterly basis, the Superintendent or designee shall report summarized data on the nature and resolution of all
CSPP health and safety complaints, including the number of complaints by general subject area with the number of
resolved and unresolved complaints, to the Board at a regularly scheduled Board meeting and to the County
Superintendent. (5 CCR 4693)
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The Governing Board desires to ensure the most effective use of available funding to improve outcomes for all
students. A comprehensive, data-driven planning process shall be used to identify annual goals and specific actions
which are aligned with the district budget and facilitate continuous improvement of district practices.

The Board shall adopt a districtwide local control and accountability plan (LCAP), based on the template adopted by
the State Board of Education (SBE), that addresses the state priorities in Education Code 52060 and any local
priorities adopted by the Board. The LCAP shall be updated on or before July 1 of each year and, like the district
budget, shall cover the next fiscal year and two subsequent fiscal years. (Education Code 52060, 52064; 5 CCR
15494-15497)

The LCAP shall focus on improving outcomes for all students, particularly those who are "unduplicated students" or
are part of any numerically significant student subgroup that is at risk of or is underperforming.

Unduplicated students include students who are eligible for free or reduced-price meals, English learners, and foster
youth, as defined in Education Code 42238.01 for purposes of the local control funding formula (LCFF). (Education
Code 42238.02)

Numerically significant student subgroups include ethnic subgroups, socioeconomically disadvantaged students,
English learners, students with disabilities, foster youth, and homeless students, when there are at least 30 students
in the subgroup or at least 15 foster youth or homeless students. (Education Code 52052)

Beginning July 1, 2025, if the district is identified by the California Department of Education (CDE) as needing an
improvement plan pursuant to 34 CFR 300.600-300.647, the Board shall adopt, and update on an annual basis, an
Individual with Disabilities Education Act (IDEA) Addendum, based on the template adopted by SBE. However, if the
district adopts an improvement plan after being identified, but before July 1, 2025, the IDEA Addendum shall be
developed upon expiration of the adopted improvement plan, but no later than July 1, 2028, whichever occurs first.
The IDEA addendum shall be developed, reviewed, and approved in conjunction with and in the same manner as the
LCAP and the annual update to the LCAP, and shall be submitted to CDE within 15 days of adoption by the Board.
(Education Code 52064.3)

The Superintendent or designee shall review the school plan for student achievement (SPSA) submitted by each
district school pursuant to Education Code 64001 to ensure that the specific actions included in the LCAP are
consistent with strategies included in the SPSA. (Education Code 52062)

The LCAP shall also be aligned with other district and school plans, to the extent possible, in order to minimize
duplication of effort and provide clear direction for program implementation.

As part of the LCAP adoption and annual update to the LCAP, the Board shall separately adopt an LCFF budget
overview for parents/guardians, based on the template developed by SBE, which includes specified information
relating to the district's budget. The budget overview shall be adopted, reviewed, and approved in the same manner
as the LCAP and the annual update. (Education Code 52064.1)

Any complaint that the district has not complied with legal requirements pertaining to the LCAP may be filed
pursuant to AR 1312.3 - Uniform Complaint Procedures. (Education Code 52075)

Plan Development

The Superintendent or designee shall gather data and information needed for effective and meaningful plan
development and present it to the Board and community. Such data and information shall include, but not be limited
to, data regarding the number of students in student subgroups, disaggregated data on student achievement levels,
and information about current programs and expenditures.

The Board shall consult with teachers, principals, administrators, other school personnel, employee bargaining units,
parents/guardians, and students in developing the LCAP. Consultation with students shall enable unduplicated
students and other numerically significant student subgroups to review and comment on LCAP development and
may include surveys of students, student forums, student advisory committees, and/or meetings with student



government bodies or other groups representing students. (Education Code 52060; 5 CCR 15495)
Public Review and Input

The Board shall establish a parent advisory committee to provide advice on the LCAP. The committee shall be
composed of a majority of parents/guardians and shall include parents/guardians of unduplicated students as defined
above and parents/guardians of students with disabilities. (Education Code 52063; 5 CCR 15495)

Beginning July 1, 2024, unless a student advisory committee is established to provide advice to the Board and
Superintendent, two students shall be included as full members of the parent advisory committee. The students shall
serve for a renewable term of one full school year. (Education Code 52063)

Student members of the parent advisory committee or the student advisory committee shall represent the diversity
of the district's students, including geographical, socioeconomic, cultural, physical, and educational diversity, and
particular effort shall be made to reach out to at-risk or disadvantaged students to serve as members of such
committees. (Education Code 52063)

Whenever district enrollment includes at least 15 percent English learners, with at least 50 students who are English
learners, the Board shall establish an English learner parent advisory committee composed of a majority of
parents/guardians of English learners to review and comment on the LCAP. (Education Code 52063; 5 CCR 15495)

The Superintendent or designee shall present the LCAP to the committee(s) before it is submitted to the Board for
adoption, and shall respond in writing to comments received from the committee(s).

The Superintendent or designee shall notify members of the public of the opportunity to submit written comments
regarding the specific actions and expenditures proposed to be included in the LCAP. The notification shall be
provided using the most efficient method of notification possible, which may not necessarily include producing
printed notices or sending notices by mail. All written notifications related to the LCAP shall be provided in the
primary language of parents/guardians when required by Education Code 48985. (Education Code 52062)

As part of the parent/guardian and community engagement process, the district shall solicit input on effective and
appropriate instructional methods, including, but not limited to, establishing language acquisition programs to enable
all students, including English learners and native English speakers, to have access to the core academic content
standards and to become proficient in English. (Education Code 305-306)

The Superintendent or designee shall consult with the administrator(s) of the special education local plan area of
which the district is a member to ensure that specific actions for students with disabilities are included in the LCAP
and are consistent with strategies included in the annual assurances support plan for the education of students with
disabilities. (Education Code 52062)

The Board shall hold at least one public hearing to solicit the recommendations and comments of members of the
public regarding the specific actions and expenditures proposed to be included in the LCAP. The public hearing shall
be held at the same meeting as the budget hearing required pursuant to Education Code 42127 and AR 3100 -
Budget. (Education Code 42127, 52062)

Adoption of the Plan

The Board shall adopt the LCAP prior to adopting the district budget, but at the same public meeting. This meeting
shall be held after the public hearing described above, but not on the same day as the hearing. (Education Code
52062)

The Board may adopt revisions to the LCAP at any time during the period in which the plan is in effect, provided the
Board follows the process to adopt the LCAP pursuant to Education Code 52062 and the revisions are adopted in a
public meeting. (Education Code 52062)

Submission of Plan to County Superintendent of Schools
Not later than five days after adoption of the LCAP, the district budget, and the budget overview for

parents/guardians, the Board shall file the LCAP, the budget, and the budget overview with the County
Superintendent of Schools. (Education Code 42127, 52064.1, 52070)



If the County Superintendent sends, by August 15, a written request for clarification of the contents of the LCAP, the
Board shall respond in writing within 15 days of the request. If the County Superintendent then submits
recommendations for amendments to the LCAP within 15 days of receiving the Board's response, the Board shall
consider those recommendations in a public meeting within 15 days of receiving the recommendations. (Education
Code 52070)

If the County Superintendent does not approve the district's LCAP, the Board shall accept technical assistance from
the County Superintendent focused on revising the plan so that it can be approved. (Education Code 52071)

Monitoring Progress

The Superintendent or designee shall report to the Board, at least annually in accordance with the timeline and
indicators established by the Superintendent and the Board, regarding the district's progress toward attaining each
goal identified in the LCAP. Evaluation shall include, but not be limited to, an assessment of district and school
performance reported on the California School Dashboard. Evaluation data shall be used to recommend any
necessary revisions to the LCAP.

The Superintendent or designee shall seek and/or accept technical assistance or other intervention that may be
required pursuant to Education Code 52071 or 52072 when a school or a numerically significant student subgroup is
not making sufficient progress toward the goals in the LCAP.
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The Governing Board recognizes its responsibility to ensure that books, materials, equipment, supplies, and other
resources necessary for student participation in the district's educational program are made available to students at
no cost.

No student shall be required to pay a fee, deposit, or other charge for participation in an educational activity which
constitutes an integral fundamental part of the district's educational program, including curricular and extracurricular
activities. (Education Code 49010, 49011; 5 CCR 350)

As necessary, the Board may approve fees, deposits, and other charges which are specifically authorized by law.
When approving such fees, deposits, or charges, establishing fee schedules, or determining whether waivers or
exceptions should be granted, the Board shall consider relevant data, including the socioeconomic conditions of
students' families and their ability to pay.

The prohibition against student fees shall not prevent the district from soliciting for donations, conducting
fundraising activities, or providing prizes or other recognition for participants in such activities and events. The
Superintendent or designee shall emphasize that participation of students, parents/guardians, district employees,
volunteers, or educational or civic organizations in such activities and events is voluntary. The district shall not offer
or award to a student any course credit or privileges related to educational activities in exchange for voluntary
donations or participation in fundraising activities by or on behalf of the student. The district also shall not remove or
threaten to remove from a student any course credit or privileges related to educational activities, or otherwise
discriminate against the student, due to a lack of voluntary donations or participation in fundraising activities by or
on behalf of the student.

The Superintendent or designee may provide information or professional development opportunities to
administrators, teachers, and other personnel regarding permissible fees.

Complaints

A complaint alleging district noncompliance with the prohibition against requiring student fees, deposits, or other
charges shall be filed in accordance with the district's procedures in BP/AR 1312.3 - Uniform Complaint Procedures.
(Education Code 49013)

If, upon investigation, the district finds merit in the complaint, the Superintendent or designee shall recommend and
the Board shall adopt an appropriate remedy to be provided to all affected students and parents/guardians in
accordance with 5 CCR 4600.

Information related to the prohibition against requiring students to pay fees for participation in an educational
activity shall be included in the district's annual notification of uniform complaint procedures to be provided to all
students, parents/guardians, employees, and other interested parties pursuant to 5 CCR 4622. (Education Code
49013)
Collection of Debt
The Superintendent or designee shall, in accordance with law, recover any debt owed to the district as a result of
unpaid permissible student fees approved by the Board. However, the district shall not bill a current or former
student for accumulated debt, nor take negative action against a student or former student because of such debt,
including, but not limited to, any of the following: (Education Code 49014)

1. Denying full credit for any class assignment

2. Denying full and equal participation in any classroom activity

3. Denying access to the library or other on-campus educational facilities

4. Denying or withholding grades or transcripts



5. Denying or withholding a diploma
6. Limiting or barring participation in an extracurricular activity, club, or sport

7. Limiting or excluding the student from participation in an educational activity, field trip, or school ceremony
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Definitions

Homeless students or students experiencing homelessness means students who lack a fixed, regular, and adequate
nighttime residence and includes: (Education Code 48859; 42 USC 11434a)

1. Students who are sharing the housing of other persons due to loss of housing, economic hardship, or a similar
reason; are living in motels, hotels, trailer parks, or camping grounds due to the lack of alternative adequate
accommodations; are living in emergency or transitional shelters; or are abandoned in hospitals

2. Students who have a primary nighttime residence that is a public or private place not designed for or ordinarily
used as regular sleeping accommodations for human beings

3. Students who are living in cars, parks, public spaces, abandoned buildings, substandard housing, bus or train
stations, or similar settings

4. Migratory children who qualify as homeless because they are living in conditions described in items #1-3 above

Unaccompanied youth includes a homeless child or youth not in the physical custody of a parent or guardian.
(Education Code 48859; 42 USC 11434a)

School of origin means the school that the student experiencing homelessness attended when permanently housed or
the school in which the student was last enrolled, including a preschool. If the school the student experiencing
homelessness attended when permanently housed is different from the school in which the student was last
enrolled, or if there is some other school that the student attended within the preceding 15 months and with which
the student is connected, the district liaison for homeless students, in consultation with and with the agreement of
the student experiencing homelessness and the person holding the right to make educational decisions for the
student, shall determine which school is, in the best interests of the student experiencing homelessness, deemed the
school of origin. (Education Code 48852.7; 42 USC 11432)

Best interest means that, in making educational and school placement decisions for a student experiencing
homelessness, consideration is given to, among other factors, educational stability, the opportunity to be educated in
the least restrictive educational setting necessary to achieve academic progress, and the student's access to
academic resources, services, and extracurricular and enrichment activities that are available to all district students.
(Education Code 48850, 48853; 42 USC 11432)

District Liaison

The Superintendent designates the following staff person as the district liaison for homeless students: (42 USC
11432)

Lisa Shaw, Director of Student Services
400 Grand Avenue, Oroville, CA 95965
Ishaw@thermalito.org

(530)538-2900

The district's liaison for homeless students shall: (Education Code 48851.3, 48851.5, 48852.5; 42 USC 11432)

1. Ensure that students experiencing homelessness are identified by school personnel through outreach and
coordination activities with other entities and agencies

2. Ensure that students experiencing homelessness are enrolled in, and have a full and equal opportunity to
succeed in, district schools

3. Ensure that families and students experiencing homelessness have access to and receive educational services
for which they are eligible, including services through Head Start and Early Head Start programs, early
intervention services under Part C of the federal Individuals with Disabilities Education Act, and other
preschool programs administered by the district



4. Ensure that families and students experiencing homelessness receive referrals to health care services, dental
services, mental health and substance abuse services, housing services, and other appropriate services

5. Inform parents/guardians of the educational and related opportunities available to their children and ensure
that they are provided with meaningful opportunities to participate in the education of their children

6. Disseminate public notice of the educational rights of students experiencing homelessness in locations
frequented by parents/guardians of students experiencing homelessness and by unaccompanied youth,
including schools, shelters, public libraries, and hunger relief agencies (soup kitchens). The rights shall be
presented in a manner and form understandable to the parents/guardians of homeless students and
unaccompanied youth.

7. Mediate enrollment disputes in accordance with law and the section "Resolving Enrollment Disputes" below

8. Fully inform parents/guardians of students experiencing homelessness and unaccompanied youth of all
transportation services, including transportation to the school of origin, and assist them in accessing
transportation to the school of choice

9. Offer annual training related to the district's homeless education program policies to school personnel who
provide services to students experiencing homelessness, including principals and other school leaders,
attendance officers, teachers, enrollment personnel, and specialized instructional support personnel, to ensure
that such employees are informed of available training, professional development, and other support, and the
services provided by the district liaison for homeless students

10. Ensure that unaccompanied youth are enrolled in school, have opportunities to meet the same challenging
state academic standards established for other students, and are informed of their status as independent
students under 20 USC 1087vv and that they may receive assistance from the district liaison to receive
verification of their independent student status for purposes of applying for federal student aid pursuant to 20
USC 1090

11. Coordinate and collaborate with state coordinators and community and school personnel responsible for the
provision of education and related services to students experiencing homelessness, including the collection and
provision of comprehensive data to the state coordinator as required by law

In addition, when notified pursuant to Education Code 48918.1, the district liaison shall assist, facilitate, or represent
a student experiencing homelessness who is undergoing a disciplinary proceeding that could result in the student's
expulsion. When notified pursuant to Education Code 48915.5, the district liaison shall participate in an
individualized education program (IEP) team meeting to make a manifestation determination regarding the behavior
of a student with a disability.

The Superintendent or designee shall inform students experiencing homelessness, their parents/guardians, school
personnel, service providers, and advocates working with homeless families of the duties of the district's liaison. The
Superintendent or designee shall also provide the name and contact information of the district's liaison to the
California Department of Education (CDE) for publishing on CDE's web site. (42 USC 11432)

Enrollment

The district shall make placement decisions for students experiencing homelessness based on the student's best
interest. (Education Code 48850; 42 USC 11432)

In determining a student's best interest, a student experiencing homelessness shall, to the extent feasible, be placed
in the school of origin, unless the student's parent/guardian or the unaccompanied youth requests otherwise.
(Education Code 48852.7; 42 USC 11432)

When determining the best interest of any student experiencing homelessness, the district shall give priority to the
request of the student's parent/guardian, or in the case of an unaccompanied youth, the request of the student. The
student's educational stability and opportunity to be educated in the least restrictive educational setting necessary to
achieve academic progress and other student-centered factors related to the student's best interest, including the
impact of mobility on the student's achievement, education, health, and safety, shall also be considered. (Education
Code 48850; 42 USC 11432)



Such factors may include, but are not limited to, the age of the student, the distance of the commute and the impact
it may have on the student's education, personal safety issues, the student's need for special instruction, the length
of anticipated stay in the temporary shelter or other temporary location, likely area of future housing, school
placement of siblings, and the time remaining in the school year.

However, placement decisions shall not be based on whether a student experiencing homelessness lives with the
student's homeless parent/guardian or has been temporarily placed elsewhere. (42 USC 11432)

In the case of an unaccompanied youth, the district liaison shall assist in placement or enrollment decisions, give
priority to the views of the student, and provide notice to the student of the right to appeal. (42 USC 11432)

Once a placement decision has been made, the principal or designee shall immediately enroll the student in the
school of choice. The student shall be enrolled even if the student: (Education Code 48850, 48852.7; 42 USC
11432)

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last attended
2. Does not have clothing normally required by the school, such as school uniforms

3. Is unable to produce records normally required for enrollment, such as previous academic records, proof of
residency, and records of immunization and other required health records

4. Has missed application or enrollment deadlines during any period of homelessness

The principal or designee shall immediately contact the school last attended by the student to obtain the relevant
records. If the student needs to obtain immunizations or does not possess immunization or other required health
records, the principal or designee shall immediately refer the parent/guardian to the district liaison for homeless
students. The district liaison shall assist the parent/guardian, or the student if the student is an unaccompanied
youth, in obtaining the necessary immunizations, screenings, or records for the student. (42 USC 11432)

If the student is placed at a school other than the school of origin or the school requested by the student's
parent/guardian or the student, if an unaccompanied youth, the Superintendent or designee shall provide the
parent/guardian or the unaccompanied youth with a written explanation of the reasons for the decision, including
why placement in the student's school of origin or requested school is not in the student's best interest, along with a
statement regarding the right to appeal the placement decision. The written explanation shall be in a manner and
form understandable to such parent/guardian or unaccompanied youth. (42 USC 11432)

At the point of any change or subsequent change in the residence of a student experiencing homelessness, the
student may continue attending the student's school of origin for the duration of the homelessness. (Education Code
48852.7; 42 USC 11432)

To ensure that the student experiencing homelessness has the benefit of matriculating with the student's peers in
accordance with the established feeder patterns, the following shall apply: (Education Code 48852.7; 42 USC
11432)

1. If the student is transitioning between grade levels, the student shall be allowed to continue in the same
attendance area

2. If the student is transitioning to a middle school or high school, and the school designated for matriculation is in
another school district, the student shall be allowed to continue to the school designated for matriculation in
that district

If the student's housing status changes before the end of the school year so that the student is no longer
experiencing homelessness, the student shall be allowed to stay in the school of origin: (Education Code 48852.7)

1. Through the duration of the school year if the student is in grades K-8
2. Through graduation if the student is in high school

Resolving Enrollment Disputes



If a dispute arises over student eligibility, school selection, or enrollment in a particular school, the matter shall be
referred to the district liaison, who shall carry out the dispute resolution process as expeditiously as possible. (42
USC 11432)

The parent/guardian or unaccompanied youth shall be provided with a written explanation of any decisions related
to eligibility, school selection, or enrollment and of the right of the parent/guardian or unaccompanied youth to
appeal such decisions. (42 USC 11432)

The written explanation shall include:

1. Adescription of the action proposed or refused by the district
2. An explanation of why the action is proposed or refused
3. A description of any other options the district considered and the reasons that any other options were rejected

4. A description of any other factors relevant to the district's decision and information related to the eligibility or
best interest determination including the facts, witnesses, and evidence relied upon and their sources

5. Appropriate timelines to ensure any relevant deadlines are not missed

6. Contact information for the district liaison and state coordinator, and a brief description of those roles

The written explanation shall be complete, as brief as possible, simply stated, and provided in language that the
parent/guardian or student can understand.

The district liaison may use an informal process as an alternative to formal dispute resolution procedures, provided
that the parents/guardians or unaccompanied youth have access to the more formal process if informal resolution is
not successful in resolving the matter.

In working with a student's parents/guardians or unaccompanied youth to resolve an enrollment dispute, the district
liaison shall:

1. Inform the student's parents/guardians or unaccompanied youth that written and/or oral documentation to
support their position may be provided

2. Inform the student's parents/guardians or unaccompanied youth that they may seek the assistance of social
services, advocates, and/or service providers in having the dispute resolved

3. Provide a simple form that they may use and turn in to the school to initiate the dispute resolution process

4. Provide a copy of the dispute form they submit for their records

5. Provide the outcome of the dispute for their records
When a student's parent/guardian or an unaccompanied youth involved in the enrollment dispute is an English
learner, Items #1-5 shall be provided either in the native language of the parent/guardian or unaccompanied youth
or through an interpreter. Any additional support needed because of a disability of that parent/guardian or

unaccompanied youth shall be made available without a charge.

If a parent/guardian or unaccompanied youth disagrees with the district liaison's enrollment decision, the decision
may be appealed to the Superintendent. The Superintendent shall make a determination within five working days.

If the parent/guardian chooses to appeal the district's placement decision, the district liaison shall forward all written
documentation and related paperwork to the liaison for homeless students at the county office of education.

Pending final resolution of the dispute, including all available appeals, the student shall be immediately enrolled in the
school in which enrollment is sought and shall be allowed to attend classes and participate fully in school activities.
(42 USC 11432, 11434a)

Transportation



The district shall provide transportation for a student experiencing homelessness to and from the student's school of
origin when the student is residing within the district and the parent/guardian, or the district liaison in the case of an
unaccompanied youth, requests that such transportation be provided. If the student moves outside of district
boundaries, but continues to attend the student's school of origin within this district, the Superintendent or designee
shall consult with the superintendent of the district in which the student is now residing to agree upon a method to
apportion the responsibility and costs of the transportation. (42 USC 11432)

Any fees that the district charges for home-to-school transportation and other transportation as expressly provided
by law shall be waived for students experiencing homelessness. (Education Code 39807.5)

The district shall not be obligated to provide transportation to students who continue attending their school of origin
after they secure permanent housing, unless the formerly homeless student has an IEP that includes transportation
as a necessary related service for the student. (Education Code 48852.7)

Transfer of Coursework and Credits

When a student experiencing homelessness transfers into a district school, the district will receive an official
transcript from the transferring school or district which reflects full and partial credits and grades earned by the
student and includes: (Education Code 51225.2)

1. A determination of the days of enrollment and/or seat time, if applicable, for all full and partial credits earned
based on any measure of full or partial coursework being satisfactorily completed

Partial coursework satisfactorily completed includes any portion of an individual course, even if the student did
not complete the entire course

2. Separate listings for credits and grades earned at each school and local educational agency so it is clear where
credits and grades were earned

3. A complete record of the student's seat time, including both period attendance and days of enrollment

The district shall transfer the credits and grades from the transferring school's transcript onto an official district
transcript in the same manner as described in Item #2, above. (Education Code 51225.2)

If the Principal or designee has knowledge that the transcript from the transferring school may not include certain
credits or grades, the Principal or designee shall contact the prior school within two business days to request that the
full or partial credits be issued, which shall then be issued and provided by the prior school within two business days
of the request. (Education Code 51225.2)

The district shall accept and issue full credit for any coursework that the student has satisfactorily completed while
attending another public school, a juvenile court school, a charter school, a school in a country other than the United
States, or a nonpublic, nonsectarian school. (Education Code 51225.2)

If the entire course was completed, the district shall not require the student to retake the course. (Education Code
51225.2)

If the entire course was not completed at the previous school, the student shall be issued partial credit for the
coursework completed and shall be required to take the uncompleted portion of the course. However, the district
may require the student to retake the portion of the course completed if, in consultation with the holder of
educational rights for the student, the district finds that the student is reasonably able to complete the requirements
in time to graduate from high school. Whenever partial credit is issued to a student in any particular course, the
student shall be enrolled in the same or equivalent course, if applicable, so that the student may continue and
complete the entire course. (Education Code 51225.2)

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods attended per subject. If the
school is on a block schedule, each block schedule class period attended shall be equal to two regular class periods
per subject. Partial credits and grades earned by a student shall be included on the student's official transcript within
two business days of the district's notification of the student's transfer, as required under Education Code 49069.5.

In no event shall the district prevent a student experiencing homelessness from taking or retaking a course to meet



the eligibility requirements for admission to the California State University or the University of California. (Education
Code 51225.2)

Applicability of Graduation Requirements

To obtain a high school diploma, a student experiencing homelessness shall complete all courses required by
Education Code 51225.3 and fulfill any additional graduation requirements established by the Governing Board.

However, when a student experiencing homelessness who has completed the second year of high school transfers
into the district from another school district or transfers between high schools within the district, the student shall be
exempted from all district-established coursework and other district-established graduation requirements, unless the
district makes a finding that the student is reasonably able to complete the additional requirements in time to
graduate from high school by the end of the fourth year of high school. Within 30 calendar days of the student's
transfer, the Superintendent or designee shall notify the student, the person holding the right to make educational
decisions for the student, and the district liaison for homeless students of the availability of the exemption and
whether the student qualifies. If the Superintendent or designee fails to provide this notification, the student shall be
eligible for the exemption once notified, even if the notification occurs after the student is no longer homeless.
(Education Code 51225.1)

To determine whether a student is in the third or fourth year of high school, the district shall use either the number
of credits the student has earned as of the date of the transfer, the length of school enroliment, or, for a student with
significant gaps in school attendance, the student's age as compared to the average age of students in the third or
fourth year of high school, whichever qualifies the student for the exemption. (Education Code 51225.1)

If a student experiencing homelessness was not properly notified of an exemption, declined the exemption, or was
not previously exempted, the student or the person holding the right to make educational decisions for the student
may request the exemption and the Superintendent or designee shall exempt the student within 30 days of the
request. A student may request the exemption even if the student is no longer a student experiencing homelessness.
(Education Code 51225.1)

When the Superintendent or designee determines that a student who transferred into a district school is reasonably
able to complete district-established graduation requirements by the end of the student's fourth year of high school,
the student shall not be exempted from those requirements. Within 30 calendar days of the following academic year,
the student shall be reevaluated based on the student's course completion status at the time, to determine if the
student continues to be reasonably able to complete the district-established graduation requirements in time to
graduate by the end of the student's fourth year of high school. Written notice as to whether the student then
qualifies for exemption shall be provided to the student, the person holding the right to make educational decisions
for the student, and if applicable, to the student's social worker or probation officer. (Education Code 51225.1)

If, upon reevaluation, it is determined that the student experiencing homelessness is not reasonably able to complete
the district-established graduation requirements in time to graduate from high school by the end of the student's
fourth year of high school, the Superintendent or designee shall provide the student with the option to receive an
exemption from district-established graduation requirements or stay in school for a fifth year to complete the
district-established graduation requirements upon agreement with the student, or if under 18 years of age, the
person holding the right to make educational decisions for the student, and provide notifications in accordance with
Education Code 51225.1. (Education Code 51225.1)

When a student experiencing homelessness is exempted from district-established graduation requirements, the
Superintendent or designee shall consult with the student and the person holding the right to make educational
decisions for the student about the following: (Education Code 51225.1)

1. Discussion of how any requirements that are waived may affect the student's postsecondary education or
vocation plans, including the ability to gain admission to a postsecondary educational institution

2. Discussion and information about other options available to the student, including, but not limited to, a fifth
year of high school, possible credit recovery, and any transfer opportunities available through the California
Community Colleges

3. Consideration of the student's academic data and any other information relevant to making an informed
decision on whether to accept the exemption



The district shall not require or request a student experiencing homelessness to transfer schools in order to qualify
for an exemption and shall not grant any request made by a student experiencing homelessness, the person holding
the right to make educational decisions for the student, or the district liaison on behalf of the student, for a transfer
solely to qualify for an exemption. (Education Code 51225.1)

The Superintendent or designee shall not require a student experiencing homelessness who is eligible for an
exemption from district-established graduation requirements, and would otherwise be entitled to remain in
attendance at the school, to accept the exemption or be denied enrollment in, or the ability to complete, courses for
which the student is otherwise eligible, including courses necessary to attend an institution of higher education,
regardless of whether such courses are required for statewide graduation requirements. (Education Code 51225.1)

If a student experiencing homelessness is exempted from district-established graduation requirements, the
exemption shall not be revoked. Additionally, the exemption shall continue to apply after the student is no longer
experiencing homelessness or if the student transfers to another school, including a charter school, or school district.
(Education Code 51225.1)

The Superintendent or designee shall not require or request a student experiencing homelessness who is exempted
from district-established graduation requirements and who completes the statewide coursework requirements
before the end of the fourth year of high school, and would otherwise be entitled to remain in school, to graduate
before the end of the student's fourth year of high school. (Education Code 51225.1)

Upon making a finding that a student experiencing homelessness is reasonably able to complete district-established
graduation requirements within the fifth year of high school, the Superintendent or designee shall: (Education Code
51225.1)

1. Consult with the student and, if under 18 years of age, the person holding the right to make educational
decisions for the student, of the option to remain in school for a fifth year to complete the district-established
graduation requirements and how that will affect the student's ability to gain admission to a postsecondary
educational institution

2. Consult with and provide information to the student about transfer opportunities available through the
California Community Colleges

3. Upon agreement with the student or with the person holding the right to make educational decisions for the
student if under 18 years of age, permit the student to stay in school for a fifth year to complete the district-
established graduation requirements

4. Consult with the student or with the person holding the right to make educational decisions for the student of
the option to remain in the student's school of origin

When a student experiencing homelessness who has completed the second year of high school transfers into the
district from another school district or transfers between high schools within the district, and is not reasonably able
to complete the district-established graduation requirements within the student's fifth year of high school but is
reasonably able to complete the statewide coursework requirements within the fifth year of high school, the student
shall be exempted from all district-established graduation requirements and be provided with the option to remain in
school for a fifth year to complete the statewide requirements. In such situations, the Superintendent or designee
shall consult with the student and the person holding the right to make educational decisions for the student,
regarding the following: (Education Code 51225.1)

1. The student's option to remain in school for a fifth year to complete statewide coursework requirements

2. The effect of waiving the district-established requirements and remaining in school for a fifth year on the
student's postsecondary education or vocation plans, including the ability to gain admission to an institution of
higher education

3. Other options available to the student, including, but not limited to, possible credit recovery, and any transfer
opportunities available through the California Community Colleges

4. The student's academic data and any other information relevant to making an informed decision on whether to
accept the exemption and option to remain in school for a fifth year to complete the statewide coursework
requirements



Eligibility for Extracurricular Activities

A student experiencing homelessness who enrolls in any district school shall have access to extracurricular and
enrichment activities that are available to all students in the school, including but not limited to, interscholastic sports
administered by the California Interscholastic Federation. (Education Code 48850)

Notification, Complaints, and Posting Requirements

Information regarding the educational rights of students experiencing homelessness, as specified in Education Code
51225.1 and 51225.2, shall be included in the annual uniform complaint procedures notification distributed to
students, parents/guardians, employees, and other interested parties pursuant to 5 CCR 4622. (Education Code
51225.1,51225.2)

Any complaint that the district has not complied with requirements regarding the education of students experiencing
homelessness, as specified in Education Code 51225.1 or 51225.2, may be filed in accordance with the district's
procedures in AR 1312.3 - Uniform Complaint Procedures.

The Superintendent or designee shall ensure that a list of the district's liaison(s) and the contact information for such
liaison(s), as well as specific information on homelessness, including, but not limited to, information regarding the
educational rights and resources available to students experiencing homelessness, are posted on the district's web
site. (Education Code 48852.6)

Each district school that has a web site shall also post the contact information for the district liaison and the name
and contact information of any employee or other person under contract with the school who assists the district
liaison in completing the liaison's duties pursuant to 42 USC 11432. (Education Code 48852.6)
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Definitions

Foster youth, foster child, or student in foster care means any of the following: (Education Code 42238.01, 48853.5)

1. A child who is the subject of a petition filed pursuant to Welfare and Institutions Code 300, whether or not the
child has been removed from the child's home by the juvenile court pursuant to Welfare and Institutions Code
319 or 361

2. A child who is the subject of a petition filed pursuant to Welfare and Institutions Code 602, whether or not the
child has been removed from the child's home

3. A child who is the subject of a petition filed pursuant to Welfare and Institutions Code 602, has been removed
from the child's home by the juvenile court pursuant to Welfare and Institutions Code 727, and is in foster care
as defined by Welfare and Institutions Code 727.4(d)

4. A nonminor who is under the transition jurisdiction of a juvenile court, as described in Welfare and Institutions
Code 450, and satisfies the criteria specified in Education Code 42238.01

5. A child who has been removed from the youth's home pursuant to Welfare and Institutions Code 309

6. A dependent child of the court of an Indian tribe, consortium of tribes, or tribal organization who is the subject
of a petition filed in the tribal court pursuant to the court's jurisdiction in accordance with the tribe's law

7. A child who is the subject of a voluntary placement agreement, as defined in Welfare and Institutions Code
11400(p)

Person holding the right to make educational decisions means a responsible adult appointed by a court pursuant to
Welfare and Institutions Code 361 or 726.

School of origin means the school that the foster youth attended when permanently housed or the school in which
the foster youth was last enrolled. If the school the foster youth attended when permanently housed is different
from the school in which the foster youth was last enrolled, or if there is another school that the foster youth
attended with which the foster youth is connected and that the foster youth attended within the preceding 15
months, the district liaison, in consultation with, and with the agreement of, the foster youth and the person holding
the right to make educational decisions for the foster youth shall determine, in the best interests of the foster youth,
the school that shall be deemed the school of origin. (Education Code 48853.5)

Best interests of a foster youth means that, in making educational and school placement decisions for a foster youth,
consideration is given to, among other factors, the proximity to the school at the time of placement, appropriateness
of the educational setting, educational stability, the opportunity to be educated in the least restrictive educational
setting necessary to achieve academic progress, and the foster youth's access to academic resources, services, and
extracurricular and enrichment activities that are available to all district students. (Education Code 48850, 48853;
20 USC 6311)

District Liaison

The Superintendent designates the following position as the district's liaison for foster youth: (Education Code
48853.5)

Lisa Shaw, Director of Student Services
400 Grand Avenue, Oroville, CA 95965
(530)538-2900

Ishaw@thermalito.org

The liaison for foster youth shall:

1. Ensure and facilitate the proper educational placement, enrollment in school, and checkout from school of



students in foster care (Education Code 48853.5)

. Ensure proper transfer of credits, records, and grades when students in foster care transfer from one school to

another or from one district to another (Education Code 48645.5, 48853.5)

When a student in foster care is enrolling in a district school, the liaison shall contact, within two business days
of the student's request for enrollment, the school last attended by the student to obtain all academic and
other records. When a foster youth is transferring to a new school, the liaison shall provide the student's
records to the new school within two business days of receiving the new school's request. (Education Code
48853.5)

. Notify a foster youth's educational rights holder, attorney, and county social worker when a foster youth is

undergoing any expulsion or other disciplinary proceeding including a manifestation determination for a foster
youth who is a student with a disability, prior to a change in the foster youth's placement. (Education Code
48853.5,48911,48915.5,48918.1)

As needed, make appropriate referrals to ensure that students in foster care receive necessary special
education services and services under Section 504 of the federal Rehabilitation Act of 1973

. As needed, ensure that students in foster care receive appropriate school-based services, such as counseling

and health services, supplemental instruction, and after-school services

Develop protocols and procedures for creating awareness for district staff, including principals, school
registrars, and attendance clerks, of the requirements for the proper enrollment, placement, and transfer of
foster youth

Collaborate with the county office of education, county placing agency, county child welfare agency, county
probation department, juvenile court, and other appropriate agencies to help coordinate instruction,
counseling, tutoring, mentoring vocational training, and other related services for the district's foster youth

Monitor the educational progress of foster youth and provide reports to the Superintendent or designee and
the Governing Board based on indicators identified in the district's local control and accountability plan

The Superintendent or designee shall regularly monitor the liaison's caseload, as well as additional duties outside of
the foster youth program, to ensure that adequate time and resources are provided to meet the needs of foster
youth in the district.

Enrollment

A student placed in a licensed children's institution or foster family home within the district shall attend programs
operated by the district unless one of the following circumstances applies: (Education Code 48853, 48853.5)

1.

3.

The student has an individualized education program requiring placement in a nonpublic, nonsectarian school
or agency or in another local educational agency

The parent/guardian or other person holding the right to make educational decisions for the student
determines that it is in the best interests of the student to be placed in another education program and submits
a written statement to the district indicating that determination and an awareness of the following:

a. The student has a right to attend a regular public school in the least restrictive environment

b. The alternate education program is a special education program, if applicable

¢. The decision to unilaterally remove the student from the district school and to place the student in an
alternate education program may not be financed by the district

d. Any attempt to seek reimbursement for the alternate education program may be at the expense of the
parent/guardian or other person holding the right to make educational decisions for the student

At the initial placement or any subsequent change in placement, the student exercises the right to continue in
the school of origin, as defined above. In any such circumstance, the following shall apply:



a. The student may continue in the school of origin for the duration of the court's jurisdiction

b. If the court's jurisdiction over a grade K-8 student is terminated prior to the end of a school year, the
student may continue in the school of origin for the remainder of the school year

c. If the court's jurisdiction is terminated while the student is in high school, the student may continue in
the school of origin through graduation

d. If the student is transitioning between school grade levels, the student shall be allowed to continue in
the district in the same attendance area to provide the student the benefit of matriculating with the
student's peers in accordance with the established feeder patterns of school in the district. A student
who is transitioning to a middle school or high school shall be allowed to enroll in the school designated
for matriculation in another school district.

The role of the liaison shall be advisory with respect to placement decisions and determination of the school of
origin. (Education Code 48853.5)

The district liaison may, in consultation with and with the agreement of the foster youth and the person holding the
right to make educational decisions for the foster youth, recommend that the foster youth's right to attend the
school of origin be waived and the foster youth be enrolled in any school that students living in the attendance area
in which the foster youth resides are eligible to attend. All decisions shall be made in accordance with the foster
youth's best interests. (Education Code 48853.5)

Prior to making any recommendation to move a foster youth from the school of origin, the liaison shall provide the
foster youth and the person holding the right to make educational decisions for the youth with a written explanation
of the basis for the recommendation and how the recommendation serves the youth's best interests. (Education
Code 48853.5)

If the liaison, in consultation with the foster youth and the person holding the right to make educational decisions for
the foster youth, agrees that the best interests of the foster youth would be served by a transfer to a school other
than the school of origin, the principal or designee of the new school shall immediately enroll the foster youth,
regardless of whether the foster youth: (Education Code 48853.5)

1. Has outstanding fees, fines, textbooks, or other items or monies due to the school last attended
2. Does not have clothing normally required by the school, such as school uniforms

3. Is unable to produce records normally required for enrollment, such as previous academic records, proof of
residency, and medical records, including, but not limited to, immunization records or other documentation

If the foster youth or a person holding the right to make educational decisions for the foster youth disagrees with the
liaison's enrollment recommendation, an appeal may be filed with the Superintendent. The Superintendent shall
make a determination within 30 calendar days of receipt of the appeal. Within 30 calendar days of receipt of the
Superintendent's decision, the foster youth or the person holding the right to make educational decisions for the
foster youth may appeal that decision to the Board. The Board shall consider the issue at its next regularly scheduled
meeting. The Board's decision shall be final.

If any dispute arises regarding the request of a foster youth to remain in the school of origin, the foster youth has the
right to remain in the school of origin pending resolution of the dispute. (Education Code 48853.5)

Transportation

The Superintendent or designee shall collaborate with the local child welfare agency to determine how
transportation will be provided, arranged, and funded in a cost-effective manner to enable a foster youth to remain in
the school of origin, for the duration of the time spent in foster care, when it is in the foster youth's best interest to
do so. Such transportation costs may be paid by either the child welfare agency or the district, or shared by both. (20
USC 6312)

Any fees that the district charges for home-to-school transportation and other transportation as expressly provided
by law shall be waived for foster youth. (Education Code 39807.5)



Effect of Absences on Grades

The grades of a student in foster care shall not be lowered for any absence from school that is due to either of the
following circumstances: (Education Code 49069.5)

1. A decision by a court or placement agency to change the student's placement, in which case the grades shall
be calculated as of the date the student left school

2. A verified court appearance or related court-ordered activity

Transfer of Coursework and Credits

When a foster youth transfers into a district school, the district will receive an official transcript from the transferring
school or district which reflects full and partial credits and grades earned by the foster youth and includes:
(Education Code 51225.2)

1. A determination of the days of enrollment and/or seat time, if applicable for all full and partial credits earned
based on any measure of full or partial coursework being satisfactorily completed

Partial coursework satisfactorily completed includes any portion of an individual course, even if the student did
not complete the entire course

2. Separate listings for credits and grades earned at each school and local educational agency so it is clear where
credits and grades were earned

3. A complete record of the student's seat time, including both period attendance and days of enroliment

The district shall transfer the credits and grades from the transferring school's transcript onto an official district
transcript in the same manner as described in Item #2, above. (Education Code 51225.2)

If the Principal or designee has knowledge that the transcript from the transferring school may not include certain
credits or grades, the Principal or designee shall contact the prior school within two business days to request that the
full or partial credits be issued, which shall then be issued and provided by the prior school within two business days
of the request. (Education Code 51225.2)

The district shall accept and issue full or partial credit for any coursework that the foster youth has satisfactorily
completed while attending another public school, a juvenile court school, a charter school, a school in a country other
than the United States, or a nonpublic, nonsectarian school or agency. (Education Code 51225.2)

If the entire course was completed, the district shall not require the foster youth to retake the course. (Education
Code 51225.2)

If the entire course was not completed at the previous school, the foster youth shall be issued partial credit for the
coursework completed and shall be required to take the uncompleted portion of the course. However, the district
may require the foster youth to retake the portion of the course completed if, in consultation with the holder of
educational rights for the foster youth, the district finds that the foster youth is reasonably able to complete the
requirements in time to graduate from high school. Whenever partial credit is issued to a foster youth in any
particular course, the foster youth shall be enrolled in the same or equivalent course, if applicable, to enable the
completion of the entire course. (Education Code 51225.2)

Partial credits shall be awarded on the basis of 0.5 credits for every seven class periods attended per subject. If the
school is on a block schedule, each block schedule class period attended shall be equal to two regular class periods
per subject. Partial credits and grades earned by a student shall be included on the student's official transcript within
two business days of the district's notification of the student's transfer, as required under Education Code 49069.5.

In no event shall the district prevent a foster youth from taking or retaking a course to meet the eligibility
requirements for admission to the California State University or the University of California. (Education Code
51225.2)

Applicability of Graduation Requirements



To obtain a high school diploma, a foster youth shall complete all courses required by Education Code 51225.3 and
fulfill any additional graduation requirements prescribed by the Board.

However, when a foster youth who has completed the second year of high school transfers into the district from
another school district or transfers between high schools within the district, the foster youth shall be exempted from
all district-established coursework and other district-established graduation requirements, unless the district makes a
finding that the student is reasonably able to complete the additional requirements in time to graduate from high
school by the end of the fourth year of high school. Within 30 calendar days of the foster youth's transfer, the
Superintendent or designee shall notify the foster youth, the person holding the right to make educational decisions
for the foster youth, and the foster youth's social worker of the availability of the exemption and whether the foster
youth qualifies for it. If the Superintendent or designee fails to provide this notification, the student shall be eligible
for the exemption once notified, even if the notification occurs after the student is no longer a foster youth.
(Education Code 51225.1)

To determine whether a foster youth is in the third or fourth year of high school, the district shall use either the
number of credits the foster youth has earned as of the date of the transfer, the length of school enrollment, or for a
foster youth with significant gaps in school attendance, the foster youth's age as compared to the average age of
students in the third or fourth year of high school, whichever qualifies the foster youth for the exemption.
(Education Code 51225.1)

If a foster youth was not properly notified of an exemption, declined the exemption, or was not previously
exempted, the foster youth or the person holding the right to make educational decisions for the foster youth may
request the exemption and the Superintendent or designee shall exempt the foster youth within 30 days of the
request. A student who at one time qualified for the exemption may request the exemption even if the student is no
longer eligible. (Education Code 51225.1)

When the Superintendent or designee determines that a foster youth who transferred into a district school is
reasonably able to complete district-established graduation requirements by the end of the foster youth's fourth year
of high school, the foster youth shall not be exempted from those requirements. Within 30 calendar days of the
following academic year, the foster youth shall be reevaluated based on the foster youth's course completion status
at the time, to determine if the student continues to be reasonably able to complete the district-established
graduation requirements in time to graduate by the end of the foster youth's fourth year of high school. Written
notice as to whether the foster youth then qualifies for the exemption shall be provided to the foster youth, the
person holding the right to make educational decisions for the foster youth, and if applicable, to the foster youth's
social worker or probation officer. (Education Code 51225.1)

If, upon reevaluation, it is determined that the foster youth is not reasonably able to complete the district-
established graduation requirements in time to graduate from high school by the end of the foster youth's fourth
year of high school, the Superintendent or designee shall provide the foster youth with the option to receive an
exemption from district-established graduation requirements or stay in school for a fifth year to complete the
district-established graduation requirements upon agreement with the foster youth, or if under 18 years of age, the
person holding the right to make educational decisions for the foster youth, and provide notifications in accordance
with Education Code 51225.1. (Education Code 51225.1)

When a foster youth is exempted from district-established graduation requirements, the Superintendent or designee
shall consult with the foster youth and the person holding the right to make educational decisions for the foster
youth about the following: (Education Code 512251.)

1. Discussion of how any requirements that are waived may affect the foster youth's postsecondary education or
vocation plans, including the ability to gain admission to a postsecondary educational institution

2. Discussion and information about other options available to the student, including, but not limited to, a fifth
year of high school, possible credit recovery, and any transfer opportunities available through the California
Community Colleges

3. Consideration of the foster youth's academic data and any other information relevant to making an informed
decision on whether to accept the exemption

The district shall not require or request a foster youth to transfer schools in order to qualify for an exemption and
shall not grant any request made by a foster youth or any person acting on behalf of a foster youth for a transfer



solely to qualify the foster youth for an exemption. (Education Code 51225.1)

The Superintendent or designee shall not require a foster youth who is eligible for an exemption from district-
established graduation requirements, and would otherwise be entitled to remain in attendance at the school, to
accept the exemption or be denied enrollment in, or the ability to complete, courses for which the foster youth is
otherwise eligible, including courses necessary to attend an institution of higher education, regardless of whether
such courses are required for statewide graduation requirements. (Education Code 51225.1)

If a foster youth is exempted from district-established graduation requirements the exemption shall not be revoked.
Additionally, the exemption shall continue to apply after the termination of the court's jurisdiction over the student
while still enrolled in school or if the foster youth transfers to another school or school district. (Education Code
51225.1)

The Superintendent or designee shall not require or request a foster youth who is exempted from district-established
graduation requirements and who completes the statewide coursework requirements before the end of the fourth
year of high school, and would otherwise be entitled to remain in school, to graduate before the end of the foster
youth's fourth year of high school. (Education Code 51225.1)

Upon making a finding that a foster youth is reasonably able to complete district-established graduation
requirements within the fifth year of high school, the Superintendent or designee shall: (Education Code 51225.1)

1. Consult with the foster youth and the person holding the right to make educational decisions for the foster
youth of the option to remain in school for a fifth year to complete the district-established graduation
requirements and how that will affect the foster youth's ability to gain admission to a postsecondary
educational institution

2. Consult with and provide information to the foster youth about transfer opportunities available through the
California Community Colleges

3. Upon agreement with the foster youth or, if under 18 years of age, the person holding the right to make
educational decisions for the foster youth, permit the foster youth to stay in school for a fifth year to complete
the district-established graduation requirements

4. Consult with the foster youth and the person holding the right to make educational decisions for the foster
youth of the option to remain in the foster youth's school of origin

When a foster youth who has completed the second year of high school transfers into the district from another
school district or transfers between high schools within the district, and is not reasonably able to complete the
district-established graduation requirements within the foster youth's fifth year of high school but is reasonably able
to complete the statewide coursework requirements within the fifth year of high school, the foster youth shall be
exempted from all district-established graduation requirements and provided with the option to remain in school for
a fifth year to complete the statewide requirements. In such situations, the Superintendent or designee shall consult
with the foster youth and the person holding the right to make educational decisions for the foster youth, regarding
the following: (Education Code 51225.1)

1. The foster youth's option to remain in school for a fifth year to complete statewide coursework requirements

2. The effect of waiving the district-established requirements and remaining in school for a fifth year on the
foster youth's postsecondary education or vocation plans, including the ability to gain admission to an
institution of higher education

3. Other options available to the foster youth, including but not limited to, possible credit recovery, and any
transfer opportunities available through the California Community Colleges

4. The foster youth's academic data and any other information relevant to making an informed decision on
whether to accept the exemption and option to remain in school for a fifth year to complete the statewide
coursework requirements

Eligibility for Extracurricular Activities

A foster youth whose residence changes pursuant to a court order or decision of a child welfare worker shall be



immediately deemed to meet all residency requirements for participation in interscholastic sports or other
extracurricular activities. (Education Code 48850)

Notification and Complaints

Information regarding the educational rights of foster youth shall be included in the annual uniform complaint
procedures notification distributed to students, parents/guardians, employees, and other interested parties pursuant
to 5 CCR 4622. (Education Code 48853, 48853.5, 49069.5, 51225.1, 51225.2)

Any complaint alleging that the district has not complied with requirements regarding the education of foster youth
may be filed in accordance with the district's procedures in AR 1312.3 - Uniform Complaint Procedures. If the
district finds merit in a complaint, the district shall provide a remedy to the affected student. A complainant not
satisfied with the district's decision may appeal the decision to the California Department of Education (CDE) and
shall receive a written decision regarding the appeal within 60 days of CDE's receipt of the appeal. If CDE finds merit
in an appeal, the district shall provide a remedy to the affected student. (Education Code 48853, 48853.5, 49069.5,
51225.1,51225.2)
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Policy 6175: Migrant Education Program Status: ADOPTED

Original Adopted Date: 06/29/2000 | Last Revised Date: 05/16/2024 | Last Reviewed Date: 05/16/2024

The Governing Board desires to provide a comprehensive program for migrant students that attempts to mitigate the
impact of educational disruption, cultural and language barriers, social isolation, health-related problems, and other
factors that may inhibit their ability to succeed in school. The district shall make use of available funds to provide
supplementary services for migrant students.

The Superintendent or designee shall cooperate with the regional migrant service center in outreach and
identification of eligible migrant students and in the provision of migrant education services. The Superintendent or
designee shall also coordinate migrant education services with other programs within the district and with other
public agencies that serve migrant workers and their families.

The district shall give first priority for services to migrant students who are failing, or are most at risk of failing, to
meet state academic standards or have dropped out of school. (20 USC 6394)

The district shall provide services to eligible private school students residing within the district on an equitable basis
with participating public school students. (20 USC 7881; 34 CFR 200.87)

The Superintendent or designee shall ensure that each migrant student is placed at the appropriate grade level upon
enrollment and is provided services in accordance with an individual needs assessment and learning plan.

The Superintendent or designee shall annually report to the Board regarding student performance on statewide
assessments of core academic subjects and English language development, as appropriate, for students enrolled in
the district's migrant education program. In addition, the Superintendent or designee shall periodically report to the
Board regarding the alignment of district services with the needs of students as identified in student needs
assessments conducted pursuant to Education Code 54443.1. As necessary, the Board shall seek technical assistance
from the migrant education regional service center and/or make changes in the services provided by the district in
order to improve student achievement.



Board Policy Manual
Thermalito Union Elementary School District
Printed: 08/14/2024 02:37 PM

Regulation 5141.21: Administering Medication And Monitoring Health Conditions Status: ADOPTED

Original Adopted Date: 01/25/2001 | Last Revised Date: 05/16/2024 | Last Reviewed Date: 05/16/2024
Definitions

Authorized health care provider means an individual who is licensed by the State of California to prescribe or order
medication, including, but not limited to, a physician or physician assistant. (Education Code 49423; 5 CCR 601)

Other designated school personnel means any individual employed by the district, including a nonmedical school
employee, who has volunteered or consented to administer medication or otherwise assist the student and who may
legally administer the medication to the student or assist the student in the administration of the medication. (5 CCR
601, 621)

Medication may include not only a substance dispensed in the United States by prescription, but also a substance that
does not require a prescription, such as over-the-counter remedies, nutritional supplements, and herbal remedies. (5
CCR 601)

Epinephrine auto-injector means a disposable delivery device designed for the automatic injection of a premeasured
dose of epinephrine into the human body to prevent or treat a life-threatening allergic reaction. (Education Code
49414)

Anaphylaxis means a potentially life-threatening hypersensitivity to a substance, which may result from an insect
sting, food allergy, drug reaction, exercise, or other cause. Symptoms may include shortness of breath, wheezing,
difficulty breathing, difficulty talking or swallowing, hives, itching, swelling, shock, or asthma. (Education Code
49414)

Opioid antagonist means naloxone hydrochloride or another drug approved by the federal Food and Drug
Administration that, when administered, negates or neutralizes in whole or in part the pharmacological effects of an
opioid in the body and that has been approved for the treatment of an opioid overdose. (Education Code 49414.3)

Notifications to Parents/Guardians

At the beginning of each school year, the Superintendent or designee shall notify parents/guardians of the options
available to students who need to take prescribed medication during the school day and the rights and
responsibilities of parents/guardians regarding those options. (Education Code 49480)

In addition, the Superintendent or designee shall inform the parents/guardians of any student on a continuing
medication regimen for a nonepisodic condition of the following requirements: (Education Code 49480)

1. The parent/guardian is required to inform the school nurse or other designated employee of the medication
being taken, the current dosage, and the name of the supervising physician.

2. With the parent/guardian's consent, the school nurse or other designated employee may communicate with
the student's physician regarding the medication and its effects and may counsel school personnel regarding
the possible effects of the medication on the student's physical, intellectual, and social behavior, as well as
possible behavioral signs and symptoms of adverse side effects, omission, or overdose.

When a student requires medication during the school day in order to participate in the educational program, the
Superintendent or designee shall, as appropriate, inform the student's parents/guardians that the student may qualify
for services or accommodations pursuant to the Individuals with Disabilities Education Act (20 USC 1400-1482) or
Section 504 of the federal Rehabilitation Act of 1973 (29 USC 794).

Parent/Guardian Responsibilities

The responsibilities of the parent/guardian of any student who may need medication during the school day shall
include, but are not limited to:

1. Submitting the parent/guardian written statement and the authorized health care provider's written statement
each school year as described in the sections "Parent/Guardian Statement" and "Health Care Provider
Statement" below. The parent/guardian shall provide a new authorized health care provider's statement if the



medication, dosage, frequency of administration, or reason for administration changes. (Education Code
49414.5,49423,49423.1; 5 CCR 600, 626)

2. If the student is on a continuing medication regimen for a nonepisodic condition, informing the school nurse or
other designated certificated employee of the medication being taken, the current dosage, and the name of the
supervising physician, and updating the information when needed. (Education Code 49480)

3. Providing medications in properly labeled, original containers along with the authorized health care provider's
instructions. For prescribed or ordered medication, the container also shall bear the name and telephone
number of the pharmacy, the student's identification, and the name and phone number of the authorized
health care provider. (5 CCR 606)

Parent/Guardian Statement

When district employees are to administer medication to a student, the parent/guardian's written statement shall:

1. Identify the student

2. Grant permission for an authorized district representative to communicate directly with the student's
authorized health care provider and pharmacist, as may be necessary, regarding the health care provider's
written statement or any other questions that may arise with regard to the medication

3. Contain an acknowledgment that the parent/guardian understands how district employees will administer the
medication or otherwise assist the student in its administration

4. Contain an acknowledgment that the parent/guardian understands the responsibilities to provide a written
statement from the authorized health care provider, to ensure that the medication is delivered to the school in
a proper container by an individual legally authorized to be in possession of the medication, and to provide all
necessary supplies and equipment

5. Contain an acknowledgment that the parent/guardian understands the right to terminate the consent for the
administration of the medication or for otherwise assisting the student in the administration of medication at
any time

In addition to the requirements in items #1-5 above, if a parent/guardian has requested that the student be allowed
to carry and self-administer prescription auto-injectable epinephrine or prescription inhaled asthma medication, the
parent/guardian's written statement shall: (Education Code 49423, 49423.1)

1. Consent to the self-administration

2. Release the district and school personnel from civil liability if the student suffers an adverse reaction as a result
of self-administering the medication

In addition to the requirements in items #1-5 above, if a parent/guardian wishes to designate an individual who is not
an employee of the district to administer medication to the student, the parent/guardian's written statement shall
clearly identify the individual and shall state:

1. The individual's willingness to accept the designation
2. That the individual is permitted to be on the school site
3. Any limitations on the individual's authority

Health Care Provider Statement

When any district employee is to administer prescribed medication to a student, or when a student is to be allowed
to carry and self-administer prescribed medication during school hours, the authorized health care provider's written
statement shall include:

1. Clear identification of the student (Education Code 49423, 49423.1; 5 CCR 602)

2. The name of the medication (Education Code 49423, 49423.1; 5 CCR 602)



7.

8.

The method, amount, and time schedules by which the medication is to be taken (Education Code 49423,
49423.1; 5 CCR 602)

If a parent/guardian has requested that the student be allowed to self-administer medication, confirmation that
the student is able to self-administer the medication (Education Code 49414.5, 49423, 49423.1; 5 CCR 602)

. For medication that is to be administered by unlicensed personnel, confirmation by the student's health care

provider that the medication may safely and appropriately be administered by unlicensed personnel (Education
Code 49423, 49423.1; 5 CCR 602)

. For medication that is to be administered on an as-needed basis, the specific symptoms that would necessitate

administration of the medication, allowable frequency for administration, and indications for referral for
medical evaluation

Possible side effects of the medication

Name, address, telephone number, and signature of the student's authorized health care provider

For self-administration of inhaled asthma medication, the district shall accept a written statement from a physician or
surgeon contracted with a health plan licensed pursuant to Health and Safety Code 1351.2. Such written statement
shall be in English and Spanish, and shall include the name and contact information for the physician or surgeon.
(Education Code 49423.1)

District Responsibilities

The Superintendent or designee shall ensure that any unlicensed school personnel authorized to administer
medication to a student receives appropriate training from the school nurse or other qualified medical personnel.

The school nurse or other designated school personnel shall:

1.

Administer or assist in administering medication in accordance with the authorized health care provider's
written statement

Accept delivery of medications from parents/guardians and count and record them upon receipt

. Maintain a list of students needing medication during the school day, including those authorized to self-

administer medication, and note on the list the type of medication and the times and dosage to be
administered

. Maintain for each student a medication log which may:

a. Specify the student's name, medication, dose, method of administration, time of administration during
the regular school day, date(s) on which the student is required to take the medication, and the
authorized health care provider's name and contact information

b. Contain space for daily recording of the date, time, and amount of medication administered, and the
signature of the individual administering the medication

Maintain for each student a medication record which may include the authorized health care provider's written
statement, the parent/guardian's written statement, the medication log, and any other written documentation
related to the administration of medication to the student

. Ensure that student confidentiality is appropriately maintained

Coordinate and, as appropriate, ensure the administration of medication during field trips and other school-
related activities

Report to a student's parent/guardian and the site administrator any refusal by the student to take the
medication



9. Keep all medication to be administered by the district in a locked drawer or cabinet

10. As needed, communicate with a student's authorized health care provider and/or pharmacist regarding the
medication and its effects

11. Counsel other designated school personnel regarding the possible effects of a medication on a student's
physical, intellectual, and social behavior, as well as possible behavioral signs and symptoms of adverse side
effects, omission, or overdose

12. Ensure that any unused, discontinued, or outdated medication is returned to the student's parent/guardian at
the end of the school year or, if the medication cannot be returned, dispose of it in accordance with state laws
and local ordinances

13. In the event of a medical emergency requiring administration of medication, provide immediate medical
assistance, directly observe the student following the administration of medication, contact the student's
parent/guardian, and determine whether the student should return to class, rest in the school office, or receive
further medical assistance

14. Report to the site administrator, the student's parent/guardian, and, if necessary, the student's authorized
health care provider any instance when a medication is not administered properly, including administration of
the wrong medication or failure to administer the medication in accordance with authorized health care
provider's written statement

Emergency Epinephrine Auto-Injectors

The Superintendent or designee shall provide epinephrine auto-injectors to school nurses or other employees who
have volunteered to administer them in an emergency and have received training. The school nurse, or a volunteer
employee when a school nurse or physician is unavailable, may administer an epinephrine auto-injector to provide
emergency medical aid to any person suffering, or reasonably believed to be suffering, from potentially life-
threatening symptoms of anaphylaxis at school or a school activity. (Education Code 49414)

At least once per school year, the Superintendent or designee shall distribute to all staff a notice requesting
volunteers to be trained to administer an epinephrine auto-injector and describing the training that the volunteer will
receive. (Education Code 49414)

The principal or designee at each school may designate one or more volunteers to receive initial and annual refresher
training, which shall be provided by a school nurse or other qualified person designated by a physician and surgeon
authorized pursuant to Education Code 49414 and shall be based on the standards developed by the Superintendent
of Public Instruction (SPI). Written materials covering the required topics for training shall be retained by the school
for reference. (Education Code 49414)

A school nurse or other qualified supervisor of health, or a district administrator if the district does not have a
qualified supervisor of health, shall obtain a prescription for epinephrine auto-injectors for each school from an
authorized physician and surgeon. Such prescription may be filled by local or mail order pharmacies or epinephrine
auto-injector manufacturers. Elementary schools shall, at a minimum, be provided one adult (regular) and one junior
epinephrine auto-injector. Secondary schools shall be provided at least one adult (regular) epinephrine auto-injector,
unless there are any students at the school who require a junior epinephrine auto-injector. (Education Code 49414)

If an epinephrine auto-injector is used, the school nurse or other qualified supervisor of health shall restock the
epinephrine auto-injector as soon as reasonably possible, but no later than two weeks after it is used. In addition,
epinephrine auto-injectors shall be restocked before their expiration date. (Education Code 49414)

Information regarding defense and indemnification provided by the district for any and all civil liability for volunteers
administering epinephrine auto-injectors shall be provided to each volunteer and retained in the employee's
personnel file. (Education Code 49414)

A school may accept gifts, grants, and donations from any source for the support of the school in carrying out the
requirements of Education Code 49414, including, but not limited to, the acceptance of epinephrine auto-injectors

from a manufacturer or wholesaler. (Education Code 49414)

The Superintendent or designee shall maintain records regarding the acquisition and disposition of epinephrine auto-



injectors for a period of three years from the date the records were created. (Business and Professions Code 4119.2)
Emergency Medication for Opioid Overdose

The district may elect to make emergency naloxone hydrochloride or another opioid antagonist available at schools
for the purpose of providing emergency medical aid to persons suffering, or reasonably believed to be suffering, from
an opioid overdose. In determining whether to make this medication available, the Superintendent or designee shall
evaluate the emergency medical response time to the school and determine whether initiating emergency medical
services is an acceptable alternative to providing an opioid antagonist and training personnel to administer the
medication. (Education Code 49414.3)

When available at the school site, the school nurse shall provide emergency naloxone hydrochloride or another
opioid antagonist for emergency medical aid to any person exhibiting potentially life-threatening symptoms of an
opioid overdose at school or a school activity. Other designated personnel who have volunteered and have received
training may administer such medication when a school nurse or physician is unavailable, and shall only administer
the medication by nasal spray or auto-injector. (Education Code 49414.3)

At least once per school year, the Superintendent or designee shall distribute to all staff a notice requesting
volunteers to be trained to administer naloxone hydrochloride or another opioid antagonist, describing the training
that the volunteer will receive, and explaining the right of the volunteer to rescind the offer to volunteer at any time,
including after receiving training. The notice shall also include a statement that no benefit will be granted to or
withheld from any employee based on the offer to volunteer and that there will be no retaliation against any
employee for rescinding the offer to volunteer. (Education Code 49414.3)

The principal or designee may designate one or more volunteer employees to receive initial and annual refresher
training, based on standards adopted by the SPI, regarding the storage and emergency use of naloxone hydrochloride
or another opioid antagonist. The training shall be provided at no cost to the employee, conducted during regular
working hours, and be provided by a school nurse or other qualified person designated by an authorizing physician
and surgeon. Written materials provided during the training shall be retained at the school for reference. (Education
Code 49414.3)

A school nurse, other qualified supervisor of health, or, if the district does not have a qualified supervisor of health, a
district administrator shall obtain a prescription for naloxone hydrochloride or another opioid antagonist for each
school from an authorized physician and surgeon. Such prescription may be filled by local or mail order pharmacies or
manufacturers. (Education Code 49414.3)

If the medication is used, the school nurse, other qualified supervisor of health, or district administrator, as
applicable, shall restock the medication as soon as reasonably possible, but no later than two weeks after it is used.
In addition, the medication shall be restocked before its expiration date. (Education Code 49414.3)

Information regarding defense and indemnification provided by the district for any and all civil liability for volunteers
administering naloxone hydrochloride or another opioid antagonist for emergency aid shall be provided to each
volunteer and retained in the employee's personnel file. (Education Code 49414.3)

A school may accept gifts, grants, and donations from any source for the support of the school in carrying out the
requirements of Education Code 49414.3, including, but not limited to, the acceptance of the naloxone
hydrochloride or another opioid antagonist from a manufacturer or wholesaler. (Education Code 49414.3)

The Superintendent or designee shall maintain records regarding the acquisition and disposition of naloxone
hydrochloride or another opioid antagonist for a period of three years from the date the records were created.
(Business and Professions Code 4119.8)
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In order to help maintain public trust in the integrity of district operations, the Governing Board expects all
employees to give the responsibility of their positions precedence over any other outside employment. A district
employee may receive compensation for outside activities as long as these activities are not inconsistent,
incompatible, in conflict with, or inimical to his/her district duties.

An outside activity shall be considered inconsistent, incompatible, or inimical to district employment when such
activity: (Government Code 1126)

1. Requires time periods that interfere with the proper, efficient discharge of the employee's duties
2. Entails compensation from an outside source for activities which are part of the employee's regular duties
3. Involves using the district's name, prestige, time, facilities, equipment, or supplies for private gain

4. Involves service which will be wholly or in part subject to the approval or control of another district employee
or Board member

An employee wishing to accept outside employment that may be inconsistent, incompatible, in conflict with, or
inimical to the employee's duties shall file a written request with his/her immediate supervisor describing the nature
of the employment and the time required. The supervisor shall evaluate each request based on the employee's
specific duties within the district and determine whether to grant authorization for such employment.

The supervisor shall inform the employee whether the outside employment is prohibited. The employee may appeal
a supervisor's denial of authorization to the Superintendent or designee. An employee who continues to pursue a
prohibited activity may be subject to disciplinary action.

Tutoring

A certificated employee shall not accept any compensation or other benefit for tutoring a student enrolled in his/her
class(es). An employee who wishes to tutor another district student shall first request authorization from his/her
supervisor in accordance with this Board policy. If authorization is granted, the employee shall not use district
facilities, equipment, or supplies when providing the tutoring service.
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Policy 4020: Drug And Alcohol-Free Workplace Status: ADOPTED
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The Governing Board believes that the maintenance of a drug- and alcohol-free workplace is essential to staff and
student safety and to help ensure a productive and safe work and learning environment.

An employee shall not unlawfully manufacture, distribute, dispense, possess, or use any controlled substance while
on duty, on district property, or at a school-related activity or event. (Government Code 8355; 41 USC 8103)

Employees are prohibited from being under the influence of controlled substances or alcohol while on duty. For
purposes of this policy, on duty means while an employee is on duty during both instructional and noninstructional
time in the classroom or workplace, at extracurricular or cocurricular activities, or while transporting students or
otherwise supervising them. Under the influence means that the employee's capabilities are adversely or negatively
affected, impaired, or diminished to an extent that impacts the employee's ability to safely and effectively perform
his/her job.

In addition, an employee shall not use or be under the influence of any alcoholic beverage or controlled substance, as
defined in 21 USC 812, while on duty, on district property, or at a district-related activity or event.

The Superintendent or designee shall notify employees of the district's prohibition against drug use and the actions
that will be taken for violation of such prohibition. (Government Code 8355; 41 USC 8103)

An employee shall abide by the terms of this policy and shall notify the district, within five days, of his/her conviction
for violation in the workplace of any criminal drug statute. (Government Code 8355; 41 USC 8103)

The Superintendent or designee shall notify the appropriate federal granting or contracting agency within 10 days
after receiving notification, from an employee or otherwise, of any conviction for a violation occurring in the
workplace. (41 USC 8103)

In accordance with law and the district's collective bargaining agreements, the Superintendent or designee shall take
appropriate disciplinary action, up to and including termination, against an employee for violating the terms of this
policy and/or shall require the employee to satisfactorily participate in and complete a drug assistance or
rehabilitation program approved by a federal, state, or local public health or law enforcement agency or other
appropriate agency.

Drug-Free Awareness Program

The Superintendent or designee shall establish a drug-free awareness program to inform employees about:
(Government Code 8355; 41 USC 8103)

1. The dangers of drug abuse in the workplace
2. The district's policy of maintaining a drug-free workplace
3. Available drug counseling, rehabilitation, and employee assistance programs

4. The penalties that may be imposed on employees for drug abuse violations occurring in the workplace



CalPERS Military Service Credit Notification
California Code, Government Code - GOV § 21029

(a) “Public service” with respect to a state member or a school member or with respect to a retired
former state employee or a retired former school employee, who retired on or after December 31, 1981,
also means active service, prior to entering this system as a state member or as a school member, of
not less than one year in the Armed Forces of the United States, or, active service, prior to entering
this system as a state or school member, of not less than one year in the Merchant Marine of the United
States. Public service credit shall not be granted if the service described above terminated with a
discharge under dishonorable conditions. The public service credit to be granted for that service shall
be on the basis of one year of credit for each year of credited state service, but shall not exceed a total
of four years of public service credit regardless of the number of years of either that service or
subsequent state service. A state member or a school member or a retired former state employee or a
retired former school employee electing to receive a credit for that public service shall have been
credited with at least one year of state service on the date of election or the date of retirement.

(b) An election by a state member or a school member with respect to public service under this section
may be made only while the member is in state, university, or school employment, and a retired former
employee shall have retired immediately following service as a state member or as a school member.
The retirement allowance of a retired former state employee or a retired former school employee, who
elects to receive public service credit pursuant to this section shall be increased only with respect to
the allowance payable on and after the date of election. For the purposes of this section, a member as
described in subdivision (d) of Section 20776, shall also mean a former state employee or a former
school employee, who retired on or after December 31, 1981.

(c) A member or retired former employee who elects to become subject to this section shall make the
contributions as specified in Sections 21050 and 21052.

(d) The board has no duty to locate or notify any eligible former member who is currently retired or to
provide the name or address of any such retired person, agency, or entity for the purpose of notifying
those persons.

(e) An employer shall inform a new employee at the time of hire of their rights to purchase service credit
under this section.

For additional information regarding Military Service Credit Options, please review the CalPERS guide:
https://www.calpers.ca.gov/docs/forms-publications/military-service-credit-quide.pdf



https://1.next.westlaw.com/Link/Document/FullText?findType=L&originatingContext=document&transitionType=DocumentItem&pubNum=1000211&refType=SP&originatingDoc=Ida12cdd0700b11edac76c7c9beda3d17&cite=CAGTS20776
https://1.next.westlaw.com/Link/Document/FullText?findType=L&originatingContext=document&transitionType=DocumentItem&pubNum=1000211&refType=LQ&originatingDoc=Ida12f4e0700b11edac76c7c9beda3d17&cite=CAGTS21050
https://1.next.westlaw.com/Link/Document/FullText?findType=L&originatingContext=document&transitionType=DocumentItem&pubNum=1000211&refType=LQ&originatingDoc=Ida12f4e1700b11edac76c7c9beda3d17&cite=CAGTS21052
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The Governing Board recognizes the importance of taking appropriate action whenever an emergency threatens the
safety, health, or welfare of a student at school or during school-sponsored activities.

The Superintendent or designee shall develop procedures to ensure that first aid and/or medical attention is
provided as quickly as possible when accidents and injuries to students occur and that parents/guardians are notified
as appropriate.

The Superintendent or designee shall ask parents/guardians to provide emergency contact information in order to
facilitate communication in the event of an accident or illness.

District staff shall appropriately report and document student accidents.
"Do Not Resuscitate" Orders

The Board believes that staff members should not be placed in the position of determining whether or not to follow
any parental or medical "do not resuscitate" orders. Staff shall not accept or follow any such orders except under the
specific written direction of the Superintendent or designee. The Superintendent or designee may only direct a staff
member to follow a "do not resuscitate" order if he/she has received a written parent/guardian authorization, with an
authorized health care provider statement, and an order of an appropriate court.

The Superintendent or designee shall ensure that parents/guardians who have submitted a "do not resuscitate" order
are informed of this policy.

Automated External Defibrillators

The Board authorizes the Superintendent or designee to place automated external defibrillators (AEDs) at designated
school sites for use by school employees in an emergency.

The Superintendent or designee shall develop guidelines for employees regarding these devices and shall ensure that
employees receive information that describes sudden cardiac arrest, the school's emergency response plan, and the
proper use of an AED. The guidelines shall also specify the placement, security, and maintenance of the AED.

The authorization of AEDs in district schools shall not be deemed to create a guarantee that an AED will be present
or will be used in the case of an emergency, or that a trained employee will be present and/or able to use an AED in
an emergency, or that the AED will operate properly.
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Emergency Contact Information

In order to facilitate contact in case of an emergency or accident, the principal or designee shall annually request that
parents/guardians provide the following information:

1. Home address and telephone number
2. Parent/guardian's business address and telephone number
3. Parent/guardian's cell phone number and email address, if applicable

4. Name, address, and telephone number of an alternative contact person to whom the student may be released
and who is authorized by the parent/guardian to care for the student in cases of emergency or when the
parent/guardian cannot be reached

5. Local physician to call in case of emergency

In addition, parents/guardians shall be encouraged to notify the school whenever their emergency contact
information changes.

Notification/Consent for Medical Treatment

Whenever a student requires emergency or urgent medical treatment while at school or a school-sponsored activity,
the principal or designee shall contact the parent/guardian or other person identified on the emergency contact form
in order to obtain consent for the medical treatment.

If the student's parent/guardian or other contact person cannot be reached to provide consent, the principal may
seek reasonable medical treatment for the student as needed, unless the parent/guardian has previously filed with
the district a written objection to any medical treatment other than first aid.

A person who has filed with the district a completed caregiver's authorization affidavit pursuant to Family Code
6550-6552 shall have the right to consent to or refuse school-related medical care on behalf of the minor student.
The caregiver's authorization shall be invalid if the district receives notice that the minor student is no longer living
with the caregiver or if the Superintendent or designee has actual knowledge of facts contrary to those stated on the
affidavit. (Family Code 6550)

The caregiver's consent to medical care shall be superseded by any contravening decision of the parent or other
person having legal custody of the student, provided that this contravening decision does not jeopardize the
student's life, health, or safety. (Family Code 6550)

Automated External Defibrillators

When an automated external defibrillator (AED) is placed in a district school, the Superintendent or designee shall
notify an agent of the local emergency medical services agency of the existence, location, and type of AED acquired.
(Health and Safety Code 1797.196, 1797.200)

The Superintendent or designee shall ensure that any AED placed at a district school is maintained and tested
according to the operation and maintenance guidelines set forth by the manufacturer. (Health and Safety Code
1797.196)

The Superintendent or designee shall develop a written plan which describes the procedures to be followed in the
event of a medical emergency, including an emergency that may involve the use of an AED. These procedures
should include, but not be limited to, requirements for immediate notification of the 911 emergency telephone
number in the event of an emergency that may involve the use of an AED.

The principal of any district school with an AED shall annually provide information to school employees that
describes: (Health and Safety Code 1797.196)



1. Sudden cardiac arrest
2. The school's emergency response plan

3. The proper use of an AED

Instructions on how to use the AED, in no less than 14-point type, shall be posted next to every AED. In addition,
school employees shall be notified annually of the location of all AED units on campus. (Health and Safety Code
1797.196)

Each AED shall be checked for readiness at least biannually and after each use. In addition, the Superintendent or
designee shall ensure that an inspection is made of all AEDs at least every 90 days for potential issues related to
operability of the device, including a blinking light or other obvious defect that may suggest tampering or that
another problem has arisen with the functionality of the AED. The Superintendent or designee shall maintain records
of these checks. (Health and Safety Code 1797.196)
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The Governing Board recognizes that smoking and other uses of tobacco and nicotine products constitute a serious
public health hazard and are inconsistent with district goals to provide a healthy environment for students and staff.

The Board prohibits smoking and/or the use of tobacco products at any time in district-owned or leased buildings, on
district property, and in district vehicles. (Health and Safety Code 104420, 104559)

These prohibitions apply to all employees, students, and visitors at any school-sponsored instructional program,
activity, or athletic event held on or off district property. Any written joint use agreement governing community use
of district facilities or grounds shall include notice of the district's tobacco-free schools policy and consequences for
violations of the policy.

Smoking means inhaling, exhaling, burning, or carrying of any lighted or heated cigar, cigarette, pipe, tobacco, or plant
product intended for inhalation, whether natural or synthetic, in any manner or form, and includes the use of an
electronic smoking device that creates aerosol or vapor or of any oral smoking device for the purpose of
circumventing the prohibition of smoking. (Business and Professions Code 22950.5; Education Code 48901)

Tobacco products include: (Business and Professions Code 22950.5; Education Code 48901)

1. Any product containing, made, or derived from tobacco or nicotine that is intended for human consumption,
whether smoked, heated, chewed, absorbed, dissolved, inhaled, snorted, sniffed, or ingested by any other
means, including, but not limited to, cigarettes, cigars, little cigars, chewing tobacco, pipe tobacco, or snuff

2. An electronic device that delivers nicotine or other vaporized liquids to the person inhaling from the device,
including, but not limited to, an electronic cigarette, cigar, pipe, or hookah

3. Any component, part, or accessory of a tobacco product, whether or not sold separately

This policy does not prohibit the use or possession of prescription products and other cessation aids that have been
approved by the U.S. Department of Health and Human Services, Food and Drug Administration, such as nicotine
patch or gum.

Smoking or use of any tobacco-related product or disposal of any tobacco-related waste is prohibited within 25 feet
of any playground, except on a public sidewalk located within 25 feet of the playground. In addition, any form of
intimidation, threat, or retaliation against a person for attempting to enforce this policy is prohibited. (Health and
Safety Code 104495)
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Notifications

Information about the district's tobacco-free schools policy and enforcement procedures shall be communicated
clearly to employees, parents/guardians, students, and the community. (Health and Safety Code 104420)

The Superintendent or designee may disseminate this information through annual written notifications, district and
school web sites, student and parent handbooks, and/or other appropriate methods of communication.

The Superintendent or designee shall ensure that signs stating "Tobacco use is prohibited" are prominently displayed
at all entrances to school property. (Health and Safety Code 104420, 104559)

Enforcement/Discipline

Any employee or student who violates the district's tobacco-free schools policy shall be asked to refrain from
smoking and shall be subject to disciplinary action as appropriate.

Any other person who violates the district's policy on tobacco-free schools shall be informed of the district's policy
and asked to refrain from smoking. If the person fails to comply with this request, the Superintendent or designee
may:

1. Direct the person to leave school property
2. Request local law enforcement assistance in removing the person from school premises

3. If the person repeatedly violates the tobacco-free schools policy, prohibit him/her from entering district
property for a specified period of time

The Superintendent or designee shall not be required to physically eject a nonemployee who is smoking or to
request that the nonemployee refrain from smoking under circumstances involving a risk of physical harm to the
district or any employee. (Labor Code 6404.5)



Board Policy Manual

Thermalito Union Elementary School District
Printed: 08/22/2024 09:30 AM

Policy 4119.43: Universal Precautions Status: ADOPTED

Original Adopted Date: 04/13/2000 | Last Revised Date: 05/16/2024 | Last Reviewed Date: 05/16/2024

In order to protect all employees from contact with potentially infectious blood or other body fluids, the Governing
Board requires that universal precautions be observed throughout the district. Universal precautions are appropriate
for preventing the spread of all infectious diseases and shall be used regardless of whether bloodborne pathogens
are known to be present.

The Superintendent or designee shall distribute to employees information provided by the California Department of
Education (CDE) regarding acquired immune deficiency syndrome (AIDS), AIDS-related conditions, and hepatitis B.
This information shall include, but not be limited to, any appropriate methods employees may use to prevent
exposure to AIDS and hepatitis B, including information concerning the availability of a vaccine to prevent
contraction of hepatitis B, and that the cost of this vaccination may be covered by the health plan of the employees.
Information shall be distributed annually, or more frequently if there is new information supplied by CDE. (Health
and Safety Code 120875, 120880)

Information regarding universal precautions may be included in employee handbooks.

Employees shall immediately report any exposure incident or first aid incident in accordance with the district's
exposure control plan for bloodborne pathogens or other safety procedures.
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Definitions

Universal precautions are an approach to infection control. All human blood and certain human body fluids, including,
but not limited to semen, vaginal secretions, and any body fluid that is visibly contaminated with blood, are treated as
if known to be infectious for human immunodeficiency virus (HIV), hepatitis B virus (HBV), hepatitis C virus (HCV),
and other bloodborne pathogens. (8 CCR 5193; 29 CFR 1910.1030)

Occupational exposure means reasonably anticipated contact with blood or other potentially infectious materials
that may result from the performance of an employee's duties. (8 CCR 5193; 29 CFR 1910.1030)

A sharp is any object that can be reasonably anticipated to penetrate the skin or any other part of the body and to
result in an exposure incident. (8 CCR 5193)

Infection Control Practices

For the prevention of infectious disease, the district shall:

1. Effectively maintain the worksite in a clean and sanitary condition, and implement an appropriate written
schedule for cleaning and decontamination of the worksite

2. When necessary for employees with occupational exposure to bloodborne pathogens, provide appropriate
personal protective equipment, such as gloves, masks, and outer garments, at no cost to the employee (8 CCR
5193)

3. Provide handwashing facilities which are readily accessible to employees, or, if not feasible, provide an
appropriate antiseptic hand cleanser in conjunction with clean cloth or paper towels, or antiseptic towelettes

Any employee who has contact with blood or other body fluid, regardless of whether bloodborne pathogens are
known to be present, shall:

1. Use personal protective equipment as appropriate.
2. Wash hands and other skin surfaces thoroughly with soap and running water:
a. Immediately or as soon as feasible following contact with blood or other potentially infectious materials
b. Immediately after removing gloves or other personal protective equipment
3. When handwashing facilities are not available, use antiseptic hand cleanser in conjunction with clean cloth or
paper towels, or antiseptic towelettes. In such instances, hands shall be washed with soap and running water

as soon as feasible.

4. Refrain from eating, drinking, smoking, applying cosmetics or lip balm, or handling contact lenses in work areas
with a reasonable likelihood of occupational exposure to bloodborne pathogens.

5. Clean and decontaminate all equipment and environmental and work surfaces after contact with blood or
other potentially infectious material, no later than the end of the shift or more frequently as required by state
regulations.

6. Rather than using the hands directly, use mechanical means such as a brush and dust pan, tongs, or forceps to
clean up broken glassware which may be contaminated.

7. Use effective techniques designed to minimize the risk of a sharps injury in all procedures involving the use of
sharps.

8. Handle, store, treat, and dispose of regulated waste in accordance with Health and Safety Code 117600-
118360 and other applicable state and federal regulations.



a. Immediately or as soon as possible after use, contaminated sharps shall be placed in containers meeting
the requirements of 8 CCR 5193.

b. Specimens of blood or other potentially infectious material shall be placed in a container which prevents
leakage during collection, handling, processing, storage, transport, or shipping.
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Personal leaves granted to district employees shall be used as permitted in law, this administrative regulation, other
Governing Board-approved policy or district regulation, or applicable collective bargaining agreement, or as
otherwise required by law.

For the purpose of any personal leave offered pursuant to state law, a registered domestic partner shall have the
same rights, protections, and benefits as a spouse and any protections provided to a spouse's child shall also apply to
a child of a registered domestic partner. (Family Code 297.5)

Whenever possible, employees shall request personal leaves in advance and prepare suitable instructions, including
lesson plans as applicable, for a substitute employee.

Bereavement

Employees are entitled to a leave of up to five days upon the death of any member of the employee's immediate
family, as defined in Education Code 44985 and 45194.

"Immediate family" means a parent, parent-in-law, grandparent, or grandchild of the employee or of the spouse of
the employee, and the spouse, domestic partner, child, child-in-law, sibling, or sibling-in-law of the employee, or any
relative living in the immediate household of the employee. (Education Code 44985, 45194; Government Code
12945.7)

No deduction shall be made from the employee's salary for any authorized paid bereavement leave as specified in
the collective bargaining agreement or as otherwise established by this policy, nor shall such leave be deducted from
any other leave to which the employee is entitled unless requested by the employee. (Education Code 44985,
45194; Government Code 12945.7)

At the employee's request, bereavement leave may be extended under personal necessity leave provisions as
provided in the section "Personal Necessity" below. (Education Code 44981, 45207)

Reproductive Loss

Upon request by any employee who has experienced a reproductive loss event, defined as the day or, for a multiple-
day event, the final day of a failed adoption, failed surrogacy, miscarriage, stillbirth, or an unsuccessful assisted
reproduction, the district shall grant the employee up to five days of reproductive loss leave, to be taken
consecutively or non-consecutively. The employee shall take the leave within three months following the event. If
the employee is on another type of leave at the time of the reproductive loss event, or chooses to take another type
of leave immediately following a reproductive loss event, then the reproductive loss leave shall be completed within
three months of the end date of the other leave. (Government Code 12945.6)

Reproductive loss leave will be unpaid unless the employee chooses to use vacation, personal leave, accrued and
available sick leave, or compensatory time off that is otherwise available to the employee. (Government Code
12945.6)

Any request or inquiry or information provided by an employee related to reproductive loss leave and/or a
reproductive loss shall remain confidential, except to internal personnel or counsel as necessary or as required by

law.

Personal Necessity

Employees may use a maximum of seven days of accrued personal iliness/injury leave (sick leave) during each school



year for reasons of personal necessity. (Education Code 44981, 45207)

Acceptable reasons for the use of personal necessity leave include:

1. Death of a member of the employee's immediate family when the number of days of absence exceeds the
limits set by bereavement leave provisions (Education Code 44981, 45207; Government Code 12945.7)

2. An accident involving the employee or the employee's property, or the person or property of a member of the
employee's immediate family (Education Code 44981, 45207)

3. lliness, preventive care, or other need of a member of the employee's family, as defined in Labor Code 245.5
(Education Code 44981; Government Code 12945.2; Labor Code 246.5)

4. A classified employee's appearance in any court or before any administrative tribunal as a litigant, party, or
witness under subpoena or other order (Education Code 45207)

5. Fire, flood, or other immediate danger to the home of the employee

6. Personal business of a serious nature which the employee cannot disregard

Leave for personal necessity may be allowed for other reasons at the discretion of the Superintendent or designee.
However, personal necessity leave shall not be granted for purposes of personal convenience, for the extension of a
holiday or vacation, or for matters which can be taken care of outside of working hours. The Superintendent or
designee shall have final discretion as to whether a request reflects personal necessity.

Advance permission shall not be required of an employee in any case involving the death of a member of the
employee's immediate family, an accident involving the employee's person or property or the person or property of a
member of the employee's immediate family, or the iliness, preventive care, or other need of a member of the
employee's family. (Education Code 44981, 45207)

For any leave that is planned, or for which the need is foreseeable, an employee shall notify the Superintendent or

designee in advance. In all other circumstances, the employee shall notify the Superintendent or designee of the
need for the leave as soon as practicable.

After any absence due to personal necessity, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

Leave to Perform Legal Duties

An employee may take time off work in order to: (Labor Code 230)
1. Serve on an inquest jury or trial jury
2. Comply with a subpoena or other court order to appear as a witness

Notices, summons, and subpoenas for court appearances shall be submitted to the district office when requesting
leave.

A classified employee called for jury duty shall be granted leave with pay up to the amount of the difference

between the employee's regular earnings and any amount received for jury fees. (Education Code 44037)

A certificated employee who is called for jury duty also shall be granted leave with pay up to the difference between
the employee's regular earnings and any jury fees received. (Education Code 44036)

A certificated employee shall be granted leave with pay to appear in court as a witness other than as a litigant or to
respond to an official order from another governmental jurisdiction for reasons not brought about through the



connivance or misconduct of the employee. Such an employee shall receive the difference between the employee's
regular earnings and any witness fees received. (Education Code 44036)

Leaves for Crime Victims for Judicial Proceedings

An employee who is a victim of a crime or an immediate family member, registered domestic partner, or child of a
registered domestic partner of such victim may be absent from work in order to attend related judicial proceedings, if
the crime is any of the following: (Labor Code 230.2)

1. A violent felony as defined in Penal Code 667.5(c)
2. A serious felony as defined in Penal Code 1192.7(c)

3. A felony provision of law proscribing theft or embezzlement

For these purposes, the employee may use vacation, personal leave, personal illness/injury leave, unpaid leave, or
compensatory time off that is otherwise available to the employee. (Labor Code 230.2)

Prior to taking time off, an employee shall give the Superintendent or designee a copy of the notice of each
scheduled proceeding that is provided by the responsible agency, unless advance notice is not feasible. When
advance notice is not feasible or an unscheduled absence occurs, the employee shall, within a reasonable time after
the absence, provide documentation evidencing the judicial proceeding from the court or government agency setting
the hearing, the district attorney or prosecuting attorney's office, or the victim/witness office that is advocating on
behalf of the victim. (Labor Code 230.2)

The district shall keep confidential any records pertaining to the employee's absence from work by reason of this
leave. (Labor Code 230.2)

Leaves for Victims of Crime or Abuse

An employee who is a victim of domestic violence, sexual assault, stalking, or a crime that caused physical injury or
mental injury with a threat of physical injury or an employee whose immediate family member, as defined, is
deceased as the direct result of a crime may use vacation, sick leave, personal leave, or compensatory time off that is
otherwise available to the employee to attend to the following activities: (Labor Code 230, 230.1, 246.5)

1. Obtain or attempt to obtain any relief, including, but not limited to, a temporary restraining order, restraining

order, or other injunctive relief to help ensure the health, safety, or welfare of the employee or the employee's
child

2. Seek medical attention for injuries caused by crime or abuse

3. Obtain services from a domestic violence shelter, program, rape crisis center, or victim services organization or
agency as a result of the crime or abuse

4. Obtain psychological counseling or mental health services related to an experience of crime or abuse
5. Participate in safety planning and take other actions to increase safety from future crime or abuse, including

temporary or permanent relocation

Prior to taking time off, an employee shall give reasonable notice to the Superintendent or designee, unless advance
notice is not feasible. When an unscheduled absence occurs, the employee shall provide, within a reasonable period
of time, certification of the absence in the form of any of the following: (Labor Code 230, 230.1)

1. A police report indicating that the employee was a victim

2. A court order protecting or separating the employee from the perpetrator of the crime or abuse, or other
evidence from the court or prosecuting attorney that the employee has appeared in court



3. Documentation from a domestic violence or sexual assault counselor as defined in Evidence Code 1037.1 or
1035.2, licensed medical professional or health care provider, victim advocate, or counselor that the employee
was undergoing treatment or receiving services for physical or mental injuries or abuse resulting in
victimization from the crime or abuse

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's behalf
certifying that the absence is for a purpose authorized under Labor Code 230 or 230.1

The district shall maintain the confidentiality of such an employee to the extent authorized by law. (Labor Code 230,
230.1)

The Superintendent or designee shall inform employees of the rights provided employees pursuant to Labor Code
230 and 230.1 using a form developed by the Labor Commissioner or a substantially similar form developed by the
district. Such information shall be provided to new employees upon hire and to other employees upon request.
(Labor Code 230.1)

Personal Leave for Child-Related Activities

Any employee who is a parent/guardian of one or more children of an age to attend any of grades K-12 or a program
offered by a licensed child care provider may use up to 40 hours of personal leave, vacation, or compensatory time
off each school year in order to: (Labor Code 230.8)

1. Find, enroll, or reenroll a child in a school or with a licensed child care provider or to participate in activities of
the school or child care provider, provided the employee gives reasonable advance notice of the absence. Time
off for this purpose shall not exceed eight hours in any calendar month.

2. Address a school or child care emergency, provided the employee gives notice. An emergency exists when the
child cannot remain in school or with a child care provider due to one of the following circumstances:

a. Arequest by the school or child care provider that the child be picked up

b. An attendance policy, excluding planned holidays, that prohibits the child from attending or requires that
the child be picked up from the school or child care provider

c. Behavioral or discipline problems

d. Closure or unexpected unavailability of the school or child care provider, excluding planned holidays

e. A natural disaster, including, but not limited to, fire, earthquake, or flood
For purposes of this leave, parent/guardian includes a parent, guardian, stepparent, foster parent, grandparent, or
person who stands in loco parentis to a child. (Labor Code 230.8)
In lieu of using vacation, personal leave, or compensatory time off, eligible employees may take unpaid leave for this
purpose.
If two or more parents/guardians of a child are employed at the same work site, this leave shall be allowed for the
parent/guardian who first gives notice to the district. Simultaneous absence by another parent/guardian of the child
may be granted by the Superintendent or designee. (Labor Code 230.8)
Upon request by the Superintendent or designee, the employee shall provide documentation from the school or
licensed child care provider that the employee engaged in permitted child-related activities on a specific date and at

a particular time. (Labor Code 230.8)

Service on Education Boards and Committees



Upon request, a certificated employee shall be granted up to 20 school days of paid leave per school year for service
performed within the state on any education board, commission, committee, or group authorized by Education Code
44987.3 provided that all of the following conditions are met: (Education Code 44987.3)

1. The service is performed within the state
2. The board, commission, organization, or group informs the district in writing of the service

3. The board, commission, organization, or group agrees, prior to the service, to reimburse the district, upon the
district's written request, for compensation paid to the employee's substitute and for actual related
administrative costs

Employee Organization Activities

Upon request, any certificated or classified employee shall be granted a leave of absence without loss of
compensation, to serve as an elected officer of a district employee organization or any statewide or national
employee organization with which the employee organization is affiliated. Such leave shall be in addition to any other
leave to which the employee may be entitled by other laws or a memorandum of understanding or collective
bargaining agreement. (Education Code 44987, 45210)

The leave shall include, but is not limited to, absence for purposes of attending periodic, stated, special, or regular
meetings of the body of the organization on which the employee serves as an officer. (Education Code 44987,
45210)

Upon request of an employee organization in the district or its state or national affiliate, a reasonable number of
unelected classified employees shall be granted a leave of absence without loss of compensation for the purpose of
attending important organizational activities authorized by the employee organization. The employee organization
shall provide reasonable notification to the Superintendent or designee when requesting a leave of absence for
employees for this purpose. (Education Code 45210)

When leave is granted for any of the above purposes, the employee organization shall reimburse the district within
10 days after receiving the district's certification of payment of compensation to the employee. (Education Code
44987, 45210)

Religious Leave

The Superintendent or designee may grant an employee up to three days of leave per year for religious purposes,
provided that the leave is requested in advance and that it does not cause additional district expenditures, the
neglect of assigned duties, or any other unreasonable hardship on the district.

The Superintendent or designee shall deduct the cost of hiring a substitute, when required, from the wages of the
employee who takes religious leave.

No employee shall be discriminated against for using this leave or any additional days of unpaid leave granted for
religious observances at the discretion of the Superintendent or designee.

Spouse on Leave from Military Deployment

An employee who works an average of 20 hours or more per week and whose spouse is a member of the United
States Armed Forces, National Guard, or reserves may take up to 10 days of unpaid leave during a period that the
employee's spouse is on leave from deployment during a military conflict, as defined in Military and Veterans Code
395.10. (Military and Veterans Code 395.10)

Within two business days of receiving official notice that the employee's spouse will be on leave from deployment,
the employee shall provide the Superintendent or designee with notice of the intention to take the leave. The
employee shall submit written documentation certifying that the employee's spouse will be on leave from



deployment during the time that the leave is requested. (Military and Veterans Code 395.10)

Leave for Emergency Duty

An employee may take time off to perform emergency duty as a volunteer firefighter, a reserve peace officer, or
emergency rescue personnel. (Labor Code 230.3)

Any employee who performs duty as a volunteer firefighter, reserve peace officer, or emergency rescue personnel
shall be permitted to take temporary leaves of absence, not to exceed an aggregate total of 14 days per calendar
year, for the purpose of engaging in fire, law enforcement, or emergency rescue training. (Labor Code 230.4)

Civil Air Patrol Leave

An employee may take up to 10 days of unpaid leave per calendar year, beyond any leave otherwise available to the
employee, to respond to an emergency operational mission of the California Civil Air Patrol, provided that the
employee has been employed by the district for at least a 90-day period immediately preceding the leave. Such
leaves shall not exceed three days for a single mission, unless an extension is granted by the governmental entity
authorizing the mission and is approved by the Superintendent or designee. (Labor Code 1501, 1503)

The employee shall give the district as much advance notice as possible of the intended dates of the leave. The
Superintendent or designee may require certification from the proper Civil Air Patrol authority to verify the eligibility
of the employee for the leave and may deny the leave if the employee fails to provide the required certification.
(Labor Code 1503)
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The following administrative regulation applies to classified employees, including classified management. For
certificated employees, including certificated management, see Administrative Regulation 4161.1/4361.1 - Personal
Iliness/Injury Leave.

Certificated employees employed five school days per week are entitled to 10 days leave of absence with full pay for
personal illness or injury (sick leave) per school year of service. Employees who work less than five school days per
week (part-time employees) shall be granted sick leave in proportion to the time they work. However, any part-time
employees who are entitled to less than three days of paid sick leave per year due to the amount of time worked
shall be granted sick leave pursuant to Labor Code 246, if they are eligible. (Education Code 44978; Labor Code
245-249)

Use of Sick Leave

A certificated employee may use sick leave for absences as authorized by law and/or collective bargaining
agreement, including, but not limited to:

1. Accident or illness, whether or not the absence arises out of and in the course of employment; quarantine
which results from contact in the course of employment with other persons having a contagious disease; or
temporary inability to perform assigned duties because of illness, accident, or quarantine (Education Code
44964)

2. Pregnancy, miscarriage, childbirth, and related recovery, as well as reproductive loss (Education Code 44965,
44978; Government Code 12945.6)

3. Personal necessity (Education Code 44981)
4. Medical and dental appointments, in increments of not less than one hour

5. Industrial accidents or illnesses when leave granted specifically for that purpose has been exhausted
(Education Code 44984)

6. Need of the employee to bond with a child within one year of the child's birth, adoption, or foster care
placement (parental leave) (Education Code 44977.5; Government Code 12945.2; 29 USC 2612; 29 CFR
825.112)

7. Need of the employee or employee's family member, including a designated person, as defined in Labor Code
245.5, for the diagnosis, care, or treatment of an existing health condition or for preventive care (Government
Code 12945.2; Labor Code 233, 246.5)

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee or the employee's child, when the employee has

been a victim of domestic violence, sexual assault, or stalking (Labor Code 233, 246.5)

9. Bereavement leave, as specified in Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves
(Education Code 44985; Government Code 12945.7)

For the purposes specified in Items #7-8, an employee may use, in any calendar year, the amount of sick leave that
would be accrued during six months at the employee's then current rate of entitlement. (Labor Code 233)

An employee may take sick leave at any time during the school year, even if credit for sick leave has not yet been
accrued. (Education Code 44978)

Unused days of sick leave shall be accumulated from year to year without limitation. (Education Code 44978)



An employee shall reimburse the district for any unearned sick leave used as of the date of termination, in
accordance with Education Code 44042.5.

At the beginning of each school year, employees shall be notified of the amount of sick leave they have accumulated.

The district shall not require new employees to waive leave accumulated in a previous district. (Education Code
44979, 44980)

The Superintendent or designee shall notify any certificated employee who leaves the district after at least one
school year of employment that if the employee accepts a certificated position in another district, county office of
education, or community college district within one year, the employee may request that the district transfer any
accumulated sick leave to the new employer. (Education Code 44979, 44980)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a certificated employee who is a former active duty
member of the U.S. Armed Forces or a former or current member of the California National Guard or a federal
reserve component shall be entitled to sick leave with pay of up to 10 days for the purpose of undergoing medical
treatment, including mental health treatment, for a military service-connected disability rated at 30 percent or more
by the U.S. Department of Veterans Affairs. An eligible employee who works less than five days per week shall be
entitled to such leave in proportion to the time worked. (Education Code 44978.2)

The amount of leave shall be credited to the employee either on the date the employee receives confirmation of the
submission of the disability application to the U.S. Department of Veterans Affairs or on the first day the employee
begins or returns to employment after active duty, whichever is later. When the employee receives the disability
rating decision, the employee shall report that information to the Superintendent or designee. If the disability rating
decision makes the employee eligible for the leave, the time used before the decision shall be counted toward the
10-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, the district may
change the sick leave time used before the disability rating decision to an alternative leave balance. (Education Code
44978.2)

The Superintendent or designee may require verification, in accordance with the section "Verification Requirements"
below, that the employee used the leave to obtain treatment of a military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the first date that the leave
was credited. Leave not used during the 12-month period shall not be carried over and shall be forfeited. (Education
Code 44978.2)

Notification of Absence

An employee shall notify the Superintendent or designee of the need to be absent as soon as such need is known, so
that substitute services may be secured. This notification shall include an estimate of the expected duration of
absence. If the absence becomes longer than estimated, the employee shall so notify the district. If the duration of
absence becomes shorter than estimated, the employee shall notify the district not later than three o'clock in the
afternoon of the day preceding the day on which the employee intends to return to work. If the employee fails to
notify the district and the failure results in a substitute being secured, the cost of the substitute shall be deducted
from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

During each school year, when a certificated employee has exhausted all available sick leave, including all
accumulated sick leave, and, due to illness or accident, continues to be absent for an additional period of up to five
school months, the district shall deduct from the employee's regular salary for that period the actual cost of a
substitute to fill the position. If the district has made every reasonable effort to secure the services of a substitute
and has been unable to do so, the amount that would have been paid to a substitute shall be deducted from the
employee's salary. (Education Code 44977)



An employee shall not be provided more than one five-month period per illness or accident. However, if the school
year ends before the five-month period is exhausted, the employee may take the balance of the five-month period in
a subsequent school year. (Education Code 44977)

Absence Beyond Five-Month Period/Reemployment List

If a certificated employee is not medically able to return to work after the five-month period provided pursuant to
Education Code 44977, the employee shall be placed either in another position or on a reemployment list.
Placement on the reemployment list shall be for 24 months for probationary employees or 39 months for permanent
employees and shall begin at the expiration of the five-month period. If during this time the employee becomes
medically able, the employee shall be returned to employment in a position for which the employee is credentialed
and qualified. (Education Code 44978.1)

Parental Leave

During each school year, a certificated employee may use all available sick leave, including accumulated sick leave,
for the purpose of parental leave for a period of up to 12 work weeks. The 12-week period shall be reduced by any
period of sick leave, including accumulated sick leave, taken during a period of such parental leave. (Education Code
44977.5)

Eligibility for such leave shall not require 1,250 hours of service with the district during the previous 12 months.
(Education Code 44977.5)

An employee who has exhausted all available sick leave, including accumulated sick leave, and continues to be absent
on account of parental leave shall receive differential pay of at least 50 percent of the employee's regular salary for
the remainder of the 12 work weeks. (Education Code 44977.5)

Parental leave taken pursuant to Education Code 44977.5 shall run concurrently with the parental leave taken
pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of parental leave shall not exceed 12
work weeks in a 12-month period. (Education Code 44977.5; Government Code 12945.2, 12945.6)

Verification Requirements

After any absence due to illness or injury, the employee shall verify the absence by submitting a completed and
signed district absence form to the employee's immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence record shows chronic
absenteeism or a pattern of absences immediately before or after weekends and/or holidays or whenever available
evidence clearly indicates that an absence is not related to illness or injury.

In addition, the Superintendent or designee may require an employee to visit a physician selected by the district, at
district expense, in order to receive a report on the employee's need for further leave of absence and a prognosis as
to when the employee will be able to return to work. If the report concludes that the employee's condition does not
warrant continued absence, the Superintendent or designee may, after giving notice to the employee, deny further
leave.

Any district request for additional verification by an employee's physician or a district-selected physician shall be in
writing and shall specify that the report to be submitted to the district should not contain the employee's genetic
information. Any genetic information received by the district on behalf of an employee shall be treated as a
confidential medical record, maintained in a file separate from the employee's personnel file, and not be disclosed
except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or extended medical
treatment may be asked to submit a letter from a physician stating that the employee is able to return to duty and
stipulating any necessary restrictions or limitations.



Healthy Workplaces, Healthy Families Act Requirements

No employee shall be denied the right to use accrued sick days, and the district shall not in any manner discriminate
or retaliate against an employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes the following
information:

a. That an employee is entitled to accrue, request, and use paid sick days

b. The number of sick days provided by Labor Code 245-249

c. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting and/or using sick leave is prohibited
by law and that an employee has the right to file a complaint with the Labor Commissioner if the district

discriminates or retaliates against the employee

2. Provide at least 40 hours or five days of paid sick leave to each eligible employee to use per year and allow
eligible employees to use accrued sick leave upon reasonable request

3. Provide eligible employees written notice, on their pay stub or other document issued with their pay check, of
the amount of paid sick leave they have available

4. Keep a record documenting the hours worked and paid sick days accrued and used by each eligible employee
for three years
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Policy 4033: Lactation Accommodation Status: DRAFT
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The Governing Board recognizes the immediate and long-term health benefits of breastfeeding and desires to
provide a supportive environment for any district employee to express breast milk for an infant child upon returning
to work following the birth of the child. The Board prohibits discrimination, harassment, and/or retaliation against
any district employee for seeking an accommodation to express breast milk for an infant child while at work.

An employee shall notify the employee's supervisor or other appropriate district administrator in advance of the
intent to request an accommodation. The supervisor or appropriate district administrator shall respond to the
request and shall work with the employee to make arrangements. If needed, the supervisor or appropriate district
administrator shall address scheduling in order to ensure that the employee's essential job duties are covered during
the break time.

Lactation accommodations shall be granted unless limited circumstances exist as specified in law. (Labor Code 1031,
1032; 29 USC 218d, 42 USC 2000gg-1)

Before a determination is made to deny lactation accommodations to an employee, the employee's supervisor shall
consult with the Superintendent or designee. When lactation accommodations are denied, the Superintendent or
designee shall document the options that were considered and the reasons for denying the accommodations.

The Superintendent or designee shall provide a written response to any employee who was denied the
accommodation(s). (Labor Code 1034)

The district shall include this policy in its employee handbook or in any set of policies that the district makes available
to employees. In addition, the Superintendent or designee shall distribute this policy to new employees upon hire
and when an employee makes an inquiry about or requests parental leave. (Labor Code 1034)

Break Time and Location Requirements

The district shall provide a reasonable amount of break time to accommodate an employee each time the employee
has a need to express breast milk for an infant child. (Labor Code 1030; 42 USC 2000gg-1; 34 CFR 106.57)

To the extent possible, any break time granted for lactation accommodation shall run concurrently with the break
time already provided to the employee. Any additional break time used by a non-exempt employee for this purpose
shall be unpaid. (Labor Code 1030; 29 USC 218d)

The employee shall be provided a lactation space which may be used by the employee for expressing breast milk or
breastfeeding as needed. The lactation space shall be a private room or location, other than a bathroom, which may
be the employee's work area or another location that is in close proximity to the employee's work area, and shall
meet the following requirements: (Labor Code 1031; 29 USC 218d; 34 CFR 106.57)

1. Is shielded from view and free from intrusion while the employee is expressing breast milk

2. lIs safe, clean, and free of hazardous materials, as defined in Labor Code 6382

3. Contains a place to sit and a surface to place a breast pump and personal items

4. Has access to electricity or alternative devices, including, but not limited to, extension cords or charging
stations, needed to operate an electric or battery-powered breast pump



5. Has access to a sink with running water and a refrigerator or, if a refrigerator cannot be provided, another
cooling device suitable for storing breast milk in close proximity to the employee's workspace

If a multipurpose room is used for lactation, among other uses, the use of the room for lactation shall take
precedence over other uses for the time it is in use for lactation purposes. (Labor Code 1031)

Dispute Resolution

Complaints alleging sex discrimination under Title IX shall be investigated and resolved in accordance with the
procedures specified in 34 CFR 106.44 and 106.45 and Administrative Regulation 4119.12/4219.12/4319.12 - Title
IX Sex Discrimination and Sex-Based Harassment Complaint Procedures.

Additionally, an employee may file a complaint with the Wage and Hour Division of the U.S. Department of Labor for
an alleged violation of the Providing Urgent Maternal Protections for Nursing Mothers Act and/or the Equal
Employment Opportunity Commission for failure to provide reasonable accommodations pursuant to the Pregnant
Workers Fairness Act. (29 USC 218c, 218d, 42 USC 2000gg-2).

In addition, an employee may file a complaint with the Labor Commissioner at the California Department of
Industrial Relations for any alleged violation of Labor Code 1030-1034. (Labor Code 1034)
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The Governing Board recognizes that health and welfare benefits are essential to promote employee health and
productivity and are an important part of the compensation offered to employees. The district shall provide health
and welfare benefits for employees in accordance with state and federal law and subject to negotiated employee
agreements.

Certificated management, administrative, and supervisory employees who are not in bargaining units shall receive
the same health and welfare benefits as those specified in the collective bargaining agreement for certificated
employees. Classified management, administrative, and supervisory employees who are not in bargaining units shall
receive the same health and welfare benefits as those specified in the collective bargaining agreement for classified
employees.

For purposes of granting benefits, a registered domestic partner and his/her child shall have the same rights,
protections, and benefits as a spouse and spouse's child. (Family Code 297.5, 300)

The district shall offer full-time employees who work an average of 30 hours or more per week and their dependents
up to age 26 years a health insurance plan that includes coverage for essential health benefits, pays at least 60
percent of the medical expenses covered under the terms of the plan, and meets all other requirements of the
federal Patient Protection and Affordable Care Act.

With respect to eligibility to participate in the health benefits plan or the level of health benefits provided, the
district shall not discriminate in favor of employees who are among the highest paid 25 percent of all district
employees. (26 USC 105; 42 USC 300gg-16)

Continuation of Coverage

Retired certificated employees, other employees who would otherwise lose coverage due to a qualifying event
specified in law and administrative regulation, and their qualified beneficiaries may continue to participate in the
district's group health and welfare benefits in accordance with state and federal law.

Unless otherwise provided for in the applicable collective bargaining agreement, covered employees and their
qualified beneficiaries may receive continuation coverage by paying the premiums, dues, and other charges, including
any increases in premiums, dues, and costs incurred by the district in administering the program.

Confidentiality
The Superintendent or designee shall not use or disclose any employee's medical information the district possesses

without the employee's authorization obtained in accordance with Civil Code 56.21, except for the purpose of
administering and maintaining employee benefit plans and for other purposes specified in law. (Civil Code 56.20)
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Affordability of Health Coverage

The Superintendent or designee shall seek written assurance from the district's health insurance carrier(s) that the
health plan offered to full-time district employees and their dependents meets all requirements of the federal Patient
Protection and Affordable Care Act. (42 USC 300gg-300gg95; 26 USC 4980H; 26 CFR 54.4980H-1-54.4980H-6)

The Superintendent or designee also shall ensure that each employee's contribution to the employee-only health
coverage does not exceed 9.5 percent of his/her modified household income, as defined in 26 USC 5000A. The
Superintendent or designee shall calculate the affordability of the coverage using one or more of the following
methods in a uniform and consistent basis for all employees within the same category: (26 USC 4980H; 26 CFR
54.4980H-4-54.4980H-5)

1. The district shall ensure that the lowest cost employee-only coverage does not exceed 9.5 percent of wages
paid to the employee by the district for the calendar year as reported on the employee's W-2 tax form. For an
employee not offered coverage for an entire calendar year, the wages shall be adjusted to reflect the period
for which coverage was offered.

2. The district shall ensure that the employee's required monthly contribution for the lowest cost employee-only
coverage does not exceed 9.5 percent of an amount equal to 130 hours multiplied by the employee's hourly
rate of pay on the first day of the plan year or his/her lowest hourly pay during the calendar month, whichever
is lower.

3. The district shall ensure that the employee's contribution does not exceed 9.5 percent of a monthly amount
determined as the federal poverty line for a single individual for the applicable calendar year, divided by 12.

Retired Certificated Employees

Any former certificated employee who retired from the district under any public retirement system and his/her
spouse/domestic partner shall be permitted to enroll in the health and welfare and/or dental care benefit plan
currently provided for certificated employees. The plan also shall be available to any surviving spouse/domestic
partner of a former certificated employee who either retired from the district under any public retirement system or
was, at the time of death, employed by the district and a member of the State Teachers' Retirement System.
(Education Code 7000)

A retired certificated employee or surviving spouse/domestic partner shall be allowed to enroll in the coverage
within 30 days of losing active employee coverage. If he/she does not enroll during this initial enroliment period,
he/she may be denied further opportunity to do so. (Education Code 7000)

COBRA/Cal-COBRA Continuation Coverage

Covered district employees and their qualified beneficiaries shall be offered the opportunity to continue health and
disability insurance coverage when they otherwise would lose coverage due to one of the following qualifying
events: (Health and Safety Code 1366.21, 1366.23, 1373; Insurance Code 10128.51, 10128.53, 10277; 26 USC
4980B; 26 CFR 54.4980B-4)

1. Death of the covered employee

2. Termination or reduction in hours of the covered employee's employment, other than termination by reason of
the employee's gross misconduct

3. Divorce or legal separation of the covered employee
4. The covered employee becoming entitled to Medicare benefits

5. A dependent child ceasing to be a dependent child of the covered employee

Continuation health coverage shall be the same as provided to similarly situated individuals under the group benefit



plan. (Health and Safety Code 1366.23; Insurance Code 10128.53; 26 USC 4980B)

The Superintendent or designee shall notify the health care service plan administrator of a qualifying event listed in
item #1, 2, or 4 above, within 30 days of the event. A covered employee or qualified beneficiary shall notify the
service plan administrator of a qualifying event listed in item #3 or 5 above within 60 days of the event or of the date
that the beneficiary would lose coverage, whichever is later. (26 USC 4980B; 29 USC 1163, 1166; 26 CFR
54.4980B-6)

Continuation coverage shall be terminated in accordance with the district's insurance plan and federal and state law.
(26 USC 4980B; 26 CFR 54.4980B-6; Health and Safety Code 1373.621; Insurance Code 10116.5)

The Superintendent or designee shall notify covered employees and qualified beneficiaries of the availability of
conversion and continuation coverage. This notification shall include the statement in Labor Code 2800.2
encouraging individuals to examine their options carefully before declining such coverage. (Labor Code 2800.2)

Disability Insurance

The Superintendent or designee shall give notice of disability insurance rights and benefits to each new employee
and each employee leaving work due to pregnancy, nonoccupational illness or injury, the need to provide care for
any sick or injured family member, or the need to bond with a minor child within the first year of the child's birth or
placement in connection with foster care or adoption. (Unemployment Insurance Code 2613)

When disabled by an injury sustained from a violent act while performing duties within the scope of employment and
performing creditable employment, a certificated or classified employee may continue in the district health and
dental care plans upon meeting criteria specified by law. The employee shall pay all employer and employee
premiums and related administrative costs. (Education Code 7008)
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The Governing Board is committed to supporting the safety and well-being of district students and desires to
facilitate the prevention of and response to child abuse and neglect. The Superintendent or designee shall develop
and implement strategies for preventing, recognizing, and promptly reporting known or suspected child abuse and
neglect.

The Superintendent or designee may provide a student who is a victim of abuse with school-based mental health
services or other support services and/or may refer the student to resources available within the community as
needed.

Child Abuse Prevention

The district's instructional program may provide age-appropriate and culturally sensitive child abuse prevention
curriculum which explains students' right to live free of abuse, includes instruction in the skills and techniques
needed to identify unsafe situations and react appropriately and promptly, informs students of available support
resources, and teaches students how to obtain help and disclose incidents of abuse.

The district's program also may include age-appropriate curriculum in sexual abuse and sexual assault awareness and
prevention. Upon written request of a student's parent/guardian, the student shall be excused from taking such
instruction. (Education Code 51900.6)

The Superintendent or designee may display posters, in areas on campus where students frequently congregate,
notifying students of the appropriate telephone number to call to report child abuse or neglect. (Education Code
33133.5)

In addition, student identification cards for students in grades 7-12 shall include the National Domestic Violence
Hotline telephone number. (Education Code 215.5)

The Superintendent or designee shall, to the extent feasible, seek to incorporate community resources into the
district's child abuse prevention programs and may use these resources to provide parents/guardians with instruction
in parenting skills and child abuse prevention.

Child Abuse Reporting

The Superintendent or designee shall establish procedures for the identification and reporting of known and
suspected child abuse and neglect in accordance with law.

Procedures for reporting child abuse shall be included in the district and/or school comprehensive safety plan.
(Education Code 32282)

District employees who are mandated reporters, as defined by law and administrative regulation, are obligated to
report all known or suspected incidents of child abuse and neglect.

The Superintendent or designee shall provide training regarding the duties of mandated reporters as required by law
and as specified in the accompanying administrative regulation. (Education Code 44691; Penal Code 11165.7)
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This policy shall apply to all acts related to a school activity or school attendance and to all acts of the Governing
Board and the Superintendent in enacting policies and procedures that govern the district.

The Board is committed to providing equal opportunity for all individuals in district programs and activities. District
programs, activities, and practices shall be free from unlawful discrimination, including discrimination against an
individual or group based on race; color; ancestry; nationality; national origin; immigration status; ethnic group
identification; ethnicity; age; religion; pregnancy, childbirth, termination of pregnancy, or lactation, including related
medical conditions and recovery; parental, family, or marital status; reproductive health decisionmaking; physical or
mental disability; medical condition; sex; sex stereotypes; sex characteristics; sexual orientation; gender; gender
identity; gender expression; veteran or military status; or genetic information; a perception of one or more of such
characteristics; or association with a person or group with one or more of these actual or perceived characteristics.

All individuals shall be treated equitably in the receipt of district and school services. Personally identifiable
information collected in the implementation of any district program, including, but not limited to, student and family
information for the free and reduced-price lunch program, transportation, or any other educational program, shall be
used only for the purposes of the program, except when the Superintendent or designee authorizes its use for
another purpose in accordance with law. Resources and data collected by the district shall not be used, directly or by
others, to compile a list, registry, or database of individuals based on any of the categories identified above.

District programs and activities shall be free of any discriminatory use, selection, or rejection of textbooks,
instructional materials, library books, or similar educational resources.

The use of any textbook, instructional material, supplemental instructional material, or other curriculum for
classroom instruction, or any book or other resource in a school library shall not be rejected or prohibited by the
Board or district on the basis that it includes a study of the role and contributions of any individual or group
consistent with the requirements of Education Code 51204.5 and 60040, unless such study would violate Education
Code 51501 or 60044. (Education Code 243)

Additionally, the use of any textbook, instructional material, supplemental instructional material, or other curriculum
for classroom instruction, or any book or other resource in a school library shall not be adopted by the Board or
district if the use would subject a student to unlawful discrimination as specified in Education Code 220. (Education
Code 244)

District programs and activities shall be free of any racially derogatory or discriminatory school or athletic team
names, mascots, or nicknames.

The Superintendent or designee shall annually review district programs and activities to ensure the removal of any
derogatory or discriminatory name, image, practice, or other barrier that may unlawfully prevent an individual or
group in any of the protected categories stated above from accessing district programs and activities. The
Superintendent or designee shall take prompt, reasonable actions to remove any identified barrier. The
Superintendent or designee shall report the findings and recommendations to the Board after each review.

Except for allegations of sex discrimination or sex-based harassment, allegations of unlawful discrimination in district
programs and activities shall be investigated and resolved in accordance with Board Policy and Administrative
Regulation 1312.3 - Uniform Complaint Procedures, for students, and Administrative Regulation 4030 -
Nondiscrimination in Employment, for employees. Complaints alleging sex discrimination, including sex-based
harassment, shall be investigated and resolved in accordance with 34 CFR 106.44 and 106.45 and as specified in
Administrative Regulation 5145.71 - Title IX Sex Discrimination and Sex-Based Harassment Complaint Procedures,
for students, and Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sex Discrimination and Sex-Based
Harassment Complaint Procedures, for employees.



Pursuant to 34 CFR 104.8 and 106.8, the Superintendent or designee shall notify students, parents/guardians,
employees, employee organizations, applicants for admission and employment, and sources of referral for applicants
about the district's policy on nondiscrimination and related complaint procedures. Such notification shall be included
in the annual parental notification distributed pursuant to Education Code 48980 and, as applicable, in
announcements, bulletins, catalogs, handbooks, application forms, or other materials distributed by the district. The
notification shall also be posted on the district's website and social media and in district schools and offices, including
staff lounges, student government meeting rooms, and other prominent locations as appropriate.

In addition, the annual parental notification shall inform parents/guardians of their children's right to a free public
education regardless of immigration status or religious beliefs, including information on educational rights issued by
the California Attorney General. Alternatively, such information may be provided through any other cost-effective
means determined by the Superintendent or designee. (Education Code 234.7)

The district's nondiscrimination policy and related informational materials shall be published in a format that
parents/guardians can understand. In addition, when 15 percent or more of a school's students speak a single
primary language other than English, those materials shall be translated into that other language. (Education Code
48985; 20 USC 6312)

Access for Individuals with Disabilities

District programs and facilities, viewed in their entirety, shall be in compliance with the Americans with Disabilities
Act (ADA) and any implementing standards and/or regulations. When structural changes to existing district facilities
are needed to provide individuals with disabilities access to programs, services, activities, or facilities, the
Superintendent or designee shall develop a transition plan that sets forth the steps for completing the changes.

The Superintendent or designee shall ensure that the district's web and mobile applications comply with technical
standards prescribed by law, and as necessary, shall provide appropriate auxiliary aids and services to afford
individuals with disabilities equal opportunity to participate in or enjoy the benefits of district services, programs, or
activities. These aids and services may include, but are not limited to, qualified interpreters or readers, assistive
listening devices, assistive technologies or other modifications to increase accessibility to district and school
websites, notetakers, written materials, taped text, and Braille or large-print materials. Individuals with disabilities
shall notify the Superintendent or designee if they have a disability that requires special assistance or services.
Reasonable notification should be given prior to a school-sponsored function, program, or meeting.

The individual identified in Administrative Regulation 1312.3 - Uniform Complaint Procedures as the employee
responsible for coordinating the district's response to complaints and for complying with state federal civil rights
laws is hereby designated as the district's ADA coordinator. The compliance officer shall receive and address
requests for accommodation submitted by individuals with disabilities, and shall investigate and resolve complaints
regarding their access to district programs, services, activities, or facilities.

Gregory Blake, Superintendent

400 Grand Avenue, Oroville, CA 95965
(530) 538-2900
gblake@thermalito.org
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All allegations of discrimination in employment, including those involving an employee, job applicant, intern,
volunteer, or other person contracted to provide services to the district shall be investigated and resolved in
accordance with procedures specified in this administrative regulation. However, complaints alleging sex
discrimination under Title IX shall be investigated and resolved in accordance with the procedures specified in 34
CFR 106.44 and 106.45 and Administrative Regulation 4119.12/4219.12/4319.12 - Title IX Sex Discrimination and
Sex-Based Harassment Complaint Procedures.

The district designates the position identified below as its coordinator for nondiscrimination in employment
(coordinator) to organize and manage the district's efforts to comply with state and federal nondiscrimination laws
and to answer inquiries regarding the district's nondiscrimination policies. The coordinator may be contacted at:

Mr. Gregory Blake, Superintendent
400 Grand Avenue, Oroville, CA 95965
(530) 538-2900
gblake@thermalito.org

Measures to Prevent Discrimination

To prevent unlawful discrimination, harassment, and retaliation in district employment, the Superintendent or
designee shall implement the following measures:

1. Display in a prominent and accessible location at every work site where the district has employees, and post
electronically in a conspicuous location on computers for employee use, up-to-date California Civil Rights
Department (CRD) posters on the prohibition of workplace discrimination and harassment, including sex-based
harassment, the rights of transgender employees, and the rights and obligations of employees who are
pregnant, have a related medical condition, or are recovering from childbirth (Government Code 12950; 2
CCR 11013, 11023, 11049)

2. Publicize the district's nondiscrimination policy and regulation, including the complaint procedures and the
coordinator's contact information, by: (5 CCR 4960; 34 CFR 100.6, 106.8)

a. Including them in each announcement, bulletin, or application form that is used in employee recruitment
b. Posting them in all district schools and offices, including staff lounges and other prominent locations

c. Posting them on the district's website and providing easy access to them through district-supported
social media, when available

3. Disseminate the district's nondiscrimination policy and administrative regulation to all employees by one or
more of the following methods: (2 CCR 11023)

a. Printing and providing a copy to all employees, with an acknowledgment form for each employee to sign
and return

b. Sending a copy via email with an acknowledgment return form

c. Posting a copy on the district intranet with a tracking system ensuring all employees have read and
acknowledged receipt of the policies

d. Discussing the policy and regulation with employees upon hire and/or during a new hire orientation
session



e. Any other way that ensures employees receive and understand the policy

4. Post in a prominent location on the district's website and include in each handbook, catalog, announcement,
bulletin, and application form for students, parents/guardians or other authorized legal representative, and
employees, the Title IX notice of nondiscrimination which includes the following: (34 CFR 106.8)

a. The district does not discriminate on the basis of sex in any education program or activity that it
operates

b. Inquiries about the application of Title IX may be referred to the district's Title IX Coordinator and/or the
U.S. Department of Education Office for Civil Rights

c. The name or title, office and email address, and telephone number of the district's Title IX Coordinator

d. How to locate the district's nondiscrimination policy and the district's grievance procedures for Title IX
complaints

e. How to report conduct that may constitute sex discrimination under Title IX
f. How to make a complaint of Title IX sex discrimination

If necessary due to the format or size of any publication specified above, the district may include only
the statement that the district prohibits sex discrimination in any education program or activity that it
operates, that individuals may report concerns or questions to the Title IX Coordinator, and the location
of the complete notice on the district's website.

The district shall not distribute a publication stating that the district treats students, employees or
applicants differently on the basis of sex, unless such treatment is permitted by Title IX.

5. Provide to employees a handbook which contains information that clearly describes the district's
nondiscrimination policy, procedures for filing a complaint, and resources available to employees who believe
they have been the victim of any discriminatory or harassing behavior

6. Provide training regarding the district's nondiscrimination policy, including what constitutes unlawful
discrimination, harassment, and retaliation and how and to whom a report of an incident should be made, as
well as any additional training as specified in 34 CFR 106.8 related to the prohibition of Title IX sex
discrimination

The district may also provide bystander intervention training to employees that includes information and
practical guidance on how to recognize potentially problematic behaviors and which may motivate them to
take action when they observe such behaviors. The training and education may include exercises to provide
employees with the skills and confidence to intervene as appropriate and to provide them with resources they
can call upon that support their intervention. (Government Code 12950.2)

7. Periodically review the district's recruitment, hiring, and promotion processes and regularly monitor the terms,
conditions, and privileges of employment to ensure district compliance with law and Board Policy 4111 -
Recruitment and Selection

8. For any district facility where 10 percent of employees have a language other than English as their spoken
language, translate the policy into every language spoken by at least 10 percent of the workforce (2 CCR
11023)

Complaint Procedure

Any complaint alleging unlawful discrimination or harassment shall be addressed in accordance with the following
procedures:

1. Notice and Receipt of Complaint: A complainant may inform a direct supervisor, another supervisor, the
coordinator, the Superintendent or, if available, a complaint hotline or an ombudsman. The complainant's direct
supervisor may be bypassed in filing a complaint when the supervisor is the subject of the complaint.



The complainant may first attempt to resolve the situation informally with the complainant's supervisor before
filing a written complaint.

A supervisor or manager who has received information about an incident of discrimination or harassment, or
has observed such an incident, shall report it to the coordinator, whether or not the complainant files a written
complaint.

The written complaint should contain the complainant's name, the name of the individual who allegedly
committed the act, a description of the incident, the date and location where the incident occurred, any
witnesses who may have relevant information, any available evidence of the discrimination or harassment, and
any other pertinent information which may assist in investigating and resolving the complaint.

. Investigation Process: The coordinator shall initiate an impartial investigation of an allegation of discrimination
or harassment within five business days of receiving notice of the alleged discriminatory or harassing behavior,
regardless of whether a written complaint has been filed or whether the written complaint is complete.

The coordinator shall meet with the complainant to describe the district's complaint procedure and discuss the
actions being sought by the complainant in response to the allegation. The coordinator shall inform the
complainant that the investigation of the allegations will be fair, timely, and thorough and will be conducted in
a manner that provides all parties due process and reaches reasonable conclusions based on the evidence
collected. The coordinator shall also inform the parties that the investigation will be kept confidential to the
extent possible, but that some information may be disclosed as necessary to conduct an effective investigation.

If the coordinator determines that a detailed fact-finding investigation is necessary, the investigation shall
begin immediately. As part of this investigation, the coordinator should interview the complainant, the person
accused, and other persons who could be expected to have relevant information.

The coordinator shall track and document the progress of the investigation to ensure reasonable progress and
shall inform the parties as necessary.

When necessary to carry out the investigation or to protect employee safety, the coordinator may discuss the
complaint with the Superintendent or designee, district legal counsel, or the district's risk manager.

The coordinator shall also determine whether interim measures, such as scheduling changes, transfers, or
leaves, need to be taken before the investigation is completed in order to prevent further incidents. The
coordinator shall ensure that such interim measures do not constitute retaliation.

. Written Report on Findings and Remedial/Corrective Action: No more than 20 business days after receiving
the complaint, the coordinator shall conclude the investigation and prepare a written report of the findings.
This timeline may be extended for good cause. If an extension is needed, the coordinator shall notify the
parties and explain the reasons for the extension.

The report shall include the decision and the reasons for the decision and shall summarize the steps taken
during the investigation. If a determination has been made that discrimination or harassment occurred, the
report shall also include any corrective action(s) that have been or will be taken to address the behavior,
provide appropriate options for remedial actions and resolutions for the complainant, and ensure that
retaliation or further discrimination or harassment is prevented. The report shall be presented to the
Superintendent or designee.

A summary of the findings shall be presented to the complainant and the person accused.

. Appeal to the Governing Board: The complainant or the person accused may appeal any findings to the Board
within 10 business days of receiving the written report of the coordinator's findings. The Superintendent or
designee shall provide the Board with all information presented during the investigation. Upon receiving an
appeal, the Board shall schedule a hearing as soon as practicable. Any complaint against a district employee
shall be addressed in closed session in accordance with law. The Board shall render its decision within 10
business days.



Other Remedies

In addition to filing a discrimination or harassment complaint with the district, a person may file a complaint with
either CRD or the Equal Employment Opportunity Commission (EEOC). The time limits for filing such complaints are
as follows:

1. For filing a complaint with CRD alleging a violation of Government Code 12940-12952, within three years of
the alleged discriminatory act(s), unless an exception exists pursuant to Government Code 12960
(Government Code 12960)

2. For filing a complaint with EEOC, within 180 days of the alleged discriminatory act(s) (42 USC 2000e-5)

3. For filing a complaint with EEOC after first filing a complaint with CRD, within 300 days of the alleged
discriminatory act(s) or within 30 days after the termination of proceedings by CRD, whichever is earlier (42
USC 2000e-5)

An employee may also file a complaint with the Wage and Hour Division of the U.S. Department of Labor for an
alleged violation of the PUMP Act and/or the Equal Employment Opportunity Commission for failure to provide
reasonable accommodations pursuant to the Pregnant Workers Fairness Act. (29 USC 218c, 218d, 42 USC 2000gg-
2)

Additionally, an employee may file a complaint with the Labor Commissioner at the California Department of
Industrial Relations for any alleged violation of Labor Code 1030-1034. (Labor Code 1034)
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The district shall not deny any eligible employee the right to family care or medical leave pursuant to the Family and
Medical Leave Act (FMLA) or the California Family Rights Act (CFRA), or to Pregnancy Disability Leave (PDL), when
an employee is disabled by a pregnancy, childbirth, or related medical condition. The district shall not interfere with,
restrain, or deny the exercise of an employee's right to any such leave, nor shall the district discharge, discriminate
against, or retaliate against an employee for taking such leave, opposing or challenging an unlawful employment
practice in relation to any of these laws, or being involved in any related inquiry or proceeding. (Government Code
12945, 12945.2; 2 CCR 11094; 29 USC 2615)

Definitions

The words and phrases defined below shall have the same meaning throughout this administrative regulation except
where a different meaning is otherwise specified.

Child means a biological, adopted, or foster child; a stepchild; a legal ward; or a person to whom the employee stands
in loco parentis. For purposes of CFRA leave, child also includes a child of a registered domestic partner.
(Government Code 12945.2; 2 CCR 11087; 29 USC 2611)

Eligible employee, for FMLA and CFRA purposes, means an employee who has been employed with the district for at
least 12 months and who has at least 1,250 hours of service with the district during the 12 months immediately
preceding the leave. However, these requirements shall not apply when an employee applies for PDL. (Government
Code 12945.2; 2 CCR 11087; 29 USC 2611, 29 CFR 825.110)

Eligible family member means an employee's child, parent, or spouse. For purposes of leave to care for a family
member with a serious health condition pursuant to CFRA, eligible family member includes an employee's child,
parent, parent-in-law, spouse, registered domestic partner, grandparent, grandchild, or sibling. (Government Code
12945.2; 2 CCR 11087; 29 USC 2612)

Employee disabled by pregnancy means an employee whose health care provider states that the employee is: (2 CCR
11035)

1. Unable because of pregnancy to perform any one or more of the essential functions of the job or to perform
any of them without undue risk to the employee or other persons or to the pregnancy's successful completion

2. Suffering from severe "morning sickness" or needs to take time off for prenatal or postnatal care, bed rest,
gestational diabetes, pregnancy-induced hypertension, preeclampsia, postpartum depression, childbirth, loss or
end of pregnancy, recovery from childbirth or loss or end of pregnancy, or any other pregnancy-related
condition

Parent means a biological, foster, or adoptive parent; a parent-in-law; a stepparent; a legal guardian; or another
person who stood in loco parentis to the employee when the employee was a child. However, for FMLA purposes,
parent does not include a spouse's parents. (Government Code 12945.2; 2 CCR 11087; 29 USC 2611; 29 CFR
825.122)

Serious health condition means an illness, injury (including, but not limited to, on-the-job injuries), impairment, or
physical or mental condition of the employee or an eligible family member of the employee that involves either
inpatient care or continuing treatment, including treatment for substance abuse, as follows: (Government Code
12945.2; 2 CCR 11087, 11097; 29 USC 2611, 2612; 29 CFR 825.113-825.115)

1. Inpatient care in a hospital, hospice, or residential health care facility, any subsequent treatment in connection
with such inpatient care, or any period of incapacity

A person is considered an inpatient when formally admitted to a health care facility with the expectation of
remaining overnight and occupying a bed, even if it later develops that the person can be discharged or
transferred to another facility and does not actually remain overnight.

Incapacity means the inability to work, attend school, or perform other regular daily activities due to a serious
health condition, its treatment, or the recovery that it requires.



2. Continuing treatment or continuing supervision by a health care provider, including one or more of the
following:

a. A period of incapacity of more than three consecutive full days
b. Any period of incapacity or treatment for such incapacity due to a chronic serious health condition
c. Any period of incapacity due to pregnancy or for prenatal care under FMLA

d. Any period of incapacity which is permanent or long term due to a condition for which treatment may
not be effective

e. Any period of absence to receive multiple treatments, including recovery, by a health care provider

Spouse means a partner in marriage as defined in Family Code 300, including same sex partners in marriage. For
purposes of CFRA leave, spouse also includes a registered domestic partner within the meaning of Family Code 297-
297.5. (Family Code 297, 297.5, 300; 2 CCR 11087; 29 CFR 825.122)

Eligibility/Purposes of Leave

The district shall grant FMLA or CFRA leave to eligible employees for any of the following reasons: (Government
Code 12945.2; 29 USC 2612; 29 CFR 825.112, 825.126, 825.127)

1. The birth of a child of the employee or placement of a child with the employee in connection with the
employee's adoption or foster care of the child (parental leave)

2. The care of an eligible family member with a serious health condition

3. The employee's own serious health condition that makes the employee unable to perform the job functions of
the position

4. A qualifying exigency arising out of the fact that the employee's spouse, child, parent, or, for CFRA leave only,
a registered domestic partner, is a military member on covered active duty or call to covered active duty (or
has been notified of an impending call or order to covered active duty)

5. The care of a covered servicemember with a serious injury or illness when the employee is a spouse, child,
parent, or next of kin of the covered servicemember

In addition, the district shall grant PDL to any employee who is disabled by pregnancy, childbirth, or other related
medical condition. (Government Code 12945; 2 CCR 11037)

Terms of Leave

An eligible employee shall be entitled to a total of 12 work weeks of FMLA or CFRA leave during any 12-month
period, except in the case of leave to care for a covered servicemember as provided under "Military Caregiver Leave"
below. To the extent allowed by law, CFRA and FMLA leaves shall run concurrently. (Government Code 12945.2;
29 USC 2612)

The 12-month period shall be measured forward from the date the employee's first family care and medical leave
begins. (29 CFR 825.200)

In addition, any employee who is disabled by pregnancy, childbirth, or other related condition shall be entitled to PDL
for the period of the disability not to exceed four months. For a part-time employee, the four months shall be
calculated on a proportional basis. (Government Code 12945; 2 CCR 11042)

PDL shall run concurrently with FMLA leave for disability caused by an employee's pregnancy. At the end of the
employee's FMLA leave for disability caused by pregnancy, or at the end of four months of PDL, whichever occurs
first, a CFRA-eligible employee may request to take CFRA leave of up to 12 work weeks, for the reason of the birth
of a child or to bond with or care for the child. (Government Code 12945, 12945.2; 2 CCR 11046, 11093)



Leave taken for the birth or placement of a child must be concluded within the 12-month period beginning on the
date of the birth or placement of the child. Such leave does not need to be taken in one continuous period of time.
(2 CCR 11090; 29 USC 2612)

Each eligible employee shall be granted up to 12 work weeks for family care and medical leave related to the birth or
placement of a child, regardless of whether both parents of the child work for the district.

Use/Substitution of Paid Leave

During any otherwise unpaid period of FMLA or CFRA leave, except leave for an employee's own serious health
condition, an employee shall use accrued paid leave, including, but not limited to, vacation leave, personal leave, or
family leave. If the leave is for the employee's own serious health condition, the employee shall use accrued paid
leave, including but not limited to, vacation leave, personal leave, or sick leave. During an unpaid period of PDL, the
employee shall use any accrued sick leave and may elect to use any vacation time or other accrued personal time off.
(Government Code 12945, 12945.2; 2 CCR 11044, 11092; 29 USC 2612)

The district and employee may also come to agreement regarding the use of any additional paid or unpaid time off
instead of using the employee's CFRA leave. (2 CCR 11092)

Intermittent Leave/Reduced Work or Leave Schedule

PDL and family care and medical leave for the serious health condition of an employee or eligible family member may
be taken intermittently or on a reduced work or leave schedule when medically necessary, as determined by the
health care provider of the person with the serious health condition. However, the district shall limit leave
increments to the shortest period of time that the district's payroll system uses to account for absences or use of
leave provided it is not to be greater than one hour. (Government Code 12945.2; 2 CCR 11042, 11090; 29 USC
2612)

The basic minimum duration of leave for the birth, adoption, or foster care placement of a child shall be two weeks.
However, the district shall grant a request for such leave of less than two weeks on any two occasions. (2 CCR
11090; 29 USC 2612)

The district may require an employee to transfer temporarily to an available alternative position under any of the
following circumstances: (2 CCR 11041, 11090; 29 USC 2612)

1. The employee needs intermittent leave or leave on a reduced work schedule that is foreseeable based on a
planned medical treatment for the employee or family member.

2. A medical certification is provided by the employee's health care provider that, because of pregnancy, the
employee has a medical need to take intermittent leave or leave on a reduced work schedule.

3. The district agrees to permit intermittent leave or leave on a reduced work schedule due to the birth,
adoption, or foster care placement of the employee's child.

The alternative position must have equivalent pay and benefits and must better accommodate recurring periods of
leave than the employee's regular job, and the employee must be qualified for the position. Transfer to an alternative
position may include altering an existing job to better accommodate the employee's need for intermittent leave or a
reduced work or leave schedule. (2 CCR 11041, 11090; 29 USC 2612)

Request for Leave

The district shall consider an employee's request for PDL or family care and medical leave only if the employee
provides at least verbal notice sufficient to make the district aware of the need to take the leave and the anticipated
timing and duration of the leave. (2 CCR 11050, 11091)

For family care and medical leave, the employee need not expressly assert or mention FMLA/CFRA to satisfy this
requirement. However, the employee must state the reason the leave is needed (e.g., birth of child, medical
treatment). If more information is necessary to determine whether the employee is eligible for family care and
medical leave, the Superintendent or designee shall inquire further and obtain the necessary details of the leave to
be taken. (2 CCR 11091)



The district shall respond to requests for leave as soon as practicable, but no later than five business days after
receiving the employee's request. (2 CCR 11091)

Based on the information provided by the employee, the Superintendent or designee shall designate the leave, paid
or unpaid, as FMLA/CFRA qualifying leave and shall give notice of such designation to the employee. Failure of an
employee to respond to permissible inquiries regarding the leave request may result in denial of CFRA protection if
the district is unable to determine whether the leave is CFRA qualifying. (2 CCR 11091; 29 CFR 825.300)

When an employee is able to foresee the need for PDL or family care and medical leave at least 30 days in advance
of the leave, the employee shall provide the district with at least 30 days advance notice before the leave. When the
30 days' notice is not practicable because of a lack of knowledge of when leave will be required to begin, a change in
circumstances, a medical emergency, or other good cause, the employee shall provide the district with notice as soon
as practicable. Failure of an employee to provide required notice may result in a denial of leave. (2 CCR 11050,
11091)

In all instances, the employee shall consult with the Superintendent or designee and make a reasonable effort to
schedule, subject to the health care provider's approval, any planned appointment or medical treatment or
supervision so as to minimize disruption to district operations. (Government Code 12945.2; 2 CCR 11050, 11091)

Certification of Health Condition

Within five business days of an employee's request for family care and medical leave for the serious health condition
of the employee or an eligible family member, the Superintendent or designee shall request that the employee
provide certification by a health care provider of the need for leave. Upon receiving the district's request, the
employee shall provide the certification within 15 calendar days, unless either the Superintendent or designee
provides additional time or it is not practicable under the particular circumstances, despite the employee's diligent,
good faith efforts. (2 CCR 11087, 11091; 29 CFR 825.305)

The certification shall include the following: (Government Code 12945.2; 2 CCR 11087; 29 USC 2613)

1. The date on which the serious health condition began
2. The probable duration of the condition

3. If the employee is requesting leave to care for an eligible family member with a serious health condition, both
of the following:

a. Statement that the serious health condition warrants the participation of the employee to provide care,
such as by providing psychological comfort, arranging for third party care, or directly providing or
participating in the medical care of the eligible family member during a period of the treatment or
supervision

b. Estimated amount of time the health care provider believes the employee needs to care for the eligible
family member

4. If the employee is requesting leave because of the employee's own serious health condition, a statement that
due to the serious health condition, the employee is unable to work at all or is unable to perform one or more
essential job functions of the position

5. If the employee is requesting leave for intermittent treatment or on a reduced work or leave schedule for
planned medical treatment, a statement of the medical necessity for the leave, the dates on which treatment is
expected to be given, the duration of such treatment, and the expected duration of the leave

The Superintendent or designee shall not request any genetic information related to an employee except as
authorized by law in accordance with the California Genetic Information Nondiscrimination Act of 2011.
(Government Code 12940)

When an employee has provided sufficient medical certification to enable the district to determine whether the
employee's leave request is FMLA/CFRA-eligible, the Superintendent or designee shall notify the employee within
five business days whether the leave is FMLA/CFRA-eligible. The Superintendent or designee may also retroactively
designate leave as FMLA/CFRA leave as long as appropriate notice is given to the employee and there is no harm or



injury to the employee. (2 CCR 11091; 29 CFR 825.301)

If the Superintendent or designee has a good faith objective reason to doubt the validity of a certification that
accompanies a request for leave for the employee's own serious health condition, the Superintendent or designee
may require the employee to obtain a second opinion from a district-approved health care provider, at district
expense. If the second opinion is contrary to the first, the Superintendent or designee may require the employee to
obtain a third medical opinion from a third health care provider approved by both the employee and the district,
again at district expense. The opinion of the third health care provider shall be final and binding. (Government Code
12945.2; 2 CCR 11091; 29 USC 2613)

Certification for PDL

The Superintendent or designee shall request that an employee who is requesting PDL provide certification by a
health care provider of the need for leave at the time the employee gives notice of the need for PDL, or within two
business days of giving the notice. If the need for PDL is unforeseen, the Superintendent or designee shall request
the medical certification within two business days after the leave commences. The Superintendent or designee may
request certification at some later date if the Superintendent or designee has reason to question the appropriateness
of the leave or its duration. (2 CCR 11050)

For PDL that is foreseeable and for which at least 30 days' notice has been given, the employee shall provide the
medical certification before the leave begins. When this is not practicable, the employee shall provide the
certification within the time frame specified by the Superintendent or designee which must be at least 15 calendar
days after the request, unless it is not practicable under the particular circumstances despite the employee's diligent,
good faith efforts. (2 CCR 11050)

Medical certification for PDL purposes shall include a statement that the employee needs to take the leave because
the employee is disabled by pregnancy, childbirth, or a related medical condition, the date on which the employee
became disabled because of pregnancy, and the estimated duration of the leave. (2 CCR 11050)

If additional PDL or family care and medical leave is needed when the time estimated by the health care provider
expires, the district may require the employee to provide recertification in the manner specified for the leave.
(Government Code 12945.2; 2 CCR 11050; 29 USC 2613)

Release to Return to Work

Upon expiration of an employee's PDL or family care and medical leave taken for the employee's own serious health
condition, the employee shall present certification from the health care provider of the employee's ability to resume
work. The certification shall address the employee's ability to perform the essential job functions of the position.

Rights to Reinstatement

Upon granting an employee's request for PDL or FMLA/CFRA leave, the Superintendent or designee shall guarantee
to reinstate the employee in the same or a comparable position when the leave ends. (Government Code 12945.2; 2
CCR 11043, 11089; 29 USC 2614)

The district may refuse to reinstate an employee to the same or a comparable position if the FMLA/CFRA leave was
fraudulently obtained by the employee. (2 CCR 11089; 29 CFR 825.216)

The district may refuse to reinstate an employee to the same position after taking PDL if, at the time the
reinstatement is requested, the employee would not otherwise have been employed in that position for legitimate
business reasons unrelated to the employee's PDL. (2 CCR 11043)

Maintenance of Benefits/Failure to Return from Leave

During the period when an employee is on PDL or family care and medical leave, the employee shall maintain
employee status with the district and the leave shall not constitute a break in service for purposes of longevity,
seniority under any collective bargaining agreement, or any employee benefit plan. (Government Code 12945.2; 2
CCR 11092; 29 USC 2614)

For up to a maximum of four months for PDL and 12 work weeks for other family care and medical leave, the district
shall continue to provide an eligible employee the group health plan coverage that was in place before the employee



took the leave. The employee shall reimburse the district for premiums paid during the leave if the employee fails to
return to district employment after the expiration of all available leaves and the failure is for a reason other than the
continuation, recurrence, or onset of a serious health condition or other circumstances beyond the employee's
control. (Government Code 12945.2; 2 CCR 11044, 11092; 29 USC 2614; 29 CFR 825.213)

In addition, during the period when an employee is on PDL or family care and medical leave, the employee shall be
entitled to continue to participate in other employee benefit plans including life insurance, short-term or long-term
disability insurance, accident insurance, pension and retirement plans, and supplemental unemployment benefit plans
to the same extent and under the same conditions as would apply to an unpaid leave taken for any other purpose.
However, for purposes of pension and retirement plans, the district shall not make plan payments for an employee
during any unpaid portion of the leave period and the leave period shall not be counted for purposes of time accrued
under the plan. (Government Code 12945.2; 2 CCR 11044, 11092)

Military Family Leave Resulting from Qualifying Exigencies

An eligible employee may take up to 12 work weeks of unpaid FMLA/CFRA leave, during each 12-month period
established by the district in the section entitled "Terms of Leave" above, for one or more qualifying exigencies while
the employee's child, parent, spouse, or, for purposes of CFRA leave, registered domestic partner, who is a military
member is on covered active duty or on call to covered active duty status. (Government Code 12945.2; 29 USC
2612; 29 CFR 825.126)

Covered active duty means, for members of the Regular Armed forces, duty during the deployment of a member of
the regular Armed Forces to a foreign country or, for members of the Reserve components of the Armed forces, duty
during the deployment of a member of the National Guard or Reserves to a foreign country under a call or an order
to active duty in support of a contingency operation pursuant to law. Deployment to a foreign county includes
deployment to international waters. (29 USC 2611; 29 CFR 825.126)

Qualifying exigencies include time needed to: (29 CFR 825.126)

1. Address issues arising from short notice deployment of up to seven calendar days from the date of receipt of
call or order of short notice deployment

2. Attend military events and related activities, such as any official ceremony or family assistance program related
to the covered active duty or call to covered active duty status

3. Arrange child care or attend school activities arising from the covered active duty or call to covered active
duty, such as arranging for alternative child care, enrolling or transferring a child to a new school, or attending
meetings

4. Make or update financial and legal arrangements to address a military member's absence

5. Attend counseling provided by someone other than a health care provider

6. Spend time (up to 15 calendar days of leave per instance) with a military member who is on short-term,
temporary, rest and recuperation leave during deployment

7. Attend to certain post-deployment activities, such as arrival ceremonies or reintegration briefings

8. Care for a military member's parent who is incapable of self-care when the care is necessitated by the military
member's covered active duty

9. Address any other event that the employee and district agree is a qualifying exigency

The employee shall provide the Superintendent or designee with notice of the need for the qualifying exigency leave
as soon as practicable, regardless of how far in advance such leave is foreseeable. (29 CFR 825.302)

An employee who is requesting leave for qualifying exigencies shall provide the Superintendent or designee with a
copy of the military member's active duty orders, or other documentation issued by the military, and the dates of the
service. In addition, the employee shall provide the Superintendent or designee with certification of the qualifying
exigency necessitating the leave. The certification shall contain the information specified in 29 CFR 825.309.



The employee's qualifying exigency leave may be taken on an intermittent or reduced work or leave schedule basis.
(29 CFR 825.302)

During the period of qualified exigency leave, the district's rule regarding an employee's use of accrued vacation
leave and any other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave"
above, shall apply.

Military Caregiver Leave

The district shall grant an eligible employee up to a total of 26 work weeks of leave during a single 12-month period,
measured forward from the first date the leave is taken, to care for a covered servicemember with a serious illness or
injury. In order to be eligible for such military caregiver leave, the employee must be the spouse, child, parent, or
next of kin of the covered servicemember. This 26-week period is inclusive of the 12 work weeks of leave that may
be taken for other FMLA qualifying reasons. (29 USC 2611, 2612; 29 CFR 825.127)

Covered servicemember may be: (29 CFR 825.127)

1. A current member of the Armed Forces, including a member of the National Guard or Reserves, who is
undergoing medical treatment, recuperation, or therapy; is otherwise in outpatient status; or is otherwise on
the temporary disability retired list for a serious injury or illness

2. A veteran who was discharged or released under conditions other than dishonorable at any time during the
five-year period prior to the first date the eligible employee takes FMLA leave to care for the covered veteran

Child of a covered servicemember means the covered servicemember's biological, adopted, or foster child, stepchild,
legal ward, or child for whom the covered servicemember stood in loco parentis, and who is of any age. (29 CFR
825.127)

Parent of a covered servicemember means the covered servicemember's biological, adopted, step, or foster parent, or
any other individual who stood in loco parentis to the covered servicemember (except "parents in law"). (29 CFR
825.127)

Next of kin means the nearest blood relative to the covered servicemember, other than the spouse, parent, or child,
unless designated in writing by the covered servicemember. (29 USC 2611, 2612; 29 CFR 825.127)

Outpatient status means the status of a member of the Armed Forces assigned to a military medical treatment facility
as an outpatient or a unit established for the purpose of providing command and control of members of the Armed
Forces receiving medical care as outpatients. (29 USC 2611; 29 CFR 825.127)

Serious injury or illness means: (29 USC 2611; 29 CFR 825.127)

1. For a current member of the Armed Forces, an injury or iliness incurred by the member in the line of duty on
active duty, or that existed before the beginning of the member's active duty and was aggravated by the
member's service in the line of duty while on active duty in the Armed Forces, and that may render the
member medically unfit to perform the duties of the member's office, grade, rank, or rating.

2. For a veteran, an injury or iliness incurred or aggravated by the member's service in the line of duty on active
duty in the Armed Forces, including the National Guard or Reserves, that manifested itself before or after the
member became a veteran and that is at least one of the following:

a. A continuation of a serious injury or illness incurred or aggravated while the veteran was a member of
the Armed Forces and rendered the servicemember unable to perform the duties of the servicemember's
office, grade, rank, or rating

b. A physical or mental condition for which the veteran has received a U.S. Department of Veterans Affairs
(VA) Service-Related Disability Rating of 50 percent or greater, based wholly or partly on that physical or
mental condition

c. A physical or mental condition that substantially impairs the veteran's ability to secure or follow a
substantially gainful occupation by reason of one or more disabilities related to the servicemember's
military service or that would do so but for treatment received by the veteran



d. Aninjury, including a psychological injury, on the basis of which the veteran has been enrolled in the
VA's Program of Comprehensive Assistance for Family Caregivers

The employee shall provide reasonable and practicable notice of the need for the leave in accordance with the
procedures in the section entitled "Request for Leave" above.

An employee requesting leave to care for a covered servicemember with a serious injury or illness shall provide the
Superintendent or designee with certification from an authorized health care provider of the servicemember that
contains the information specified in 29 CFR 825.310.

The leave may be taken intermittently or on a reduced work or leave schedule when medically necessary. An
employee taking military caregiver leave in combination with other family care and medical leaves pursuant to this
administrative regulation shall be entitled to a combined total of 26 work weeks of leave during a single 12-month
period. When both spouses work for the district and both wish to take such leave, the spouses are limited to a
maximum combined total of 26 work weeks during a single 12-month period. (29 USC 2612)

During the period of military caregiver leave, the district's rule regarding an employee's use of accrued vacation leave
and other accrued paid or unpaid time off, as specified in the section "Use/Substitution of Paid Leave" above, shall
apply.

Notifications

The Superintendent or designee shall provide the following notifications regarding state and federal law related to
PDL or FMLA/CFRA leave:

1. General Notice: Information explaining the provisions of the Fair Employment and Housing Act/PDL and
FMLA/CFRA and employees' rights and obligations shall be posted in a conspicuous place on district premises,
or electronically, and shall be included in employee handbooks. (2 CCR 11049, 11095; 29 USC 2619)

2. The general notice shall also explain an employee's obligation to provide the Superintendent or designee with
at least 30 days' notice of the need for the requested leave, when the need is reasonably foreseeable at least
30 days prior to the start of the leave. (2 CCR 11049, 11050, 11091)

3. Eligibility Notice: When an employee requests leave, including PDL, or when the Superintendent or designee
acquires knowledge that an employee's leave may be for an FMLA/CFRA qualifying reason, the
Superintendent or designee shall, within five business days, provide notification to the employee of eligibility
to take such leave. (2 CCR 11049, 11091; 29 CFR 825.300)

4. Rights and Responsibilities Notice: Each time the eligibility notice is provided to an employee, the
Superintendent or designee shall provide written notification explaining the specific expectations and
obligations of the employee, including any consequences for a failure to meet those obligations. Such notice
shall include, as applicable: (29 CFR 825.300)

a. A statement that the leave may be designated and counted against the employee's annual FMLA/CFRA
leave entitlement and the appropriate 12-month entitlement period, if qualifying

b. Any requirements for the employee to furnish medical certification of a serious health condition, serious
injury or illness, or qualifying exigency arising out of active duty or call to active duty status and the
consequences of failing to provide the certification

c. The employee's right to use paid leave, whether the district will require use of paid leave, conditions
related to any use of paid leave, and the employee's entitlement to take unpaid leave if the employee
does not meet the conditions for paid leave

d. Any requirements for the employee to make premium payments necessary to maintain health benefits,
the arrangement for making such payments, and the possible consequences of failure to make payments
on a timely basis

e. The employee's right to maintenance of benefits during the leave and restoration to the same or an
equivalent job upon return from leave



f. The employee's potential liability for health insurance premiums paid by the district during the
employee's unpaid FMLA leave should the employee not return to service after the leave

Any time the information provided in the above notice changes, the Superintendent or designee shall,
within five business days of receipt of an employee's first notice of need for leave, provide the employee
with a written notice referencing the prior notice and describing any changes to the notice. (29 CFR
825.300)

5. Designation Notice: When the Superintendent or designee has information (e.g., sufficient medical
certification) to determine whether the leave qualifies as FMLA/CFRA leave, the Superintendent or designee
shall, within five business days, provide written notification designating the leave as FMLA/CFRA qualifying or,
if the leave will not be so designated, the reason for that determination. (2 CCR 11091; 29 CFR 825.300)

If the amount of leave needed is known, the notice shall include the number of hours, days, or weeks that will
be counted against the employee's FMLA/CFRA entitlement. If it is not possible to provide that number at the
time of the designation notice, notification shall be provided of the amount of leave counted against the
employee's entitlement upon request by the employee and at least once in every 30-day period if leave was
taken in that period. (29 CFR 825.300)

6. If the district requires paid leave to be used during an otherwise unpaid family care and medical leave, the
notice shall so specify. If the district requires an employee to present a release to return to work certification
that addresses the employee's ability to perform the essential functions of the job, the notice shall also specify
that requirement. (2 CCR 11091, 11097; 29 CFR 825.300)

Any time the information provided in the designation notice changes, the Superintendent or designee shall,
within five business days, provide the employee with written notice referencing the prior notice and describing
any changes to the notice. (29 CFR 825.300)

Records

The Superintendent or designee shall maintain records pertaining to an individual employee's use of FMLA or CFRA
leave or PDL in accordance with law. (Government Code 12946; 29 USC 2616; 42 USC 2000ff-1; 29 CFR 825.500)
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The Superintendent or designee shall provide safety devices and implement safeguards, methods, and processes that
are reasonably necessary for the safety and health of employees in the workplace. (Labor Code 6401)

Injury and lliness Prevention Program

The district's injury and illness prevention program shall cover all district employees and all other workers whom the
district controls or directs and directly supervises on the job to the extent that the workers are exposed to hazards
specific to their worksite and job assignment. The obligation of contractors or other employers who control or direct
and supervise their own employees on the job shall not be affected by the district's injury and illness prevention
program. (Labor Code 6401.7)

The district's injury and illness prevention program shall include: (Labor Code 6401.7; 8 CCR 3203)

1.

2.

The name/position of the person(s) with authority and responsibility for implementing the program.

A system for ensuring that employees comply with safe and healthful work practices, which may include, but
not be limited to:

a. Recognition of employees who follow safe and healthful work practices
b. Training and retraining programs

c. Disciplinary actions

. A system for communicating with employees, in a form readily understandable by all employees on matters

related to occupational health and safety, including provisions designed to encourage employees to report
hazards at the worksite without fear of reprisal. The communications system may include, but not be limited
to:

a. Meetings

b. Training programs

c. Posting

d. Written communications

e. A system of anonymous notification by employees about hazards

f. Alabor/management safety and health committee

. Procedures for identifying and evaluating workplace hazards, including scheduled periodic inspections to

identify unsafe conditions and work practices. Such inspections shall be made:

a. Whenever new substances, processes, procedures, or equipment that represents a new occupational
safety or health hazard is introduced into the workplace

b. Whenever the district is made aware of a new or previously unrecognized hazard

. A procedure for investigating occupational injury or illness.

Methods and/or procedures for correcting unsafe or unhealthful conditions, work practices, and work
procedures in a timely manner, based on the severity of the hazard, when the hazard is observed or discovered.

When an imminent hazard exists which cannot be immediately abated without endangering employee(s)
and/or property, these procedures shall call for the removal of all exposed staff from the area except those



necessary to correct the hazardous condition. Employees needed to correct the condition shall be provided
necessary safeguards.

7. Provision of training and instruction as follows:

a. To all new employees
b. To all employees given new job assignments for which training has not previously been received

c. Whenever new substances, processes, procedures, or equipment is introduced into the workplace and
represents a new hazard

d. Whenever the district is made aware of a new or previously unrecognized hazard

e. To supervisors, to familiarize them with the safety and health hazards to which employees under their
immediate direction and control may be exposed

The Superintendent or designee shall provide employees, or their representative designated pursuant to 8 CCR
3203, with either of the following: (8 CCR 3203)

1. Access to the district's injury and illness prevention program in a reasonable time, place, and manner, but in no

event later than five business days after the request for access is received from an employee or a designated
representative of the employee

When an employee or designated representative requests a copy of the district's injury and illness prevention
program, the Superintendent or designee shall provide the requester a printed copy unless the employee or
designated representative agrees to receive an electronic copy.

The Superintendent or designee shall provide one printed copy free of charge. If the employee or designated
representative requests additional copies within one year of the previous request and the district's injury and
illness prevention program has not been updated with new information since the prior copy was provided, the
district may charge reasonable reproduction costs pursuant to 8 CCR 3204 for the additional copies.

Unobstructed access to the district's injury and illness prevention program through the district's server or web
site, which allows an employee to review, print, and email the current version of the district's injury and iliness
prevention program

The Superintendent or designee shall communicate the right and procedure to access the district's injury and illness
prevention program to all employees. (8 CCR 3203)

Labor/Management Safety and Health Committee

The district's labor/management safety and health committee shall: (8 CCR 3203)

1.

2.

Meet regularly, but not less than quarterly.

Prepare and make available to affected employees written records of the safety and health issues discussed at
committee meetings and maintained for review by the California Department of Industrial Relations' Division
of Occupational Safety and Health (Cal/OSHA) upon request. These records shall be maintained for at least
one year.

Review results of the periodic, scheduled worksite inspections.

Review investigations of occupational accidents and causes of incidents resulting in occupational injury or
illness or exposure to hazardous substances. As appropriate, the committee may submit suggestions to the
Superintendent or designee regarding the prevention of future incidents.

Review investigations of alleged hazardous conditions brought to the attention of any committee member.
When determined necessary by the committee, it may conduct its own inspection and investigation to assist in
remedial solutions.



6. Submit recommendations to assist in the evaluation of employee safety suggestions.

7. Upon request of Cal/OSHA, verify abatement action taken by the district to abate citations issued by
Cal/OSHA.

Hearing Protection

Whenever employee noise exposure equals or exceeds the standards specified in law, the Superintendent or
designee shall implement a hearing conservation program in accordance with state and federal regulations, including,
when required, monitoring of sound levels, audiogram evaluation and audiometric testing of affected employees, the
provision of hearing protectors, and employee training. (8 CCR 5095-5100; 29 CFR 1910.95)

Eye Safety Devices

Eye safety devices shall be worn by employees whenever they are engaged in or observing an activity involving
hazards or hazardous substances likely to cause injury to the eyes. (Education Code 32030-32034)

First Aid and Medical Services

The Superintendent or designee shall ensure the ready availability of medical personnel for advice and consultation
on matters of industrial health or injury. Whenever a district facility or district grounds are not in close proximity to
an infirmary, clinic, or hospital where all injured employees may be treated, the Superintendent or designee shall
ensure that at least one employee is adequately trained to provide first aid. (8 CCR 3400)

The Superintendent or designee shall make adequate first aid materials readily available for employees at every
worksite. Such materials shall be approved by a consulting physician and shall be kept in a sanitary and usable
condition. The Superintendent or designee shall frequently inspect all first aid materials and replenish them as
necessary. (8 CCR 3400)

The Superintendent or designee shall ensure that suitable facilities for quick drenching or flushing of the eyes and
body are provided within the work area for immediate emergency use when the eyes or body or any person may be
exposed to injurious corrosive materials. (8 CCR 3400)

To avoid unnecessary delay in medical treatment in the event of an employee's serious injury or iliness, the
Superintendent or designee shall use one or more of the following: (8 CCR 3400)

1. A communication system for contacting a physician or emergency medical service, such as access to 911 or
equivalent telephone system. The communication system or the employees using the system shall have the
ability to direct emergency services to the location of the injured or ill employee.

2. Readily accessible and available on-site treatment facilities suitable for treatment of reasonably anticipated
injury and illness.

3. Proper equipment for prompt medical transport when transportation of injured or ill employees is necessary
and appropriate.

Protection from Communicable Diseases and Infections

The Superintendent or designee shall develop an exposure control plan for bloodborne pathogens that is consistent
with the district's injury and illness prevention program. The plan shall include a determination of which job
classifications have occupational exposure to blood or other potentially infectious materials; precautions to be
implemented, including universal precautions, engineering and work practice controls, and personal protective
equipment; availability of the hepatitis B vaccination; provision of information and training to employees; and follow-
up actions to be taken if exposure occurs. The district shall ensure that a copy of the exposure control plan is
accessible to employees in accordance with law. (8 CCR 5193; 29 CFR 1910.1030)

Strategies to prevent and mitigate the outbreak or spread of infectious diseases shall be followed for diseases that
are communicated through airborne transmission, skin-to-skin contact, foodborne transmission, or other casual or
noncasual means. Such strategies shall include, but are not limited to, communication and training about the
disease(s); campus closures and alternative means of instruction when necessary; preventative measures, such as
social distancing, personal protective equipment, temperature checks, and/or any other health screening allowed by



law; and cleaning and sanitization of district facilities and equipment.

The Superintendent of designee shall immediately report to the local health officer the presence or suspected
presence of any communicable disease. (17 CCR 2508)

COVID-19 Exposure

If the district receives notice of potential exposure to COVID-19, the Superintendent or designee shall, within one
business day of the notice, take all of the following actions: (Labor Code 6409.6)

1. Provide a written notice to all employees, and the employers of subcontracted employees, who were on the
premises at the same worksite as the qualifying individual within the infectious period that they may have been
exposed to COVID-19. The notice shall be provided in a manner normally used to communicate employment-
related information, which may include, but is not limited to, personal service, email, or text message if it can
reasonably be anticipated to be received by the employee within one business day of sending.

2. Provide a written notice to the exclusive representative, if any, of employees who were on the premises within
the infectious period

3. Provide all employees who may have been exposed and the exclusive representative, if any, with information
regarding:

a. COVID-19-related benefits to which the employee may be entitled under applicable federal, state, or
local laws, including, but not limited to, workers' compensation

b. Available leave options for exposed employees
c. Antiretaliation and antidiscrimination protections of the employee

4. Notify all employees, and the employers of subcontracted employees and the exclusive representative, if any,
of the disinfection and safety plan that the district plans to complete in accordance with Centers for Disease
Control and Prevention guidelines

The above notifications shall be maintained for a period of at least three years. (Labor Code 6409.6)

If the district is notified of the number of cases that meet the definition of a COVID-19 outbreak, as defined by the
California Department of Public Health, within 48 hours, the Superintendent or designee shall, within 48 hours of the
notice, notify the local public health agency of the names, number, occupation, and worksite of employees who meet
the definition of a qualifying individual. The Superintendent or designee shall continue to give notice to the local
health department of any subsequent laboratory-confirmed cases of COVID-19 at the worksite. (Labor Code
6409.6)

In the event that Cal/OSHA prohibits entry into any district workplace or performance of a district operation or
process based on a determination that the workplace exposes employees to the risk of COVID-19 infection and
constitutes an imminent hazard to employees, the district shall post a notice thereof provided by Cal/OSHA in a
conspicuous place at the work site. This notice shall not be removed except by an authorized representative of
Cal/OSHA and only when the place of employment, operation, or process is made safe and the required safeguards
or safety appliances or devices are provided. (Labor Code 6325)
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The Governing Board recognizes its obligation to provide a safe and healthy environment at school facilities for
students, staff, and community members. The Superintendent or designee shall regularly assess school facilities to
identify environmental health risks and shall develop strategies to prevent and/or mitigate environmental hazards.
He/she shall consider the proven effectiveness of various options, anticipated short-term and long-term costs and/or
savings to the district, and the potential impact on staff and students, including the impact on student achievement
and attendance.

Such strategies shall focus on maximizing healthy indoor air quality; monitoring the quality of outdoor air and
adjusting outdoor activities as necessary; reducing exposure to vehicle emissions; minimizing exposure to lead and
mercury; reducing the risk of unsafe drinking water; inspecting and properly abating asbestos; appropriately storing,
using, and disposing of potentially hazardous substances; using effective least toxic pest management practices;
reducing the risk of foodborne illness; and addressing any other environmental hazards identified during facilities
inspections.

In developing strategies to promote healthy school environments, the Superintendent or designee may consult and
collaborate with local environmental protection agencies, health agencies, water boards, and other community
organizations.

The Superintendent or designee shall provide the district's maintenance and facilities staff, bus drivers, food services
staff, teachers, and other staff as appropriate with professional development regarding their responsibilities in
implementing strategies to improve and maintain environmentally safe and healthy schools.

The Superintendent or designee shall notify the Board, staff, parents/guardians, students, and/or governmental

agencies, as appropriate, if an environmental hazard is discovered at a school site. The notification shall provide
information about the district's actions to remedy the hazard and may recommend health screening of staff and

students.
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The Superintendent may designate and train one or more employees to oversee and coordinate the district's
environmental safety program(s). The responsibilities of the coordinator(s) shall include, but are not limited to,
overseeing assessments of district facilities, recommending strategies for the prevention and mitigation of
environmental health risks, ensuring effective implementation of environmental safety strategies, and reporting to
the Superintendent regarding the district's progress in addressing environmental safety concerns.

Indoor Air Quality

In order to provide proper ventilation, humidity, and temperature in school facilities and to reduce indoor air
contaminants, the following strategies shall be implemented:

1.

10.

Mechanically driven heating, ventilation, and air conditioning systems shall be operated continuously during
working hours except under the circumstances specified in 8 CCR 5142. The systems shall be inspected at
least annually and problems corrected within a reasonable time. Where the air supply is filtered, the filters shall
be replaced or cleaned regularly to prevent significant reductions in airflow. Documentation of inspections,
tests of ventilation rates, and maintenance shall be retained for at least five years. (8 CCR 5142-5143)

Staff shall ensure that airflow is not obstructed by the blocking of ventilators with posters, furniture, books, or
other obstacles.

. School facilities shall be regularly inspected for water damage, spills, leaks in plumbing and roofs, poor

drainage, and improper ventilation so as to preclude the buildup of mold and mildew and prevent accidents
due to unsafe conditions. Wet building materials and furnishings shall be dried within 48 hours if possible to
prevent mold growth. When evidence of mold or mildew is found, maintenance staff shall locate and repair the
source of water intrusion and remove or clean moldy materials.

Exterior wall and foundation cracks and openings shall be sealed as soon as possible to minimize seepage of
radon into buildings from surrounding soils.

Least toxic pest management practices shall be used to control and manage pests at school sites. (Education
Code 17608-17614; Food and Agriculture Code 13182)

. A carbon monoxide detector or alarm shall be installed in all school buildings that contain a fuel-burning

appliance, fireplace, or forced-air furnace, unless otherwise exempted by state law or regulations. The device
or alarm shall be located in close proximity to the appliance in order to accurately detect and alert school
personnel of any leakage of carbon monoxide. (24 CCR 915.1-915.7)

Schedules and practices for routine housekeeping and maintenance shall be designed to effectively reduce
levels of dust, dirt, and debris. Plain water, soap and water, or low-emission cleaning products shall be used
whenever possible. Aerosols, including air fresheners and other products containing ozone, shall be avoided to
the extent possible.

Painting of school facilities and maintenance or repair activities that require the use of potentially harmful
substances shall be limited to those times when school is not in session. Following any such activity, the facility
shall be properly ventilated with adequate time allowed prior to reopening for use by any person.

Paints, adhesives, and solvents shall be used and stored in well-ventilated areas. These items shall be
purchased in small quantities to avoid storage exposure.

. To the extent possible, printing and duplicating equipment that may generate indoor air pollutants, such as

methyl alcohol or ammonia, shall be placed in locations that are well ventilated and not frequented by students
and staff.

The district's tobacco-free schools policy shall be consistently enforced in order to reduce the health risks
caused by second-hand smoke.



11. Staff and students shall be asked to refrain from bringing common irritants such as furred or feathered animals,
stuffed toys that may collect dust mites, scented candles, incense, or air fresheners and from using perfume or
cologne, scented lotion or hair spray, nail polish or nail polish remover, or other personal care products that are
not fragrance-free in classrooms, school buses, or other enclosed areas or buildings.

Outdoor Air Quality

The Superintendent or designee may coordinate with the local air resources control board and monitor local health
advisories and outdoor air quality alerts to obtain forecasts of ozone levels, particle pollution, ultraviolet radiation
levels, and/or temperature and humidity.

Whenever a forecast indicates a significant health risk, the Superintendent or designee shall communicate with each
principal so that outdoor activities, especially those requiring prolonged or heavy exertion, may be avoided, limited in
duration, or modified as necessary for all persons or for persons who may be particularly susceptible to the health
risk involved.

Reduction of Vehicle Emissions

In order to reduce public exposure to toxic air contaminants, school bus drivers and other drivers of commercial
motor vehicles shall limit unnecessary idling of vehicles at or near schools in accordance with 13 CCR 2480. The
Superintendent or designee may also request parents/guardians to turn off their vehicles when they are idling on
school grounds and encourage students to walk and/or bicycle to school.

Any school bus that is diesel-fueled, dual-fueled, or alternative diesel-fueled and has a gross vehicle weight rating
over 14,000 pounds shall be equipped with a particulate filter designed to reduce particulate matter emissions,
oxides of nitrogen emissions, and other pollutants. (13 CCR 2025)

Drinking Water Safety

The quality and safety of the district's drinking water sources shall be regularly assessed, and drinking fountains shall
be regularly cleaned and maintained, to ensure that drinking water consumed at school does not contain dirt, mold,
lead, or other impurities or contaminants that may cause serious health concerns.

Whenever any contaminants in the drinking water are determined to be a concern, the Superintendent or designee
shall take reasonable steps to identify the source and mitigate any potential problem to ensure the availability of safe
drinking water. As needed, the Superintendent or designee shall provide alternative sources of drinking water, such
as bottled water or on-site water filtration, to ensure that students have access to fresh drinking water at mealtimes
and at other times throughout the day.

Whenever testing of drinking water finds concentrations of lead that exceed federal and state standards, the
Superintendent or designee shall notify parents/guardians and take immediate steps to shut down and make
inoperable any fountains or faucets where excess lead levels may exist.

Prevention of Lead Exposure

In addition to testing for the presence of lead in drinking water in district schools, the following steps shall be taken
to minimize potential exposure to lead in school facilities:

1. School facilities shall be kept as dust-free and clean as possible.

2. Lead-based paint, lead plumbing and solders, or other potential sources of lead contamination shall not be used
in the construction of any new school facility or the modernization or renovation of any existing school
facility. (Education Code 32244)

3. Lead exposure hazards shall be evaluated before any renovation or remodeling is begun, and children shall not
be allowed in or near buildings in which these activities may create lead dust. Contractors and workers shall
comply with state and federal standards related to the handling and disposal of lead debris and the clean-up
and containment of dust within the construction area.

4. Lead-based painted surfaces that are in good condition shall be kept intact. If lead-based paint is peeling,
flaking, or chalking, contractors or workers shall follow state and federal standards for safe work practices to



minimize contamination when removing the paint.

5. Soil with low lead content may be covered with grass, other plantings, concrete, or asphalt. For soil with high
lead content, removal and abatement are required.

Any action to abate existing lead hazards shall be taken only by contractors, inspectors, and workers certified by the
California Department of Public Health in accordance with 17 CCR 35001-35099. (Education Code 32243)

The Superintendent or designee shall notify parent/guardians, teachers, and staff members if significant risk factors
for lead exposure are found. (Education Code 32243)

Prevention of Mercury Exposure

The Superintendent or designee shall identify any mercury-containing products that are present in district facilities
and, to the extent possible, shall replace them with mercury-free alternatives.

Staff shall receive information about proper procedures to follow in the event of a mercury spill. Clean-up
instructions, a clearly labeled kit with necessary clean-up supplies, and a list of local resources shall be readily
accessible.

In the event of a spill, staff shall evacuate all students from the immediate area of the spill, ensure that any clothing
or other items with mercury on them remain in the room, open windows to the outside, and close doors to other
parts of the school. Staff who are trained in proper clean-up procedures may carefully clean a small spill. As needed
for larger or difficult-to-clean spills, the Superintendent or designee shall use an experienced professional referred by
the local health department or environmental agency.

Any products containing mercury shall be properly disposed at an appropriate hazardous waste collection facility.
Asbestos Management

The Superintendent shall designate an employee who shall ensure that the district's responsibilities related to
asbestos inspection and abatement are implemented in accordance with federal and state regulations. This employee
shall receive adequate training to perform these duties, including, as necessary, training on the health effects of
asbestos; detection, identification, and assessment of asbestos-containing building materials; options for controlling
asbestos-containing building materials; asbestos management programs; and relevant federal and state regulations.
(40 CFR 763.84)

The designated employee shall ensure that the district complies with the following requirements:

1. School facilities shall be inspected for asbestos-containing building materials as necessary in accordance with
the following:

a. Any school building that is leased, acquired, or otherwise used by the district shall be inspected for
asbestos-containing building materials prior to its use as a school building, unless exempted by federal
regulations. (40 CFR 763.85, 763.99)

b. At least once every six months, the district shall conduct a periodic surveillance consisting of a visual
inspection of each school building that contains or is assumed to contain asbestos-containing building
materials. (40 CFR 763.92)

c. At least once every three years, the district shall conduct a re-inspection of all known or assumed
asbestos-containing building materials in each school building. (40 CFR 763.85)

2. Based on the results of the inspection, an appropriate response which is sufficient to protect human health
and the environment shall be determined from among the options specified in 40 CFR 763.90. The district may
select the least burdensome response, taking into consideration local circumstances, including occupancy and
use patterns within the school building and economic concerns such as short-term and long-term costs. (40
CFR 763.90)

3. An asbestos management plan for each school site shall be maintained and regularly updated to keep it current
with ongoing operations and maintenance, periodic surveillance, inspection, re-inspection, and response action



activities. (15 USC 2643; 40 CFR 763.93)

The asbestos management plan shall be available for inspection in district and school offices during normal
business hours. Parent/guardian, teacher, and employee organizations shall be annually informed of the
availability of these plans. (40 CFR 763.84, 763.93)

4. Staff, students, and parents/guardians shall be informed at least once each school year about any inspections,
response actions, and post-response actions, including periodic re-inspection and surveillance activities, that
are planned or in progress. (40 CFR 763.84)

5. Inspections, re-inspections, periodic surveillance, and response actions, including operations and maintenance,
shall be conducted in compliance with state and federal regulations for the protection and safety of workers
and all other individuals. (Education Code 49410.5; 40 CFR 763.84, 763.90)

Asbestos inspection and abatement work, preparation of a management plan, and any maintenance activities
that may disturb asbestos-containing building materials, except for emergency repairs or small-scale, short-
duration maintenance activities, shall be completed by state-certified asbestos inspectors or contractors. (15
USC 2646; 40 CFR 763.84, 763.85, 763.91)

6. All custodial and maintenance employees shall be properly trained in accordance with applicable federal
and/or state regulations. (40 CFR 763.84)

All district maintenance and custodial staff who may work in a building that contains asbestos-containing
building materials, regardless of whether they are required to work with such materials, shall receive at least
two hours of related asbestos awareness training. New maintenance and custodial staff shall receive such
training within 60 days after beginning employment. Any maintenance or custodial staff who conduct activities
that will disturb asbestos-containing building materials shall receive 14 hours of additional training. The
trainings shall address the topics specified in 40 CFR 763.92. (15 USC 2655; 40 CFR 763.84, 763.92)

7. Short-term workers, such as telephone repair workers, utility workers, or exterminators, who may come in
contact with asbestos in a school shall be provided information regarding the locations of known or suspected
asbestos-containing building materials. (40 CFR 763.84)

8. Warning labels shall be posted immediately adjacent to any known or suspected asbestos-containing building
material located in routine maintenance areas in accordance with 40 CFR 763.95. (40 CFR 763.84)

The district shall maintain, in both the district and school offices and for a period of three years, records pertaining to
each preventive measure and response action taken; staff training; periodic surveillances conducted; cleaning,
operations, and maintenance activities; and any fiber release episode. (40 CFR 763.94)
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The Governing Board believes that regular, comprehensive evaluations designed to hold instructional staff
accountable for their performance are key to improving their teaching skills and raising students' levels of
achievement.

Evaluations shall be used to recognize the exemplary skills and accomplishments of staff and to identify areas
needing improvement. When areas needing improvement are identified, the Board expects employees to accept
responsibility for improving their performance and encourages them to take initiative to request assistance as
necessary, including participation in appropriate staff development and/or individualized teacher support and
guidance programs.

The Superintendent or designee shall assess the performance of certificated instructional staff as it reasonably
relates to the following criteria: (Education Code 44662)

1. Students' progress toward meeting district standards of expected achievement for their grade level in each
area of study and, if applicable, towards the state-adopted content standards as measured by state-adopted
criterion-referenced assessments

2. The instructional techniques and strategies used by the employee
3. The employee's adherence to curricular objectives

4. The establishment and maintenance of a suitable learning environment within the scope of the employee's
responsibilities

With the agreement of the exclusive representative of the certificated staff when applicable, the Superintendent or
designee may incorporate objective standards from the National Board for Professional Teaching Standards and/or
the California Standards for the Teaching Profession into district evaluation standards.

The evaluation of certificated employee performance shall not include the use of publishers' norms established by
standardized tests. (Education Code 44662)

Noninstructional certificated employees shall be evaluated on their performance in fulfilling their defined job
responsibilities. (Education Code 44662)

The Superintendent or designee shall ensure that evaluation ratings have uniform meaning and are uniformly applied
throughout the district.
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When initially employed, certificated employees shall receive a written statement of their employment status and
salary. In the case of temporary employees, this statement shall clearly indicate the temporary nature of the
employment and the length of time for which the person is being employed. (Education Code 44916)

Length of Contract

Any certificated employee may be offered a continuing contract covering a period longer than one year but not
exceeding four years. (Education Code 44929.20)

Reemployment Notices

By May 30 of each year, the clerk or secretary of the Board may give, or mail by certified mail with return receipt
requested, written notices to probationary and permanent certificated employees requesting that they notify the
district of their intent to remain in district service for the next school year. This notice shall include a copy of
Education Code 44842. If an employee, without good cause, fails to notify the district before July 1 that he/she will
remain in district service, the employee may be deemed to have declined reemployment and the employee's services
may be terminated on June 30 of that year. (Education Code 44842)

By April 30 of each year, the clerk or secretary of the Board may give, or mail by certified mail with return receipt
requested, written notices to certificated employees of a year-round school who are serving in a track that starts
within 14 days of July 1 requesting that they notify the district of their intent to remain in district service for the next
school year. This notice shall include a copy of Education Code 44842. If an employee, without good cause, fails to
notify the district before June 1 that he/she will remain in district service, the employee may be deemed to have
declined reemployment and the employee's services may be terminated on June 30 of that year. An employee who
gives notice of resignation after May 31 but before June 30 shall be released from his/her contract within 30 days of
the employee's notice, or as soon as a replacement employee is obtained, whichever occurs first. (Education Code
44842)

Employee Notification

By May 15 of each year, each classroom teacher shall notify the Superintendent or designee of his/her intent to
return to a teaching position for the next school year. (Education Code 44832)

An employee on leave of absence shall notify the district of his/her intent to remain in service the following year in
accordance with law, Board policy and administrative regulation.



NOTICE OF INTENTION
California Code, Education Code - EDC § 44842

(a) Except as set forth in subdivision (b), if, without good cause, a probationary or permanent
employee of a school district fails prior to July 1 of any school year to notify the governing board of
the district of his or her intention to remain or not to remain in the service of the district, as the case
may be, during the ensuing school year if a request to give such notice, including a copy of this
section, shall have been personally served upon the employee, or mailed to him or her by United
States certified mail with return receipt requested to his or her last known place of address, by the
clerk or secretary of the governing board of the school district, not later than the preceding May 30,
the employee may be deemed to have declined employment and his or her services as an employee
of the district may be terminated on June 30 of that year.

(b)(1) In the case of an employee of a year-round school serving in a track that starts within 14 days
of July 1, and serves in a position requiring certification qualifications, if the school district has, by
April 30, requested that the employee notify the school district by June 1, of that year of his or her
intention to remain or not to remain in the service of the school district for the following school year,
and the employee, without good cause, fails to provide that notice, the school district may deem the
employee to have declined employment and may terminate his or her services as an employee of the
school district on June 30 of that year. An employee who gives notice of resignation pursuant to this
paragraph after May 31, but before June 30, shall be released from his or her contract within 30 days
of the employee's notice, or as soon as a replacement employee is obtained, whichever occurs first.

(2) The request for notice sent to the employee by the school district pursuant to this subdivision shall
be in writing and shall, along with a copy of this section, be either personally served upon the
employee, or mailed to him or her by United States certified mail with return receipt requested to his
or her last known address, by the clerk or secretary of the governing board of the school district.

(c) If, without good cause, a probationary or permanent employee of a school district fails to report for
duty at the beginning of the ensuing school year after having notified the governing board of the
district of his or her intention to remain in the service of the district in accordance with the procedures
specified above, the employee may be deemed to have declined employment and his or her services
as an employee of the district may be terminated on the day following the 20th consecutive day of
absence. No school district may terminate any employee pursuant to this subdivision unless the
district has specifically notified the employee, at least five days in advance, of the time and place at
which the employee was to report to work, and the employee did not request or was not granted a
leave of absence authorized by the governing board of the district.

This subdivision is applicable only to employees who were on leave of absence for 20 or more
consecutive working days after April 30 of the previous school year.
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The Governing Board recognizes that substitute and temporary personnel perform an essential role in promoting
student achievement and desires to employ highly qualified, appropriately credentialed employees to fill such
positions.

Hiring

The Superintendent or designee shall recommend candidates for substitute or temporary positions for Board
approval, and shall ensure that all substitute and temporary employees are assigned in accordance with law and the
authorizations specified in their credential.

Substitute personnel may be employed on an on-call, day-to-day basis.

In addition, after September 1 of any school year, the Board may employ substitute personnel for the remainder of
the school year in positions for which no regular employee is available. The district shall first demonstrate to the
Commission on Teacher Credentialing the inability to acquire the services of a qualified regular employee.
(Education Code 44917)

Permanent or probationary certificated employees who were laid off pursuant to Education Code 44955 and who
have a preferred right of reappointment shall be given priority for substitute service in the order of their original
employment. (Education Code 44956, 44957)

Classification

At the time of initial employment and each July thereafter, the Board shall classify substitute and temporary
employees as such. (Education Code 44915, 44916)

The Board may classify as substitute personnel a teacher hired to fill the position of a regularly employed person
who is absent from service. (Education Code 44917)

To address the need for additional certificated employees when regular district employees are absent due to leaves
or long-term illness, the Board may classify a teacher who is employed for at least one semester and up to one
complete school year as a temporary employee. Any person whose service begins in the second semester and before
March 15 may be classified as a temporary employee, even if employed for less than a semester. The Board shall
determine the number of persons who shall be so employed, which shall not exceed the identified need based on the
absence of regular employees. (Education Code 44920)

Additionally, the Board shall classify as temporary employees those certificated persons, other than substitute
employees, who are employed to:

1. Serve from day to day during the first three months of any school term to teach temporary classes which shall
not exist after that time, or perform any other duties which do not last longer than the first three months of
any school term (Education Code 44919)

2. Teach in special day and evening classes for adults or in schools of migratory population for not more than four
months of any school term (Education Code 44919)

3. Serve in a limited assignment supervising student athletic activities provided such assignments have first been
made available to teachers presently employed in the district (Education Code 44919)

4. Serve in a position for a period not to exceed 20 working days, in order to prevent the stoppage of district
business during an emergency when persons are not immediately available for probationary classification
(Education Code 44919)



5. Serve only for the first semester, because the district expects a reduction in student enrollment during the
second semester due to mid-year graduations (Education Code 44921)

For purposes of classifying employees pursuant to Item #1 or #2 above, the school year shall not be divided into
more than two school terms. (Education Code 44919)

Any employee hired to provide services in a categorically funded program or project may be employed for a period
less than a full school year. An employee may be classified as a temporary employee if the period of employment will
end at the expiration of that program or project. (Education Code 44909)

Salary and Benefits

The Board shall adopt and make public a salary schedule setting the daily or pay period rate(s) for substitute
employees for all categories or classes of certificated employees of the district. (Education Code 44977, 45030)

Temporary employees shall not participate in the health and welfare plans or other fringe benefits of the district.

Paid Sick Leave

Except for a retired annuitant who is not reinstated to the retirement system, any temporary or substitute employee
who works for 30 or more days within a year of their employment shall be credited with 40 hours or five days of paid
sick leave for that year. Unused sick leave shall not carry over to the following year of employment. (Labor Code
246)

Any temporary or substitute employee may begin to use accrued paid sick days on the 90th day of employment,
after which the employee may use the sick days as they are accrued. (Labor Code 246)

A temporary or substitute employee may use accrued sick leave for absences due to: (Labor Code 246.5)

1. The employee's own need or the need of a family member, as defined in Labor Code 245.5, for the diagnosis,
care, or treatment of an existing health condition or for preventive care

2. Need of the employee to obtain or seek any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee, or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking

No employee shall be denied the right to use accrued sick days and the district shall not in any manner discriminate
or retaliate against an employee for using or attempting to use sick leave, filing a complaint with the Labor
Commissioner, or alleging district violation of Labor Code 245-249. The Superintendent or designee shall display a
poster containing required information, provide notice to eligible employees of their sick leave rights, keep records of
employees' use of sick leave for three years, and comply with other requirements specified in Labor Code 245-249
and in Administrative Regulation 4161.1/4361.1 - Personal lliness/Injury Leave.

Release from Employment/Dismissal

The Board may dismiss a substitute employee at any time at its discretion. (Education Code 44953)

The Board may release a temporary employee at its discretion if the employee has served less than 75 percent of the
number of days the regular schools of the district are maintained during one school year. After serving 75 percent of
the number of days that district schools are maintained during one school year, a temporary employee may be
released as long as the employee is notified, before the last day of June, of the district's decision not to reelect the

temporary employee for the following school year. (Education Code 37200, 44954)

Reemployment as a Probationary Employee



Reemployment provisions contained in Education Code 44918 do not apply to districts with average daily
attendance of over 250,000; such districts should modify the following section accordingly.

Unless released from employment pursuant to Education Code 44954, any person employed for one complete
school year as a temporary employee shall, if reemployed for the following school year in a vacant position requiring
certification qualifications, be classified as a probationary employee. With the exception of on-call, day-to-day
substitutes, if a temporary or substitute employee performs the duties normally required of certificated employees
for at least 75 percent of the number of days the regular schools of the district were maintained in that school year
and is then employed as a probationary employee for the following school year, the employee's previous
employment as a temporary or substitute employee shall be credited as one year's employment as a probationary
employee for purposes of acquiring permanent status. (Education Code 44917, 44918, 44920)

Vacant position means a position in which the employee is qualified to serve and which is not filled by a permanent
or probationary employee. It shall not include a position which would be filled by a permanent or probationary
employee except for the fact that such employee is on leave. (Education Code 44920, 44921)

A temporary employee hired pursuant to Item #1 or #2 in the section "Classification" above shall be classified as a
probationary employee if the duties continue beyond the time limits of the assignment. (Education Code 44919)

A person employed pursuant to Item #5 in the section "Classification" above who is then continued in employment
beyond the first semester shall be classified as a probationary employee for the entire school year and shall be
reemployed to fill any vacant position in the district for which the employee is certified. Preference for available
positions shall be determined by the Board as prescribed by Education Code 44845 and 44846. (Education Code
44921)

With the exception of on-call, day-to-day substitutes, any temporary or substitute employee who was released
pursuant to Education Code 44954 but who has nevertheless served in a certificated position in the district for at
least 75 percent of each of two consecutive school years shall receive first priority if the district fills a vacant
position for the subsequent school year at the grade level at which the employee served during either year. In the
case of a departmentalized program, the employee shall have taught the subject matter in which the vacant position
occurs. (Education Code 44918)
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The Governing Board desires to provide a safe and orderly work environment for all employees. As part of the
district's comprehensive safety plan, the Superintendent or designee shall develop strategies for protecting
employees from potentially dangerous persons and situations and for providing necessary assistance and support
when emergency situations occur.

Any person who threatens the safety of others at any district facility may be removed by the Superintendent or
designee in accordance with AR 3515.2 - Disruptions.

Any employee against whom violence or any threat of violence has been directed in the workplace shall notify the
Superintendent or designee immediately. As appropriate, the Superintendent or designee shall initiate legal and
security measures to protect the employee and others in the workplace. Such measures may include seeking a
temporary restraining order on behalf of the employee pursuant to Code of Civil Procedure 527.8 and/or a gun
violence restraining order pursuant to Penal Code 18150 and 18170.

Upon request by an employee who is a victim of domestic violence, sexual assault, or stalking, the Superintendent or
designee shall provide reasonable accommodations in accordance with Labor Code 230-230.1 and the
accompanying administrative regulation to protect the employee's safety while at work.

The Superintendent or designee may pursue legal action on behalf of an employee against a student or the student's
parent/guardian to recover damages for injury to the employee's person or property caused by the student's willful
misconduct that occurred on district property, at a school or district activity, or in retaliation for lawful acts of the
employee in the performance of the employee's duties. (Education Code 48904, 48905)

The Superintendent or designee shall provide staff development in crisis prevention and intervention techniques,
which may include training in classroom management, effective communication techniques, procedures for
responding to an active shooter situation, and crisis resolution.

In accordance with law, the Superintendent or designee shall inform teachers, administrators, and/or counselors of
crimes and offenses committed by students who may pose a danger in the classroom. (Education Code 48201,
49079; Welfare and Institutions Code 827)

The Superintendent or designee may make available at appropriate locations, including, but not limited to, district
and school offices, gyms, and classrooms, communication devices that would enable two-way communication with
law enforcement and others when emergencies occur.

Use of Pepper Spray

Employees shall not carry or possess pepper spray on school property or at school activities except when authorized
by the Superintendent or designee for self-defense purposes. When allowed, an employee may only possess pepper
spray in accordance with administrative regulations and Penal Code 22810. Any employee who is negligent or
careless in the possession or handling of pepper spray shall be subject to appropriate disciplinary measures.

Reporting of Injurious Objects
Employees shall take immediate action upon being made aware that any person is in possession of a weapon or
unauthorized injurious object on school grounds or at a school-related or school-sponsored activity. Employees shall
exercise their best judgment as to the potential danger involved and shall do one of the following:

1. Confiscate the object and deliver it to the principal immediately

2. Immediately notify the principal, who shall take appropriate action

3. Immediately call 911 and the principal

When informing the principal about the possession or seizure of a weapon or dangerous device, an employee shall
report the name(s) of persons involved, witnesses, location, and the circumstances of any seizure.
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An employee may use reasonable and necessary force for self-defense or defense of another person, to quell a
disturbance threatening physical injury to others or damage to property, or to obtain possession of weapons or other
dangerous objects within the control of a student. (Education Code 44807, 49001)

An employee shall promptly report to the principal or other immediate supervisor any attack, assault, or physical
threat made against the employee by a student or by any other individual in relation to the performance of the
employee's duties, and any action the employee took in response. Reports of an attack, assault, or threat shall be
forwarded immediately to the Superintendent or designee.

In addition, the employee and the principal or other immediate supervisor shall promptly report to local law
enforcement authorities an attack, assault, or physical threat made against the employee by a student. (Education
Code 44014)

Notice Regarding Student Offenses

When a student commits certain offenses that may endanger staff or others, the following procedures shall be
implemented to notify staff members as appropriate:

1. Acts That Are Grounds for Suspension or Expulsion

a. The Superintendent or designee shall inform the teacher(s) of each student who, during the previous
three school years, has engaged in or is reasonably suspected to have engaged in any act, except the
possession or use of tobacco products, that would constitute a ground for suspension or expulsion as
specified in AR 5144.1 - Suspension and Expulsion/Due Process. This information shall be based upon
district records maintained in the ordinary course of business or records received from a law
enforcement agency. (Education Code 49079)

b. Upon receiving a transfer student's record regarding acts committed by the student that resulted in
suspension or expulsion, the Superintendent or designee shall inform the student's teacher(s) that the
student was suspended from school or expelled from the former district and of the act that resulted in
the suspension or expulsion. (Education Code 48201)

c. Information received by teacher(s) shall be received in confidence for the limited purpose for which it
was provided and shall not be further disseminated by the teacher. (Education Code 48201, 49079)

2. Offenses Reported to the District by a Court

a. When informed by a court that a minor student has been found by the court to have committed any
felony or any misdemeanor involving curfew, gambling, alcohol, drugs, tobacco products, carrying of
weapons, a sex offense listed in Penal Code 290, assault or battery, larceny, vandalism, or graffiti, the
Superintendent or designee shall expeditiously notify the school principal. (Welfare and Institutions
Code 827)

b. The principal shall expeditiously disseminate this information to any counselor who directly supervises or
reports on the student's behavior or progress and to any teacher or administrator directly supervising or
reporting on the student's behavior or progress whom the principal thinks may need the information in
order to work with the student appropriately, avoid being needlessly vulnerable, or protect others from
vulnerability. (Welfare and Institutions Code 827)

c. Any court-initiated information that a teacher, counselor, or administrator receives shall be kept
confidential and used only to rehabilitate the student and protect other students and staff. The
information shall be further disseminated only when communication with the student, parent/guardian,
law enforcement staff, and probation officer is necessary to rehabilitate the student or to protect
students and staff. (Welfare and Institutions Code 827)

d. When a student is removed from school as a result of an offense, the Superintendent shall hold the



court's information in a separate confidential file until the student is returned to the district. If the
student is returned to a different district, the Superintendent shall transmit the information provided by
the student's parole or probation officer to the superintendent of the new district of attendance.
(Welfare and Institutions Code 827)

e. Any confidential file of court-initiated information shall be kept until the student becomes 18, graduates
from high school, or is released from juvenile court jurisdiction, whichever occurs first, and shall then be
destroyed. (Welfare and Institutions Code 827)

In order to maintain confidentiality when providing information about student offenses to a counselor or teacher, the
principal or designee shall send the staff member a written notification that a student has committed an offense that
requires review of a student's file in the school office. This notice shall not name or otherwise identify the student.
The staff member shall initial the notification and shall also initial the student's file when reviewing it in the school
office.

Accommodations for Victims of Domestic Violence, Sexual Assault, or Stalking

When requested by an employee who is a victim of domestic violence, sexual assault, or stalking, the district shall
provide the employee reasonable accommodations which may include the implementation of safety measures,
including: (Labor Code 230)

1. A transfer, reassignment, or modified schedule
2. A changed work telephone or work station
3. Aninstalled lock

4. Assistance in documenting domestic violence, sexual assault, stalking, or other crime that occurs in the
workplace

5. Referral to a victim assistance organization

6. Another safety procedure or adjustment to a job structure, workplace facility, or work requirement in response
to domestic violence, sexual assault, stalking, or other crime

The Superintendent or designee shall engage in a timely, good faith, and interactive process with the employee to
determine effective reasonable accommodations that do not pose an undue hardship on the district. In determining
whether an accommodation is reasonable, the Superintendent or designee shall consider any exigent circumstance or
danger facing the employee. (Labor Code 230)

Upon the request of the Superintendent or designee, an employee requesting a reasonable accommodation shall
provide a written statement, signed by the employee or an individual acting on the employee's behalf, certifying that
the accommodation is for an authorized purpose. The Superintendent or designee may also request that the
employee provide certification of the employee's status as a victim of domestic violence, sexual assault, or stalking.
Such certification may include: (Labor Code 230)

1. A police report indicating that the employee was a victim

2. A court order protecting or separating the employee from the perpetrator of the crime or abuse, or other
evidence from the court or prosecuting attorney that the employee has appeared in court

3. Documentation from a licensed medical professional or health care provider, domestic violence or sexual
assault counselor, victim advocate, or counselor that the employee was undergoing treatment or receiving
services for physical or mental injuries or abuse resulting in victimization from the crime or abuse

4. Any other form of documentation that reasonably verifies that the crime or abuse occurred, including, but not
limited to, a written statement signed by the employee or by an individual acting on the employee's behalf

Any verbal or written statement, police or court record, or other documentation identifying an employee as a victim
shall be confidential and shall not be disclosed by the district except as required by federal or state law or as
necessary to protect the employee's safety in the workplace. The employee shall be notified before any authorized



disclosure. (Labor Code 230)

Every six months after the date of the certification, the Superintendent or designee may request recertification of
the employee's status as a victim of domestic violence, sexual assault, or stalking or ongoing circumstances related to
the crime or abuse. The employee shall notify the Superintendent or designee if, due to changing circumstances, the
employee needs a new accommodation or no longer needs an accommodation. (Labor Code 230)

The district shall not retaliate against an employee because of the employee's status as a victim of crime or abuse or
for requesting a reasonable accommodation, regardless of whether the request was granted. (Labor Code 230)

Use of Pepper Spray

The Superintendent or designee shall notify employees of the district's policy prohibiting the possession of pepper
spray on school property or at school-related activities without prior approval of the Superintendent or designee.
Employees wishing to carry pepper spray shall submit to the Superintendent or designee a written request setting
forth the need for the pepper spray. The Superintendent or designee shall notify the employee in writing as to
whether the request was approved or denied.

When approving an employee's request, the Superintendent or designee shall inform the employee of the following
conditions:

1. The pepper spray shall be used only in self-defense pursuant to Penal Code 22810.

2. An employee who uses pepper spray other than in self-defense shall be subject to disciplinary action by the
district and, in accordance with law, a fine and/or imprisonment.

3. The pepper spray must be stored in a secure place and not be accessible to students or other individuals.
Negligent storage of the pepper spray may subject the employee to disciplinary action.
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The Superintendent shall report to the Commission on Teacher Credentialing (CTC) any change in the employment
status of a certificated employee who, while working in a position requiring a credential and as a result of an
allegation of misconduct or while an allegation of misconduct is pending: (Education Code 44030.5, 44242.5; 5 CCR
80303)

1. Is dismissed or nonreelected
2. Resigns

3. Is suspended or placed on unpaid administrative leave for more than 10 days as a final adverse employment
action

4. Retires

5. Is otherwise terminated by a decision not to employ or reemploy

This report is not required when the change in employment status is due solely to unsatisfactory performance
pursuant to Education Code 44932 or a reduction in force pursuant to Education Code 44955-44958. (Education
Code 44030.5, 44242.5; 5 CCR 80303)

When required, the report of a change in employment status shall be submitted not later than 30 days after the
employment action. The report shall be made using a form provided by CTC and shall include all known information
about each alleged act of misconduct by the employee. The report shall contain the name and current address of the
certificated employee, name of the district, last school or district assignment, an explanation of the allegation of
misconduct or pending allegation of misconduct, current contact information for all persons who may have
information relating to the alleged misconduct, and any and all documentation related to the case. (Education Code
44030.5; 5 CCR 80303)

Upon a change in employment status as a result of alleged misconduct or while an allegation of misconduct is
pending, the Superintendent shall, in writing, inform the employee of the contents of 5 CCR 80303. (5 CCR 80303)

Additional Reports of Employee Misconduct

The Superintendent or designee shall submit a report to CTC, using a form provided by CTC and attaching all
relevant documents, whenever:

1. An employee, by complaint, information, or indictment filed in court, is charged with a "mandatory leave of
absence offense," defined as a sex or drug offense specified in Education Code 44940 or violation or
attempted violation of Penal Code 187 (murder). (Education Code 44242.5, 44940, 44940.5)

Not later than 10 days after receipt of such a complaint, information, or indictment regarding an employee, the
Superintendent or designee shall forward a copy of the received documents to CTC. In addition, the
Superintendent or designee shall report to CTC any action taken in connection with extending the employee's
mandatory leave beyond the initial period. (Education Code 44940, 44940.5

If the offense results in a change in employment status, the Superintendent shall submit an employment status
report in addition to the report of the mandatory leave of absence offense.

2. An employee refuses, without good cause, to fulfill a valid employment contract, or departs from district
service without the consent of the Superintendent or Governing Board. (Education Code 44242.5, 44420)

As appropriate, the Superintendent or designee also shall notify CTC of any of the following:

1. A complaint filed with the district regarding a certificated employee's alleged sexual misconduct (Education
Code 44242.5)

The notice to CTC shall contain all of the following information: (5 CCR 80304)



a. Name of the employee alleged to have engaged in the sexual misconduct
b. Name, age, and address of each victim of the alleged sexual misconduct
c. A summary of all information known to the district regarding the alleged sexual misconduct

d. A summary of the action, if any, taken at the district level in response to the complaint of sexual
misconduct

2. An employee's knowing and willful use of school records of student data in connection with, or in implicit or
explicit attempts to recruit a student to be a customer for, any business owned by the certificated employee or
in which the certificated employee is an employee (Education Code 44242.5,44421.1)

3. An employee's knowing and willful reporting of false fiscal expenditure data relative to the conduct of any
educational program (Education Code 44242.5, 44421.5)

4. An employee's subversion or attempt to subvert any licensing examination or the administration of an
examination (Education Code 44242.5, 44439)
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The Governing Board expects all employees to perform their jobs satisfactorily and to exhibit professional and
appropriate conduct. A classified employee may be disciplined for unprofessional conduct or unsatisfactory
performance in accordance with law or any applicable collective bargaining agreement, Board policy, or
administrative regulation.

Disciplinary actions shall be based on the particular facts and circumstances involved and the severity of the
employee's conduct or performance. An employee's private exercise of personal beliefs and activities, including
religious, political, cultural, social, or other beliefs or activities, or lack thereof, shall not be grounds for disciplinary
action against the employee, provided that the beliefs or activities do not involve coercion of students or any other
violation of law, Board policy, or administrative regulation.

In addition, an employee shall not be suspended, disciplined, reassigned, transferred, dismissed, or otherwise
retaliated against solely for acting to protect a student engaged in exercising any free speech or press right
authorized by, or for refusing to infringe upon a student's conduct protected pursuant to, Education Code 48907 or
48950.

Disciplinary actions may include, but are not limited to, verbal and written warnings, involuntary reassignment,
demotion, suspension without pay, reduction of pay step in class, compulsory leave, and dismissal.

The Superintendent or designee shall ensure that disciplinary actions are taken in a consistent, nondiscriminatory
manner and are appropriately documented.

A probationary classified employee may be dismissed without cause at any time prior to the expiration of the
probationary period.

Permanent classified employees shall be subject to disciplinary action only for cause as specified in the
accompanying administrative regulation. (Education Code 45113)

Procedures for Serious Disciplinary Proceedings

The Superintendent or designee shall develop disciplinary procedures for use when dismissal, suspension, demotion,
involuntary reassignment, or other serious disciplinary action is contemplated against an employee. The procedures
for such discipline shall include an opportunity for an employee for whom any such disciplinary action is
recommended to meet with, or respond in writing to, a designated district official ("Skelly officer") who will
determine whether the recommended discipline should proceed further or be modified or withdrawn.

After meeting with the employee or considering the employee's written response, if the Skelly officer determines
that the recommended discipline should proceed, the Superintendent or designee shall send the employee a notice
of the recommended disciplinary action, a statement of charges, and the results of the Skelly review process. The
notice shall include a statement advising the employee of the right to request a Board hearing on the matter.

If the employee fails to request a hearing within the time specified in the notice, the employee is deemed to have
waived the right to do so, and the Board may order the recommended disciplinary action into effect immediately.

If a timely request is submitted, a hearing shall be conducted by the Board. (Education Code 45113, 45312)

A classified employee who timely requests a hearing may only be suspended, demoted, or dismissed pending the
outcome of the hearing in accordance with Education Code 45113, and as specified in the accompanying
administrative regulation.

The hearing shall be held at the earliest convenient date, taking into consideration the established schedule of the
Board and the availability of legal counsel and witnesses. The employee shall be notified of the time and place of the
hearing.

The hearing shall be held in closed session, unless the employee requests that the matter be heard in an open session
meeting. (Government Code 54957)



The employee shall be entitled to appear personally, produce evidence, and be represented by legal counsel.

The Board may use the services of its legal counsel in ruling upon procedural questions, objections to evidence, and
issues of law. The Board may review and consider the records of any prior personnel action proceedings against the
employee in which a disciplinary action was ultimately sustained, and any records contained in the employee's
personnel files and introduced into evidence at the hearing. The Board shall not be bound by rules of evidence used
in California courts. Informality in any such hearing shall not invalidate any order or decision made by the Board.

At any time before a matter is submitted to the Board for decision, the Superintendent or designee may, with the
consent of the Board, serve on the employee and file with the Board an amended or supplemental recommendation
of disciplinary action. If the amended or supplemental recommendation includes new causes or allegations, the
employee shall be afforded a reasonable opportunity to prepare a defense. Any new causes or allegations shall be
deemed controverted and any objections to the amended or supplemental causes or allegations may be made orally
at the hearing and shall be noted on the record.

Following the hearing or, if the employee has not requested a hearing, after reviewing the Superintendent or
designee's recommendation for disciplinary action, the Board shall affirm, modify, or reject the recommended
disciplinary action. The decision of the Board shall be in writing and shall contain findings of fact and the disciplinary
action approved, if any. The decision of the Board shall be final.

Within 10 working days of the Board's final decision, a copy of the decision shall be delivered to the employee
and/or designated representative personally or by registered mail.

Except for an allegation of egregious misconduct in which a minor is involved, the Board may delegate the authority
to determine whether sufficient cause exists for disciplinary action to an impartial third-party hearing officer. When a
matter is heard by a third-party hearing officer, the Board shall review the determination and adopt or reject the
recommended decision. (Education Code 45113)

When any matter involves an allegation of egregious misconduct as defined in Education Code 44932 and involves a
witness who is a minor, the matter shall be referred to an administrative law judge to determine whether sufficient
cause exists for disciplinary action against the employee. In such cases, the ruling of the administrative law judge
shall be binding on the district and the employee. (Education Code 45113)
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Causes for Disciplinary Action

A permanent classified employee may be subject to suspension, demotion, involuntary reassignment, or dismissal for
one or more of the following causes:

1.

10.

11.

12.

13.

14.

15.

16.

17.

Immoral conduct, including, but not limited to, egregious misconduct that is the basis for a sex offense as
defined in Education Code 44010, a controlled substance offense as defined in Education Code 44011, or child
abuse and neglect as described in Penal Code 11165.2-11165.6

Conduct that constitutes a violent or serious felony as defined in Penal Code 667.5(c) or 1192.7(c)

. Unlawful discrimination, including harassment, against any student or other employee

Violation of or refusal to obey state or federal law or regulation, Board policy, or district or school procedure

. Falsification of any information supplied to the district, including, but not limited to, information supplied on

application forms, employment records, or any other school district records

Unsatisfactory performance

. Unprofessional conduct

Dishonesty

. Neglect of duty or absence without leave

Insubordination

Use of alcohol or a controlled substance while on duty or in such close time proximity thereto as to affect the
employee's performance

Destruction or misuse of district property

Failure to fulfill any ongoing condition of employment including, but not limited to, maintenance of any license,
certificate, or other similar requirement specified in the employee's class specification or otherwise necessary
for the employee to perform the duties of the position

A physical or mental condition which precludes the employee from the proper performance of duties and
responsibilities as determined by competent medical authority, except as otherwise provided by a contract or
by law

Retaliation against any person who, in good faith, reports, discloses, divulges, or otherwise brings to the
attention of any appropriate authority any information relative to an actual or suspected violation of state or
federal law occurring on or directly related to the job

Violation of Education Code 45303 or Government Code 1028 prohibiting the advocacy or teaching of
communism

Any other misconduct which is of such nature that it causes discredit or injury to the district or the employee's
position

No disciplinary action shall be taken for any cause which arose before the employee became permanent, nor for any
cause which arose more than two years before the date of the filing of the notice of cause unless this cause was
concealed or not disclosed by the employee when it could be reasonably assumed that the employee would have
disclosed the facts to the district. (Education Code 45113)

Initiation and Notification of Charges



The Superintendent or designee shall provide notice to the employee of a recommendation for discipline, which
includes the charges and materials upon which the recommendation is based. The notification shall identify an
impartial district official ("Skelly officer") with whom the employee may meet at a specified time and place or to
whom the employee may provide a written response to the recommendation of discipline. After meeting with the
employee or considering any response from the employee, the Skelly officer shall recommend to the Superintendent
or designee whether to proceed with the recommendation for discipline.

The Superintendent or designee shall file any final recommendation for a disciplinary action in writing with the
Governing Board. A copy of the recommendation shall be served upon the employee either personally or by
registered or certified mail, return receipt requested, at the employee's last known address.

The notice shall, in ordinary and concise language, inform the employee of the specific charge(s) or cause(s) for the
disciplinary action, the specific acts and omissions upon which the action is based, and, if applicable, the district rule
or regulation that the employee has allegedly violated. In addition, the notice shall include the employee's right to a
hearing on those charges, the time within which the hearing may be requested which shall be not less than five days
after service of the notice to the employee, and a card or paper which the employee may sign and file to deny the
charges and request a hearing. (Education Code 45113, 45116)

Request for Board Hearing

Within the time specified in the notice of the recommendation of disciplinary action, the employee may request a
hearing on the charges by signing and filing the card or paper included with the notice. (Education Code 45113)

Any other written document signed and appropriately filed within the specified time limit by the employee shall
constitute a sufficient notice of the request for a hearing. The request shall be delivered to the office of the
Superintendent or designee during normal work hours of that office. If mailed to the office of the Superintendent or
designee, it must be received or postmarked no later than the time limit specified by the district. In cases where an
order of suspension without pay has been issued in conjunction with a recommendation of dismissal, any request for
a hearing on the dismissal shall also constitute a request to hear the suspension order, and the necessity of the
suspension order shall be an issue in the hearing.

Employment Status Pending a Disciplinary Hearing

A classified employee against whom a recommendation for disciplinary action has been issued may remain on active
duty or may be placed on paid leave pending a hearing on the charges. The employee shall not be suspended without
pay, suspended or demoted with a reduction in pay, or dismissed pending the outcome of a timely requested hearing,
except as specified below. (Education Code 45113)

However, the disciplinary action may be imposed prior to the decision if the Board, or an impartial third-party
hearing officer provided pursuant to a collective bargaining agreement, finds by a preponderance of the evidence
that at the time discipline was imposed, the employee (1) engaged in criminal misconduct, (2) engaged in misconduct
that presents a risk of harm to students, staff, or property, or (3) committed habitual violations of the district's
policies or regulations. Such finding(s) must be made at the conclusion of the Skelly review process. (Education Code
45113)

In such cases where the disciplinary action is imposed prior to the decision, the employee shall be given written
notice of the disciplinary action and the findings made at the conclusion of the Skelly review process. Such written
notice shall be served upon the employee personally.

In addition, the district may cease paying the employee if a decision has not been rendered by an impartial third-
party hearing officer, pursuant to a collective bargaining agreement, or the Board within 30 days of the date the
hearing was requested. (Education Code 45113)

Compulsory Leave of Absence
Upon being informed by law enforcement that a classified employee has been charged with a "mandatory leave of
absence offense," the Superintendent or designee shall immediately place the employee on a leave of absence. A

mandatory leave of absence offense includes:

1. Any sex offense as defined in Education Code 44010



2. Violation or attempted violation of Penal Code 187, prohibiting murder or attempted murder

3. Any offense involving the unlawful sale, use, or exchange to minors of controlled substances as listed in Health
and Safety Code 11054, 11055, and 11056

The Superintendent or designee may place on an immediate compulsory leave of absence a classified employee who
is charged with an "optional leave of absence offense," defined as a controlled substance offense specified in
Education Code 44011 and Health and Safety Code 11357-11361, 11363, 11364, and 11370.1 except as it relates
to marijuana, mescaline, peyote, or tetrahydrocannabinols.

An employee's compulsory leave for a mandatory or optional leave of absence offense may extend for not more than
10 days after the entry of judgment in the criminal proceedings. However, the compulsory leave may be extended if
the Board gives notice, within 10 days after the entry of judgment in the proceedings, that the employee will be
dismissed within 30 days from the date of service of the notice unless the employee demands a hearing on the
dismissal.
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Classified employees shall be subject to layoff for lack of work or lack of funds. (Education Code 45114, 45308)

A classified employee shall not be laid off if a short-term employee is retained to render a service that the classified
employee is qualified to render. (Education Code 45117)

Order of Layoff Within a Classification/Determination of Seniority
Within each class, the order of layoff shall be determined by length of service. (Education Code 45114, 45308)

Length of service shall be determined by the date of hire. The employee who has been employed the shortest time
by the district shall be laid off first. (Education Code 45308)

For an employee in a "restricted position" under Education Code 45105 or 45259, the original date of employment
in the restricted position shall be used to determine the length of service, provided the employee has completed six
months of satisfactory service and has successfully passed the qualifying examination required for service in the
class. (Education Code 45105)

Notice of Layoff and Hearing Rights

Whenever a permanent classified employee is to be laid off for lack of work or lack of funds, the Superintendent or
designee shall, no later than March 15 and before the employee is given formal notice by the Governing Board, give
to the employee written notice of the recommendation, the reasons that the employee's services will not be required
for the ensuing year, any displacement rights, reemployment rights, and the employee's right to a hearing. The
district shall adhere to the notice, hearing, and layoff procedures in Education Code 45117, Government Code
11503 and 11505, and other applicable provisions of law. (Education Code 45117)

An employee who is so notified may request a hearing to determine if there is cause for not reemploying the
employee for the ensuing year. The request shall be in writing and shall be delivered to the person who sent notice
to the employee, on or before March 15 but not less than seven days after the date the notice is served on the
employee. Failure of an employee to request a hearing on or before the date specified shall constitute a waiver of
the employee's right to a hearing. (Education Code 45117)

The Superintendent or designee shall serve an employee who timely requests a hearing with the District Statement
of Reduction in Force documents. The employee has five calendar days from service of the District Statement of
Reduction in Force documents to timely file a notice of participation with the district. The parties are entitled to
discovery, if requested within 15 days of service of the District Statement of Reduction in Force documents.
(Education Code 45117)

If a hearing is requested by a permanent classified employee, the proceeding shall be conducted and a decision made
by an administrative law judge in accordance with Government Code 11500-11529. The Board shall make a final
decision regarding the sufficiency of the cause and disposition of the layoff upon receipt of the administrative law
judge's proposed decision. None of the findings, recommendations, or determinations in the proposed decision
prepared by the administrative law judge shall be binding on the Board. (Education Code 45117)

Following the Board's decision, the Superintendent or designee shall give final notice of termination to the affected
employee(s) before May 15 unless a continuance was granted after a request for hearing was made, in which case
such date may be extended by the number of days of the continuance. (Education Code 45117)

If during the time between five days after the enactment of an annual Budget Act and August 15 of the fiscal year to
which the Budget Act applies, the Board determines that the district's local control funding formula apportionment
per unit of ADA for that fiscal year has not increased by at least two percent, and that it is therefore necessary to
decrease the number of classified employees due to lack of work or lack of funds, the Board may issue a District
Statement of Reduction in Force to those employees in accordance with a schedule of notice and hearing adopted by
the Board, and layoff proceedings shall be carried out as required by law. (Education Code 45117)

When classified positions are eliminated as a result of the expiration of a specifically funded program, the district



shall give written notice to the affected employee(s) not less than 60 days prior to the effective date of the layoff
informing the employee(s) of the layoff date, any displacement rights, and employment rights. (Education Code
45117)

The district is not required to provide a layoff notice to any person hired as a short-term employee for a period not
exceeding 60 days whose service may not be extended or renewed. (Education Code 45117)

Additionally, the district may release probationary classified employees without notice or hearing for reasons other
than lack of work or lack of funds. (Education Code 45117)

Reemployment

Classified employees laid off because of lack of work or lack of funds shall be eligible for reemployment for a period
of 39 months and shall be reemployed in preference to new applicants. Reemployment shall be in order of seniority.
Persons so laid off also have the right to apply and establish their qualification for vacant promotional positions
within the district during the 39-month period. (Education Code 45114, 45298, 45308)

When a vacancy occurs, the district shall give the employee with the most seniority an opportunity to accept or
reject the position, by first calling the employee at the employee's last known telephone number to notify the
employee of the vacancy and then sending written notice by certified and standard mail to the employee's last
known address. The employee shall advise the district of the decision by any means no later than 10 calendar days
from the date the notice was sent. If the employee accepts, the employee shall report to work no later than two
calendar weeks from the vacancy notification date or on a later date specified by the district.

In order to be reemployed, the employee must be capable of performing the essential duties of the job with or
without reasonable accommodations. When an otherwise eligible employee is unable to perform the essential duties
of the job, the employee shall be kept on the reemployment list until another opportunity becomes available or the
period of reemployment eligibility expires, whichever occurs first.

Upon rejecting two offers of reemployment, the employee's name shall be removed from the reemployment list and
the employee will forfeit all reemployment rights to which the employee would otherwise be entitled.

When an employee is notified of a vacancy and fails to respond or report to work within time limits specified by
district procedures, the employee's name shall be removed from the reemployment list and all reemployment rights
to which the employee would otherwise be entitled shall be forfeited.

If an employee is reemployed in a new position and fails to complete the probationary period in the new position,
the employee shall be returned to the reemployment list for the remainder of the 39-month period. The remaining
time period shall be calculated as the time remaining in the 39-month period as of the date of reemployment.
(Education Code 45114, 45298)

Reinstatement of Benefits

When a laid-off employee is reemployed, all accumulated sick leave credit shall be restored.

A laid-off permanent employee shall be reemployed with all rights and benefits accorded at the time of layoff.

A laid-off probationary employee shall be reemployed as a probationary employee, and the previous time served
toward the completion of the required probationary period shall be counted. The employee shall also be reemployed
with all rights and benefits accorded to a probationary employee at the time of layoff.

A laid-off employee, when reemployed, shall be placed on the salary step held at the time of layoff. An employee
who was bumped into a lower class shall, when reinstated to the previous class, be placed on the salary step to
which the employee would have progressed had the employee remained there. An adjusted anniversary date shall be
established for step increment purposes so as to reflect the actual amount of time served in the district.

Voluntary Demotion or Reduction of Hours

Classified employees who take voluntary demotion or voluntary reduction in assigned time in lieu of layoff, or in

order to remain in their present position rather than be reclassified or reassigned, shall be granted the same rights as
employees who are laid off. In addition, such employees shall retain eligibility to be considered for reemployment in



their previously held class or position with increased assigned time, for an additional period of time up to 24 months
as determined by the Board on a class-by-class basis, provided that the same test of fitness under which they
qualified for appointment to that class shall still apply. (Education Code 45114, 45298)

Employees who take voluntary demotion or voluntary reduction in assigned time in lieu of layoff shall have the
option of returning to a position in their former class or to positions with increased assigned time as vacancies
become available and without limitation of time. If there is a valid reemployment list, they shall be ranked on that list
in accordance with their proper seniority. (Education Code 45114, 45298)
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The following administrative regulation applies to classified employees, including classified management. For
certificated employees, including certificated management, see Administrative Regulation 4161.1/4361.1 - Personal
Iliness/Injury Leave.

Classified employees employed five days a week are entitled to 12 days leave of absence with full pay for personal
iliness or injury (sick leave) per fiscal year. Employees who work less than a full fiscal year or fewer than five days a
week (part-time employees) shall be granted sick leave in proportion to the time they work. However, part-time
employees who are entitled to less than 24 hours of paid sick leave per fiscal year due to the amount of time worked
shall be granted sick leave pursuant to Labor Code 246, if they are eligible. (Education Code 45191; Labor Code
245-249)

Use of Sick Leave

A classified employee may use sick leave for absences as authorized by law and/or collective bargaining agreement,
including, but not limited to:

1. Accident or illness, whether or not the absence arises out of or in the course of employment, or by quarantine
which results from contact in the course of employment with other persons having a contagious disease
(Education Code 45199)

2. Pregnancy, miscarriage, childbirth, and related recovery, as well as reproductive loss (Education Code 45193;
Government Code 12945.6)

3. Personal necessity (Education Code 45207)
4. Medical and dental appointments, in increments of not less than one hour

5. Industrial accident or illness when leave granted specifically for that purpose has been exhausted (Education
Code 45192)

6. Need of an employee to bond with a child within one year of the child's birth, adoption, or foster care
placement (parental leave) (Education Code 45196.1; Government Code 12945.2; 29 USC 2612; 29 CFR
825.112)

7. Need of the employee or the employee's family member, including a designated person, as defined in Labor
Code 245.5, for the diagnosis, care, or treatment of an existing health condition or for preventive care
(Government Code 12945.2; Labor Code 233, 246.5)

8. Need of the employee to seek or obtain any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking (Labor Code 233, 246.5)

9. Bereavement leave, as specified in Administrative Regulation 4161.2/4261.2/4361.2 - Personal Leaves
(Education Code 45194; Government Code 12945.7)

For the purposes specified in Items #7-8, an employee may use, in any calendar year, the amount of sick leave that
would be accrued during six months at the employee's then current rate of entitlement. (Labor Code 233)

An employee may take leave for personal illness or injury at any time during the year, even if credit for such leave
has not yet been accrued. However, a new full-time classified employee shall not be entitled to more than six days of
sick leave, or the proportionate amount to which the employee may be entitled, until the first day of the month after
the employee has completed six months of active service with the district. (Education Code 45191)

Unused days of sick leave shall be accumulated from year to year without limitation. (Education Code 45191)



An employee shall reimburse the district for any unearned sick leave used as of the date of termination, in
accordance with Education Code 44042.5.

At the beginning of each school year, employees shall be notified of the amount of sick leave they have accumulated.

The district shall not require newly employed classified employees to waive leave accumulated in a previous district.
However, if the employee's previous employment was terminated for cause, the transfer of the accumulated leave
shall be made only if approved by the Governing Board. (Education Code 45202)

The Superintendent or designee shall notify any classified employee whose employment with the district is
terminated after at least one calendar year for reasons other than for cause that, if the employee accepts
employment in another district, county office of education, or community college district within one year of the
termination of employment, the employee may request that the district transfer any accumulated sick leave to the
new employer. (Education Code 45202)

Additional Leave for Disabled Military Veterans

In addition to any other entitlement for sick leave with pay, a classified employee who is a former active duty
member of the U.S. Armed Forces or a former or current member of the California National Guard or a federal
reserve component shall be entitled to sick leave with pay of up to 12 days for the purpose of undergoing medical
treatment, including mental health treatment, for a military service-connected disability rated at 30 percent or higher
by the U.S. Department of Veterans Affairs. An eligible employee who works less than five days per week shall be
entitled to such leave in proportion to the time worked. (Education Code 45191.5)

The amount of leave shall be credited to the employee either on the date the employee receives confirmation of the
submission of the disability application to the U.S. Department of Veterans Affairs or on the first day the employee
begins or returns to employment after active duty, whichever is later. When the employee receives the disability
rating decision, the employee shall report that information to the Superintendent or designee. If the disability rating
decision makes the employee eligible for the leave, the time used before the decision shall be counted toward the
12-day maximum leave. If the disability rating decision makes the employee ineligible for the leave, the district may
change the sick leave time used before the disability rating decision to an alternative leave balance. (Education Code
45191.5)

The Superintendent or designee may require verification, in accordance with the section "Verification Requirements"
below, that the employee used the leave to obtain treatment of a military service-connected disability.

Leave for military-service connected disability shall be available for 12 months following the first date that the leave
was credited. Leave not used during the 12-month period shall not be carried over and shall be forfeited. (Education
Code 45191.5)

Notification of Absence

An employee shall notify the Superintendent or the designated manager or supervisor of the need to be absent as
soon as such need is known so that the services of a substitute may be secured as necessary. This notification shall
include an estimate of the expected duration of absence. If the absence becomes longer than estimated, the
employee shall so notify the district. If the duration of absence becomes shorter than estimated, the employee shall
notify the district not later than three o'clock in the afternoon of the day preceding the day on which the employee
intends to return to work. If the employee fails to notify the district and the failure results in a substitute being
secured, the cost of the substitute shall be deducted from the employee's pay.

Continued Absence After Available Sick Leave Is Exhausted/Differential Pay

When a classified employee has exhausted all paid leaves, including sick leave, and continues to be absent on
account of illness or injury for a period of five months or less, the district shall deduct from the employee's regular
salary for that period an amount that does not exceed the actual cost of a substitute to fill the position. (Education
Code 45196)



The five-month period shall commence on the first day of absence and shall run concurrently with any other paid
leave.

Parental Leave

During each school year, a classified employee may use all available sick leave, including accumulated sick leave, for
the purpose of parental leave for a period of up to 12 work weeks. The 12-week period shall be reduced by any
period of sick leave, including accumulated sick leave, taken during a period of such parental leave. (Education Code
45196.1)

Eligibility for such leave shall not require 1,250 hours of service with the district during the previous 12 months.
(Education Code 45196.1)

An employee who has exhausted all available sick leave, including accumulated sick leave, and continues to be absent
on account of parental leave shall receive differential pay of at least 50 percent of the employee's regular salary for
the remainder of the 12 work weeks. (Education Code 45196.1)

Parental leave taken pursuant to Education Code 45196.1 shall run concurrently with the parental leave taken
pursuant to Government Code 12945.2 or 12945.6, and the aggregate amount of parental leave shall not exceed 12
work weeks in a 12-month period. (Education Code 45196.1; Government Code 12945.2, 12945.6)

Extension of Leave

A permanent employee who is absent because of a personal illness or injury and who has exhausted all available sick
leave, vacation, compensatory overtime, and any other paid leave shall be so notified, in writing, and offered an
opportunity to request additional leave. The Board may grant the employee additional leave, paid or unpaid, for a
period not to exceed six months and may renew this leave for two additional six-month periods or for lesser periods.
The total additional leave granted shall not exceed 18 months. (Education Code 45195)

If the employee is still unable to return to work after all available paid and unpaid leaves have been exhausted, the
employee shall be placed on a reemployment list for a period of 39 months. If during this time the employee
becomes medically able, the employee shall be offered reemployment in the first vacancy in the classification of the
employee's previous assignment. During the 39 months, the employee's reemployment shall take preference over all
other applicants except those laid off for lack of work or lack of funds, in which case the employee shall be ranked
according to seniority. (Education Code 45195)

Verification Requirements

After any absence due to illness or injury, the employee shall submit a completed and signed district absence form to
the employee's immediate supervisor.

The Superintendent or designee may require verification whenever an employee's absence record shows chronic
absenteeism or a pattern of absences immediately before or after weekends and/or holidays or whenever available
evidence clearly indicates that an absence is not related to illness or injury.

In addition, the Superintendent or designee may require an employee to visit a physician selected by the district, at
district expense, in order to receive a report on the medical condition of the employee. The report shall include a
statement as to the employee's need for additional leave of absence and a prognosis as to when the employee will
be able to return to work. If the report concludes that the employee's condition does not warrant continued absence,
the Superintendent or designee may, after giving notice to the employee, deny the request for additional leave.

Any district request for additional verification by an employee's physician or a district-selected physician shall be in
writing and shall specify that the report to be submitted to the district should not contain the employee's genetic
information. Any genetic information received by the district on behalf of an employee shall be treated as a



confidential medical record, maintained in a file separate from the employee's personnel file, and shall not be
disclosed except in accordance with 29 CFR 1635.9.

Before returning to work, an employee who has been absent for surgery, hospitalization, or extended medical
treatment may be asked to submit a letter from a physician stating that the employee is able to return to work and
stipulating any necessary restrictions or limitations.

Short-Term and Substitute Employees

Except for a retired annuitant who is not reinstated to the retirement system, short-term or substitute employees
who work for 30 or more days within a year of their employment shall be credited with 40 hours or five days of paid
sick leave for that year. Unused sick leave shall not carry over to the following year of employment. (Labor Code
246)

Short-term or substitute employees may begin to use accrued paid sick days on the 90th day of their employment,
after which they may use the sick days as they are accrued. (Labor Code 246)

A short-term or substitute employee may use accrued sick leave for absences due to: (Labor Code 246.5)

1. The employee's own need or the need of a family member, as defined in Labor Code 245.5, for the diagnosis,
care, or treatment of an existing health condition or for preventive care

2. Need of the employee to obtain or seek any relief or medical attention specified in Labor Code 230(c) and
230.1(a) for the health, safety, or welfare of the employee, or the employee's child, when the employee has
been a victim of domestic violence, sexual assault, or stalking

Healthy Workplaces, Healthy Families Act Requirements

No employee, including a short-term or substitute employee, shall be denied the right to use accrued sick days and
the district shall not in any manner discriminate or retaliate against an employee for using or attempting to use sick
leave, filing a complaint with the Labor Commissioner, or alleging district violation of Labor Code 245-249.

To ensure the district's compliance with Labor Code 245-249, the Superintendent or designee shall:

1. At a conspicuous location in each workplace, display a poster on paid sick leave that includes the following
information:

a. That an employee is entitled to accrue, request, and use paid sick days

b. The number of sick days provided by Labor Code 245-249

c. The terms of use of paid sick days

d. That discrimination or retaliation against an employee for requesting and/or using sick leave is prohibited
by law and that an employee has the right to file a complaint with the Labor Commissioner if the district

discriminates or retaliates against the employee

2. Provide at least 40 hours or five days of paid sick leave to each eligible employee to use per year and allow
eligible employees to use accrued sick leave upon reasonable request

3. Provide eligible employees written notice, on their pay stub or other document issued with their pay check, of
the amount of paid sick leave they have available

4. Keep a record documenting the hours worked and paid sick days accrued and used by each eligible employee
for three years
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An eligible employee shall be entitled to a leave of absence for an industrial accident or iliness arising in the course of
his/her assigned duties. (Education Code 44984, 45192)

For such leave, the employee shall be granted no more than 60 working days in any one fiscal year for the same
industrial accident or illness.

To be eligible for industrial accident or illness leave, a classified employee shall have served in the district
continuously for at least three years.

Allowable industrial accident or illness leave shall not be accumulated from year to year. (Education Code 44984,
45192)

When an employee is absent from his/her duties because of an industrial accident or illness: (Education Code
44043, 44044, 44984, 45192)

1. The leave shall start on the first day of absence.

2. During the period of absence, the employee shall be paid such portion of his/her wage or salary that, when
added to the award granted under state workers' compensation laws, will not exceed his/her normal wage or
salary.

3. The leave shall be reduced by one day for each day of authorized absence, regardless of an award granted
under workers' compensation laws.

4. When the leave overlaps into the next fiscal year, the employee is entitled to only the amount of unused leave
due the employee for the same illness or injury.

During any paid leave of absence, the employee shall endorse to the district any workers' compensation checks
received on account of an industrial accident or iliness. The Superintendent or designee shall then issue payment of
the employee's normal wage or salary less any appropriate deductions, including, but not limited to, employee
retirement contributions. (Education Code 44043)

Absence for industrial accident or illness shall not be considered a break in service of the employee. An employee
using such leave shall retain all status and benefits to which he/she would otherwise be entitled.

When available industrial accident or iliness leave has been exhausted, the employee shall be so notified in writing
and shall be offered an opportunity to request any additional paid or unpaid leave available to the employee.
(Education Code 45192)

Upon expiration of allowable leave for an industrial accident or iliness, the employee may use personal illness and
injury leave provided pursuant to Education Code 44977, 44978, 44983, or 45191, as applicable, provided that such
leave, when added to any continuing workers' compensation award, does not result in a payment to the employee of
more than his/her full wage or salary. (Education Code 44984, 45192)

If a certificated employee is unable to resume the duties of his/her position after exhausting all accumulated sick
leave, including the consecutive five-month period provided by Education Code 44977, he/she shall, if not placed in
another position, be placed on a reemployment list for a period of 24 months if he/she is a probationary employee or
39 months if he/she is a permanent employee. If the employee becomes medically able to resume duties during the
period of reemployment eligibility, he/she shall be returned to employment in a position for which he/she is
credentialed and qualified. (Education Code 44978.1)

If a classified employee has exhausted all available leaves of absence, paid or unpaid, and is not medically able to
resume the duties of his/her position, he/she shall, if not placed in another position, be placed on a reemployment
list for a period of 39 months. If he/she becomes medically able to resume duties during the period of reemployment
eligibility, he/she shall be employed in a vacant position in the class of his/her previous assignment over all other
candidates except those on a reemployment list established because of lack of work or lack of funds, in which case
the employee shall be listed in accordance with seniority regulations. If the employee is medically released to return



to duty but fails to accept an appropriate assignment, he/she shall be dismissed. (Education Code 45192)
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Qualifications

All drivers employed to operate school buses or student activity buses shall possess, and shall retain in their
immediate possession while operating the bus, the following documents: (Vehicle Code 12517, 12517.4)

1. Avalid driver's license issued by the California Department of Motor Vehicles (DMV) for the appropriate class
of vehicle to be driven and endorsed for school bus and/or passenger transportation

2. A certificate issued by the California Highway Patrol (CHP) which permits the operation of school buses or
student activity buses, as applicable

The Superintendent or designee may use an electronic fingerprinting system, managed by the California Department
of Justice, to fingerprint an applicant for an initial certificate to drive a school bus or student activity bus. (Vehicle
Code 12517.3)

When initially applying for or renewing a license or certificate to drive a school bus or student activity bus, and
annually upon reaching age 65 years, the driver shall submit to the DMV and to the Superintendent or designee a
report of a medical examination conducted in accordance with the timelines and procedures specified in Vehicle
Code 12517.2. (Vehicle Code 12517.2; 13 CCR 1234)

The Superintendent or designee shall notify each driver of the expiration date of his/her driver's license, certificate,
and medical certificate and shall ensure each document is renewed prior to expiration. (13 CCR 1234)

School bus and student activity bus drivers shall be subject to drug and alcohol testing in accordance with Board
policy and the requirements of federal law.

The Superintendent or designee shall notify the DMV within five days whenever any driver refuses, fails to comply,
or receives a positive test result on a drug or alcohol test; is dismissed for a cause related to student transportation
safety; or is reinstated after being dismissed for a cause related to student transportation safety. (Vehicle Code
1808.8, 13376)

Training

In addition to any other training required to obtain or renew the certificate authorizing operation of a school bus or
student activity bus, drivers shall receive training which includes, but is not limited to:

1. First aid practices deemed necessary for school bus drivers, through a course of instruction that prepares
drivers to pass the related DMV examination (Vehicle Code 12522)

2. The proper installation of mobile seating devices in the bus securement systems (Education Code 56195.8)

3. The proper actions to be taken in the event that a school bus is hijacked (Education Code 39831)
To determine any other needs for professional development, the Superintendent or designee shall periodically
review accident reports involving district drivers and may seek input from drivers, district and school administrators,
students, and/or other stakeholders on desired topics for professional development.
Authority
Students transported in a school bus or student activity bus shall be under the authority of, and responsible directly
to, the driver of the bus. The driver shall be held responsible for the orderly conduct of the students while they are

on the bus or being escorted across a street, highway, or road. (5 CCR 14103)

The driver shall have the authority to discontinue the operation of a school bus or student activity bus whenever
he/she determines that it is unsafe to continue.

This regulation and AR 5131.1 - Bus Conduct shall be made available to parents/guardians, students, teachers, and



other interested parties. (5 CCR 14103)
Responsibilities

The driver's primary responsibility is to safely transport students to and from school and school activities. He/she
shall follow procedures contained in district plans and regulations pertaining to transportation safety.

The driver shall stop to load or unload students only at school bus stops designated by the Superintendent or
designee, or authorized by the Superintendent or designee for school activity trips. (Vehicle Code 22112)

The driver shall activate the amber warning light system, flashing red signal lights, and stop arm signal and shall
escort students in accordance with Vehicle Code 22112.

The driver shall not require any student to leave the bus en route between home and school or other destinations. (5
CCR 14103)

The driver shall not drive a school bus or student activity bus while using a wireless telephone or using a wireless
communications device for text-based communication, except when otherwise authorized by law and AR 3543 -

Transportation Safety and Emergencies.

The driver shall report the following to the Superintendent or designee:

1. The condition of the bus at the completion of each work day (13 CCR 1215)

2. His/her duty status for each 24-hour period, including, but not limited to, the number of hours on and off duty
(13 CCR1213)

3. Any traffic accident involving the bus (13 CCR 1219)

In addition to notifying the Superintendent or designee, the driver shall immediately notify the CHP of any
traffic accident and, if the bus is operated under contract, his/her employer. (13 CCR 1219)

4. Traffic violations
5. Consistently late school dismissals which cause transportation delays
6. Overload runs
7. Recurring and serious student misbehavior
8. Parent/guardian and student complaints
Vehicle Idling
The driver of a school bus or student activity bus shall: (13 CCR 2480)

1. Turn off the bus engine upon stopping at a school or within 100 feet of a school and not restart the engine
more than 30 seconds before beginning to depart

2. Not cause or allow the bus to idle at any location greater than 100 feet from a school for more than five
consecutive minutes or for an aggregated period of more than five minutes in any one hour

However, vehicle idling may be allowed under limited conditions, including, but not limited to, occasions when idling
is necessary to: (13 CCR 2480)

1. Stop for an official traffic control signal or device, for traffic conditions under which the driver has no control,
or at the direction of law enforcement

2. Ascertain that the bus is in safe operating condition and properly equipped

3. Operate equipment designed to safely load, unload, or transport students with disabilities



4. Operate a heater, air conditioner, defroster, or other equipment as necessary to ensure the safety or health of
passengers

5. Cool down a turbo-charged diesel engine before turning off the engine

6. Recharge a battery or other energy storage unit of a hybrid electric bus or vehicle
The Superintendent or designee shall notify all drivers, upon employment and at least once per year thereafter, of
the requirements specified above and the potential legal and employment consequences of failure to comply. All
complaints of noncompliance shall be reviewed and remedial action taken as necessary. The Superintendent or
designee shall retain records of the training and of any complaints and enforcement actions for at least three years.
(13 CCR 2480)
Reports
The Superintendent or designee shall retain records of: (13 CCR 1234)

1. Each driver's duty status and supporting documents provided pursuant to 13 CCR 1201 and 1213. Such
records shall be retained for six months and made available to the CHP upon request.

2. The different types of vehicles and vehicle combinations each driver has demonstrated capability to operate.

3. Records of each driver's license, certificate, medical certificate, first aid certificate, and training as specified in
13 CCR 1234.

4. Daily vehicle inspection reports prepared by drivers pursuant to 13 CCR 1215.
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Definitions

For purposes of drug testing required by the U.S. Department of Transportation (DOT), drugs include marijuana,
cocaine, amphetamines, phencyclidine (PCP), and opioids. (49 CFR 40.3, 40.85, 382.107)

Alcohol concentration (or content) means the alcohol in a volume of breath expressed in terms of grams of alcohol
per 210 liters of breath as indicated by an evidential breath test. (49 CFR 40.3, 382.107)

Safety-sensitive function means all time from the time the driver begins to work or is required to be in readiness to
work until the time the driver is relieved from work and all responsibility for performing work. Safety-sensitive
functions include, but are not limited to, all time driving or otherwise in the bus or other school transportation
vehicle; waiting at a district facility to be dispatched; inspecting, servicing, or conditioning the vehicle or vehicle
equipment; loading or unloading the vehicle; supervising or assisting in the loading or unloading of the vehicle; and
repairing, obtaining assistance, or remaining in attendance upon a disabled vehicle. (49 CFR 382.107)

Designated Employer Representative

The Superintendent or designee shall identify a designated employer representative who is authorized to take
immediate action to remove drivers from safety-sensitive functions and to make required decisions in the testing and
evaluation processes. The designated employer representative shall also be responsible for receiving test results and
other communications. The name and telephone number of the designated employer representative shall be
provided to the testing contractor to contact about any problems or issues that may arise during the testing process.
(49 CFR 40.35, 40.215)

Pre-employment Testing

When hiring a new driver, the Superintendent or designee shall, with the driver's written consent, conduct a pre-
employment query using the Commercial Driver's License Drug and Alcohol Clearinghouse to obtain information
about whether the driver has committed a violation of federal drug or alcohol regulations. (49 CFR 382.701)

The Superintendent or designee shall also, with the driver's consent, request the driver's past drug and alcohol
testing record, as specified in 49 CFR 40.25 and 382.413, from any employer who has employed the driver at any
time during the previous three years. To the extent practicable, the Superintendent or designee shall obtain and
review such information before the driver first performs safety-sensitive functions. In addition, the Superintendent
or designee shall ask the driver if there was a positive test, or a refusal to test, on any pre-employment drug or
alcohol test that was administered during the past two years in the course of applying for another safety-sensitive
transportation position that was not obtained. (49 CFR 40.25, 382.413)

The driver shall not be permitted to perform safety-sensitive functions if the driver refuses to provide consent to
obtain the information from previous employers or from the Clearinghouse; the information from previous
employers is not received within 30 days of the date on which the driver first performed safety-sensitive functions
for the district; or the driver, the Clearinghouse, or a previous employer reports a violation of a drug or alcohol
regulation without subsequent completion of the return-to-duty process. (49 CFR 40.25, 382.413, 382.701,
382.703)

A driver whom the district intends to hire or use shall undergo testing for drugs and receive a verified negative test
result prior to the first time the driver performs safety-sensitive functions for the district. This testing requirement
may be waived if all of the following conditions exist: (49 CFR 382.301)

1. The driver has participated in a qualified drug testing program within the previous 30 days.

2. While participating in the program, the driver either was tested within the past six months from the date of
application or participated in a random drug testing program for the previous 12 months from the date of
application.

3. No prior employer of the driver of whom the district has knowledge has records of the driver's violation of



federal drug testing regulations within the previous six months.

The Superintendent or designee shall contact the testing program(s) in which the driver has participated and obtain
information about the program and the driver's participation as specified in 49 CFR 382.301.

In addition, the Superintendent or designee shall require the driver to undergo pre-employment alcohol testing in
accordance with the procedures in 49 CFR 40.1-40.605 and to receive a test result indicating an alcohol
concentration of less than 0.04. (49 CFR 382.301)

Post-Accident Testing

As soon as practicable following an accident involving a school bus or student activity bus, the Superintendent or
designee shall ensure that the driver involved is tested for alcohol and/or drugs under either of the following
conditions: (49 CFR 382.303)

1. The accident involved loss of human life.

2. The driver receives a citation for a moving traffic violation within eight hours of the accident and the accident
involved bodily injury to a person who required immediate medical treatment away from the scene of the
accident and/or disabling damage to one or more vehicles requiring towing.

The Superintendent or designee shall attempt to administer a required alcohol test up to eight hours following the
accident and/or a drug test up to 32 hours following the accident. The results of an alcohol or drug test conducted
by federal, state, or local officials having independent authority for the test shall be considered to meet this
requirement. If the alcohol test is not administered within two hours following the accident, or the test for drugs is
not administered within 32 hours following the accident, the Superintendent or designee shall make a record stating
the reasons the test was not promptly administered. (49 CFR 382.303)

No driver required to take a post-accident alcohol test pursuant to 49 CFR 382.303 shall use alcohol for eight hours
following the accident or until the driver undergoes a post-accident alcohol test, whichever occurs first. (49 CFR
382.209)

Random Testing

The Superintendent or designee shall ensure that random, unannounced drug and alcohol tests of bus drivers are
conducted on testing dates reasonably spread throughout the year.

Such tests shall be unannounced and conducted during, immediately before, or immediately after the performance of
safety-sensitive functions. (49 CFR 382.305)

The Superintendent or designee shall ensure that the percentage of district drivers randomly tested for drugs and
alcohol meets or exceeds the minimum annual percentage rates specified in 49 CFR 382.305 or subsequently
published in the Federal Register.

Each driver selected for random testing shall have an equal chance of being tested each time selections are made.
(49 CFR 382.305)

Each driver who is selected for testing shall proceed to the test site immediately or, if performing a safety-sensitive
function other than driving a bus, then as soon as possible after ceasing that function. (49 CFR 382.305)

Reasonable Suspicion Testing

A driver shall be required to submit to a drug or alcohol test whenever the Superintendent or designee has
reasonable suspicion that the driver has violated the prohibitions against the use of drugs or alcohol. Such
reasonable suspicion shall be based on specific, contemporaneous, articulable observations, conducted during,
immediately before, or immediately after the performance of safety-sensitive functions, concerning the driver's
appearance, behavior, speech, and/or body odors. Reasonable suspicion of drug use may also include indications of
the chronic and withdrawal effects of drugs. (49 CFR 382.307)

The person who makes the required observations for reasonable suspicion testing for drugs or alcohol shall be
trained in accordance with 49 CFR 382.603. The person who makes the determination that reasonable suspicion



exists to conduct an alcohol test shall not be the same person who conducts the alcohol test. (49 CFR 382.307)

Within 24 hours of the observed behavior or before the results of the drug or alcohol test are released, whichever is
earlier, a written record of the observations leading to a reasonable suspicion test shall be made and signed by the
person who made the observations. (49 CFR 382.307)

An alcohol test required as a result of reasonable suspicion shall be administered within eight hours following the
determination of reasonable suspicion. If the test is not administered within two hours, the Superintendent or
designee shall prepare and maintain on file a record stating the reasons the test was not promptly administered. (49
CFR 382.307)

In the absence of a reasonable suspicion alcohol test, the district shall take no action against a driver based solely on
the driver's behavior and appearance, except that the driver shall not be allowed to report for or remain on safety-
sensitive functions until an alcohol test is administered and the results show a concentration less than 0.02 or 24
hours have elapsed following the determination of reasonable suspicion. (49 CFR 382.307)

Return-to-Duty Testing

Note: Pursuant to 49 CFR 40.305, the district may return a driver to safety-sensitive functions after the driver
completes required education and treatment services as described in the accompanying Board policy and a return-
to-duty drug or alcohol test. Such personnel decisions may be subject to collective bargaining or other legal
requirements.

The Superintendent or designee may permit a driver who has violated federal drug or alcohol regulations to return to
safety-sensitive functions after the driver has successfully complied with the education and treatment services
prescribed by a substance abuse professional and has taken a return-to-duty drug or alcohol test. The driver shall not
resume performance of safety-sensitive functions unless the drug test shows a negative result and/or the alcohol
test shows a concentration of less than 0.02. (49 CFR 40.305, 382.309)

Follow-Up Testing

Upon receiving a written follow-up testing plan from a substance abuse professional, the Superintendent or designee
shall determine the actual dates for follow-up testing consistent with those recommendations and shall ensure that
such tests are unannounced and follow no discernable pattern as to their timing. No additional tests beyond those
included in the plan shall be imposed by the district. (49 CFR 40.307-40.309, 382.111)

Mandatory Reporting and Annual Queries to the Drug and Alcohol Clearinghouse

The Superintendent or designee shall report to the Clearinghouse any violation of federal drug and alcohol
regulations, any refusal to test, and other required information by the close of the third business day following the
date on which the information was obtained. (49 CFR 382.705)

The Superintendent or designee shall conduct a query using the Clearinghouse at least once a year for all drivers to
determine whether information exists in the Clearinghouse about the drivers. (49 CFR 382.701)

In lieu of a full query, the Superintendent or designee may obtain the individual driver's consent to conduct a limited
query that is effective for more than one year and informs the district about whether there is information about the
driver in the Clearinghouse without releasing that information to the district. If the limited query shows that
information exists in the Clearinghouse about the individual driver, the Superintendent or designee shall conduct a
full query within 24 hours of conducting the limited query. If a full query is not conducted within 24 hours, the driver
may not perform any safety-sensitive function until the results from a full query confirm that the driver may perform
such functions. (49 CFR 382.701)

A driver may not perform any safety-sensitive function if the results of a Clearinghouse query demonstrate that the
driver has committed a violation of federal drug or alcohol regulations. (49 CFR 382.701)

Notifications
The Superintendent or designee shall provide each driver with materials explaining the federal regulations and the

district's policy and procedure related to drug and alcohol testing and shall notify representatives of employee
organizations of the availability of this information. This information shall include a detailed discussion of at least the



following: (49 CFR 382.113, 382.303, 382.601)

1.

2.

10.

11.

12.

The identity of the person designated by the district to answer driver questions about the materials
The categories of drivers who are subject to drug and alcohol testing

Sufficient information about the safety-sensitive functions performed by those drivers to make clear what
period of the workday the driver is required to be in compliance

Specific information concerning prohibited driver conduct

The circumstances under which a driver will be tested for drugs and/or alcohol, including post-accident testing

. The procedures that will be used to test for the presence of drugs and alcohol, protect the driver and the

integrity of the testing processes, safeguard the validity of the test results, and ensure that those results are
attributed to the correct driver

. The requirement that a driver submit to drug and alcohol tests

An explanation of what constitutes a refusal to submit to a drug or alcohol test and the attendant
consequences

The consequences for drivers found to have violated the prohibitions against drug or alcohol use, including the
circumstances under which drivers will be removed immediately from safety-sensitive functions and the
requirements for education, treatment, and return-to-duty testing

The consequences for drivers found to have a blood alcohol concentration between 0.02 and 0.04

Information concerning the effects of drug and alcohol use on an individual's health, work, and personal life;
signs and symptoms of a drug or alcohol problem (the driver's or a co-worker's); and available methods of
intervening when a drug or alcohol problem is suspected, including confrontation, referral to any employee
assistance program, and/or referral to management

The requirement that personal information collected and maintained pursuant to 49 CFR 382 shall be reported
to the Clearinghouse

Each driver shall sign a statement certifying receipt of a copy of the above materials. The Superintendent or
designee shall maintain the original of the signed certificate and may provide a copy of the certificate to the driver.
(49 CFR 382.601)

In addition, prior to administering each alcohol or drug test, the driver shall be notified that the test is required
pursuant to Title 49, Part 382, of the Code of Federal Regulations. (49 CFR 382.113)

The driver shall be notified of the results of drug and alcohol tests in accordance with 49 CFR 382.411.

Records

The Superintendent or designee shall maintain records of the district's drug and alcohol testing program in
accordance with 49 CFR 40.333 and 382.401. Such records shall be maintained in a secure location with controlled
access and shall be disclosed only in accordance with 49 CFR 382.405.
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As part of its commitment to provide a safe and healthy work environment, the Governing Board recognizes the
importance of protecting employees from possible infection due to contact with bloodborne pathogens, including,
but not limited to, hepatitis B virus, hepatitis C virus, and human immunodeficiency virus (HIV). The Superintendent
or designee shall establish a written exposure control plan in accordance with state and federal standards for dealing
with potentially infectious materials in the workplace.

The exposure control plan shall be consistent with the district's injury and illness prevention program established
pursuant to Labor Code 6401.7 and 8 CCR 3203. (8 CCR 5193)

The Superintendent or designee shall determine which employees have occupational exposure to bloodborne
pathogens and other potentially infectious materials. In accordance with the district's exposure control plan,
employees having occupational exposure shall receive training and be offered the hepatitis B vaccination. (8 CCR
5193; 29 CFR 1910.1030)

Any employee not identified by the Superintendent or designee as having occupational exposure may submit a
request to the Superintendent or designee to be included in the training and hepatitis B vaccination program. The
Superintendent or designee may deny a request when there is no reasonable anticipation of contact with any
infectious material.

In the event that an employee has an exposure incident, the district shall implement follow-up procedures in
accordance with the exposure control plan. All such incidents shall be evaluated to determine whether changes need
to be made in district practices.
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Definitions

Occupational exposure means reasonably anticipated skin, eye, mucous membrane, or parenteral contact with blood
or other potentially infectious materials that may result from the performance of an employee's duties. (8 CCR
5193; 29 CFR 1910.1030)

Exposure incident means a specific eye, mouth, other mucous membrane, nonintact skin, or parenteral contact with
blood or other potentially infectious materials that results from the performance of an employee's duties. (8 CCR
5193; 29 CFR 1910.1030)

Parenteral contact means piercing mucous membranes or the skin barrier through such events as needlesticks,
human bites, cuts, and abrasions. (8 CCR 5193; 29 CFR 1910.1030)

A sharp is any object that can be reasonably anticipated to penetrate the skin or any other part of the body and to
result in an exposure incident. (8 CCR 5193)

A sharps injury is any injury caused by a sharp, including, but not limited to, cuts, abrasions, or needlesticks. (8 CCR
5193)

Work practice controls are controls that reduce the likelihood of exposure by defining the manner in which a task is
performed. (8 CCR 5193; 29 CFR 1910.1030)

Engineering controls are controls, such as sharps disposal containers, needleless systems, and sharps with engineered
sharps injury protection, that isolate or remove the bloodborne pathogens hazard from the workplace. (8 CCR 5193;
29 CFR 1910.1030)

Engineered sharps injury protection is a physical attribute, such as a barrier, blunting, encapsulation, withdrawal, or
other effective mechanism, built into a needle device or into a non-needle sharp which effectively reduces the risk of
an exposure incident. (8 CCR 5193; 29 CFR 1910.1030)

Personal protective equipment is specialized clothing or equipment worn or used by an employee for protection
against a hazard, such as gloves, gowns, laboratory coats, face shields or masks. (8 CCR 5193)

Exposure Control Plan

The district's written exposure control plan for bloodborne pathogens shall contain at least the following
components: (8 CCR5193; 29 CFR 1910.1030)

1. A determination of which employees have occupational exposure to blood or other potentially infectious
materials, which shall be made without regard to employees' use of personal protective equipment and shall
include a list of:

a. Alljob classifications in which all employees have occupational exposure
b. Job classifications in which some employees have occupational exposure

c. All tasks and procedures, or groups of closely related tasks and procedures, in which occupational
exposure occurs and which are performed by employees listed in item #1b above

2. The schedule and method of implementing each of the following in accordance with 8 CCR 5193 and this
administrative regulation:

a. Methods of compliance required by 8 CCR 5193(d) and 29 CFR 1910.1030, including universal
precautions, general and specific engineering and work practice controls, and personal protective
equipment



b. Hepatitis B vaccination

c. Bloodborne pathogen post-exposure evaluation and follow-up

d. Communication of hazards to employees through information and training

e. Recordkeeping, including medical records, training records, and a log of sharps injuries

3. The district's procedure for documenting the route(s) of exposure and the circumstances under which exposure
incidents occurred

4. An effective procedure for gathering information about each exposure incident involving a sharp

5. An effective procedure for periodically determining the frequency of use of the types and brands of sharps
involved in exposure incidents

6. An effective procedure for identifying currently available engineering controls and selecting such controls, as
appropriate, for the procedures performed by employees in their work areas or departments

7. An effective procedure for documenting instances when a licensed healthcare professional directly involved in
an employee's care determines that the use of an engineering control would jeopardize the employee's safety
or the success of a medical, dental, or nursing procedure involving the employee

8. An effective procedure for obtaining the active involvement of employees in reviewing and updating the
exposure control plan with respect to the procedures performed by employees in their respective work areas
or departments

The exposure control plan shall be reviewed and updated at least annually and whenever necessary to: (8 CCR
5193; 29 CFR 1910.1030)

1. Reflect new or modified tasks and procedures affecting occupational exposure

2. Reflect changes in technology that eliminate or reduce exposure to bloodborne pathogens and, to the extent
that sharps are used in the district, document consideration and implementation of appropriate commercially
available needleless systems and needle devices and sharps with engineered sharps injury protection

3. Include new or revised employee positions with occupational exposure
4. Review and evaluate the exposure incidents which occurred since the previous update

5. Review and respond to information indicating that the exposure control plan is deficient in any area

The district's exposure control plan shall be accessible to employees upon request. (8 CCR 3204(e), 5193; 29 CFR
1910.1030)

Preventive Measures

The Superintendent or designee shall use engineering controls and work practice controls, as defined above, to
eliminate or minimize employee exposure to bloodborne pathogens. Engineering controls and work practice controls
shall be evaluated on a regular schedule and, as applicable, maintained, replaced, or updated to ensure their
effectiveness. (8 CCR 5193; 29 CFR 1910.1030)

Whenever potential occupational exposure continues to exist after institution of engineering and work practice
controls, the district shall provide, at no cost to the employee, appropriate personal protective equipment. (8 CCR
5193; 29 CFR 1910.1030)

Employees shall observe universal precautions to prevent contact with blood or other potentially infectious
materials, including, but not limited to, handwashing, proper use of personal protective equipment, and proper
disposal or washing of contaminated garments or objects. (8 CCR 5193; 29 CFR 1910.1030)

Any use of needleless systems, needle devices, or non-needle sharps shall adhere to the specific requirements of 8



CCR 5193(d) and 29 CFR 1910.1030.
Pre-Exposure Hepatitis B Vaccination

The hepatitis B vaccination and vaccination series shall be made available at no cost to all employees who have
occupational exposure. The hepatitis B vaccination shall be made available after an employee with occupational
exposure has received the required training and within 10 working days of initial assignment, unless the employee
has previously received the complete hepatitis B vaccination series, antibody testing has revealed that the employee
is immune, or vaccination is contraindicated for medical reasons. (8 CCR 5193; 29 CFR 1910.1030)

Employees who decline to accept the vaccination shall sign the hepatitis B declination statement. (8 CCR 5193; 29
CFR 1910.1030)

The Superintendent or designee may exempt from the pre-exposure hepatitis B vaccine designated first aid
providers whose primary job assignment is not the rendering of first aid, provided that the district implements the
procedures in its exposure control plan for providing hepatitis B vaccine to all unvaccinated first aid providers who
have rendered assistance in any situation involving the presence of blood or other potentially infectious materials
and provides appropriate follow-up for those who experience an exposure incident. (8 CCR 5193)

Training
The Superintendent or designee shall ensure that all employees with occupational exposure participate in a training
program at the time of initial assignment to tasks where occupational exposure may take place and at least annually
thereafter. The training shall be offered during working hours and at no cost to the employee. (8 CCR 5193; 29 CFR
1910.1030)
The training shall address, at a minimum: (8 CCR 5193; 29 CFR 1910.1030)

1. The exposure control standard contained in 8 CCR 5193 and 29 CFR 1910.1030

2. The epidemiology and symptoms of bloodborne diseases

3. Modes of transmission of bloodborne pathogens

4. The district's exposure control plan and the means by which employees may obtain a copy of the written plan

5. Appropriate methods for recognizing tasks and other activities that may involve exposure to blood and other
potentially infectious materials

6. The use and limitations of methods to prevent or reduce exposure, including appropriate engineering controls,
administrative or work practice controls, and personal protective equipment

7. The types, proper use, location, removal, handling, decontamination, and disposal of personal protective
equipment

8. The basis for selecting personal protective equipment

9. The hepatitis B vaccine, including its efficacy, safety, and method of administration; the benefits of being
vaccinated; and that the vaccine will be offered free of charge

10. Appropriate actions to take and persons to contact in an emergency or exposure incident involving blood or
other potentially infectious materials

11. The post-exposure evaluation and follow-up that the district is required to provide for the employee following
an exposure incident

Additional training shall be provided to affected employees whenever a change, such as the introduction or
modification of tasks or procedures or the introduction of new engineering, administrative, or work practice controls,
affects the employee's exposure. The additional training may be limited to addressing the new exposures created. (8
CCR 5193; 29 CFR 1910.1030)



Designated first aid providers shall receive training that includes the specifics of reporting first-aid incidents which
involve blood or body fluids which are potentially infectious. (8 CCR 5193)

Reporting Incidents

All exposure incidents shall be reported as soon as possible to the Superintendent or designee.

Unvaccinated designated first aid providers must report any first aid incident involving the presence of blood or
other potentially infectious material, regardless of whether an exposure incident occurred, by the end of the work
shift. The full hepatitis B vaccination series shall be made available to such employees no later than 24 hours after
the first aid incident. (8 CCR 5193)

Sharps Injury Log

The Superintendent or designee shall establish and maintain a log recording each exposure incident involving a sharp.
(8 CCR5193; 29 CFR 1910.1030)

The exposure incident shall be recorded within 14 working days of the date the incident is reported to the district. (8
CCR 5193)

The information recorded shall include the following, if known or reasonably available: (8 CCR 5193; 29 CFR
1910.1030)

1. Date and time of the exposure incident
2. Type and brand of sharp involved in the exposure incident
3. A description of the exposure incident, including:
a. Job classification of the exposed employee
b. Department or work area where the exposure incident occurred
c. The procedure that the exposed employee was performing at the time of the incident
d. How the incident occurred
e. The body part involved in the incident

f. If the sharp had engineered sharps injury protection, whether the protective mechanism was activated
and whether the injury occurred before, during, or after the protective mechanism was activated

g. If the sharp had no engineered sharps injury protection, the injured employee's opinion as to whether
and how such a mechanism could have prevented the injury

h. The employee's opinion about whether any other engineering, administrative, or work practice could
have prevented the injury

Post-Exposure Evaluation and Follow-up

Following a report of an exposure incident, the Superintendent or designee shall immediately make available to the
exposed employee, at no cost, a confidential medical evaluation, post-exposure evaluation, and follow-up. The
Superintendent or designee shall, at a minimum: (8 CCR 5193; 29 CFR 1910.1030)

1. Document the route(s) of exposure and the circumstances under which the exposure incident occurred
2. ldentify and document the source individual, unless that identification is not feasible or is prohibited by law

3. With the consent of the exposed employee, provide for the collection and testing of the employee's blood for
hepatitis B, hepatitis C, and HIV serological status



4. Provide for post-exposure prophylaxis, when medically indicated, as recommended by the U.S. Public Health
Service

5. Provide for counseling and evaluation of reported illnesses

The Superintendent or designee shall provide the health care professional responsible for the employee's hepatitis B
vaccination with a copy of 8 CCR 5193 and 29 CFR 1910.1030; a description of the employee's duties as they relate
to the exposure incident; documentation of the route(s) of exposure and circumstances under which exposure
occurred; results of the source individual's blood testing, if available; and all medical records maintained by the
district relevant to the appropriate treatment of the employee, including vaccination status. (8 CCR 5193; 29 CFR
1910.1030)

The district shall maintain the confidentiality of the affected employee and the exposure source during all phases of
the post-exposure evaluation. (8 CCR 5193)

Records

Upon an employee's initial employment and at least annually thereafter, the Superintendent or designee shall inform
employees with occupational exposure of the existence, location, and availability of related records; the person
responsible for maintaining and providing access to records; and the employee's right of access to these records. (8
CCR 3204)

The district shall maintain a medical record of each employee with occupational exposure, including the employee's
hepatitis B vaccination status, the results of any post-exposure medical examinations and follow-up procedures, a
copy of the information provided to the health care professional, and a copy of the health care professional's written
opinion. The medical record shall be kept confidential and not disclosed or reported without the employee's written
consent to any person within or outside the workplace except as required by law. (8 CCR 5193; 29 CFR 1910.1030)
Upon request by an employee, or a designated representative with the employee's written consent, the
Superintendent or designee shall provide access to a record in a reasonable time, place, and manner, no later than 15
days after the request is made. (8 CCR 3204)

Records shall be maintained as follows: (8 CCR 3204, 5193; 29 CFR 1910.1030)

1. The medical records of each employee with occupational exposure shall be maintained for the duration of
employment plus 30 years.

2. Training records shall be maintained for three years from the date of training.
3. The sharps injury log shall be maintained five years from the date the exposure incident occurred.
4. Exposure records shall be maintained for at least 30 years.

5. Each analysis using medical or exposure records shall be maintained for at least 30 years.
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Military leave shall be granted in accordance with applicable state and federal law to employees performing military
duties on a voluntary or involuntary basis in a uniformed service, including active duty, active duty for training, initial
active duty for training, inactive duty training, full-time National Guard duty, examination to determine fitness for
duty, and performance of funeral honors duty. (Education Code 44800; Military and Veterans Code 395, 395.01,
395.02, 395.05, 395.1, 395.2, 395.9; 38 USC 4301, 4303, 4316)

Any district employee who needs to be absent from the district service to fulfill military service shall provide advance
written or verbal notice to the Superintendent or designee, unless the giving of such notice is precluded by military
necessity or is otherwise impossible or unreasonable. (38 USC 4312; 20 CFR 1002.85, 1002.86)

Salary/Compensation

The district shall pay an employee's salary or compensation for the first 30 days of any one absence for military leave
or during one fiscal year, under any of the following conditions:

1. Active Military Training or Exercises: The employee is granted a temporary military leave of absence to
engage in ordered military duty for purposes of active military training, encampment, naval cruises, special
exercises, or like activity as a member of the reserve corps or force of the United States Armed Forces,
National Guard, or Naval Militia, provided that: (Military and Veterans Code 389, 395, 395.01)

a. The employee has been employed by the district for at least one year immediately prior to the day the
military leave begins.

b. The ordered duty does not exceed 180 days, including time involved in going to and returning from such
duty.

2. Active Military Duty: The employee is on military leave, other than a temporary military leave, to engage in
active military duty as a member of the reserve corps or force of the United States Armed Forces, the National
Guard, or the Naval Militia, provided that the employee has been employed by the district for at least one year
immediately prior to the day the military leave begins. (Military and Veterans Code 389, 395.02)

3. War or Other Emergency: The employee, however long employed by the district, is a member of the National
Guard who is engaged in military or naval duty during a state of extreme emergency as declared by the
Governor, or during such time as the National Guard may be on active duty in situations described in Military
and Veterans Code 146, including travel time to and from such duty. (Military and Veterans Code 395.05)

4. Inactive Duty Training: The employee is a member of the reserve corps or force of the United States Armed
Forces, National Guard, or Naval Militia who is engaged in temporary inactive duty training, provided that the
employee has been employed by the district for at least one year immediately prior to the day the military
leave begins and the ordered duty does not exceed 180 days, including time involved in going to and returning
from such duty.

In determining the length of district employment when necessary to determine eligibility for compensation for
military leave, all recognized military service performed during and prior to district employment shall be included.

For classified employees, 30 days' compensation shall be one month's salary. For certificated employees, 30 days'
compensation shall be one-tenth of the employee's annual salary. (Education Code 45059)

During the period of military leave, an employee may request to use any vacation or similar paid leave accrued
before the commencement of the military leave in order to continue receiving compensation for the employee's
employment with the district. The district shall not require the employee to use such leave. (38 USC 4316; 20 CFR
1002.153)

Benefits

An employee may elect to continue health plan coverage during the military leave. The maximum period of coverage
for the employee and any dependents shall be either 24 months from the beginning of the leave or until the day after



the employee fails to apply for or return to employment, whichever is less. (38 USC 4317; 20 CFR 1002.164)

An employee on military leave may be required to pay the employee cost, if any, of any funded benefit to the extent
that other employees on leave are so required. (38 USC 4316)

An employee absent for 30 days or fewer shall not be required to pay more than the employee share for such
coverage. An employee absent for 31 days or more may be required to pay not more than 102 percent of the full
premium under the plan. (38 USC 4317; 20 CFR 1002.166)

Any employee called into active military duty as a member of the California National Guard or a United States
Military Reserve organization shall receive, for up to 180 days, the difference between the amount of the employee's
military pay and the amount the employee would have received from the district and all benefits that the employee
would have received had the employee not been called to active military duty, unless the benefits are prohibited or
limited by vendor contracts. (Education Code 44018)

Vacation and Sick Leave Accrual

An employee on temporary military leave under the conditions described in Item #1 in the section entitled
"Salary/Compensation" above, shall continue to accrue the same vacation, sick leave, and holiday privileges to which
the employee would otherwise be entitled if not absent. (Military and Veterans Code 395)

An employee on military leave who is serving in active duty in time of war, national emergency, or United Nations
military or police operation shall not accrue sick leave or vacation leave during the period of such leave. (Military and
Veterans Code 395.1)

However, an employee who is a National Guard member on active duty as described in Item #3 in the section
entitled "Salary/Compensation" above, shall not suffer any loss or diminution of vacation or holiday privileges
because of the employee's leave of absence. (Military and Veterans Code 395.05)

Pension Plan Service Credit

Pension plan service credit and vesting shall continue during an employee's military leave as though no break in
service had occurred. Payment of employer and employee contributions shall be made in accordance with law for
members of the State Teachers' Retirement System or Public Employees' Retirement System. (Education Code
22850-22856; Government Code 20990-21013)

Employment Status

Absence for military leave shall not affect the classification of any employee. In the case of a probationary employee,
the period of such absence shall not count as part of service required to obtain permanent status, but shall not be
construed as a break in the continuity of service for any purpose. (Education Code 44800; Military and Veterans
Code 395; 20 CFR 1002.149)

Reinstatement Rights

At the conclusion of the military duty, an employee shall be promptly reinstated in the position held at the beginning
of the leave, at the salary to which the employee would otherwise have been entitled, except under the conditions
noted below in this section. (Education Code 44800; Military and Veterans Code 395, 395.2; 38 USC 4304, 4313;
20 CFR 1002.180-1002.181)

Any employee who performs active military duty in time of war, national emergency, or United Nations military or
police operation has a right to return to the position held prior to the military service, during terminal leave prior to
the employee's discharge, separation, or release from the armed forces, or within six months of the employee's
release, separation, honorable discharge, or placement on inactive duty. Reinstatement rights shall not be extended
to any such employee who fails to return within 12 months after the first date upon which the employee could
terminate or could cause to have terminated active service. (Education Code 44800; Military and Veterans Code
395.1)

When an employee has been on military leave for reasons other than war or national emergency, the time frame for
seeking reinstatement shall depend on the length of military service as follows: (38 USC 4312; 20 CFR 1002.115,
1002.118)



1. For aleave of 30 days or fewer, the employee shall report for duty no later than the beginning of the first full
work day following the completion of the military service plus a period of eight hours of rest following a period
for safe transportation to the employee's residence.

2. For aleave of 31-180 days, the employee shall submit a written or verbal application for reinstatement not
later than 14 days after the completion of military service.

3. For a leave of more than 180 days, the employee shall submit a written or verbal application for reinstatement
within 90 days after the completion of military service.

Where an employee's reporting or application for reinstatement within the periods specified in Items #1 and #2
above is impossible or unreasonable through no fault of the employee, the report or application shall be made as
soon as possible after the expiration of the period. In the case of Items #2 and #3 where an application is required,
the employee's application may be made orally or in writing and need not follow any particular format. (38 USC
4312; 20 CFR 1002.115, 1002.117, 1002.118)

An employee who is hospitalized for, or convalescing from, an illness or injury incurred in or aggravated during the
performance of military service shall report for duty or submit an application for reinstatement at the end of the
period that is necessary to recover from such illness or injury, but no more than two years after the completion of
military service unless circumstances beyond the employee's control make reporting within the two-year period
impossible or unreasonable. (38 USC 4312; 20 CFR 1002.116)

Upon receiving an application for reinstatement, the Superintendent or designee shall reinstate the employee as
soon as practicable under the circumstances of the case, but within a time period not to exceed two weeks, absent
unusual circumstances. (20 CFR 1002.181)

If the employee's previous position has been abolished, the district shall reinstate the employee in a position of like
seniority, status, and pay, if such position exists, or to a comparable vacant position for which the employee is
qualified. (Military and Veterans Code 395, 395.1; 38 USC 4313; 20 CFR 1002.192)

An employee who fails to report or apply for reinstatement within the appropriate period does not automatically
forfeit the entitlement to reinstatement but shall be subject to the district's rules and/or practices governing
unexcused absences. (38 USC 4312)

The Superintendent or designee may elect not to reinstate an employee following military leave if any of the
following conditions exists:

1. The district's circumstances have so changed as to make such re-employment impossible or unreasonable, such
as a reduction in force that would have included the employee. (38 USC 4312; 20 CFR 1002.139)

2. The accommodation, training, or effort described in 38 USC 4313(a)(3), (a)(4), or (b)(2)(B) would impose an
undue hardship on the district as defined in 20 CFR 1002.5 or 1002.198. (38 USC 4312; 20 CFR 1002.139)

3. The employee's position was for a brief, nonrecurrent period and there was no reasonable expectation that
such employment will continue indefinitely or for a significant period. (38 USC 4312; 20 CFR 1002.139)

4. The employee's cumulative length of absence and length of all previous military leave while employed with the
district exceeds five years, excluding those training and service obligations specified in 38 USC 4312(c). (38
USC 4312; 20 CFR 1002.99-1002.103)

5. The employee was separated from military service with a disqualifying discharge or under other than
honorable conditions. (Military and Veterans Code 395.1; 20 USC 4304, 4312; 20 CFR 1002.134-1002.138)

Notices

The Superintendent or designee shall provide employees a notice of the rights, benefits, and obligations of
employees granted military leave and of the district under the Uniformed Services Employment and Reemployment
Rights Act (USERRA), 38 USC 4301-4334. (38 USC 4334)

This requirement may be met by posting the notice where the district customarily places notices for employees. (38
USC 4334)
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PURPOSE AND AUTHORITY

California SB 553 requires California employers to establish, implement, and maintain an effective

workplace violence protection plan (WVPP) in all work areas at all times. The WVPP, a component

of the Injury and Illness Prevention Program, is intended to establish a framework for protecting

employees from workplace violence. This plan includes the following components:

10.

11.

Names or job titles of the persons responsible for implementing the plan. If there are
multiple persons responsible for the plan, their roles shall be clearly described.
Effective procedures to obtain the active involvement of employees and authorized
employee representatives in developing and implementing the plan.
Methods that will be used to coordinate the implementation of the plan with other
employers, when applicable, to ensure that those employers and employees understand their
respective roles, as provided in the plan.
Effective procedures for the employer to accept and respond to reports of workplace
violence, and to prohibit retaliation against an employee who makes such a report.
Effective procedures to ensure that supervisory and nonsupervisory employees comply with
the plan
Effective procedures to communicate with employees regarding workplace violence matters,
including, but not limited to, both of the following:
a. How an employee can report a violent incident, threat, or other workplace violence
concern to the employer or law enforcement without fear of reprisal.
b. How employee concerns will be investigated.
Effective procedures to respond to actual or potential workplace violence emergencies,
including, but not limited to, all of the following:
a. Effective means to alert employees of workplace violence emergencies' presence,
location, and nature.
b. Evacuation or sheltering plans that are appropriate and feasible for the worksite.
c. How to obtain help from staff assigned to respond to workplace violence
emergencies, if any, security personnel, if any, and law enforcement.
Procedures to develop and provide employee training
Procedures to identify and evaluate workplace violence hazards, including, but not limited to,
scheduled periodic inspections to identify unsafe conditions and work practices and
employee reports and concerns. Inspections shall be conducted:
a.  When the plan is first established
b. After each workplace violence incident
c.  Whenever the employer is made aware of a new or previously unrecognized hazard.
Procedures to correct workplace violence hazards identified above in a timely manner
consistent with the IIPP, including:
a. Procedures for post-incident response and investigation.
b. Procedures to review the effectiveness of the plan and revise the plan, including:
i. Procedures to obtain the active involvement of employees and authorized
employee representatives in reviewing the plan.
Maintain a written log recording incidents of workplace violence



PERSON(S) RESPONSIBLE

Administrators

The ultimate responsibility for overseeing the development, implementation, and maintenance of the
WVPP rests with the superintendent's office and the district Safety Coordinator.

Managers and Supervisors

Any manager or supervisor the Thermalito Union Elementary School District (TUESD) employs
will ensure employees follow reporting procedures and this plan's provisions.

Employees

Employees should immediately report all workplace violence and hazards to their immediate
supervisor. If there is an immediate life threat to any employee, employees should activate the 911
system before submitting any reports. Employees should submit reports without fear of reprisal.
Employees who ate teleworking from a location of the employee's choice and not under the control
of TUESD are not subject to this plan.

PROCEDURES AND IMPLEMENTATION

Involving employees in developing and implementing our WVPP is critical to the program's overall
effectiveness. We welcome and encourage employees to participate in this plan's initial development
and implementation and the ongoing/annual refresher. We will utilize the following procedures to
involve employees in the development and implementation of this plan:

® Establish a WVPP committee and make it open to all employees, including sharing meeting
dates, locations, agendas and minutes.

e Implementing an employee survey soliciting feedback and input on specific aspects of both
the development and implementation of this plan.

® Request employees to submit their ideas directly to the person responsible for this WVPP (as
identified above) via email or telephone.

® Make use of an anonymous suggestion box (physical or electronic) for employees to share
ideas. In using this option, include where these suggestion boxes or email addresses can be
found.

® Have site/department managers solicit feedback and/or indicate their interest in
participating during a staff meeting,

COORDINATION

In an effort to ensure that all employees understand their respective roles in this plan, that they
understand all aspects of this plan, and they understand how to report incidents of workplace
violence, we will take the following steps:

1. Provide an annual interactive training session for all employees.

4



2. Provide a timely reporting process so all employees can report workplace violence incidents

and hazards.

Every reporting employee will receive direct contact after every report is submitted..

4. Employees will receive updates on newly identified workplace hazards and steps taken to
mitigate the hazard.

e

RESPONDING TO REPORTS OF WORKPLACE VIOLENCE

Employees should call 9-1-1 if the threat or act of violence is imminent.

If the employee is not in imminent danger, the employee will complete the workplace violence
reporting form and email it directly to the superintendent's office. A copy of the workplace violence
reporting form is located in this packet. If the employee's supervisor is not the perpetrator, the
employee should make a verbal report to their direct supervisor or site administrator and submit the
workplace violence reporting form.

The Superintendent or designee will adhere to the following process for accepting and responding to
reports of workplace violence:

1. Determine any steps that need to be taken to protect the reporting employee, or any other
employee, against an immediate threat of violence.

Investigate the report to gather all relevant information (interview employees, visit the
location, document evidence, ask follow-up questions).

Evaluate the findings to identify the root cause.

Define corrective actions/steps to be taken to address each cause.

Coordinate with the necessary departments/staff to implement the corrective actions.
Communicate the findings and corrective actions back to the reporting employee.
Monitor the effectiveness of the corrective actions.

Document the incident and all correlating information in the “Violent Incident Log” for
recordkeeping and reporting purposes.

N
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All employees are encouraged to report any concerns or incidents related to workplace violence, and
that they can do so without fear of reprisal.

EMPLOYEE COMPLIANCE

While the Superintendent or designee and Safety Coordinator are responsible for overseeing the
development, implementation, and maintenance of the WVPP, all employees are responsible for
adhering to their roles, responsibilities, and training provided under this plan. Supervisors and
managers will use the following procedures to ensure employees comply with the WVPP:
e Ensuring employees take/attend the training(s) and refresher training(s) assigned to them.
e Monitor employee adherence to topics and concepts covered in the training they received.
® [ollow our established disciplinary action process if an employee or supervisor does not
follow elements of this plan.



Disciplinary Action

We will actively enforce all aspects of the WVPP. An employee who fails to adhere to the procedures
and practices of this plan shall be disciplined. Insert your disciplinary action process here:
1. Retraining
Warning
Warning with reprimand placed in personnel file
Suspension from work and record added to personnel file
Discontinue employment with record added to personnel file

DAl

Whenever an employee is disciplined, the Superintendent or designee shall document the action
taken.

EMPLOYEE COMMUNICATION

If the employee is not in imminent danger, the employee will complete the workplace violence
reporting form and email it directly to the superintendent's office at gblake(@thermalito.org. If there
is an immediate life threat to any employee, employees should activate the 911 system before
submitting any reports.

When making a report of workplace violence, please include the following information (please note
that workplace violence does not include lawful acts of self-defense or defense of others):
1. Date
2. Time
3. Location
4. Type of workplace violence:
a. Type 1 = Committed by a person who has no legitimate purpose at the worksite
b. Type 2 = Committed by a person who does have a legitimate purpose at the worksite
(customer, client, patient, student, inmate, or visitor).
c. Type 3 = Committed by a present or former employee, supervisot, or manager.
d. Type 4 = Committed by a person who does not work at the workplace but has or is known
to have had a relationship with an employee
5. Circumstances at the time of the incident, including but not limited to the following:
a. Was the employee completing usual job duties?
Was the area poorly lit?
Was the work being “rushed”?
Was the employee working during a low staffing level?
Wias the employee isolated/alone?
Wias the employee able to get help/assistance?
Was the employee working in a community setting?
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Wias the employee working in an unfamiliar/new location?
i.  Other: please explain

6. Classification of where the incident occurred:
a. At the workplace, indoors (please include building name and/or room number)
b. At the workplace, outdoors (please specify)



c. Other area (please explain)
7. 'Type of incident (including but not limited to):
a. Physical attack — no weapon/object
b. Physical attack — with a weapon/object
c. Threat of physical force or threat of use of a weapon/object
d. Sexual assault/threat (including rape, attempted rape, physical display, or unwanted
verbal/physical sexual contact)
e. Other (please specify):

EMPLOYER EVALUATION AND RESPONSE

When responding to a report of workplace violence, Superintendent or designee, as outlined above,
will adhere to the following process:

1. Determine any steps that need to be taken to protect the reporting employee, or any other
employee, against an immediate threat of violence.

2. Investigate the report to gather all relevant information (interview employees, visit the
location, document evidence, ask follow-up questions), including capturing the following
information:

a. Consequences of the incident (including but not limited to):
1. Was security or law enforcement contacted?
1. If so, what was their response (please explain):
. Actions taken to protect employees from a continuing threat or any other
hazards resulting from the incident (please explain)
b. Information about the person completing the employet’s response/log:

i. Name
ii. Title
1. Date

Evaluate the findings to identify the root cause.

Define corrective actions/steps to be taken to address each cause.

Cootdinate with the necessary departments/staff to implement the corrective actions.
Communicate your findings and corrective actions back to the reporting employee.
Monitor the effectiveness of the corrective actions.

Document the incident and all correlating information in the “Violent Incident Log” for
recordkeeping and reporting purposes.
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WORKPIACE VIOLENCE REPORTING FORM

THIS FORM IS TO BE USED BY EMPLOYEES THAT HAVE IDENTIFIED AN INCIDENT, THREAT OR
CONCERN RELATED TO WORKPLACE VIOLENCE. THIS FORM BRINGS THE ISSUE TO THE
ATTENTION OF THE MANAGEMENT.

IT IS ILLEGAL FOR THE EMPLOYER TO TAKE ACTION AGAINST AN EMPLOYEE FOR MAKING SUCH

A REPORT. THE EMPLOYER MUST INVESTIGATE THE REPORT AND EXPLAIN TO EMPLOYEES THE
ACTION TAKEN AND ANY SUBSEQUENT ACTIONS, AS NECESSARY.

To be printed and completed by the individual investigating the incident. Return completed form within 2 days
followin% incident to the site supervisor and the superintendent's office, Attach witness statements to this form.

Report submitted by:

Date:

General Description:

Phone:

Date of Incident:

Time:

Address/Location of Incident:

Individuals involved in the incident (use additional sheet(s) if necessary)

Name:

Name:

[ Victim or [ Assailant

] Victim or [0 Assailant

Job Title: Job Title:
Department: Department:
Phone: Phone:

Immediate Supervisor:

Immediate Supervisor:

Classification of Incident (Select One)

e Typel

Committed by a person
who has no legitimate
purpose at the worksite.

*  Type?2

Committed by a person
who does have a
legitimate purpose at the
worksite

« Type3

Committed by a present
or former employee,
supervisor, or manager.

* Type4d

Committed by a person
who does not work at the
workplace, but has or is
known to have had a
relationship with an
employee.




Classification of Incident Location (Select One)

* At Workplace, Indoors * At Workplace, *  Other Area (Please
(Please Include Bldg. Outdoors (Please Explain)
Name/Room No.) Specify)

Type of Incident

(] Physical Attack — no weapon/object

[ Physical Attack — with weapon/object

[ Threat of physical force and/or threat of use of a weapon/object

[0 Physical Assault - Hitting, fighting, pushing, or shoving

[ Sexual assault/threat (incl. rape, attempted rape, physical display, or unwanted verbal/physical sexual contact)

[ Other (specify)

How was the incident communicated? (Check one or more)

[0 Communicated directly to victim

0 Verbal

0 Mail [0 Note

0 Email

[J Communicated to another person

0 Verbal

OO0 Mail [0 Note

0 Email

[0 Other (specify)

Initial Response or Follow up Activity: (Check all that apply)

[0 Situation defused

[0 Occupational Medicine notified

LI Security called

[0 Law Enforcement notified

If Yes, Name of Agency and Report Number:

0 First Aid Received?

Provided?

] Employee Assistance Program Resources

[ Other (specify)




Describe Incident in Detail

Include what happened, where, who was involved, what you heard, saw, etc. Also include the circumstances at
time of incident (i.e.: was the employee completing usual job duties, was the area poorly lit, was the work being
rushed, was the employee working during a low staffing level, was the employee isolated/alone, was the employee
able to get help/assistance, was the employee working in a community setting, was the employee working in an
unfamiliar/new location, other — please explain).

List Names of Other Witnesses

Signature Date
Person Receiving Witness Statement Date
Routing
Yes No Name Signature Date

U O [APPLICABLE CONTACT/DEPT]

U O [APPLICABLE CONTACT/DEPT]

Upon completion of investigation, attach a findings/follow-up document to this form
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EMPILOYEE TRAINING

We will provide employees with initial training when the plan is first established and annually
thereafter on all of the following:

1. Our WVPP plan, how to obtain a copy of the plan at no cost, and how to participate in the
development and implementation of the plan.

2. The definitions and requirements of SB 553.

3. How to report workplace violence incidents or concerns to us and/or law enforcement,
without fear of reprisal.

4. Workplace violence hazards specific to employees’ jobs, the corrective measures we have
implemented, how to seek assistance to prevent or respond to violence, and strategies to
avoid physical harm.

5. The required violent incident log and how to obtain copies of records.

6. An opportunity for interactive questions and answers with a person knowledgeable about the
employer’s plan.

Additional training shall be provided when a new or previously unrecognized workplace violence
hazard has been identified and when changes are made to the plan. The additional training may
be limited to addressing the new workplace violence hazard or changes to the plan.

RECORDKEEPING

Records of workplace violence hazard identification, evaluation, and correction will be created and
maintained for a minimum of five years.

Training records will be created and maintained for a minimum of one year and include training
dates, contents or a summary of the training sessions, names and qualifications of persons
conducting the training, and names and job titles of all persons attending the training sessions.

Violent incident logs will be maintained for a minimum of five years.

Records of workplace violence incident investigations will be maintained for a minimum of five
years. These records shall not contain “medical information,” as defined in subdivision (j) of Section
56.05 of the Civil Code.

All records required above will be made available to employees and their representatives, upon
request and without cost, for examination and copying within 15 calendar days of a request.

The Superintendent or designee will be responsible for ensuring that all relevant records are
completed, maintained, and made available upon request as required by this program and/or
Cal/OSHA. A safe and healthy workplace is the goal of everyone at Thermalito Union Elementary
School District, with responsibility shared by management and staff alike.
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HAZARD ASSESSMENTS

Any employee who locates a workplace violence hazard is encouraged to report it via email to their
site administrator and/or secretary. The site administrator and/or secretary will then input it into
“Facilitron Works Home Splashpage”. Hazards located during a workplace violence inspection will
be documented and corrected promptly.

TUESD will conduct periodic inspections for workplace violence hazards. Hazard assessments will
be performed:

Annually

When the WVPP is implemented

When a new or previously unidentified violence hazard is recognized
Post-workplace violence incident

New TUESD facilities or significant changes to existing TUESD facilities

Inspection will be conducted through the lens of the four types of violence outlined in SB-553

EMPLOYER REPORTING RESPONSIBILITIES

As required by California Code of Regulations (CCR), Title 8, Section 342(a). Reporting
Work-Connected Fatalities and Serious Injuries, the Thermalito Unified School District will
immediately report to Cal/OSHA any serious injury or illness (as defined by CCR, Title 8, Section
330(h)), or death (including any due to Workplace Violence) of an employee occurring in a place of
employment or connection with any employment.
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https://www.dir.ca.gov/title8/342.html
https://www.dir.ca.gov/title8/342.html
https://www.dir.ca.gov/title8/330.html
https://www.dir.ca.gov/title8/330.html

GENERAL SAFETY TRAINING RECORD 1.OG

SUBJECT COVERED

LOCATION OF TRAINING:

DATE OF TRAINING: NAME & QUALIFICATIONS OF TRAINER
(Years of related excperience, designations, certifications, etc.)

EMPLOYEES NAME/TITLE/DEPARTMENT (ptint) SIGNATURE

Copy to Anna Nielsen, Executive Assistant,
Thermalito Union Elementary School District Office
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Injury &
Illness
Prevention

Program
(1IPP)

Adapted from Cal/OSHA Workplace
Injury & Illness Prevention Model
Program for Non-high Hazard
Employers
CS-1B, 1995



INTRODUCTION

The Thermalito Union Elementary School District is committed to providing a safe and healthful
workplace for all employees and visitors. To achieve this goal, the Thermalito Union Elementary
School District has implemented this Injury and Illness Prevention Program (IIP). The program is
designed to comply with the requirements contained in Title 8 of the California Code of
Regulations, § 3203 and consists of the following eight elements:

« Responsibility

« Compliance

« Communication

» Hazard Assessment

« Accident/Exposure Investigation
« Hazard Correction

« Training and Instruction

» Recordkeeping

The intent of this program is to prevent and/or minimize the probability of injuries and illness to
employees, workers, visitors, and to comply with all applicable state, federal and local health and
safety codes. This plan has been adapted from the Cal/OSHA Workplace Injury & Illness
Prevention Model Program for Non-high Hazard Employers, CS-1B, Revised August 1995,
Cal/OSHA Consultation Service.



RESPONSIBILITY

The Injury and Illness Prevention (IIP) Program administrator, Gregory Blake, Superintendent,
has the authority and the responsibility for implementing and maintaining this IIP Program for
the Thermalito Union Elementary School District.

Managers and supervisors are responsible for implementing and maintaining the IIP Program in
their work areas and for answering worker questions about the ITP Program. A copy of this ITP
Program is available from each manager and supervisor and is posted at the District Office and
each TUESD work site.

COMPLIANCE

All workers, including managers and supervisors, are responsible for complying with safe and
healthful work practices. Our system of ensuring that all workers comply with these practices
includes the following practices:

« Informing workers of the provisions of our IIP Program.
« Providing training to workers whose safety performance is deficient.

COMMUNICATION

All managers and supervisors are responsible for communicating with all workers about
occupational safety and health in a form readily understandable by all workers. Our
communication system encourages all workers to inform their managers and supervisors about
workplace hazards without fear of reprisal.

Our communication system includes the following items:
« New worker orientation including a discussion of safety and health policies and
procedures.
+ Review of our IIP Program.
« Training programs.
« Regularly scheduled safety meetings.
« Posted or distributed safety information.
« A system for workers to anonymously inform management about workplace hazards.

HAZARD ASSESSMENT

Inspections to identify and evaluate workplace hazards shall be performed by a competent
observer.

Inspections are performed annually and, in addition, when the following occur:

1. Establishment of our IIP Program;

2. New substances, processes, procedures, or equipment which present potential new hazards are
introduced into our workplace;

3. New, previously unidentified hazards are recognized;

4. Occupational injuries and illnesses; and

5. Workplace conditions warrant an inspection.

ACCIDENT / EXPOSURE INVESTIGATIONS

Procedures for investigating workplace accidents and hazardous substance exposures include:

1. Interviewing injured workers and witnesses;

2. Examining the workplace for factors associated with the accident/exposure;

3. Determining the cause of the accident/exposure;

4. Taking corrective action to prevent the accident/exposure from reoccurring; and
5. Recording the findings and actions taken.



HAZARD CORRECTION

Unsafe or unhealthy work conditions, practices or procedures shall be corrected in a timely
manner based on the severity of the hazards. Hazards shall be corrected according to the
following procedures:

1. When observed or discovered; and

2. When an imminent hazard exists which cannot be immediately abated without endangering
employee(s) and/or property, all exposed workers will be removed from the area except those
necessary to correct the existing conditions. Workers who are required to correct the hazardous
condition shall be provided with the necessary protection.

TRAINING AND INSTRUCTION

All workers, including managers and supervisors, shall have training and instruction on general
and job-specific safety and health practices. Training and instruction is provided:

1. When the ITP Program is first established;

2. To all new workers;

3. To all workers given new job assignments for which training has not been previously provided;
4. Whenever new substances, processes, procedures, or equipment are introduced to the
workplace and represent a new hazard;

5. Whenever the employer is made aware of a new or previously unrecognized hazard;

6. To supervisors to familiarize them with the safety and health hazards to which workers under
their immediate direction and control may be exposed; and

7. To all workers with respect to hazards specific to each employee's job assignment.

General workplace safety and health practices include, but are not limited to, the following:

1. Implementation and maintenance of the IIP Program.

2. Emergency action and fire prevention plan.

3. Provisions for medical services and first aid including emergency procedures.

4. Prevention of musculoskeletal disorders, including proper lifting techniques.

5. Proper housekeeping, such as keeping stairways and aisles clear, work areas neat and orderly,
and promptly cleaning up spills.

6. Prohibiting horseplay, scuffling, or other acts that adversely influence safety.

7. Proper storage to prevent stacking goods in an unstable manner and storing goods against
doors, exits, fire extinguishing equipment, and electrical panels.

8. Proper reporting of hazards and accidents to supervisors.

9. Hazard communication, including worker awareness of potential chemical hazards, and proper
labeling of containers.

10. Proper storage and handling of toxic and hazardous substances including prohibiting eating or
storing food and beverages in areas where they can become contaminated.

RECORDKEEPING

We are a local governmental entity (county, city, district, or and any public or quasi-public
corporation or public agency) and we are not required to keep written records of the steps taken
to implement and maintain our IIP Program. While written records are not required we will
endeavor to maintain the following records:

1. Records of hazard assessment inspections; and
2. Documentation of safety and health training.

Revisions: 2/92, 4/93, 5/95, 3/00, 3/04, 3/06, 3/07



REPORT OF UNSAFE CONDITION OR HAZARD

Optional: Employees may submit this form anonymously by forwarding to the Thermalito
Union Elementary School District Office c/o the superintendent.

Employee's Name:

Job Title:

Location of condition believed to be unsafe or hazardous:

Date and time condition or hazard observed:

Description of unsafe condition or hazard:

What changes would you recommend to correct the condition or hazard?

Optional:
Signature of Employee:
Date:

TUESD Superintendent’s Response:

Name of Person Investigating Report:

Results of investigation (what was found? was condition unsafe or a hazard?): (attach additional sheets if
necessary)

Action taken to correct hazard or unsafe condition, if appropriate (or, alternative, information provided to
employees as to why condition was not unsafe or hazardous): (attach additional sheets if necessary)

Signature of Person Investigating Report:




HAZARD ASSESSMENT AND CORRECTION RECORD

Date of Inspection:

Person Conducting Inspection:

Unsafe Condition or Work Practice:

Corrective Action Taken:

Date of Inspection:

Person Conducting Inspection:

Unsafe Condition or Work Practice:

Corrective Action Taken:

Date of Inspection:

Person Conducting Inspection:

Unsafe Condition or Work Practice:

Corrective Action Taken:




INJURY ASSESSMENT
AND CORRECTION RECORD

(First section to be filled out by Safety Administrator and then sent to injured employee’s supervisor)

Employee Name:

Position:

Type of Injury:

Date of Injury:

Location of Injury:

Explain How Injury Happened:

Date of Inspection:

Person Conducting Inspection:

Unsafe Condition or Work Practice:

Corrective Action Taken:

Signature:

Date:




SAFETY TRAINING AND INSTRUCTION RECORD

Training Date:

Topic and/or Type of Training:

Trainer(s):

(Employees need to sign-in.)

Employee Signature Employee Signature

Attach any and all topic and/or training materials and submit to District Office.




OFFICE/CLASSROOM INSPECTION CHECKLIST

WORKSITE: DATE:
BUILDING: ROOM:
NAME(S):

Instructions: Check each item below as "Satisfactory or "Unsatisfactory."
Add any pertinent comments and the location of hazards in the space provided for each item checked "Unsatisfactory."

Sat(::f;%;)ry Unsatisfactory Comment/Location
FLOORS
No wet/slip, fall hazard
No trip hazard
No cords across walkway
Other

STAIRS — RAMPS (if
applicable)

Lighting adequate

Non-slip surface

Handrails - available and secure

Other

GENERAL SAFETY

No Aisles Obstructed

Area free of falling hazards

First Aid material available

Emergency Lighting functioning

Lighting okay

Ladders/Stools in good condition

Housekeeping is good

Emergency phone numbers posted

Other

FIRE EQUIPMENT/EXITS

Fire extinguishers accessible

Fire extinguishers tagged/serviced

Exits properly illuminated

Exits clear and unobstructed

Other

FIRE HAZARDS

Flammable aerosols and liquids -

Stored and handled properly

Storage areas labeled

No Defective electrical cords

Other

ELECTRICAL HAZARDS

Cords are put away after use

No improper use of extension cords

No extension cords plugged in that
aren’t

being utilized

Qutlets at sinks are GFI Protected

All outlet and switch covers in place

Electrical panels are unobstructed

HAZARDOUS MATERIALS




MSDS's available

Containers properly labeled

Containers properly stored

Other

Inspector's signature(s)

INSTRUCTIONS FOR COMPLETING THE
OFFICE/CLASSROOM INSPECTION CHECKLIST

FLOORS:

Look for source of continual slip fall hazards such as leaking doorways, water draining from under
sinks, refrigerators, or other equipment.

Look for trip hazards such as buckling or torn carpet or mats, or cords across walkways.

STAIRS AND RAMPS:

Look around work area and surrounding areas frequently used. Look to see if ramps are outlined
to

indicate change in elevation.

Check if stair edges are chipped or rounded off making it easy to slip off the edge of steps.
Check if hand rails are secure and not loose.

Look around work area and surrounding areas for adequate lighting at stairs and ramps.
GENERAL SAFETY:

Check if top of bookshelves or cabinets are overloaded with stored items. If so remove items.
Check if stacks of stored items are stable. If not, make stable.

Remove or make secure any stored items that may fall and hit students or employees in the event
of an earthquake.

Check the location of the nearest First Aid Station. Check if the station is properly stocked.

Ask custodial or administration staff for the location of emergency lighting in the immediate work
area or surrounding areas. Most emergency lighting will be in the interior halls or windowless
rooms.

Ask custodial or administration staff how to test battery operated emergency lighting in the area.

Check light fixtures for any exposed wires, any flickering (may indicate an electrical short), any
smoking or, odor.

Check stools and step ladders for stability. All rubber feet should be in place to prevent slipping.

Damaged stools and ladders should be removed from use immediately. NEVER USE THE TOP
STEP!!!!

All areas should be neat and orderly. Hallway should not be used for storage. Walkways should be
clear of trip fall or slip fall hazards.

Emergency phone numbers for the local contact in addition to 911 should be posted in the
classrooms.

Check with the local administration staff for emergency procedures.

FIRE EQUIPMENT/EXITS:



Know the location of the nearest fire extinguisher.
No items should be hung on or blocking fire extinguishers.

Fire extinguishers should be hung in an easily accessible location approximately 5 feet above the
floor.

The location of the fire extinguisher should be marked with a sign.

Check the fire extinguisher tag to see if it has been serviced within the last year. If it has not, the
extinguisher is in need of service.

Check the pressure gauge to see if the needle is in the green area of the gauge. If it is not, the
extinguisher is in need of service.

Check if exits are marked with exit signs.

Check if the natural light during normal operating hours provides enough light to illuminate the
exit sign in the event of a power failure. If not, the exit sign should be battery powered.

Remove any obstructions from the exits.

FIRE HAZARDS:

Remove any flammable aerosols and liquids from the classrooms.

Flammable aerosols and liquids should be stored in a flammable liquid storage cabinet in the
custodian area only.

Check for any frayed, cut, or otherwise damaged electrical cord. If a light or appliance has a
damaged cord, the light or appliance should be removed from the classroom.

ELECTRICAL HAZARDS:

Extension cord should not be used for permanent power to equipment; additional permanent
electrical outlets should be provided.

Eliminate use of multiple extension cords and surge bars.

Never use multiple extension cords and surge bars end to end.

Check that extension cords are unplugged when there are no appliances or equipment attached.
Check if all electrical outlets at sinks are equipped with GFI, that is “Test” and “Reset” buttons.
Push the “Test” and “Reset” buttons to see if they work. When the “Test” button is pushed there
should be no electrical power to the outlet. After testing, push the “Reset” button to resume power

to the outlet.

Check that all outlet and switch plate covers are in place and not broken thereby exposing live
electrical wires.

Check that the electrical panel is not blocked by signs or art work and the panel is easily accessible
to emergency response personnel.

HAZARDOUS MATERIALS:

There should be no hazardous materials (cleaning supplies, commercial paints, solvents, etc.) in
the classrooms.

Hazardous materials should be stored in the custodial areas.



Material Safety Data Sheets (MSDS) should be in a predetermined location for all hazardous
materials.
(In the same room supplies are used and stored.)

All containers, especially secondary containers (containers used for smaller amounts of
materials), should be clearly labeled with the content name. EVEN WATER!!!

THERMALITO UNION ELEMENTARY SCHOOL DISTRICT
INJURY AND ILLNESS PREVENTION PROGRAM
COVID-19 ADDENDUM

Board Approved 07/30/2020
Purpose

It is the policy of the Thermalito Union Elementary School District to ensure a safe and healthy
environment for employees, staff, and students. This Addendum is designed to control employees’
exposures to the SARS-CoV-2 virus (severe acute respiratory syndrome coronavirus 2) that causes
COVID-19 (Coronavirus Disease 2019) that may occur in the workplace.

Communicable and infectious diseases such as COVID-19 are minimized by providing prevention,
education, identification through examination, surveillance, immunization, treatment and
follow-up, isolation, and reporting. Thermalito Union Elementary School District has
implemented the following infection control measures, including applicable and relevant
recommendations from the Centers for Disease Control and Prevention (CDC) and our state and
local guidelines.

Introduction

Covid-19?

COVID-19 Coronavirus Disease is an infectious disease caused by the severe acute respiratory
syndrome coronavirus 2 (SARS-CoV-2). COVID-19 is a recognized hazard in our workplace that is
addressed through our ITPP, which will be effectively implemented and maintained.

What are the Symptoms of Covid-19?:

Symptoms may appear 2-14 days after exposure to the virus. People with these symptoms may
have COVID-19:

e Fever or chills e New loss of taste or smell

e Cough e Sore throat

e Shortness of breath or difficulty e Congestion or runny nose
breathing e Nausea or vomiting

e TFatigue e Diarrhea

e  Muscle or body aches

e Headache

Procedures to Help Prevent the Spread of COVID-19

Protect Yourself

Older adults and people who have severe underlying medical conditions like heart or lung disease
or diabetes seem to be at higher risk for developing serious complications from COVID-19 illness.

There is currently a vaccine to help prevent or lessen the effects of COVID-19.

How does it spread?

The best way to prevent illness is to avoid being exposed to this virus.

e The virus is spread mainly from person-to-person.
e Between people who are in close contact with one another (within about 6 feet).
e Through respiratory droplets produced when an infected person coughs, sneezes or talks.



e Through respiratory droplets that can land in the mouths or noses of people who are
nearby or possibly be inhaled into the lungs.

COVID-19 may be spread by people who are not showing symptoms.

To prevent the spread of respiratory infections from one person to the next, frequent hand
washing is recommended.

Germs can spread from other people or surfaces when:

Touching eyes, nose, and mouth with unwashed hands.

Preparing or eating food and drinks with unwashed hands.

Touching a contaminated surface or objects.

Blowing nose, coughing, or sneezing into hands and then touching other people’s hands
or common objects.

e Touching an item or surface in a public area that may be frequently touched by other
people, such as door handles, tables, etc.

Hand Hygiene

Hand hygiene procedures include the use of alcohol-based hand rubs and hand washing with soap
and water. Washing hands with soap and water is the best way to get rid of germs in most
situations, and it’s one of the most effective ways to prevent the spread of germs. If soap and
water are not readily available, use an alcohol-based hand sanitizer (containing at least 60%
alcohol).

Properly hand wash with soap and water by:

e Wetting hands first with water (avoid using hot water).

e Applying soap to hands.

e Rubbing hands vigorously for at least 15 seconds, covering all surfaces of hands and
fingers.

e Rinsing hands with water and dry thoroughly with a paper towel.

e Using a paper towel to turn off the water faucet.

Alcohol-based hand rub is an ideal method for decontaminating hands, except when hands are
visibly soiled (e.g., dirt, blood, body fluids), and may not remove harmful chemicals from hands
like pesticides and heavy metals, in which case soap and water should be used. Hand hygiene
stations should be strategically placed to ensure easy access.

Using Alcohol-based Hand Rub (follow manufacturer’s directions):

e Dispense the recommended volume of product;

e Apply product to the palm of one hand; and

e Rub hands together, covering all surfaces of hands and fingers until they are dry (no
rinsing is required), this should take around 20 seconds.

Handwashing facilities will be maintained to provide adequate supply of hand washing soap and
paper towels.

Coughing and Sneezing Etiquette

Covering coughs and sneezes and keeping hands clean can help prevent the spread of serious
respiratory illnesses.

Germs can be spread by:

Coughing, sneezing, or talking.

Touching your face with unwashed hands after touching contaminated surfaces or objects.
Touching surfaces or objects that may be frequently touched by other people.

Covering coughs and sneezes and washing hands are especially important for infection
control measures in healthcare settings, such as emergency departments, doctor’s offices,
and clinics.



To help stop the spread of germs:

Cover mouth and nose with a tissue when coughing or sneezing.

Throw used tissues in the trash.

If a tissue is not available, cough or sneeze into the elbow, not in hands.

Immediately wash hands with soap and water for at least 20 seconds. If soap and water
are not readily available, clean hands with a hand sanitizer that contains at least 60%
alcohol.

If an Employee is Sick

Employees should monitor their health, and are asked to notify their supervisor before their
scheduled shift and prior to arriving at the worksite, if they have symptoms of COVID-19.

If an employee is not feeling well and is exhibiting symptoms that may be attributed to COVID-19,
such as acute respiratory symptoms or a fever, Thermalito Union Elementary School District will:

e Encourage sick employees to stay home.
e TFollow current CDPH and CDC guidelines for respiratory viruses -including excluding
COVID-19 cases from the workplace during the infectious period.

Personal protective equipment (PPE) used to control employees’ exposure to COVID-19

TUESD will evaluate the need for PPE (such as gloves, goggles, and face shields) as required by
section 3380, and provide and ensure use of such PPE as needed.

Upon request, we provide respirators for voluntary use to all employees who are working indoors
or in vehicles with more than one person.

We provide and ensure use of respirators in compliance with section 5144 when deemed
necessary by Cal/OSHA.

Washing Facilities

Notify your supervisor if any washing facilities do not have an adequate supply of suitable
cleansing agents, water and single-use towels or blowers.

Cleaning and Disinfecting

Thermalito Union Elementary School District will establish routine schedules to clean and
disinfect common surfaces and objects in the workplace. This includes, but is not limited to,
classroom technology devices, containers, counters, tables, desks, chairs, benches, door handles,
knobs, drinking fountains, refrigerators, vending machines, portable restroom and bathroom
surfaces, automobiles and buses inside and out, and trash cans.

The process of disinfecting includes providing disinfecting products that are EPA approved for
use against the virus that causes COVID-19 and following the manufacturer's instructions for all
cleaning and disinfection products (e.g.., safety requirements, PPE, concentration, contact time.)

Coronaviruses on surfaces and objects naturally die within hours to days. Warmer temperatures
and exposure to sunlight will reduce the time the virus survives on surfaces and objects. Normal
routine cleaning with soap and water removes germs and dirt from surfaces. It lowers the risk of
spreading COVID-19 infection.

Disinfectants kill germs on surfaces after cleaning, which can further lower the risk of spreading
infection. Employees will need to follow the district’s approved disinfecting products and
procedures when using disinfectants.



Employee Training

Thermalito Union Elementary School District will offer training for employees on the following
topics:

What is COVID-19 and how is it spread

Signs and symptoms of COVID-19

When to seek medical attention if not feeling well

Prevention of the spread of COVID-19 if you are sick

Physical and social distancing guidelines

Importance of washing hands with soap and water or use of hand sanitizer if soap and
water are not readily available.

Reminders and methods to avoid touching eyes, nose and mouth

Coughing and sneezing etiquette

e Safely using cleansers and disinfectants

Non-mandated Testing of Employees

We make COVID-19 testing available at no cost, during paid time, to all employees:
Who had close contact in the workplace; or
Who have COVID-19 symptoms, and
During outbreaks and major outbreaks (see below for further details).

Compliance

This addendum will be reviewed regularly and updated according to federal, state and local
requirements.

These guidelines and written addendum are subject to change as information is received and the
situation evolves.
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